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COUNCIL MEETING 
AGENDA 

Tuesday, February 25th, 2025 
6:00 p.m. 

Municipal Office – Council Chambers – 217 Harper Road 
 

 
6:00 p.m. Council Meeting  
 
Chair, Reeve Rob Rainer  
 
1. CALL TO ORDER  

2. AMENDMENTS/APPROVAL OF AGENDA 

3. DISCLOSURE OF PECUNIARY INTEREST AND/OR CONFLICT OF INTEREST 
AND GENERAL NATURE THEREOF 

4. APPROVAL OF MINUTES 

i) Council Meeting – December 10th, 2024 – attached, page 10.  
 
Suggested Motion by Deputy Reeve Fred Dobbie:  
“THAT, the minutes of the Council Meeting held on December 10th, 2024, be 
approved as circulated.” 

ii) Committee of the Whole Meeting – February 11th, 2025 – attached, page 21. 
 
Suggested Motion by Councillor Marilyn Thomas:  
“THAT, the minutes of the Committee of the Whole Meeting held on February 
11th, 2025, be approved as circulated.” 

iii) Committee of the Whole Meeting (Closed Session – Potential Land 
Acquisition – Glen Tay Waste Site) – February 11th, 2025 – to be distributed 
at the meeting. 
 
Suggested Motion by Councillor Angela Pierman:  
“THAT, the minutes of the Committee of the Whole Meeting (Closed Session – 
Potential Land Acquisition – Glen Tay Waste Site) held on February 11th, 2025, 
be approved as circulated.” 
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iv) Committee of the Whole Meeting (Closed Session – Potential Litigation –
752 Beaver Dam Lane) – February 11th, 2025 – to be distributed at the
meeting.

Suggested Motion by Councillor Wayne Baker:
“THAT, the minutes of the Committee of the Whole Meeting (Closed Session –
Potential Litigation – 752 Beaver Bam Lane) held on February 11th, 2025, be
approved as circulated.”

v) Committee of the Whole Meeting (Closed Session – Potential Litigation –
942 Bathurst 9th Concession) – February 11th, 2025 – to be distributed at the
meeting.

Suggested Motion by Councillor Keith Kerr:
“THAT, the minutes of the Committee of the Whole Meeting (Closed Session –
Potential Litigation – 942 Bathurst 9th Concession) held on February 11th, 2025,
be approved as circulated.”

5. DELEGATIONS & PRESENTATIONS 

i) 2025-2029 Community Plan for Safety & Well-Being – Lanark County & 
Smiths Falls.
Stephanie Gray, Coordinator, Lanark County Situation Table

• Presentation – attached, page 30.
• Plan – attached, page 38.

Suggested Motion by Councillor Greg Hallam: 
“THAT, the 2025-2029 Community Plan for Safety & Well-Being – Lanark 
County and Smiths Falls be adopted.” 

6. CORRESPONDENCE

None.

7. MOTIONS

i) Presentation: 2023 Audited Financial Statements.

Suggested Motion by Councillor Korrine Jordan:
“THAT, the Council of the Corporation of Tay Valley Township adopt the 2023
Audited Financial Statements as presented.”
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ii) Report #PW-2025-01 – Elliot Road Railway Crossing. 
 

 

 

 

 

 

Suggested Motion by Deputy Reeve Fred Dobbie: 
“THAT, staff further investigate a by-law to restrict the total length of a vehicle 
on Elliot Road due to the sightline concern in the northwest quadrant at the 
railway crossing; 
 
AND THAT, a stop signs with flashing red lights be installed on either side of 
the railway crossing, to be funded from the Roads Reserve.” 
 

iii) Report #PW-2025-03 – Maximum Gross Vehicle Weights on Municipal 
Bridges. 

Suggested Motion by Councillor Marilyn Thomas: 
“WHEREAS, the rehabilitated structures known as Gambles Side Road Bridge 
and Allan’s Mill Road Bridge no longer require a load restriction; 

NOW THEREFORE BE IT RESOLVED THAT, By-Law No. 2021-009 – 
Maximum Gross Vehicle Weight on Municipal Bridges, be amended 
accordingly.” 
 

iv) Report #PW-2025-02 – Anderson Side Road Bridge. 

Suggested Motion by Councillor Angela Pierman: 
“THAT, the Anderson Side Road Bridge replacement be scheduled for 2025; 

THAT, the Bowes Side Road Bridge rehabilitation project be postponed until 
2027; 
 
AND THAT, Sections 7.4 of the Township’s Procurement Policy be waived, and 
the engineering design for the Anderson Side Road Bridge replacement be 
awarded to Safe Roads Engineering at the quotation amount of $43,712.00 and 
funded from the Bridge Reserve.” 
 

v) Report #PD-2025-01 – Home Energy Retrofit Program – Local 
Improvement Charge – Better Homes Lanark. 

Suggested Motion by Councillor Wayne Baker: 
“THAT, a Local Improvement Charge (LIC) By-Law authorizing the Undertaking 
of Energy Efficiency and Water Conservation Works on Private Residential 
Property as Local Improvements under the Better Homes Lanark Program 
funded by the Federation of Canadian Municipalities (FCM) Community 
Efficiency Financing (CEF) program be approved; 
 
THAT, staff determine how to provide a loan to residents with low income or 
energy poverty to cover the upfront cost of the Energy Audit and bring back 
options to Council for consideration; 
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AND THAT, Lanark County be authorized to provide notice on Tay Valley 
Township’s behalf for the adoption of the LIC By-Law.” 

 

 

 

 

 

vi) Report #CAO-2025-03 – Civic Addressing and Road Naming Policy. 

Suggested Motion by Councillor Keith Kerr: 
“THAT, the Civic Addressing Policy and Road Naming Policy be approved; 
 
AND THAT, the necessary by-laws come forward at the next Council meeting.” 

vii) Report #CAO-2025-04 – Administrative Monetary Penalties. 

Suggested Motion by Councillor Greg Hallam: 
“THAT, Administrative Monetary Penalties be introduced; 
 
AND THAT, the necessary by-law come forward at the next Council meeting.” 
 

viii) Report #CAO-2025-05 – Lanark County OPP Detachment Board – 
Amendment to Terms of Reference. 

Suggested Motion by Councillor Korrine Jordan: 
“THAT, the Lanark County OPP Detachment Board – Terms of Reference, be 
updated to reflect the change in composition of the Board and to reflect which 
municipality will manage the webpage; 
 
AND THAT, the necessary by-law come forward at the next Council meeting.” 
 

ix) Report #CAO-2025-05 – Lanark County OPP Detachment Board –  
Appointment of Community Representatives. 
 
Suggested Motion by Deputy Reeve Fred Dobbie: 
“THAT, Rod Bowes and Michel Vermette be appointed as the two (2) 
Community Representatives to the Lanark County OPP Detachment Board until 
the end of the current term.” 
 

x) Report #CAO-2025-05 – Lanark County OPP Detachment Board –  
2025 Budget. 
 
Suggested Motion by Councillor Marilyn Thomas: 
“THAT, the 2025 Budget for the Lanark County OPP Detachment Board be 
approved.” 
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xi) Report #CAO-2025-01 – Tanker and Aerial Support Services Agreement.  
 

 

 

 

 

 

 

Suggested Motion by Councillor Angela Pierman: 
“THAT, the Tanker and Areial Support Services Agreement be approved as 
outlined in Report #CAO-2025-01 – Tanker and Aerial Support Services 
Agreement; 
 
AND THAT, the necessary by-law come forward at the next Council meeting.” 

xii) Report #CAO-2025-06 – Proposed New Road Names – Dannic Lane and 
Kassy Place. 

Suggested Motion by Councillor Wayne Baker: 
“THAT, the necessary by-law to name two existing Private Roads to Dannic 
Lane & Kassy Place as outlined in Report #CAO-2025-06 – Proposed New 
Road Name – Dannic Lane & Kassy Place, be brought forward to the next 
Council meeting.” 
 

xiii) Report #CAO-2025-07 – Request to Close a Portion of an Unopened Road 
Allowance – Wright. 

Suggested Motion by Councillor Keith Kerr: 
“THAT, Council agrees to proceed with the application to stop up, close and 
sell the said portion of the unopened road allowance as outlined in Report 
#CAO-2025-07 – Request to Close a Portion of an Unopened Road Allowance 
– Wright, as per the Road Closing and Sale Policy and call a Public Meeting.” 
 

xiv) 24-12-19 and 25-02-05 – Council Communication Packages. 

Suggested Motion by Councillor Greg Hallam: 
“THAT, the 24-12-19 and 25-02-05 Council Communication Packages be 
received for information.” 

xv) Appointment of Volunteer to Pinehurst Cemetery Board.  

Suggested Motion by Councillor Korrine Jordan: 
“THAT, the Council of the Corporation of Tay Valley Township appoint the 
following volunteer to the Pinehurst Cemetery Board, subject to the Criminal 
Records Check Policy: 
 
• Robert Playfair” 
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8. BY-LAWS 
 

 

 

 

 

 

 

i) By-Law No. 2025-001 – Local Improvement Charge - Better Homes Lanark 
Program – distributed as a separate package.  

Suggested Motion by Deputy Reeve Fred Dobbie:  
“THAT, By-Law No. 2025-001, being a by-law to undertake the Better Homes 
Lanark Program as a Local Improvement Charge, be read a first, second, and 
third time short and passed by the Reeve and Clerk.” 
 

ii) By-Law No. 2025-002 – Maximum Gross Vehicle Weights on Municipal 
Bridges – attached, page 90.  

Suggested Motion by Councillor Marilyn Thomas:  
“THAT, By-Law No. 2025-002, being a by-law to limit the Maximum Gross 
Vehicle Weights on Municipal Bridges, be read a first, second, and third time 
short and passed by the Reeve and Clerk.” 
 

iii) By-Law No. 2025-003 – Civic Addressing Policy – attached, page 93. 

Suggested Motion by Councillor Angela Pierman:  
“THAT, By-Law No. 2025-003, being a by-law to adopt a Civic Addressing 
Policy, be read a first, second, and third time short and passed by the Reeve 
and Clerk.” 
 

iv) By-Law No. 2025-004 – Road Naming Policy – attached, page 103. 

Suggested Motion by Councillor Wayne Baker:  
“THAT, By-Law No. 2025-004, being a by-law to adopt a Road Naming Policy, 
be read a first, second, and third time short and passed by the Reeve and 
Clerk.” 

v) By-Law No. 2025-005 – Administrative Monetary Penalties – attached, page 
112. 

Suggested Motion by Councillor Keith Kerr:  
“THAT, By-Law No. 2025-005, being a by-law to adopt Administrative Monetary 
Penalties, be read a first, second, and third time short and passed by the Reeve 
and Clerk.” 
 

vi) By-Law No. 2025-006 – Lanark County OPP Detachment Board - Terms of 
Reference – attached, page 123. 

 
Suggested Motion by Councillor Greg Hallam:  
“THAT, By-Law No. 2025-006, being a by-law to adopt the Lanark County OPP 
Detachment Board – Terms of Reference, be read a first, second, and third time 
short and passed by the Reeve and Clerk.” 
 

https://events.tayvalleytwp.ca/meetings/Detail/2025-02-25-1800-Council-Meeting/3af61419-3132-4dc8-88f1-b2890161dd1b
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vii) By-Law No. 2025-007 – Tanker and Aerial Support Services Agreement – 
Town of Perth – attached, page 131. 

 

 

 

 

 

 

 

 

 

Suggested Motion by Councillor Korrine Jordan:  
“THAT, By-Law No. 2025-007, being a by-law to adopt a Tanker and Aerial 
Support Services Agreement with the Town of Perth, be read a first, second, 
and third time short and passed by the Reeve and Clerk.” 

viii) By-Law No. 2025-008 – Road Naming By-Law Amendment – Norris Road – 
attached, page 138. 

Suggested Motion by Deputy Reeve Fred Dobbie:  
“THAT, By-Law No. 2025-008, being a by-law to amend Road Naming By-Law 
No. 98-87 (Norris Road), be read a first, second, and third time short and 
passed by the Reeve and Clerk.” 
 

ix) By-Law No. 2025-009 – Stop Up, Close & Sell Portion of Unopened Road 
Allowance – Horricks – attached, page 142.  

Suggested Motion by Councillor Marilyn Thomas:  
“THAT, By-Law No. 2025-009, being a by-law to Stop Up, Close & Sell a 
Portion of Unopened Road Allowance – Horricks (between Concessions 6 and 
7, geographic Township of North Burgess, just south of Black Lake Road, be 
read a first, second, and third time short and passed by the Reeve and Clerk.” 
 

x) By-Law No. 2025-010 – Road Naming By-Law Amendment – Dannic Lane 
and Kassy Place – attached, page 146.  

Suggested Motion by Councillor Angela Pierman:  
“THAT, By-Law No. 2025-010, being a by-law to amend Road Naming By-Law 
No. 98-87 (Dannic Lane and Kassy Place), be read a first, second, and third 
time short and passed by the Reeve and Clerk.” 

9. NEW/OTHER BUSINESS 

None. 

10. CALENDARING 

Meeting Date Time Location 
Council Meeting February 25th  6:00 p.m. Municipal Office 
RVCA Board of Directors 
Meeting  

February 27th 6:30 p.m. RVCA Offices 

Public Meeting – Zoning By-Law 
Amendments 

March 4th  5:30 p.m. Municipal Office 

Committee of the Whole 
Meeting 

March 4th  Following Municipal Office 
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MVCA Board of Directors 
Meeting  

March 10th 1:00 p.m. MVCA Offices 

Library Board Meeting  March 17th 4:30 p.m. Perth & District 
Library 

Council Meeting  March 25th 6:00 p.m. Municipal Office 
 

11. CLOSED SESSIONS 
 

 

 

 

  

None. 

12. CONFIRMATION BY-LAW 

i) By-Law No. 2025-011 - Confirmation By-Law – February 25th, 2025 – 
attached, page 151. 

Suggested Motion by Councillor Wayne Baker:  
“THAT, By-Law No. 2025-022, being a by-law to confirm the proceedings of the 
Council meeting held on February 25th, 2025, be read a first, second and third 
time short and passed and signed by the Reeve and Clerk.” 
 

13. ADJOURNMENT 
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MINUTES 
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COUNCIL MEETING 
MINUTES 

 
Tuesday, December 10th, 2024 
6:00 p.m. 
Tay Valley Municipal Office – 217 Harper Road, Perth, Ontario 
Council Chambers 
  
ATTENDANCE:   
 
Members Present:  Chair, Reeve Rob Rainer 
    Deputy Reeve Fred Dobbie 

Councillor Wayne Baker 
Councillor Greg Hallam 
Councillor Korrine Jordan 
Councillor Keith Kerr 
Councillor Angela Pierman  
Councillor Marilyn Thomas 
 

Staff Present: Amanda Mabo, Chief Administrative Officer/Clerk 
 Aaron Watt, Deputy Clerk  
 Ashley Liznick, Treasurer 
 
Regrets:   None 
 
 
1. CALL TO ORDER 
 

 

 

The meeting was called to order at 6:00 p.m.  
A quorum was present. 

2. AMENDMENTS/APPROVAL OF AGENDA 

The agenda was adopted as presented.  
 

3. DISCLOSURE OF PECUNIARY INTEREST AND/OR CONFLICT OF INTEREST 
AND GENERAL NATURE THEREOF 
 
None at this time. 
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4. APPROVAL OF MINUTES  
 

 

 

 

 

 

i) Council Meeting – October 22nd, 2024. 

RESOLUTION #C-2024-12-02 
  MOVED BY: Keith Kerr 

 SECONDED BY: Korrine Jordan 
 
“THAT, the minutes of the Council Meeting held on October 22nd, 2024, be 
approved as circulated.” 

ADOPTED 

ii) Council Meeting (Closed Session – Labour Relations Update) – October 
22nd, 2024. 

RESOLUTION #C-2024-12-03 
  MOVED BY: Greg Hallam 

 SECONDED BY: Keith Kerr 
 
“THAT, the minutes of the Council Meeting (Closed Session – Labour Relations 
Update) held on October 22nd, 2024, be approved as circulated.” 

ADOPTED 

iii) Council Meeting – November 19th, 2024. 
 
RESOLUTION #C-2024-12-04 

  MOVED BY: Korrine Jordan 
 SECONDED BY: Keith Kerr 

“THAT, the minutes of the Council Meeting held on November 19th, 2024, be 
approved as circulated.” 

ADOPTED 
 

 

 

iv) Council Meeting (Closed Session – Identifiable Individual – Wage Review 
for the Full Time Fire Department Staff) – November 19th, 2024. 
 
RESOLUTION #C-2024-12-05 

  MOVED BY: Fred Dobbie 
 SECONDED BY: Marilyn Thomas 

“THAT, the minutes of the Council Meeting (Closed Session – Identifiable 
Individual – Wage Review of the Full Time Fire Department Staff) held on 
November 19th, 2024, be approved as circulated.” 

ADOPTED 
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v) Committee of the Whole Meeting – December 3rd, 2024. 
 

 

 

 

 

 

 

RESOLUTION #C-2024-12-06 
  MOVED BY: Marilyn Thomas 

 SECONDED BY: Fred Dobbie 

“THAT, the minutes of the Committee of the Whole Meeting held on December 
3rd, 2024, be approved as circulated.” 

ADOPTED 
 

vi) “Special” Council Meeting – December 3rd, 2024. 

RESOLUTION #C-2024-12-07 
  MOVED BY: Angela Pierman 

 SECONDED BY: Wayne Baker 

“THAT, the minutes of “Special” Council Meeting held on December 3rd, 2024, 
be approved as circulated.” 

ADOPTED 
 

5. DELEGATIONS & PRESENTATIONS 

None.  
 

6. CORRESPONDENCE 
 
None. 

7. MOTIONS 

i) Delegation: The Hospice Hub. 
 
RESOLUTION #C-2024-12-08 

  MOVED BY: Wayne Baker 
 SECONDED BY: Angela Pierman 
 
“THAT, the Hospice Hub presentation to Tay Valley Township Committee of 
the Whole on December 3rd, 2024 be received for information.” 

ADOPTED 
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ii) Report #FIN-2024-14 – Year End Surplus Report for 2023. 
 

 

 

 

 

 

 
  

RESOLUTION #C-2024-12-09 
  MOVED BY: Keith Kerr 

 SECONDED BY: Korrine Jordan 

“WHEREAS, the 2023 Year-End Surplus is $633,489 and will be automatically 
transferred to the Contingency Reserve;  
 
NOW THEREFORE BE IT RESOLVED THAT, of the 2023 surplus, $250,000 
be transferred from the Contingency Reserve to the Bridge Reserve, $110,000 
be transferred from the Contingency Reserve to the Township Office/Garage 
Reserve, $140,000 be transferred from the Contingency Reserve to the Roads 
Construction Reserve.” 

ADOPTED 

iii) Report #FIN-2024-15 – Property Tax Due Dates. 

RESOLUTION #C-2024-12-10 
  MOVED BY: Greg Hallam 

 SECONDED BY: Keith Kerr 
 
“THAT, the interim tax due dates be on February 26th, 2025 and April 28th, 
2025; 
 
THAT, the final tax due dates be on July 29th, 2025 and September 26th, 2025; 
 
AND THAT, the necessary by-law come forward at the next Council meeting.” 

ADOPTED 

iv) Report #FIN-2024-16 – Taxes and the Postal Service Disruption. 

RESOLUTION #C-2024-12-11 
  MOVED BY: Korrine Jordan 

 SECONDED BY: Keith Kerr 
 
“THAT, should the Postal Service Disruption continue into December and 
January, that Section 4.1.1 of the Tax Arrears Collection Policy be waived 
resulting in the monthly arrears letters for those months not being mailed; 
 
AND THAT, alternatively the tax arrears letters be made available by phone, 
email, or in person should the taxpayer request it; 
 
AND THAT, notice of this alternative option be advertised through the 
Township’s website, newsfeed, social media and notice boards.” 

ADOPTED 



Page 14 of 152 
 

v) Report #PW-2024-22 – Blue Box Transition – Two Stream Collection. 
 
RESOLUTION #C-2024-12-12 

  MOVED BY: Fred Dobbie 
 SECONDED BY: Marilyn Thomas 

 

 

 

 

 

“THAT, Report #PW-2024-22 – Blue Box Transition – Two Stream Collection, 
be received for information.” 

ADOPTED 

vi) Appointment of Outdoor Rink Volunteers. 
 
RESOLUTION #C-2024-12-13 

  MOVED BY: Marilyn Thomas 
 SECONDED BY: Fred Dobbie 
 
“THAT, the Council of the Corporation of Tay Valley Township appoint the 
following volunteers for the Tay Valley Outdoor rinks, subject to the Criminal 
Records Check Policy: 
 
• Erik Boysen 
• Bill McCoy.” 

ADOPTED 
 

vii) Follow-Up: Support for the Motion on Sustainable Municipal Funding. 

RESOLUTION #C-2024-12-14 
  MOVED BY: Angela Pierman 

 SECONDED BY: Wayne Baker 
 
“WHEREAS, the Council of the Corporation of Tay Valley Township supports 
the Town of Aurora’s motion to Request the Redistribution of the Provincial Land 
Transfer Tax and GST to Municipalities for Sustainable Infrastructure Funding; 

AND WHEREAS, municipalities face growing infrastructure needs, including 
roads, bridges, public transit, water systems, and other critical services, which 
are essential to community well-being and economic development;  
 
AND WHEREAS, the current sources of municipal revenue, including property 
taxes and user fees, are insufficient to meet these increasing demands for 
infrastructure investment;  
 
AND WHEREAS, the Province of Ontario currently collects the Land Transfer 
Tax (LTT) on property transactions in municipalities across the province, 
generating significant revenue that is not directly shared with municipalities;  
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AND WHEREAS, the Federal Government collects the Goods and Services Tax 
(GST) on property transactions, a portion of which could be directed to 
municipalities to address local infrastructure needs;  
 
AND WHEREAS, redistributing a portion of the Provincial Land Transfer Tax 
and GST to municipalities would provide a predictable and sustainable source 
of funding for local infrastructure projects without creating a new tax burden on 
residents or homebuyers;  
 
AND WHEREAS, a redistribution of a portion of the existing Land Transfer Tax 
and GST would allow municipalities to better plan and invest in long-term 
infrastructure initiatives, supporting local economic growth and improving the 
quality of life for residents; 
 
NOW THEREFORE BE IT RESOLVED THAT, the Council of the Corporation of 
Tay Valley Township formally requests the Provincial Government to consider 
redistributing a portion of the Land Transfer Tax collected on property 
transactions to municipalities;  
 
THAT, the Council of the Corporation of Tay Valley Township calls on the 
Federal Government to allocate a percentage of the GST collected on property 
sales to municipalities;  

 

 

  

THAT, this redistribution of the Land Transfer Tax and GST should be structured 
to provide predictable and sustainable funding to municipalities, allowing for 
better long-term planning and investment in infrastructure projects that benefit 
local communities, thus ensuring that local governments receive a fair share of 
the revenue to address critical infrastructure needs;  
 
THAT, copies of this resolution be forwarded to Prime Minister Justin Trudeau, 
Premier Doug Ford, the Ontario Minister of Finance, the Minister of Municipal 
Affairs and Housing, local Members of Parliament (MPs) and Members of 
Provincial Parliament (MPPs);  

AND FURTHER BE IT RESOLVED THAT, copies of this resolution be 
forwarded to all 444 Municipalities in Ontario, the Federation of Canadian 
Municipalities (FCM), and the Association of Municipalities of Ontario (AMO) for 
their endorsement and advocacy.” 

ADOPTED 
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viii) 24-11-28 – Council Communication Package. 
 

 

 

 

 

RESOLUTION #C-2024-12-15 
  MOVED BY: Wayne Baker 

 SECONDED BY: Angela Pierman 
 
“THAT, the 24-11-28 Council Communication Package be received for 
information.” 

ADOPTED 
8. BY-LAWS 

i) By-Law No. 2024-048 - Sewage System Management Agreement (Rideau 
Valley Conservation Authority). 

RESOLUTION #C-2024-12-16 
  MOVED BY: Keith Kerr 

 SECONDED BY: Korrine Jordan 
 
“THAT, By-Law 2024-048, being a by-law to execute a Sewage System 
Management Agreement with Rideau Valley Conservation Authority to provide 
Tay Valley Township’s Sewage System Inspection and Re-Inspection Services, 
be read a first, second, and third time short and passed by the Reeve and 
Clerk.” 

ADOPTED 
 

ii) By-Law No. 2024-052 - Official Plan Amendment No. 8 – Ennis. 

RESOLUTION #C-2024-12-17 
  MOVED BY: Greg Hallam 

 SECONDED BY: Keith Kerr 
 
“THAT, By-Law No. 2024-052, being a by-law to adopt Official Plan 
Amendment – No. 8 (Ennis), be read a first, second and third time short and 
passed and signed by the Reeve and Clerk.” 

ADOPTED 
 

iii) By-Law No. 2024-053 - Tariff of Fees. 

RESOLUTION #C-2024-12-18 
  MOVED BY: Korrine Jordan 

 SECONDED BY: Keith Kerr 
 
“THAT, By-Law No. 2024-053, being a by-law to adopt a Tariff of Fees, be read 
a first, second and third time short and passed and signed by the Reeve and 
Clerk.” 

ADOPTED 
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iv) By-Law No. 2024-054 - Waste Disposal, Composting & Recycling By-Law 
Amendment. 

 

 

 

 

  

RESOLUTION #C-2024-12-19 
  MOVED BY: Fred Dobbie 

 SECONDED BY: Marilyn Thomas 
 
“THAT, By-Law No. 2024-054, being a by-law to amend By-Law No. 2023-064 
being a Waste Disposal, Composting & Recycling By-Law Amendment, be read 
a first, second and third time short and passed and signed by the Reeve and 
Clerk.” 

ADOPTED 
 

v) By-Law No. 2024-055 - Building By-Law Amendment. 

RESOLUTION #C-2024-12-20 
  MOVED BY: Marilyn Thomas 

 SECONDED BY: Fred Dobbie 
 
“THAT, By-Law No. 2024-055, being a by-law to amend By-Law No. 2013-005, 
being a Building By-Law Amendment, be read a first, second and third time 
short and passed and signed by the Reeve and Clerk.” 

ADOPTED 
 

vi) By-Law No. 2024-056 - Fees and Charges - Fire Department. 

RESOLUTION #C-2024-12-21 
  MOVED BY: Angela Pierman 

 SECONDED BY: Wayne Baker 
 
“THAT, By-Law No. 2024-056, being a by-law to adopt Fees and Charges for 
the Drummond/North Elmsley Tay Valley Fire Service, be read a first, second 
and third time short and passed and signed by the Reeve and Clerk.” 

ADOPTED 
 

vii) By-Law No. 2024-057 - Interim & Final Tax Levy – 2025. 

RESOLUTION #C-2024-12-22 
  MOVED BY: Wayne Baker 

 SECONDED BY: Angela Pierman 
 
“THAT, By-Law No. 2024-057, being a by-law to authorize an Interim and Final 
Tax Levy for the Year 2025, be read a first, second and third time short and 
passed and signed by the Reeve and Clerk.” 

ADOPTED 
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viii) By-Law No. 2024-058 - Stop Up, Close & Sell Portion of Unopened Road 
Allowance – Kennedy.  

 

 

 

 

  

RESOLUTION #C-2024-12-23 
  MOVED BY: Keith Kerr 

 SECONDED BY: Korrine Jordan  
 
“THAT, By-Law No. 2024-058, being a by-law to Stop Up, Close & Sell a 
Portion of an Unopened Road Allowance – Kennedy (between Concession 10 & 
11, Lot 4, geographic Township of Bathurst, being Part 1 on 27R12391), be 
read a first, second and third time short and passed and signed by the Reeve 
and Clerk.” 

ADOPTED 
 

ix) By-Law No. 2024-059 – Adopt Estimates of the Sums Required for the Year 
2025. 

A Member read a statement, with accompanying slides, expressing support of 
transferring $100,000 from the Contingency Reserve to further reduce the tax 
levy by 1.42%, proposing a tax levy increase for 2025 of 5.95% - attached, 
page 13. 

RESOLUTION #C-2024-12-24 
  MOVED BY: Greg Hallam 

 SECONDED BY: Keith Kerr 
 
“THAT, By-Law No. 2024-059, being a by-law to adopt the Estimates for the 
Sums Required for Municipal Purposes for the Year 2025, be read a first, 
second and third time short and passed and signed by the Reeve and Clerk.” 

(SEE RECORDED VOTE) 
 

Councillor Wayne Baker requested a recorded vote on Resolution #C-2024-12-
24. 
 
For:  Reeve Rob Rainer   1 
  Deputy Reeve Fred Dobbie 1 

Councillor Greg Hallam  1 
  Councillor Keith Kerr  1 
  Councillor Angela Pierman  1 
  Councillor Marilyn Thomas  1 
       6 

Against: Councillor Wayne Baker  1 
  Councillor Korrine Jordan  1 
       2 
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Absent:      0 
Total:       8     

ADOPTED 
9. NEW/OTHER BUSINESS 
 

 

 

None. 
 

10. CALENDARING 

Meeting Date Time Location 
Rural Ontario Municipal 
Association (ROMA) 
Conference 

January 19th – 
January 21st  

Toronto 

Library Board Meeting January 20th 4:30 p.m. Perth & District 
Library  

Committee of Adjustment 
Hearing 

January 20th 5:00 p.m. Municipal Office 

RVCA Board of Directors 
Meeting  

January 23rd  6:30 p.m. RVCA Offices 

Committee of the Whole 
Meeting 

February 11th 6:00 p.m. Municipal Office 

Green Energy and Climate 
Change Working Group 

February 14th 2:00 p.m. Municipal Office 

Committee of Adjustment 
Hearing 

February 17th 5:00 p.m. Municipal Office 

Council Meeting February 25th  6:00 p.m. Municipal Office 
RVCA Board of Directors 
Meeting 

February 27th  6:30 p.m. RVCA Offices 

 

 

 

  

11. CLOSED SESSIONS 
 
None. 
 

12. CONFIRMATION BY-LAW 

i) By-Law No. 2024-060 - Confirmation By-Law – December 3rd and 10th, 
2024. 

RESOLUTION #C-2024-12-25 
  MOVED BY: Korrine Jordan  

 SECONDED BY: Keith Kerr  
 
“THAT, By-Law No. 2024-060, being a by-law to confirm the proceedings of the 
Council meetings held on December 3rd and 10th, 2024, be read a first, second 
and third time short and passed and signed by the Reeve and Clerk.” 

ADOPTED 
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13. ADJOURNMENT 
 

Council adjourned at 6:25 p.m. 
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COMMITTEE OF THE WHOLE 
MINUTES 

 
Tuesday, February 11th, 2025 
6:00 p.m. 
Tay Valley Municipal Office – 217 Harper Road, Perth, Ontario 
Council Chambers 

 
ATTENDANCE: 
 
Members Present:  Chair, Councillor Greg Hallam 
    Reeve Rob Rainer 

Deputy Reeve Fred Dobbie 
    Councillor Wayne Baker 

Councillor Korrine Jordan 
Councillor Angela Pierman 
Councillor Marilyn Thomas 

 
Staff Present: Amanda Mabo, Chief Administrative Officer/Clerk  
 Aaron Watt, Deputy Clerk 
 Sean Ervin, Public Works Manager (left at 8:36 p.m.) 
 Ashley Liznick, Treasurer (left at 8:36 p.m.) 
 Greg Saunders, Fire Chief (left at 7:22 p.m.) 
 
Regrets:   Councillor Keith Kerr 
 

 
1. CALL TO ORDER 
 

 

 

 

 

  

The meeting was called to order at 6:00 p.m.  
A quorum was present. 

2. AMENDMENTS/APPROVAL OF AGENDA 

The agenda was adopted as presented. 

3. DISCLOSURE OF PECUNIARY INTEREST AND/OR CONFLICT OF INTEREST 
AND GENERAL NATURE THEREOF 

 
None at this time. 
 

4. APPROVAL OF MINUTES OF PUBLIC MEETINGS 

None. 
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5. DELEGATIONS & PRESENTATIONS 
 

 

 

 

 

 

 

  

i) Presentation: 2023 Audited Financial Statements. 
 
L. Huber gave the presentation that was referenced in the agenda and 
published as a separate package. 
 
A Member raised a question regarding the pie chart on page 12 of the 
presentation. It was noticed that while “Materials and services” was recorded to 
be 27%, visually the section of the chart is larger than “Salaries and wages” 
which is listed to be 30%.  L. Huber will investigate and communicate findings to 
the Treasurer. 

Recommendation to Council: 
“THAT, the Council of the Corporation of Tay Valley Township adopt the 2023 
Audited Financial Statements as presented.” 

6. PRIORITY ISSUES 

i) Report #PW-2025-01 – Elliot Road Railway Crossing. 
 
Recommendation to Council: 
“THAT, staff further investigate a by-law to restrict the total length of a vehicle 
on Elliot Road due to the sightline concern in the northwest quadrant at the 
railway crossing; 
 
AND THAT, a stop signs with flashing red lights be installed on either side of 
the railway crossing, to be funded from the Roads Reserve.” 

ii) Report #PW-2025-03 – Maximum Gross Vehicle Weights on Municipal 
Bridges. 

Recommendation to Council: 
“WHEREAS, the rehabilitated structures known as Gambles Side Road Bridge 
and Allan’s Mill Road Bridge no longer require a load restriction; 

NOW THEREFORE BE IT RESOLVED THAT, By-Law No. 2021-009 – 
Maximum Gross Vehicle Weight on Municipal Bridges, be amended 
accordingly.” 
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iii) Report #PW-2025-02 – Anderson Side Road Bridge. 
 

 

 

 

 

Recommendation to Council: 
“THAT, the Anderson Side Road Bridge replacement be scheduled for 2025; 

THAT, the Bowes Side Road Bridge rehabilitation project be postponed until 
2027; 
 
AND THAT, Sections 7.4 of the Township’s Procurement Policy be waived, and 
the engineering design for the Anderson Side Road Bridge replacement be 
awarded to Safe Roads Engineering at the quotation amount of $43,712.00 and 
funded from the Bridge Reserve.” 
 

Item 6 x) was discussed next. 
 

iv) Report #PD-2025-01 – Home Energy Retrofit Program – Local 
Improvement Charge – Better Homes Lanark. 

Recommendation to Council: 
“THAT, a Local Improvement Charge (LIC) By-Law authorizing the Undertaking 
of Energy Efficiency and Water Conservation Works on Private Residential 
Property as Local Improvements under the Better Homes Lanark Program 
funded by the Federation of Canadian Municipalities (FCM) Community 
Efficiency Financing (CEF) program be approved; 
 
THAT, staff determine how to provide a loan to residents with low income or 
energy poverty to cover the upfront cost of the Energy Audit and bring back 
options to Council for consideration; 
 
AND THAT, Lanark County be authorized to provide notice on Tay Valley 
Township’s behalf for the adoption of the LIC By-Law.” 
 

The Fire Chief left at 7:22 p.m. 
 

v) Report #CAO-2025-03 – Civic Addressing and Road Naming Policy. 

Recommendation to Council: 
“THAT, the Civic Addressing Policy and Road Naming Policy be approved; 
 
AND THAT, the necessary by-laws come forward at the next Council meeting.” 

vi) Report #CAO-2025-04 – Administrative Monetary Penalties. 
 
Recommendation to Council: 
“THAT, Administrative Monetary Penalties be introduced; 
 
AND THAT, the necessary by-law come forward at the next Council meeting.” 
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vii) Report #CAO-2025-05 – Lanark County OPP Detachment Board. 

Amendment to Terms of Reference 
Recommendation to Council: 
“THAT, the Lanark County OPP Detachment Board – Terms of Reference, be 
updated to reflect the change in composition of the Board and to reflect which 
municipality will manage the webpage; 
 
AND THAT, the necessary by-law come forward at the next Council meeting.” 
 
Appointment of Community Representatives 
Recommendation to Council: 
“THAT, Rod Bowes and Michel Vermette be appointed as the two (2) 
Community Representatives to the Lanark County OPP Detachment Board until 
the end of the current term.” 
 
2025 Budget 
Recommendation to Council: 
“THAT, the 2025 Budget for the Lanark County OPP Detachment Board be 
approved.” 
 

viii) Report #CAO-2025-01 – Tanker and Aerial Support Services Agreement.  
 
Recommendation to Council: 
“THAT, the Tanker and Areial Support Services Agreement be approved as 
outlined in Report #CAO-2025-01 – Tanker and Aerial Support Services 
Agreement; 
 
AND THAT, the necessary by-law come forward at the next Council meeting.” 

 
Item 6 iv) was discussed next. 
 

ix) Report #CAO-2025-06 – Proposed New Road Names – Dannic Lane and 
Kassy Place. 
 
Recommendation to Council: 
“THAT, the necessary by-law to name two existing Private Roads to Dannic 
Lane & Kassy Place as outlined in Report #CAO-2025-06 – Proposed New 
Road Name – Dannic Lane & Kassy Place, be brought forward to the next 
Council meeting.” 
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x) Report #CAO-2025-07 – Request to Close a Portion of an Unopened Road 
Allowance – Wright. 
 
Recommendation to Council: 
“THAT, Council agrees to proceed with the application to stop up, close and 
sell the said portion of the unopened road allowance as outlined in Report 
#CAO-2025-07 – Request to Close a Portion of an Unopened Road Allowance 
– Wright, as per the Road Closing and Sale Policy and call a Public Meeting.” 

 

 

 

 

 

 

 

 

 

Item 6 viii) was discussed next. 

xi) Rural Ontario Municipal Association (ROMA) Conference Update. 

Members who attended the Rural Ontario Municipal Association (ROMA) 
Conference shared experiences and key takeaways from the conference 
including sessions in: 
- agricultural economic development 
- rural responses to mental health and addictions challenges  
- the impacts of mental health challenges on first responders 
- Airbnb management in rural municipalities 
- what can be done to help end rural homelessness 
- the impacts and benefits of social media 
- attracting workers to long term care homes 

7. CORRESPONDENCE 

i) 24-12-19 – Council Communication Package. 

Recommendation to Council: 
“THAT, the 24-12-19 Council Communication Package be received for 
information.” 
 

ii) 25-02-05 – Council Communication Package. 

Recommendation to Council: 
“THAT, the 25-02-05 Council Communication Package be received for 
information.” 

8. COMMITTEE, BOARD & EXTERNAL ORGANIZATION UPDATES 

i) Bolingbroke Cemetery Board. 
 

  

The Committee reviewed the minutes that were attached to the agenda. 
 

ii) Committee of Adjustment – deferred to the next meeting. 
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iii) Fire Board. 
 

 

 

 

 

 

 

 

The Committee reviewed the minutes that were attached to the agenda. 

iv) Library Board. 

The Committee reviewed the minutes that were attached to the agenda. 

v) Pinehurst Cemetery Board – deferred to the next meeting. 

vi) Lanark County OPP Detachment Board. 

The Committee reviewed the minutes that were attached to the agenda. 
 

vii) Green Energy and Climate Change Working Group. 

The Committee reviewed the minutes that were attached to the agenda. 

viii) Mississippi Valley Conservation Authority Board. 
 

The Committee reviewed the minutes and report that were attached to the 
agenda. 

 

 

 

 

ix) Rideau Valley Conservation Authority Board. 

The Committee reviewed the minutes and summaries that were attached to the 
agenda. 
 

x) Lanark County Traffic Advisory Working Group – deferred to the next meeting. 

xi) County of Lanark. 

The Reeve reported that:  
- Sean Derouin accepted the position of Public Works Manager for Lanark 

County and that Terry McCann, Director of Lanark County Public Works is 
retiring in the spring of 2025 after 37 years of service 
 

The Deputy Reeve reported that:  
- Two (2) additional senior active living centres have opened, one in 

Mississippi Mills and the other in the village of Lanark 
- Mississippi Mills Mayor Christa Lowry was honoured with the first King 

Charles III Coronation Medal at the January Rural Ontario Municipal 
Association (ROMA) Conference 

 
The Committee recessed at 8:16 p.m. 
The Committee returned to session at 8:23 p.m. 
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9. CLOSED SESSION  
 

i) CONFIDENTIAL: Potential Land Acquisition – Glen Tay Waste Site. 
 
 The Committee moved “in camera” at 8:23 p.m. to address a matter pertaining 

to a proposed or pending acquisition or disposition of land by the municipality or 
local board regarding the Glen Tay Waste Site and the Chief Administrative 
Officer/Clerk, Public Works Manager, Planner, Treasurer and Deputy Clerk 
remained in the room. 

 
  The Committee returned to open session at 8:35 p.m. 
 

Recommendation to Council: 
“THAT, the Reeve and Clerk be authorized to enter into a purchase and sale 
agreement on the terms recommended in Confidential Report #IC-CAO-2025-
02.” 

 
The Public Works Manager and Treasurer left at 8:36 p.m. 

 
ii) CONFIDENTIAL: Potential Litigation – 752 Beaver Dam Lane. 

 
 The Committee moved “in camera” at 8:37 p.m. to address a matter pertaining 

to litigation or potential litigation, including matters before administrative 
tribunals, affecting the municipality or local board regarding 752 Beaver Dam 
Lane and the Chief Administrative Officer/Clerk, Deputy Clerk and Planner 
remained in the room. 

 
  The Committee returned to open session at 8:45 p.m. 

 
The Chair rose and reported that staff were provided direction for the file 
regarding 752 Beaver Dam Lane. 

 
iii) CONFIDENTIAL: Potential Litigation – 942 Bathurst 9th Concession. 

 
 The Committee moved “in camera” at 8:46 p.m. to address a matter pertaining 

to litigation or potential litigation, including matters before administrative 
tribunals, affecting the municipality or local board regarding 942 Bathurst 9th 
Concession and the Chief Administrative Officer/Clerk, Deputy Clerk and 
Planner remained in the room. 

 
  The Committee returned to open session at 8:57 p.m. 

 
The Chair rose and reported that staff were provided direction for the file 
regarding 942 Bathurst 9th Concession. 
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10. DEFERRED ITEMS  
 

*The following items will be discussed at the next and/or future meeting: 
 
• None. 
 

11. ADJOURNMENT 
 
The Committee adjourned at 8:58 p.m. 
  



Page 29 of 152 
 

 
 

DELEGATIONS & 
PRESENTATIONS 
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BY-LAWS 
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
 
 

BY-LAW NO. 2025-002 
 

MAXIMUM GROSS VEHICLE WEIGHT ON MUNICIPAL BRIDGES 
 

 

 

 

 

  

 
WHEREAS, Section 123 (2) of the Highway Traffic Act, R.S.O. 1990, c. H.8, as amended, 
provides that a municipality or other authority having jurisdiction over a bridge may by by-law 
limit the gross vehicle weight of any vehicle or any class thereof passing over the bridge; 
 
WHEREAS, it is deemed advisable to reduce the gross vehicle weight on certain municipal 
bridges based on the evaluation conducted by engineers during the bi-annual bridge 
inspection; 
 
NOW THEREFORE BE IT RESOLVED THAT, the Council of the Corporation of Tay Valley 
Township enacts as follows: 

 
1. GENERAL REGULATIONS 

1.1 THAT, the Maximum Gross Vehicle Weight on Municipal Bridges, attached 
hereto as Schedule “A”, be adopted.  

2. ULTRA VIRES 
 
Should any sections of this by-law, including any section or part of any schedules 
attached hereto, be declared by a court of competent jurisdiction to be ultra vires, the 
remaining sections shall nevertheless remain valid and binding.  

 
3. BY-LAW REPEALED 

3.1 By-Law No. 2021-009 is hereby repealed. 

3.2 All by-laws or parts thereof and resolutions passed prior to this by-law which are 
in contravention of any terms of this by-law are hereby rescinded. 
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THE CORPORATION OF TAY VALLEY TOWNSHIP  
BY-LAW NO. 2025-002 

 
 

4. EFFECTIVE DATE 
 
ENACTED AND PASSED this 25th day of February, 2025. 

 
_____________________ _______________________ 
Rob Rainer, Reeve       Amanda Mabo, Clerk 
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THE CORPORATION OF TAY VALLEY TOWNSHIP  
BY-LAW NO. 2025-002 

 
SCHEDULE “A” 

 

BRIDGE 
 

ROAD 
 

TRIPLE LIVE LOAD 
POSTING  

(expressed in tonnes)* 
Anderson Side Road Anderson Side Road 14, 25, 35 
Bowes Side Road Bowes Side Road 15, 30, 40 
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
 
 

BY-LAW NO. 2025-003 
 

CIVIC ADDRESSING POLICY 
 

 

 

 

 
WHEREAS, Section 11 of the Municipal Act, 2001, S.O. 2001, c. 25, as amended, provides 
that a lower-tier municipality may provide any service or thing that the municipality considers 
necessary or desirable for the public; 

NOW THEREFORE BE IT RESOLVED THAT, the Council of the Corporation of Tay Valley 
Township enacts as follows: 

 
1. GENERAL REGULATIONS 

1.1 THAT, the Civic Addressing Policy, attached hereto as Schedule “A”, be 
adopted. 

 
2. ULTRA VIRES 

 
Should any sections of this by-law, including any section or part of any schedules 
attached hereto, be declared by a court of competent jurisdiction to be ultra vires, the 
remaining sections shall nevertheless remain valid and binding. 
 

3. BY-LAWS RESCINDED 

3.1 All by-laws or parts thereof and resolutions passed prior to this by-law which are 
in contravention of any terms of this by-law are hereby rescinded. 

 
4. EFFECTIVE DATE 

 
ENACTED AND PASSED this 25th day of February, 2025. 

 
 
 
 
 
_____________________ _______________________ 
Rob Rainer, Reeve Amanda Mabo, Clerk 
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
BY-LAW NO. 2025-003 

 
SCHEDULE “A” 

__________________________________________________________________________ 
 
SUBJECT: CIVIC ADDRESSING - POLICY 
__________________________________________________________________________ 
 
1.0 PURPOSE 
 

 

 

 

 

 

 

  

To provide a uniform policy for assigning civic addresses throughout the Municipality. 
 

2.0 LEGISLATIVE AUTHORITY 
 
2.1 Section 11 of the Municipal Act, 2001, S.O. 2001, c. 25, as amended, provides 

that a lower-tier municipality may provide any service or thing that the 
municipality considers necessary or desirable for the public. 
 

3.0 SCOPE 

3.1 This policy applies to Roads within the Municipality. 

3.2 This policy shall be read in conjunction with the following: 

• Road Naming – Policy 
• Official Plan 
• Zoning By-Law 
• Road Addressing and Parcels Project – Policy 
• Road Addressing and Parcels Project – Procedure 

4.0 DEFINITIONS 

4.1 “Existing Farm Entrance” – shall mean an existing access point to a property 
from a Road that does not have an approved entrance permit and was 
constructed prior to amalgamation in 1998 that has historically been used to 
access vacant property for agricultural or forestry purposes. 

 
4.2 “Lanark County” – shall mean the Corporation of the County of Lanark. 
 
4.3 “Municipality” – shall mean the Corporation of Tay Valley Township. 

4.4 “Road” – shall mean a Public or Private Road. 
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4.5 “Private Road” – shall mean a right of way (easement), that was in place prior 
to 2002 (as of 2002 no new Private Road can be created in the Municipality 
unless created under the Condominium Act, 1998), that provides access to two 
or more properties but does not include a common lot line shared entrance as 
defined by the appropriate road authority.  For greater clarity, a driveway is an 
access originating from a Public or Private Road that is wholly within one 
property (except for a portion that may be approved as a common lot line 
shared entrance).  If an access crosses onto a second property or acts as the 
access for a second property, including a water access only property, it is a 
Private Road. 

 

 

 

 

 

 

 

4.6 “Public Road” – shall mean a road owned by the Province of Ontario, Lanark 
County or the Municipality that has been assumed for maintenance purposes, 
but also includes Public Unassumed Privately Maintained Roads. 

 
4.7 “Public Unassumed Privately Maintained Road” – shall mean a road owned 

by the Municipality that has not been assumed by the Municipality for 
maintenance purposes and generally has not been brought up to municipal 
standards and is maintained by a private individual, organization, or company 
rather than the Municipality. 

5.0 PROPERTY NUMBERING  

5.1 All properties on a Road must have a civic address for emergency response 
purposes. 

 
5.2 Without exception, there shall be no duplication of a civic address within the 

geographic boundaries of the Municipality. 
 
5.3 Numbers shall be a maximum of six (6) characters in length and a leading zero 

(0) or alpha character cannot be used. 
 
5.4 The frontage interval shall be five (5) metres, which means that a different civic 

address number is available, (but not necessarily used) every five (5) metres 
linearly along a Road. 

5.5 The numbering system should progress consecutively along the length of the 
roadway. 

 
5.6 Even numbers shall be located on the south and west side of the Road. 

5.7 Odd numbers shall be located on the north and east side of the Road. 

5.8 The beginning of the Road to the centre of an entrance (driveway) is used as 
the starting point to measure individual properties for a civic address number, 
except for island properties and water access properties. 
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5.9 Civic address blades shall be blue with white numbering, except for farm 
entrances. 

 

 

 

 

 

 

 

 

 

 

 

5.10 Boundary Roads 

5.10.1 For Roads with the same name that enter the Municipality from an 
adjacent municipality, the addressing must be continuous along the 
entire length of the Road. 

5.11 Multiple Dwellings 

5.11.1 Multiple dwellings which have direct access to the Road for each unit, 
will be assigned a separate civic address number for each unit. 

5.11.2 Multiple dwellings that do not have direct access to the Road for each 
unit will be assigned one (1) civic address number, and the individual 
units shall be identified by their unit number as assigned by the 
owner. 

5.12 Trailer Parks and Campgrounds 

5.12.1 A trailer park or campground will be assigned one (1) civic address 
number, and the individual units shall be identified by their unit 
number as assigned by the owner. 

5.13 Islands  

5.13.1 The Municipality’s Zoning By-Law requires that Islands have a 
deeded parking space on the mainland. 

5.13.2 The deeded parking space shall have the same civic address as the 
island. 

5.13.3 The civic address for islands shall be the civic address for the deeded 
parking space. 

 

 

 

 

 
 

5.14 Water Access Only Properties 

5.14.1 The Municipality’s Zoning By-Law requires that water access only 
properties have a deeded parking space on the mainland. 

5.14.2 The deeded parking space shall have the same civic address as the 
water access only property. 

5.14.3 The civic address for water access only properties shall be the civic 
address for the deeded parking space. 
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5.15 Existing Farm Entrances 
 

 

 

 

 

 

 

 

 

 

 

5.15.1 Civic address blades for Existing Farm Entrances shall be green with 
white numbering. 

5.15.2 Farm civic address numbers shall not be used as a mailing address. 

5.15.3 The approval of a farm civic address number does not automatically 
permit further use or development of the property. 

5.15.4 The approval of a farm civic address number does not provide 
approval for an entrance permit, does not mean the Existing Farm 
Entrance meets the requirements to obtain an approved entrance, 
and it does not guarantee that the Existing Farm Entrance is safe or 
adequate for emergency services. 

5.15.5 If the property owner wishes to make any changes to the Existing 
Farm Entrance or change the use of the Existing Farm Entrance, the 
property owner must submit the applicable entrance permit 
application. 

6.0 GENERAL REQUIREMENTS 

6.1 For the Municipality to open a civic address file: 

6.1.1 A civic address application must be received by the Municipality, along 
with the required fee and deposit as outlined in the Tariff of Fees for the 
Municipality; or 

6.1.2 An entrance permit on a Provincial or County Road must be received; or 

6.1.3 As part of a building, planning, septic, entrance permit, road naming or 
other application it is determined that a civic address should have been 
assigned or is to be assigned; or 

6.1.4 The civic addressing is initiated by the Municipality (the Municipality is 
the applicant). 

 

 

 

 

  

6.2 The Municipality shall not conduct any work related to the assignment of a civic 
address until a file is opened. 

7.0 PROCEDURE 

7.1 Open File 

7.1.1 A file will be opened when: 
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7.1.1.1 An Application is received: 
 

 

 

 

 

 

 

 

 

 

i) The applicant/property owner shall submit an application on 
the required form to the Public Works Department. 

ii) The applicant/property owner shall submit with the application 
a non-refundable fee as outlined in the Tariff of Fees for the 
Municipality, to cover administrative and other costs such as 
civic address number blade and post costs.  

7.1.1.2 A building, planning, septic, entrance permit, road naming or 
other application is submitted. (Note: a civic address 
application may still be required). 

7.1.1.3 Initiated by the Municipality. 

7.2 Legal Review 

7.2.1 The Municipality shall conduct a legal review to confirm legal access, if 
applicable, and road frontage or if the property is island or water access 
only and has a deeded parking space. 

7.2.2 The Municipality shall obtain the current information registered on title. 

7.2.3 The applicant/property owner shall be responsible for all costs related to 
the legal review. 

7.3 Site Visit 

7.3.1 The Municipality shall conduct a site visit to verify what is physically 
onsite with the legal information obtained. 

7.3.2 The applicable measurements shall be taken during the site visit to 
determine the civic address number. 

7.4 Requirement for Other Applications 
 

 

 

 

 
 
 

7.4.1 For properties on Public Roads, an entrance permit is required. 

7.4.2 In some instances, obtaining legal access and naming of a road may 
need to occur before the assignment of a civic address. 

7.5 Acceptance of Application 

7.5.1 Once the legal review, site visit and other applications, if applicable, have 
been completed and all costs paid, the application will be approved and 
processed. 
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7.6 Rejection of Application 
 

 

 

 

 

 

 

 

 

 

7.6.1 If the application is rejected, the Township will notify the applicant in 
writing and state the reasons for rejection.  

7.6.2 If no work has been conducted, the fee will be refunded.  

7.6.3 If work has been conducted, the fee will be refunded minus the amount 
to cover the work that has been conducted. 

8.0 ISSUANCE OF PERMITS, LICENSES OR APPROVAL OF APPLICATIONS 

8.1 No permit, license or other application approval shall be granted for a property 
until the Township has assigned a civic address under the requirements of this 
policy. 

9.0 INSTALLATION OF CIVIC ADDRESS SIGNS 

9.1 The Municipality shall complete the initial installation of the signpost and the 
civic address number blade for each property within the Municipality to ensure 
that the installation meets the standard of this policy. 

9.2 Notwithstanding 9.1 above, the applicant/owner shall be responsible for the 
installation of the signpost and the civic address number blade for an island or 
water access only property. 

9.3 The number blade shall be placed on the signpost at a height of not less than 
1.2 metres (47 inches) and not greater than 1.7 metres (67 inches) above 
grade. 

9.4 Posts shall be installed in a uniform manner 1.5 metres from the driveway 
entrance and two (2) or more metres from the shoulder of the Road. 

 

 

 

 

9.5 Civic address number signs shall be clearly visible to oncoming traffic from both 
directions and not interfere with road maintenance. 

9.6 Where a sign and number blade cannot be erected in conformity with the 
requirements of this policy, due to unusual conditions or circumstances, the 
Public Works Manager is hereby authorized to determine, in consultation with 
the owner of the property, a suitable alternative location or arrangement that 
best complies with the requirements of this policy, and thereafter the sign post 
and number blade shall be erected and maintained in the manner agreed to. 

9.7 Civic address number signs installed at island and water access only properties 
shall be installed by the owner on the dock if it is permanent, or firmly mounted 
on the shoreline in stable ground, and the sign must be clearly visible and 
maintained at all times. 
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10.0 MAINTENANCE OF CIVIC ADDRESS SIGNS 
 

 

 

 

 

 

 

 

 

10.1 The civic address number sign, post and the blade shall be maintained by the 
property owner at all times.  

 
10.2 No person shall move, remove, alter, deface, damage, or destroy any civic 

address number blade or sign post erected in accordance with this policy 
without the prior written approval of the Municipality. 

10.3 In the event a civic address sign is damaged, through no fault of the 
Municipality, and must be replaced, the cost to the property owner to replace 
the sign blade and the post shall be as set out in the Tariff of Fees. 

11.0 RECORD OF CIVIC ADDRESSES 

11.1 As per the Road Addressing and Parcels Project – Policy, once the civic 
address number is assigned the Municipality shall: 

i) notify Lanark County if the properties are outside the current civic address 
range, who will in turn notify Bell 911 and all emergency service 
organizations of the new civic address range;  

ii) notify all affected property owners of their new civic address; 
iii) notify all Municipal departments; 
iv) update the Geographic Information System. 

12.0 ORDER TO COMPLY 
 
12.1 Where the Municipality identifies that a property does not have a civic address 

or that any provision of this policy has not been complied with, it may issue a 
written order to the owner of the affected property. 

12.2 An order issued under this section may require any owner of the property to 
correct the breach. 

12.3 The order shall specify the location of the property, the owner(s) to whom the 
order is issued and the process for achieving compliance with this policy. 

12.4 Service of the order shall be given in any of the following ways and is effective: 
 

 

12.4.1 when a copy is placed on or affixed in any manner to the property;  
12.4.2 when a copy is personally delivered to the person to whom it is 

addressed;   
12.4.3 on the third (3rd) day after a copy is sent by registered mail or by regular 

mail to the person’s last known address;  
12.4.4 upon the sending of the notice or document or a copy thereof by e-mail 

transmission to the person’s last known e-mail address. 
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12.5 If the owner of a property fails to comply with the order issued under this policy, 
the Municipality, in addition to all other remedies: 
i) shall have the right to take any actions necessary to remedy any 

deficiencies identified and to comply with the order; 
ii) shall have the right for its servants and agents to enter in and upon the 

property to carry out the aforesaid remedies; 
iii) shall have the right to carry out all remedies and otherwise ensure 

compliance with the order at the expense of the owner, and the amount of 
the expense shall be deemed to be real municipal taxes and may be added 
to the collector’s roll and collected in the same manner as real municipal 
taxes; and  

iv) shall not be liable to compensate such owner, or any other person having an 
interest in the property, by reason of anything done by or on behalf of the 
Municipality under the provisions of this section of the policy.  

 

  

 

 

 

 
 

13.0 ADMINISTRATIVE MONETARY PENALTY 
 
13.1 Any person who contravenes an Order issued under the provisions of this policy 

or who contravenes any other provision of this policy shall, upon conviction 
thereof, be liable to a fine as is provided for in the provisions of the Provincial 
Offences Act, as amended, and any other applicable law, exclusive of costs, for 
each offence. 

13.2 Notwithstanding section 12.1 of this policy, every person who contravenes any 
provision of this policy or any order made hereunder shall, upon issuance of an 
Administrative Monetary Penalty Notice in accordance with Administrative 
Monetary Penalties By-Law No. 2025-005, be liable to pay to the Corporation of 
Tay Valley Township an Administrative Penalty in accordance with Schedule 
“B” of Administrative Monetary Penalties By-Law No. 2025-005. 

13.3 If a person is required to pay an Administrative Monetary Penalty under this 
policy, the person shall not be charged with an offence in respect of the same 
contravention.  

14.0 COMMUNICATION 

14.1 A copy of this policy shall be provided to any person, upon request. 
 

15.0 ACCOUNTABILITY FRAMEWORK 
 

15.1 The Public Works Manager is responsible for ensuring compliance with this 
policy. 

 
16.0 POLICY REVIEW 

 
16.1 This Policy shall be reviewed at least once per term of Council. 
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17.0 REFERENCES 
 

  

Policies and Procedures/Documents 
Official Plan 
Zoning By-Law 
Road Addressing and Parcels Project – Policy 
Road Addressing and Parcels Project – Procedure 
Road Naming – Policy 
Civic Address Application 
 
Resources 
Municipal Act, 2001 
Provincial Offences Act 
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
 
 

BY-LAW NO. 2025-004 
 

ROAD NAMING POLICY 
 

 

 

 

 
WHEREAS, Section 11 of the Municipal Act, 2001, S.O. 2001, c. 25, as amended, provides 
that a lower-tier municipality may provide any service or thing that the municipality considers 
necessary or desirable for the public; 
 
AND WHEREAS, Section 48 of the Municipal Act, 2001, S.O. 2001, c. 25, as amended, 
provides that a local municipality may name or change the name of a private road after giving 
public notice of its intention to pass the by-law; 

NOW THEREFORE BE IT RESOLVED THAT, the Council of the Corporation of Tay Valley 
Township enacts as follows: 

 
1. GENERAL REGULATIONS 

1.1 THAT, the Road Naming Policy, attached hereto as Schedule “A”, be adopted. 
 

2. ULTRA VIRES 
 
Should any sections of this by-law, including any section or part of any schedules 
attached hereto, be declared by a court of competent jurisdiction to be ultra vires, the 
remaining sections shall nevertheless remain valid and binding. 
 

3. BY-LAWS RESCINDED 

3.1 All by-laws or parts thereof and resolutions passed prior to this by-law which are 
in contravention of any terms of this by-law are hereby rescinded. 

 
4. EFFECTIVE DATE 

 
ENACTED AND PASSED this 25th day of February, 2025. 

 
 
 
 
 
_____________________ _______________________ 
Rob Rainer, Reeve Amanda Mabo, Clerk 
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
BY-LAW NO. 2025-004 

 
SCHEDULE “A” 

__________________________________________________________________________ 
 
SUBJECT: ROAD NAMING - POLICY 
__________________________________________________________________________ 
 
1.0 PURPOSE 
 

 

 

 

 

 

 

 

 

Road names are critical for civic addressing and emergency response purposes.   
This policy establishes criteria to name or rename a road. 
 

2.0 LEGISLATIVE AUTHORITY 
 
2.1 Section 11 of the Municipal Act, 2001, S.O. 2001, c. 25, as amended, provides 

that a lower-tier municipality may provide any service or thing that the 
municipality considers necessary or desirable for the public. 
 

2.2 Section 48 of the Municipal Act, 2001, S.O. 2001, c. 25, as amended, provides 
that a local municipality may name or change the name of a private road after 
giving public notice of its intention to pass the by-law. 

3.0 SCOPE 

3.1 This policy applies to Roads within the Municipality. 

3.2 This policy shall be read in conjunction with the following: 

• Civic Addressing – Policy 
• Official Plan 
• Road Addressing and Parcels Project – Policy 
• Road Addressing and Parcels Project – Procedure 

4.0 DEFINITIONS 

4.1 “CAO” – shall mean the Chief Administrative Officer (CAO) or designate duly 
appointed by the Municipality as prescribed in Section 229 of the Municipal Act, 
2001, S.O. 2001, c. 25, as amended. 

4.2 “Clerk” – shall mean the person or designate duly appointed by the 
Municipality as prescribed in Section 228 of the Municipal Act, 2001, S.O. 2001, 
c. 25, as amended.  

 
4.3 “Council” – shall mean the Council of the Municipality in accordance with the 

Council Composition By-Law in effect. 
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4.4 “Executive Assistant” – shall mean the Executive Assistant/Alternate 
Community Emergency Management Coordinator for the Municipality.  

 
4.5 “Lanark County” – shall mean the Corporation of the County of Lanark. 
 
4.6 “Municipality” – shall mean the Corporation of Tay Valley Township. 

 

 

 

 

 

 

 

 

 

4.7 “Road” – shall mean a Township Road, Public Unassumed Privately 
Maintained Road or Private Road. 

4.8 “Private Road” – shall mean a right of way (easement), that was in place prior 
to 2002 (as of 2002 no new Private Road can be created in the Municipality 
unless created under the Condominium Act, 1998), that provides access to two 
or more properties but does not include a common lot line shared entrance as 
defined by the appropriate road authority.  For greater clarity, a driveway is an 
access originating from a public or Private Road that is wholly within one 
property (except for a portion that may be approved as a common lot line 
shared entrance).  If an access crosses onto a second property or acts as the 
access for a second property, including a water access only property, it is a 
Private Road. 

4.9 “Public Unassumed Privately Maintained Road – shall mean a road owned 
by the Municipality that has not been assumed by the Municipality for 
maintenance purposes and generally has not been brought up to municipal 
standards and is maintained by a private individual, organization, or company 
rather than the Municipality. 

4.10 “Township Road” – shall mean a road owned and maintained by the 
Municipality. 

5.0 GENERAL REQUIREMENTS 

5.1 All Roads must be named for civic addressing and emergency response 
purposes. 

5.2 For the Municipality to open a road naming file: 

5.2.1 A written request to name or rename a Road must be received by the 
Municipality, along with the required fee and deposit as outlined in the 
Tariff of Fees for the Municipality; or 
 

5.2.2 As part of a building, planning, septic, civic address, entrance permit, or 
other application it is determined that a Road should have been named, 
and therefore the Road must be named prior to an application being 
processed; or 

5.2.3 The Road naming is initiated by the Municipality (the Municipality is the 
applicant). 
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5.3 The Municipality shall not conduct any work related to a road naming or 
renaming until a file is opened. 

 

 

 

 

 

 

 

 

 

6.0 NAMING AND RENAMING RESPONSIBILITY 
 

6.1 Public Unassumed Privately Maintained Roads and Township Roads 
 

6.1.1 The naming of an existing Public Unassumed Privately Maintained Road 
or Township Road is the responsibility of the Municipality, including any 
costs. 

6.1.2 The renaming of an existing Public Unassumed Privately Maintained 
Road or Township Road is the responsibility of the applicant/property 
owner, including any costs. 

6.1.3 The naming or renaming of a new Public Unassumed Privately 
Maintained Road or Township Road is the responsibility of the 
applicant/property owner, including any costs. 

6.2 Private Roads 

6.2.1 The naming or renaming of a new or existing Private Road is the 
responsibility of the applicant/property owner, including any costs. 

7.0 EXEMPTIONS 

7.1 Private Roads 

7.1.1 Notwithstanding Section 4.6, on a property-by-property basis, where a 
right of way (easement) is: 

i) generally 25 metres (65 feet) or less; and  
ii) only provides or will only ever provide access to one (1) property;  
 
the right of way (easement) may not be considered a Private Road, 
subject to a site visit and determination by the Municipality. 
 

7.1.2 Should a right of way (easement) meet the criteria in Section 7.1.1, and 
is therefore not considered a Private Road, the right of way (easement) 
will not need to be named. 
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8.0 PROCEDURE 
 
8.1 Open File 

 

 

 

 

 

 

 

 

 

8.1.1 A file will be opened when: 

8.1.1.1 A Written Request is received: 

i) The applicant/property owner shall submit a written request 
detailing the Road to be named or renamed, including a 
detailed map, to the Executive Assistant. 

ii) The applicant/property owner shall submit with the written 
request a non-refundable fee and a deposit as outlined in 
the Tariff of Fees for the Municipality, to cover 
administrative, legal and other costs such as road name 
sign and post costs.  

iii) The applicant/property owner shall compensate the 
Municipality for any costs over and above the deposit or the 
Municipality shall return any unused deposit. 

8.1.1.2 A building, planning, septic, civic address, entrance permit, or 
other application is submitted where the Municipality identifies 
the need for a naming or renaming of a Road. 

8.1.1.3 Initiated by the Municipality. 

8.2 Legal Review 

8.2.1 The Municipality shall conduct a legal review to confirm legal access, if 
applicable, and the status of the proposed road to be named or renamed. 

8.2.2 The Municipality shall obtain the current information registered on title. 

8.3 Site Visit 
 
8.3.1 The Municipality shall conduct a site visit to verify what is physically 

onsite with the legal information obtained. 
 

 

 

 

8.4 Potential Requirement for Survey 

8.4.1 In some instances, where legal access has been confirmed but there is 
no survey to legally identify and describe the Road, a survey will need to 
be undertaken so that the required by-law can be registered on title. 

8.4.2 The cost of the survey is the responsibility of the applicant/property 
owner and is in addition to the deposit. 
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8.4.3 The draft survey shall be submitted to the Municipality for review and 
approval prior to being deposited. 

 

 

 

 

 

 

 

 

8.5 Proposed Road Names 

8.5.1 The applicant/property owner shall provide at least three (3) proposed 
road names. 

8.5.2 Road names should be easy to read, pronounce and spell, should use 
appropriate language and should not be hyphenated. 

8.5.3 As per the Road Addressing and Parcels Project – Policy, the 
Municipality shall send the proposed road names to Lanark County for 
review and approval to ensure there are no duplicates or similarities 
within the region. 

8.5.4 If all three (3) proposed road names are duplicates or similar, then the 
process starts again with the applicant/property owner providing another 
three (3) proposed road names until an acceptable name can be 
approved. 

8.6 Notification to Affected Property Owners 

8.6.1 The property owners along the Road to be named or renamed shall be 
notified in writing of the proposed naming or renaming. 

8.6.2 The majority of the property owners must agree to a preferred name by a 
specified date. 

 

 

 

 

 

  

8.6.3 In the event of a tie in the selection of a preferred name, the road owners 
preferred name will be chosen.  Should the road owners not choose a 
name, the applicants/property owners preferred name will be chosen. 

8.7 Report to Council 

8.7.1 Once a preferred name has been chosen, a staff report will be included 
on the Committee of the Whole agenda for consideration of the proposed 
name. 

8.7.2 If the Committee of the Whole does not concur with the request, the 
applicant/property owner must be advised and the file will either be 
closed, a new preferred name will be requested, or the Committee of the 
Whole will recommend a preferred name. 

8.7.3 The owners of properties affected by the naming or renaming will be 
given notice of the intent to name, rename or reject the proposal for 
naming or renaming. 
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8.8 Acceptance of Application 
 

 

 

 

 

 

 

 

8.8.1 If Committee of the Whole agrees to the naming or renaming of the 
Road, a motion of Council is required to formally name or rename the 
Road and bring the necessary by-law forward to amend the Road 
Naming By-Law. 

8.9 Rejection of Application 

8.9.1 If the recommendation is to reject the application, the issue will be placed 
on the Council agenda for formal denial. 

8.9.2 Once Council rejects the application the applicant/property owner will be 
refunded the deposit less any costs to date 

8.10 Adoption of By-Law  

8.10.1 Once the by-law is adopted by Council it shall be registered on title. 

8.10.2 As per the Road Addressing and Parcels Project – Policy, once the by-
law is adopted by Council the Municipality shall: 

i) notify Lanark County, who will notify Bell 911 and all emergency 
service organizations of the new road name;  

ii) notify all affected property owners of the new road name and their 
new civic address; 

iii) notify all Municipal departments; 
iv) update the Geographic Information System. 

 

 

 

 

  

8.10.3 Once affected properties are notified of the new road name and their 
new civic address, affected property owners shall be responsible to notify 
any other organization that the Municipality or Lanark County has not 
notified, including Canada Post. 

8.10.4 Once affected properties are notified of the new road name and their 
new civic address, the Municipality shall install the new road name sign 
and civic address signs, if applicable. 

8.11 Issuance of Building or Septic Permit, or Approval of Planning Application 

8.11.1 Once it has been determined that a survey is not required for a road 
naming or renaming application, a building or septic permit can be issued 
or a planning application can be approved, subject to all other 
requirements being met for those applications. 
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8.11.2 If a survey is required, for a road naming or renaming application, a 
building or septic permit can be issued or a planning application can be 
approved, subject to all other requirements being met for those 
applications, once the survey has been approved by the Municipality and 
deposited. 
 

 

 

 

 

 

 

9.0 ORDER TO COMPLY 

9.1 Where the Municipality identifies that a Road has not been named in 
accordance with this policy, it may issue a written order to any person owning 
property that depends on the Road for its access. 

9.2 An order issued under this section may require any owner of property that 
depends on the improperly named Road for its access to apply for and obtain 
approval to name or rename the Road. 

9.3 The order shall specify the location of the Road, the properties affected, the 
owners to whom the order is issued and the process for achieving compliance 
with this policy. 

9.4 Service of the order shall be given in any of the following ways and is effective: 

9.4.1 when a copy is placed on or affixed in any manner to the property;  
9.4.2 when a copy is personally delivered to the person to whom it is 

addressed;   
9.4.3 on the third (3rd) day after a copy is sent by registered mail or by regular 

mail to the person’s last known address;  
9.4.4 upon the sending of the notice or document or a copy thereof by e-mail 

transmission to the person’s last known e-mail address. 

9.5 If the owner of a property fails to comply with the order issued under this policy, 
the Municipality, in addition to all other remedies: 
 

 
  

i) Shall have the right to take any actions necessary to remedy any 
deficiencies identified and to comply with the order; 

ii) Shall have the right for its servants and agents to enter in and upon the 
property to carry out the aforesaid remedies; 

iii) Shall have the right to carry out all remedies and otherwise ensure 
compliance with the order at the expense of the owner, and the amount of 
the expense shall be deemed to be real municipal taxes and may be added 
to the collector’s roll and collected in the same manner as real municipal 
taxes; and  

iv) Shall not be liable to compensate such owner, or any other person having 
an interest in the property, by reason of anything done by or on behalf of the 
Municipality under the provisions of this section of the policy.  
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10.0 ADMINISTRATIVE MONETARY PENALTY 
 

10.1 Any person who contravenes an Order issued under the provisions of this policy 
or who contravenes any other provision of this policy shall, upon conviction 
thereof, be liable to a fine as is provided for in the provisions of the Provincial 
Offences Act, as amended, and any other applicable law, exclusive of costs, for 
each offence. 

 
10.2 Notwithstanding section 9.1 of this policy, every person who contravenes any 

provision of this policy or any order made hereunder shall, upon issuance of an 
Administrative Monetary Penalty Notice in accordance with Administrative 
Monetary Penalties By-Law No. 2025-005 be liable to pay to the Corporation of 
Tay Valley Township an Administrative Monetary Penalty in accordance with 
Schedule “B” of Administrative Monetary Penalties By-Law No. 2025-005. 

 

 

 

  

10.3 If a person is required to pay an Administrative Monetary Penalty under this 
policy, the person shall not be charged with an offence in respect of the same 
contravention.  

11.0 COMMUNICATION 
 

11.1 A copy of this policy shall be provided to any person, upon request. 
 

12.0 ACCOUNTABILITY FRAMEWORK 
 

12.1 The CAO/Clerk is responsible for ensuring compliance with this policy. 
 

13.0 POLICY REVIEW 
 
13.1 This Policy shall be reviewed at least once per term of Council. 

 
14.0 REFERENCES 

Policies and Procedures/Documents 
Civic Addressing – Policy 
Official Plan 
Road Addressing and Parcels Project – Policy 
Road Addressing and Parcels Project – Procedure 
Road Naming - Checklist 
 
Resources 
Municipal Act, 2001 
Provincial Offences Act 
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
 
 

BY-LAW NO. 2025-005 
 

ADMINISTRATIVE MONETARY PENALTIES 
 
 

WHEREAS, Section 8 of the Municipal Act, 2001, S.O. 2001, Chapter 25, as amended, 
provides that the the powers of a municipality under this or any other Act shall be interpreted 
broadly so as to confer broad authority on the municipality to enable the municipality to 
govern its affairs as it considers appropriate and to enhance the municipality’s ability to 
respond to municipal issues; 
 
AND WHEREAS, Section 11 of the Municipal Act, 2001, S.O. 2001, Chapter 25, as 
amended, provides that a municipality may provide any service or thing that the municipality 
considers necessary or desirable for the public relating to the health, safety and well-being of 
persons, respecting matters within the following spheres of jurisdiction: 
 
1. Highways, including parking and traffic on highways. 
2. Transportation systems, other than highways. 
3. Waste management. 
4. Public utilities. 
5. Culture, parks, recreation and heritage. 
6. Drainage and flood control, except storm sewers. 
7. Structures, including fences and signs. 
8. Parking, except on highways. 
9. Animals. 
10. Economic development services.  
11. Business licensing.   
 
AND WHEREAS, the Council of the Corporation of Tay Valley Township considers it 
desirable and necessary to provide for a system of administrative penalties and 
administrative fees for designated municipal by-laws or portions of designated municipal by-
laws; 
 
AND WHEREAS, Section 434.1 (1) of the Municipal Act, 2001, as amended, provides that a 
municipality may require a person, subject to such conditions as the municipality considers 
appropriate, to pay an administrative penalty if the municipality is satisfied that the person 
has failed to comply with a by-law of the municipality passed under this Act; 
 
NOW THEREFORE BE IT RESOLVED THAT, the Council of the Corporation of the Tay 
Valley Township enacts as follows: 
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THE CORPORATION OF TAY VALLEY TOWNSHIP  
BY-LAW NO. 2025-005 

 

 

 

 

  

1. DEFINITIONS 
 
For the purpose of this by-law: 
 
“CAO” – shall mean the Chief Administrative Officer (CAO) or designate duly 
appointed by the Municipality as prescribed in Section 229 of the Municipal Act, 2001, 
S.O. 2001, c. 25, as amended. 
 
“Hearing Officer” - shall be an impartial person outside of the organization and shall 
be appointed by the CAO when required. 
 
“Municipality” – shall mean the Corporation of Tay Valley Township. 
 
“Screening Officer” - shall mean the Treasurer or their designate. 
 
“Treasurer” – shall mean the Treasurer or designate duly appointed by the 
Municipality as prescribed in Section 286 of the Municipal Act, 2001, S.O. 2001, c. 25, 
as amended. 
 

2. BY-LAWS SUBJECT TO ADMINISTRATIVE MONETARY PENALTY 
 

2.1 THAT, the List of By-Laws subject to administrative monetary penalties is 
attached hereto as Schedule “A”. 

2.2 THAT, any person who contravenes a provision of any by-law listed in 
Schedule “A” is liable to pay an administrative monetary penalty in an amount 
as outlined in the relevant schedule(s) to this by-law, in accordance with this by-
law, provided that an offence notice under the Provincial Offences Act has not 
been issued for the same person for the same offence on the same day.   

3. ADMINISTRATIVE MONETARY PENALTY NOTICE 

3.1 Subject to Section 4 of this by-law, each person who contravenes a provision of 
a by-law listed in Schedule “A” of this by-law shall, if given an Administrative 
Monetary Penalty Notice (hereinafter referred to as “Penalty Notice”), be liable 
to pay to the Municipality an administrative monetary penalty as outlined in the 
relevant schedule(s) to this by-law.  
 

3.2 Any person appointed to enforce this by-law (hereinafter an “Officer”) who has 
reasonable grounds to believe that a person has contravened a provision of any 
by-law listed in Schedule “A” of this by-law may give to the person a Penalty 
Notice.  
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THE CORPORATION OF TAY VALLEY TOWNSHIP  
BY-LAW NO. 2025-005 

 
3.3 The Penalty Notice shall be given to the person as soon as is reasonably 

practicable after the contravention has occurred and shall include the following 
information:  

 

 

 

 

 

 

3.3.1 the date the Penalty Notice is given;   
3.3.2 a unique Penalty Notice reference number;   
3.3.3 particulars of the contravention, including the date and location of the 

contravention, and the person(s) to whom the Penalty Notice is being 
given;  

3.3.4 the monetary amount of the administrative penalty; 
3.3.5 the date on which the administrative penalty is due and payable, which 

shall be thirty (30) days from the issuing date of the Penalty Notice; 
3.3.6 methods of available payment;   
3.3.7 such information as the CAO determines is appropriate respecting the 

process by which the person may exercise the person’s right to request a 
review of the administrative penalty; and  

3.3.8 a statement advising that an administrative penalty will, unless cancelled 
or reduced pursuant to the review and appeal processes, constitute a 
debt of the person to the Municipality. 

3.4 A person who is given a Penalty Notice may request that the administrative 
penalty be reviewed by a Screening Officer pursuant to Section 4 of this by-law.   

4. REVIEW BY SCREENING OFFICER 

4.1 Section 4 applies to reviews of an administrative penalty by a Screening Officer.  
 

4.2 A person’s right to request a review expires if it has not been exercised in the 
manner prescribed in section 4.6 before 4:30 p.m. on the fifteenth (15th) day 
after the Penalty Notice is deemed to have been received pursuant to Section 6 
of this by-law.  
 

4.3 A person’s right to request an extension of the time to request a review expires 
if it has not been exercised in the manner prescribed in Section 4.6 before 4:30 
p.m. on the tenth (10th) day after the date the Penalty Notice is deemed to have 
been received pursuant to Section 6 of this by-law. 
 

4.4 If no request for review is received on or before the fifteenth (15th) day after the 
Penalty Notice is deemed to have been received pursuant to Section 6 of this 
by-law, or the extension granted pursuant to this by-law:  

4.4.1 the person shall be deemed to have waived the right to request a review;   
4.4.2 the administrative penalty shall be deemed to be affirmed; and   
4.4.3 the administrative penalty shall not be subject to review, including review 

by any court.  
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
BY-LAW NO. 2025-005 

 
4.5 No extension granted under this section will extend beyond the thirtieth (30th) 

day after the date of receipt of the Penalty Notice is deemed to have occurred 
pursuant to Section 6 of this by-law.  
 

4.6 A person’s rights to request a review and/or to request an extension of time to 
request a review are exercised by giving to the Municipality written notice of 
such request(s) that includes:  

 

 

 

  

4.6.1 the Penalty Notice Number;   
4.6.2 the person’s mailing address and, if applicable, e-mail address;  
4.6.3 in the case of a request to extend the time to request a review, the 

reasons, if any, for having failed to exercise the right to request a review 
within the time limited by Section 4.2; and  

4.6.4 in the case of a request to review, the particulars of all grounds upon 
which the request to review is based and any submissions in support of 
the request.  

 
4.7 The Screening Officer shall undertake the review upon receipt of the request for 

review and may request further information from the person requesting the 
review as needed, and any time limit for the review may be adjusted in the 
Screening Officer’s sole discretion.  
 

4.8 The Screening Officer may:  
  
4.8.1 receive submissions from the Officer who issued the Penalty Notice 

under review; and  

4.8.2 cancel the administrative penalty, reduce the administrative penalty or 
extend the time for payment of the administrative penalty where the 
Screening Officer is satisfied that doing so would maintain the general 
intent and purpose of this by-law and that:  
4.8.2.1 there is reason to doubt that the person contravened this by- 

law; or that  
4.8.2.2 the person took all reasonable steps to prevent the 

contravention; or that  
4.8.2.3 the cancellation, reduction or extension of the time for payment 

is necessary to relieve undue financial hardship.  

4.9 The screening decision shall be given to the person in writing as soon as is 
reasonably practicable.  
 

4.10 The person may appeal to a Hearings Officer against the screening decision 
pursuant to Section 5 of this by-law. 
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THE CORPORATION OF TAY VALLEY TOWNSHIP  
BY-LAW NO. 2025-005 

 

 

 

  

5. APPEAL TO HEARINGS OFFICER 

5.1 Section 5 applies to appeals to a Hearings Officer against screening decisions. 
 

5.2 The right to appeal is limited to the following persons:  
  
5.2.1 a person who has been given a screening decision; or   
5.2.2 the CAO.   

 
5.3 A person’s right to appeal expires if it has not been exercised in the manner 

prescribed in section 5.7 before 4:30 p.m. on the fifteenth (15th) day after the 
screening decision date.  
 

5.4 A person’s right to request an extension of the time to appeal expires if it has 
not been exercised in the manner prescribed in section 5.7 before 4:30 p.m. on 
the tenth (10th) day after the screening decision date. 
 

5.5 If no request for review is received on or before the fifteenth (15th) day after the 
Penalty Notice is deemed to have been received pursuant to Section 5 of this 
by-law, or the extension granted pursuant to the by-law: 

 
5.5.1 the person shall be deemed to have waived the right to appeal;  
5.5.2 the screening decision and the administrative penalty as it may have 

been affected by the screening decision shall be deemed to be affirmed; 
and  

5.5.3 the screening decision and the administrative penalty as it may have 
been affected by the screening decision shall not be subject to review, 
including review by any court.  

 
5.6 No extension granted under this section will extend beyond the thirtieth (30th) 

day after the screening date.  
 

5.7 A right to appeal is exercised by giving to the Municipality written notice of the 
appeal that includes:  

5.7.1 the penalty notice number;   
5.7.2 the person’s mailing address and, if applicable, e-mail address;  
5.7.3 in the case of a request to extend the time to appeal, the reasons, if any, 

for having failed to exercise the right to appeal within the time limited by 
Section 5.3 of this by-law; and  

5.7.4 particulars of all grounds upon which the appeal is made.   
 

5.8 The person shall be given no fewer than seven (7) days’ notice of the date, time 
and place of the hearing of the appeal. 
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5.9 Where the person fails to appear at the time and place scheduled for a hearing 

of the appeal:  
 
5.9.1 the person shall be deemed to have abandoned the appeal;   
5.9.2 the screening decision and the administrative penalty as it may have 

been affected by the screening decision shall be deemed to be affirmed;  
5.9.3 the screening decision and the administrative penalty as it may have 

been affected by the screening decision shall not be subject to review, 
including review by any court; and  

5.9.4 the person shall pay to the Municipality an additional fee for failure to 
appear in the amount of $150.  

 
5.10 Except in the case of a person who is deemed to have abandoned their appeal, 

a Hearings Officer shall not make any decision respecting an appeal unless the 
Hearings Officer has given each person, the CAO and the Officer who gave the 
Penalty Notice an opportunity to be heard at the time and place scheduled for 
the hearing of the appeal.  
 

5.11 Subject to sections 5.4, 5.5, 5.9 and 5.10, a Hearings Officer may:   
 

5.11.1 extend the time to request an appeal; and may  
5.11.2 make any decision that the Screening Officer could have made pursuant 

to this by-law.  
 

5.12 The decision of a Hearings Officer is final and not subject to review including 
review by any court. 

6. NOTICE  
  
6.1 Subject to Section 6.3 of this by-law, any notice or document respecting this by-

law, including the Penalty Notice, may be given in writing in any of the following 
ways and is effective: 

 
6.1.1 when a copy is placed on or affixed in any manner to a person’s vehicle, 

home or property;  
6.1.2 when a copy is personally delivered to the person to whom it is 

addressed;   
6.1.3 on the third (3rd) day after a copy is sent by registered mail or by regular 

mail to the person’s last known address;  
6.1.4 upon the sending of the notice or document or a copy thereof by e-mail 

transmission to the person’s last known e-mail address. 
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6.2 For the purpose of Section 6.1 of this by-law, a person’s last known address, 

and last known e-mail address are those on record with the Municipality for any 
reason and are deemed to include those provided by the person pursuant to 
paragraphs 4.6.2 and 5.7.2. 

6.3 Any notice or document respecting this by-law shall be given to the Municipality 
in writing, in any of the following ways, and is effective:  
 

6.3.1 when a copy is delivered to the Treasurer of the Municipality 
during regular business hours at its reception area, at 217 Harper 
Road, Perth, Ontario; or  

6.3.2 on the third (3rd) day after a copy is sent by registered mail or by 
regular letter mail to “Administrative Penalties, Tay Valley 
Township, c/o Treasurer, 217 Harper Road, Perth, Ontario”. 

7. FINANCIAL ADMINISTRATION 

7.1 No Officer who gives a Penalty Notice may accept payment of the 
administrative monetary penalty respecting the penalty notice. 
 

7.2 An administrative penalty that is affirmed or reduced or in respect of which the 
time for payment has been extended pursuant to this by-law is due and payable 
and constitutes a debt to the Municipality of each person to whom or to which 
the Penalty Notice was given.  
 

7.3 The Municipality may add to the tax roll of any person who fails to pay an 
administrative penalty the amount of the administrative penalty, including any 
additional penalties imposed under this by-law, and collect all amounts in the 
same manner as municipal taxes.  
 

7.4 Where a person has paid an administrative penalty or an administrative fee that 
is then cancelled or reduced pursuant to this by-law, the Municipality shall 
refund the amount cancelled or reduced.  
 

7.5 Where an administrative penalty or any administrative fees respecting that 
administrative penalty are not paid within fifteen (15) days after the date that 
they become due and payable, each person to whom the Penalty Notice was 
given shall pay to the Municipality an additional fee for late payment in an 
amount of $50. 

8. GENERAL 
 

8.1 The CAO may appoint Screening Officers and Hearings Officers on such terms 
as the CAO considers appropriate. 
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8.2 Nothing in this by-law limits the Municipality’s right to enforce this by-law by any 

other legal means or to use any other process of enforcement available under 
law. 

9. ULTRA VIRES 
 
Should any sections of this by-law, including any section or part of any schedules 
attached hereto, be declared by a court of competent jurisdiction to be ultra vires, the 
remaining sections shall nevertheless remain valid and binding. 

10. EFFECTIVE DATE 

10.1 ENACTED AND PASSED this 25th day of February 2025. 
 
 
 
 
 
_____________________       _____________________ __ 
Rob Rainer, Reeve        Amanda Mabo, Clerk 
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SCHEDULE “A” 

 
List of By-Laws 

 

 

  

1. By-Law No. 2025-003 – Civic Addressing Policy, as amended 

2. By-Law No. 2025-004 – Road Naming Policy, as amended 
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SCHEDULE “B” 

 
Administrative Monetary Penalties 

 
By-Law No. 2025-003 – Civic Address Policy, as amended 
 

By-Law 
Section 

Short Wording Penalty 
Amount 

 
 Continued failure to remedy an order. (AMP may be issued once 

in every seven (7) day period when compliance is not achieved 
by the prescribed date) 

$500 

 Administrative Penalty Fee – Failing to pay the AMP by the date 
on which it is due. 

$50 

 Administrative Penalty Fee – Failing to appear for a hearing 
before the Hearings Officer 

$150 

 Screening Officer Appeal Fee $50 
 Hearing Officer Appeal Fee $200 
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By-Law No. 2025-004 – Road Naming Policy, as amended 
 

By-Law 
Section 

Short Wording Penalty 
Amount 

 
 Continued failure to remedy an order. (AMP may be issued once 

in every seven (7) day period when compliance is not achieved 
by the prescribed date) 

$500 

 Administrative Penalty Fee – Failing to pay the AMP by the date 
on which it is due. 

$50 

 Administrative Penalty Fee – Failing to appear for a hearing 
before the Hearings Officer 

$150 

 Screening Officer Appeal Fee $50 
 Hearing Officer Appeal Fee $200 
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LANARK COUNTY OPP DETACHMENT BOARD  
TERMS OF REFERENCE 

 
 
WHEREAS, Section 67(1) of the Community Safety and Policing Act, 2019, S.O. 2019, 
Sched. 1, as amended, provides that there shall be an O.P.P. detachment board, or more 
than one O.P.P. detachment board in accordance with the regulations, for each detachment 
of the Ontario Provincial Police that provides policing in a municipality or in a First Nation 
reserve; 
 
WHEREAS, the Community Safety and Policing Act, 2019, S.O. 2019, Sched. 1 replaced the 
Police Services Act (1990) effective April 1, 2024; 
 
WHEREAS, the Council of the Corporation of Tay Valley Township has entered into a 
contract with the Ontario Provincial Police to provide those services; 
 
AND WHEREAS, a Terms of Reference needs to be established for the Lanark County OPP 
Detachment Board; 
 
NOW THEREFORE BE IT RESOLVED THAT, the Council of the Corporation of Tay Valley 
Township enacts as follows: 

 
1. GENERAL REGULATIONS 

 
1.1 THAT, the Lanark County OPP Detachment Board – Terms of Reference, 

attached hereto as Schedule “A”, be adopted. 
 

2. ULTRA VIRES 
 
Should any sections of this by-law, including any section or part of any schedules 
attached hereto, be declared by a court of competent jurisdiction to be ultra vires, the 
remaining sections shall nevertheless remain valid and binding. 

 
3. BY-LAW REPEALED 

 
3.1 THAT, By-Law No. 2024-010 be repealed. 

  
3.2 THAT, all by-laws or parts thereof and resolutions passed prior to this by-law 

which are in contravention of any terms of this by-law are hereby rescinded. 
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4. EFFECTIVE DATE 

4.1 ENACTED AND PASSED this 25th day of February, 2025. 

 
 
_____________________  _____________________ 
Rob Rainer, Reeve  Amanda Mabo, Clerk 
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SCHEDULE “A” 

 
LANARK COUNTY OPP DETACHMENT BOARD  

TERMS OF REFERENCE 
 

A. Purpose 
 
While it is the legislative mandate of the OPP Detachment Board to work with the 
Detachment Commander to make decisions where appropriate and submit information to 
the Municipal Councils in other matters in accordance with the Community Safety and 
Policing Act (CSPA), the purpose of the OPP Detachment Board is to: 
1. comply with the prescribed standards, if any, with respect to the exercise of its 

powers and the performance of its duties under the Act; 
2. make decisions on matters within their jurisdiction and provide advice and information 

to Municipal Councils on specialized matters as outlined in the Act; 
3. facilitate public input on programs and ideas when appropriate and approved by the 

OPP Detachment Board to ensure the work of the Board is representative of the 
communities it serves;  

4. make decisions in enhancing the quality of life and ensuring the safety and security of 
all persons and property in the community, in keeping with the Minister’s Strategic 
Plan and the OPP Detachment Board strategic plan or the annual objectives and 
principles as established by the OPP Detachment Board; and 

5. conduct itself in keeping with the prescribed Code of Conduct under the CSPA 
(Section 35(6)) and in keeping with the OPP Detachment Board’s Procedural By-law. 

 

  

B. Roles and Responsibilities  
 
Per Section 68 (1) of the Community Safety and Policing Act, the OPP Detachment 
Board’s roles shall include: 
a. consulting with the Commissioner regarding the selection of a detachment 

commander and otherwise participate in accordance with the regulations in the 
selection of the detachment commander; 

b. determining objectives and priorities for the detachment, not inconsistent with the 
strategic plan prepared by the Minister, after consultation with the detachment 
commander or his or her designate; 

c. advising the detachment commander with respect to policing provided by the 
detachment; 

d. monitoring the performance of the detachment commander; 
e. reviewing the reports of the detachment commander regarding policing provided by 

the detachment; and 
f. on or before June 30 in each year, providing an annual report to the municipalities 

regarding the policing provided by the detachment in their municipalities. 
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C. Authority 
 

 

 

  

 

 

 

1. Authority delegation is restricted to the scope described in Section 42 of the CSPA.  

2. The OPP Detachment Board members shall:  

a. ensure that all outgoing communications are in accordance with the OPP 
Detachment Board’s policies; 

b. not communicate externally on behalf of the OPP Detachment Board except as 
authorized by the OPP Detachment Board;  

c. not post independently to social media but rather social media postings shall be 
forwarded to the OPP Detachment Board Secretary-Treasurer for distribution which 
may be shared by the OPP Detachment Board members;  

d. not authorize any expenditures outside the OPP Detachment Board’s approved 
budget unless authorized by each of the Municipal Councils of the OPP policed 
communities comprised by the Board;  

e. have the authority to undertake special projects, or research matters that arise and 
that are within the scope of these Terms of Reference. The responsibility for these 
assignments remains with the OPP Detachment Board or designate. 

D. Reports To 
 
The OPP Detachment Board reports to the respective Municipal Councils comprising the 
OPP Detachment Board as required in accordance with the CSPA. 
 

E. Composition 

1. Unless otherwise determined by Provincial Legislation, membership shall be 
comprised of eight (8) Council representatives based on one (1) per OPP policed 
municipality, two (2) community representatives, and two (2) provincial 
representatives. 

1. Qualifications of the Community Representatives  
To qualify for the Community Representative on the OPP Detachment Board, 
applicants must be eligible to vote in the respective municipality they are 
appointed from. 
 
Community Representatives shall not be an employee of their respective 
municipality.  
 
Preference will be given to persons demonstrating knowledge or experience 
specific to the subject Committee / Board. 

 
2. Appointments to the OPP Detachment Board 

i. Appointments to the OPP Detachment Board shall be made in accordance 
with the provisions of Section 33 of the Act. 
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ii. Council Appointments to the OPP Detachment Board shall be made by the 
respective municipal Council; one (1) per municipality. 

 

 

 

 

 

 

  

iii. Community Appointments to the OPP Detachment Board shall be approved 
by the respective municipal Councils.  In considering Community 
Appointments, preference should be given to persons demonstrating 
knowledge or experience in one (1) or more of the following areas: 
a. Finance 
b. Social Services 
c. Education 
d. Governance 
e. Legal 
f. Health Care 
g. Mental Health 

iv. Provincial Appointments to the OPP Detachment Board shall be made by  
the Provincial Government. 

3. Term of Membership 
The Term of office for Council and Community Appointees on the OPP 
Detachment Board shall be concurrent with the term of Council. 
 
The Term of office for Provincial Appointees on the OPP Detachment Board 
shall be as determined by the Provincial Government.   

4. Absence 
i. Should any Council Representative be unable to attend Detachment Board 

meetings for any period of time due to medical, emergency or other 
reasons, the respective municipal Council may appoint an alternate Council 
representative for the duration of the absence.  The alternate Council 
representative appointed shall comply with the prescribed standards with 
respect to the exercise of its powers and the performance of duties under 
the Act.  The alternate Council representative’s appointment shall terminate 
once the original appointed Council Representative is ready to resume their 
responsibilities.  

ii. Any Community Representative who is absent from three (3) consecutive 
regular meetings without leave of absence or without satisfactory reason 
shall forthwith cease to be a member and the Secretary-Treasurer shall 
advise the Clerk of the respective municipality so that the vacancy may be 
filled.  

5. Review 
The composition of the OPP Detachment Board shall be reviewed once within 
each term of the Board. 
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2. Resignation of Representatives: 
 

 

 

 

 

 

 

a. Any Council or Community Representatives wishing to resign shall provide their 
resignation in writing to the Chair (or Vice-Chair if the Chair is resigning) with a copy 
to the Secretary-Treasurer. 

b. Any Provincial Representative wishing to resign shall provide their resignation in 
writing to the Chair with a copy to the Secretary-Treasurer and shall notify the 
Provincial Appointments Secretariat so that a replacement may be appointed. 

3. Filling Vacancies: 

a. Vacancies of Council and Community Representatives shall be filled at the discretion 
of the respective Municipal Council and within three (3) months of the vacancy 
occurring.  

b. Vacancies of Provincial Representatives shall be filled at the discretion of the 
Province. 

4. Responsible Party: 
 
The Secretary-Treasurer appointed by the OPP Detachment Board shall be responsible 
for all actions and financial undertakings of the OPP Detachment Board unless delegated 
otherwise by the OPP Detachment Board in accordance with Section 42 of the CSPA. 
 

5. Structure: 

a. Chair and Vice-Chair 
In accordance with Section 36(1) of the CSPA, the Chair and Vice-Chair shall be 
elected annually at the first meeting of each year by a vote of the majority of the OPP 
Detachment Board members.   
 
In the absence of the Chair at a meeting, the Vice-Chair shall Chair the meeting.  In 
the absence of both the Chair and Vice-Chair at a meeting, an Acting Chair shall be 
elected at the beginning of the meeting for the duration of that meeting.   
 

b. Support Resources 
i) The OPP Detachment Board shall determine the support resources it requires to 

assist them with fulfilling their roles.   
ii) Recording Secretary: The Recording Secretary shall be the Secretary-Treasurer 

appointed annually by the OPP Detachment Board members at the first meeting 
each year and shall act as the Recording Secretary for the Board’s meetings.  

 

 
F. Procedures 

1. All applicable Federal, Provincial and Municipal legislation and regulations shall be 
adhered to. This includes, but is not limited to:  
i)   The CSPA and its regulations  
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         ii)  Code of Conduct Regulation 
iii) The OPP Detachment Board’s  

a. Accountability and Transparency Policy  
b.  Procedural By-law  
c.  Procurement By-law;  
d.  Terms of Reference; and  

iv) The OPP Detachment Board shall review its documents identified in 1.iii) once 
every term in the last year of the term and amend them as necessary. 

v)  Any changes to the Terms of Reference require majority approval of the 
respective Municipal Councils. 
 

2. The OPP Detachment Board shall meet monthly on the third Wednesday of each 
month except for the months of July and December, unless otherwise determined 
by the OPP Detachment Board and shall publish its annual meeting schedule on 
the Town of Carleton Place’s website. Meetings shall be held in the Meeting Room 
at the Carleton Place Fire Hall, 15 Coleman Street, Carleton Place.  The schedule 
shall include at least four (4) regular meetings per year with allowances for 
summer and Christmas breaks.  
 

 

 

 

 

 

 

 

3. Unless excluded by legislation, all OPP Detachment Board members eligible to 
vote, including the Chair, shall vote.  

4. The OPP Detachment Board may solicit, document and consider public input 
where appropriate.  

5. The agenda shall be distributed and posted at least seven (7) days before the 
OPP Detachment Board meetings on the Town of Carleton Place’s website.  

6. The minutes shall be posted once approved by the OPP Detachment Board, in a 
timely fashion on the Town of Carleton Place’s website.  

7. The approved minutes, signed by the Chair and Secretary-Treasurer, shall be 
provided to the Clerk of the Town of Carleton Place for official record keeping. With 
respect to the last meeting prior to an election, the minutes shall be approved per 
the OPP Detachment Board’s Procedural By-Law.  

8. The Lanark County OPP Detachment Board webpage will be managed by 
Carleton place and all required public data will be posted on that webpage by 
Carleton Place personnel. 

G.   Financial 

1. The OPP Detachment Board’s annual budget shall be approved by each of the 
Municipal Councils of the OPP policed communities comprised by the Board in 
accordance with Section 71(2) of the CSPA. 
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2. The Secretary-Treasurer shall present a year-end financial report to the OPP 
Detachment Board, which once approved by the Board, shall be forwarded to 
each of the Municipal Councils of the OPP policed communities comprised by the 
Board. 
 

  

H. Quorum 
 
Greater than 50% of the OPP Detachment Board members eligible to vote and not 
excluded by legislation shall constitute quorum.   
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BY-LAW NO. 2025-007 
 

TANKER AND AERIAL SUPPORT SERVICES AGREEMENT 
(TOWN OF PERTH) 

 

 

  

 
WHEREAS, Section 20 of the Municipal Act, 2001, S.O. 2001, c. 25, as amended, provides 
that a municipality may enter into an agreement with one or more municipalities or local 
bodies, as defined in section 19 of the Act, or a combination of both to jointly provide, for their 
joint benefit, any matter which all of them have the power to provide within their own 
boundaries; 
 
AND WHEREAS, both the Town of Perth and the Township of Drummond/North Elmsley and 
Tay Valley Township are prepared to make available specified fire protection services to each 
other, in their respective areas on a per request basis; 
 
AND WHEREAS, the Town of Perth seeks assistance from the Drummond/North Elmsley 
Tay Valley Fire Rescue in providing tanker(s) shuttle services, when required, to fires within 
its municipality; 

 
AND WHEREAS, the Drummond/North Elmsley Tay Valley Fire Rescue seeks the 
assistance of Perth Fire Services in providing Aerial Apparatus support, when required, to 
structural fires within the Township of Drummond/North Elmsley and Tay Valley Township. 
 
NOW THEREFORE BE IT RESOLVED THAT, the Council of the Corporation of Tay Valley 
Township enacts as follows: 
 
1. GENERAL REGULATIONS 

1.1 THAT, the Reeve and Clerk are hereby authorized on behalf of the Corporation 
of Tay Valley Township to execute a Tanker and Aerial Support Services 
agreement with the Town of Perth, attached hereto as Schedule “A”. 

 
2. BY-LAWS TO BE REPEALED 

 
2.1 All by-laws or parts thereof and resolutions passed prior to this by-law which are 

in contravention of any terms of this by-law are hereby rescinded. 
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3. ULTRA VIRES 

3.1 Should any sections of this by-law, including any section or part of any 
schedules attached hereto, be declared by a court of competent jurisdiction to 
be ultra vires, the remaining sections shall nevertheless remain valid and 
binding. 

4. EFFECTIVE DATE 
 
4.1 This by-law shall come into force and effect on the 1st day of January, 2025. 
 
4.2 ENACTED AND PASSED this 25th day of February, 2025. 

 
_____________________ _______________________ 
Rob Rainer, Reeve           Amanda Mabo, Clerk 
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SCHEDULE “A” 

 
TANKER AND AERIAL SUPPORT SERVICES AGREEMENT 

 
THIS AGREEMENT made in triplicate this day of , 2025 
BETWEEN: 
 
 

 

  

THE CORPORATION OF THE TOWN OF PERTH 
[hereinafter called the "Town"] 
OF THE FIRST PART 

 
AND 
 

THE CORPORATION OF THE TOWNSHIP OF 
DRUMMOND/NORTH ELMSLEY  

 
 
AND  THE CORPORATION OF TAY VALLEY TOWNSHIP 

[hereinafter called the "Townships"] 
OF THE SECOND PART 

 
 
WHEREAS, Section 20 (1) of the Municipal Act, 2001, S.O. 2001, C. 25, as amended, 
provides, in part, that a municipality may enter into an agreement with one or more 
municipalities or local bodies, as defined in s. 19 of that Act, or a combination of both to 
jointly provide, for their joint benefit, any matter which all of them have the power to provide 
within their own boundaries; 

 
AND WHEREAS, both Town and Townships are prepared to make available specified fire 
protection services to each other, in their respective areas on a per request basis; 

 
NOW THEREFORE, in consideration of the mutual covenants, conditions, considerations 
herein contained, the Town and Townships mutually agree as follows: 
 

1.0 GENERAL 

1.1 The Town seeks assistance from the Drummond/North Elmsley Tay Valley Fire 
Rescue in providing tanker(s) shuttle services, when required, to fires within its 
municipality. An example of when required would be to a non-hydrant area in 
the Town or if deemed necessary by the Incident Commander. 
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1.2 Drummond/North Elmsley Tay Valley Fire Rescue seeks the assistance of 
Perth Fire Services in providing Aerial Apparatus support, when required, to 
structural fires within the Townships. An example of when required would be 
for a larger building or as deemed necessary by the Incident Commander. 

 
2.0 DEFINITIONS/INTERPRETATIONS 

 

 

 

 

 

 

 

 

2.1 “Agreement” means this Agreement, including its recitals and schedules 
which form an integral part of it, as amended from time to time. 

2.2 “Aerial Apparatus Support Services” means the delivery of Aerial 
Apparatus Support by the Perth Fire Services through the Drummond/North 
Elmsley Tay Valley Fire Rescue Services. 

2.3 “Drummond/North Elmsley Tay Valley Fire Rescue” means the fire and 
rescue service organized and operated by the Drummond/North Elmsley 
Tay Valley Fire Board. 

2.4 “Fire Chief” means a Fire Chief or a person designated by a Fire Chief. 

2.5 “Incident” for purposes of this Agreement, means a confirmed structural fire 
requiring fire ground operations that occurs in the Municipal Service Area. 

2.6 “Incident Commander” means the Officer in charge of primary decision 
making during a major Incident. 

2.7 “Perth Fire Services” means the fire and rescue service organized and 
operated by the Corporation of the Town of Perth. 

2.8 “Tanker Shuttle Service” means the delivery of Tanker Services by the 
Drummond/North Elmsley Tay Valley Fire Rescue Services through the 
Perth Fire Services. 

 

 

  

3.0 TERM 

3.1 The term of this Agreement shall be for a period commencing with the execution 
of this Agreement and ending on December 31, 2025, and shall be renewed 
automatically for successive one-year terms.  

 
3.2 This Agreement shall be reviewed, on an annual basis, by the Fire Chief(s) for 

Perth Fire Services and the Drummond/North Elmsley Tay Valley Fire Rescue 
Services. 

 
3.3 The parties agree that there shall be no penalty or liability for any party resulting 

from the termination of this Agreement. 
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4.0 RESPONSE CRITERIA 
 
4.1 Upon request for Tanker Shuttle Service, the Drummond/North Elmsley Tay 

Valley Fire Rescue Services shall be dispatched to and shall attend at the scene 
of any Incident to which the Perth Fire Services is requesting Tanker Shuttle 
Services, within the Town.  

 
4.2 The Tanker shall be supplied with two (2) Firefighters, who will operate within 

the Perth Fire Services on scene command structure. 
 
4.3 Notwithstanding subsection 4.1 above, the ability of the Drummond/North 

Elmsley Tay Valley Fire Rescue Services to provide Tanker Shuttle Service 
shall be limited by the extent to which firefighting apparatus and personnel are 
available in the sole discretion of the Drummond/North Elmsley Tay Valley Fire 
Rescue designated Officer or Incident Commander, including leaving a scene if 
services are required in the Townships. 

 
4.4 Upon request for Aerial Operations support, the Perth Fire Services shall be 

dispatched to and shall attend at the scene of any Incident to which the 
Drummond/North Elmsley Tay Valley Fire Rescue Services is requesting Aerial 
Apparatus Support Services, within Drummond/North Elmsley and Tay Valley 
municipal boundaries.  

 
4.5 The Apparatus shall be supplied with six (6) Firefighters, who will operate within 

the Drummond/North Elmsley Tay Valley Fire command structure. 
 
4.6 Notwithstanding subsection 4.4 above, the ability of the Perth Fire Services to 

provide Aerial Operations shall be limited by the extent to which firefighting 
apparatus, and personnel are available in the sole discretion of the Perth Fire 
Services designated Officer or Incident Commander, including leaving a scene 
if services are required in the Town. 

 
4.7 Within seven (7) days of the date of each support response, the appropriate fire 

service, through its Fire Chief, shall deliver to the corresponding fire service a 
report detailing the support service. 

 
4.8 Both parties will endeavor to plan and perform training for tanker shuttle 

operations and aerial operations at least once annually and ensure that 
firefighting personnel are adequately trained. 

 
5.0 CHARGES FOR SUPPORT RESPONSE 
 

5.1 The first year will not include charges for services for the Town or the 
Townships. 

 
5.2 After the first year, the Fire Chiefs from the respective departments will review 

the data and propose amendments to the agreement if/as necessary. 
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6.0 RELEASE AND INDEMNITY 
 

6.1 Either party shall not be liable or responsible for any firefighter or other 
personnel employed by either the Town or Townships in the event of injury or 
damage to personal property suffered while responding to, attending at, or 
returning from the scene support services as contemplated by this Agreement. 

 

 

6.2 The Town or Townships shall not be liable or responsible to each other in the 
event of damages to property occasioned while utilized in responding to, 
attending at, or returning from the scene of a support service response as 
contemplated by this Agreement. 

 
6.3 Each party shall be responsible for the performance and actions of its own fire 

and response service during support services. 
 
6.4 Each party covenants and agrees that it shall at all times indemnify and save 

harmless the other consistent with subsections 6 above from and against all 
claims, losses, costs, expenses, damages, suits, actions, or other proceedings 
by whomsoever made, brought or prosecuted, in any manner based upon, 
occasioned by or attributable to the execution of this Agreement or any action 
or things done or maintained by virtue of this Agreement, or the exercise in any 
manner of rights arising under this Agreement, save and except claims for 
damages resulting from negligence of any officer, servant or agent of the other 
while acting within the scope of his or her duties or employment. 

 
6.5 Throughout the term of this Agreement, both parties shall each obtain and 

maintain third party general liability insurance covering all services provided 
and risk arising under this Agreement, in an amount of not less than TEN 
MILLION DOLLARS ($10,000,000.00) respectively, and each party shall add 
the other party as an additional insured with respect to this Agreement. Each 
party will provide to the other, promptly upon request, satisfactory evidence of 
their respective insurance coverage as described. 

 
7.0 MISCELLANEOUS 

 
7.1 Any notice to be given under this Agreement shall be sufficiently given if 

delivered to or, if sent by mail, posted by mail addressed to: 

Town of Perth 
Attn: Clerk 
80 Gore Street East 
Perth, ON    K7H 1H9 
 
Drummond/North Elmsley Township 
Attn: Clerk 
310 Port Elmsley Road, 
Perth, ON   K7H 3C7 
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Tay Valley Township 
Attn: Clerk 
217 Harper Road 
Perth, ON    K7H 3C6 

 
 

IN WITNESS WHEREOF the parties have hereunto affixed their Corporate Seals under 
the hands of its authorized signing officers. 
 
 
SIGNED, SEALED AND DELIVERED 
 
 
FOR THE CORPORATION OF THE TOWN OF PERTH 
 
 
__________________________________ ___________________________ 
Judy Brown, Mayor     Date 
 
 
__________________________________ ___________________________ 
Amanda Noel, Clerk     Date 
 
 
 
 
 

FOR THE CORPORATION OF THE TOWNSHIP OF 
DRUMMOND/NORTH ELMSLEY  
 
 
__________________________________ ___________________________ 
Steve Fournier, Reeve    Date 
 
 
__________________________________ ___________________________ 
Janie Laidlaw, Clerk     Date 
 
 
 

FOR THE CORPORATION OF TAY VALLEY TOWNSHIP  
 
 
__________________________________ ___________________________ 
Rob Rainer, Reeve     Date 
 
 
__________________________________ ___________________________ 
Amanda Mabo, Clerk    Date 
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
 
 

BY-LAW NO. 2025-008 
 

BEING A BY-LAW TO AMEND ROAD NAMING BY-LAW NO. 98-87 
(NORRIS ROAD)  

 
 

WHEREAS, Section 31 (2) of the Municipal Act, 2001, S.O. 2001, Chapter 25, as amended, 
provides that after January 1, 2003, land may only become a highway by virtue of a by-law 
establishing the highway and not by the activities of the municipality or any other person in 
relation to the land, including the spending of public money; 
 
AND WHEREAS, a portion of the unopened road allowance at the end of Norris Road has 
been brought up to Low Volume Road Standards, extending Norris Road; 
 
NOW THEREFORE BE IT RESOLVED THAT, the Council of the Corporation of the Tay 
Valley Township enacts as follows: 

 
1. GENERAL REGULATIONS 

 

 

 

 

 

  

1.1 THAT, the Location and Description of Norris Road in Schedule “A” Bathurst 
Ward, Municipal Roads to Road Naming By-Law No. 98-87, as shown on 
Schedule “A” attached, be amended to read as follows: 

From Harper Road to 360 metres past Lot 19, Concession 4, 
approximately 1.58 kilometres (this section being Part 1 on 27R12224). 

1.2 THAT, Plan 27R-12224 is attached hereto as Schedule “B” and shall be for 
information purposes only, and not form part of this by-law.  

1.3 THAT, the Clerk be authorized to register a certified copy of this by-law on title 
in the Land Registry Office. 

2. ULTRA VIRES 
 
Should any sections of this by-law, including any section or part of any schedules 
attached hereto, be declared by a court of competent jurisdiction to be ultra vires, the 
remaining sections shall nevertheless remain valid and binding. 
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 THE CORPORATION OF TAY VALLEY TOWNSHIP  
BY-LAW NO. 2025-008 

 

 

 

 

 

3. BY-LAWS TO BE AMENDED 

3.1 By-Law No. 98-87 is hereby amended. 

3.2 All by-laws or parts thereof and resolutions passed prior to this by-law which are 
in contravention of any terms of this by-law are hereby rescinded. 

4. EFFECTIVE DATE 

4.1 ENACTED AND PASSED this 25th day of February 2025. 
 
 
 
 
 
_____________________       _____________________ __ 
Rob Rainer, Reeve        Amanda Mabo, Clerk



Page 140 of 152 
 

THE CORPORATION OF TAY VALLEY TOWNSHIP 
BY-LAW NO. 2025-008 

 
SCHEDULE “A” 
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
BY-LAW NO. 2025-008 

 
SCHEDULE “B” 



142 of 152 
 

THE CORPORATION OF TAY VALLEY TOWNSHIP  
 
 

BY-LAW NO. 2025-009 
 

A BY-LAW TO STOP UP, CLOSE AND SELL A  
PORTION OF AN UNOPENED ROAD ALLOWANCE 

(HORRICKS) 
 

 

 

 

 

 

 
WHEREAS, Section 11 (3) of the Municipal Act, 2001, S.O. 2001, Chapter 25, as amended, 
provides that a municipality may pass by-laws respecting highways within their jurisdiction; 
 
AND WHEREAS, an application was received and processed in accordance with the Road 
Closing and Sale Policy; 
 
AND WHEREAS, notice was published in the newspaper, on the Township website and 
Facebook page and provided publicly via the agendas for the Committee of the Whole 
Meeting held on June 4th, 2024 and the Council Meeting held on August 27th, 2024, with such 
notice offering an opportunity for any person to address concerns related to the closing; 
 
NOW THEREFORE BE IT RESOLVED THAT, the Council of the Corporation of Tay Valley 
Township enacts as follows: 

 
1. GENERAL REGULATIONS 

1.1 THAT, the Council of the Corporation of Tay Valley Township declares the 
subject lands surplus to its needs. 

1.2 THAT, the Part of the unopened road allowance between Concessions 6 and 7, 
geographic Township of North Burgess, just south of Black Lake Road, and 
more particularly described on “Schedule A”, attached hereto, is hereby 
stopped up and closed. 

1.3 THAT, Plan 27R-12421 is attached hereto as Schedule “B” and shall be for 
information purposes only, and not form part of this bylaw. 

1.4 THAT, Part 1 on Plan 27R-12421 of the said road allowance be sold to the 
adjacent landowners, TODD WILLIAM HORRICKS and VINCENZA LORETA 
THORBURN, as a lot addition to be consolidated with the adjoining lands which 
are Part Lot 20-21, Concession 6, North Burgess, Part 1 on Plan 27R-7148, 
being PIN 05217-0105 (LT). 

1.5 THAT, the purchase price for the subject lands as described in Schedule “A” 
shall be $0.50 per square foot. 
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
BY-LAW NO. 2025-009 

 
1.6 THAT, the Reeve and Clerk are hereby authorized on behalf of the Corporation 

of Tay Valley Township to execute all documentation required to complete the 
transfer of ownership. 

 
2. ULTRA VIRES 

 
Should any sections of this by-law, including any section or part of any schedules 
attached hereto, be declared by a court of competent jurisdiction to be ultra vires, the 
remaining sections shall nevertheless remain valid and binding.  

 
3. EFFECTIVE DATE 

 
3.1 THAT, this By-Law shall come into force and take effect once a certified copy of 

this by-law is registered in the proper land registry office. 
 
3.2 ENACTED AND PASSED this 25th day of February, 2025. 

____________________  ___________________ 
Rob Rainer, Reeve        Amanda Mabo, Clerk
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THE CORPORATION OF TAY VALLEY TOWNSHIP  
BY-LAW NO. 2025-009 

 
 

SCHEDULE “A” 
 

Subject Lands: 
 
PART OF THE UNOPENED ROAD ALLOWANCE BETWEEN CONCESSION 6 & 7, 
GEOGRAPHIC TOWNSHIP OF NORTH BURGESS, BEING PART 1 ON PLAN 27R-12421, 
BEING PART OF PIN 05217-0232 (LT). 
 
Plan 27R-12421 is available for viewing at the Tay Valley Township Municipal Office
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
BY-LAW NO. 2025-009 

 
SCHEDULE “B” 
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
 
 

BY-LAW NO. 2025-010 
 

BEING A BY-LAW TO AMEND ROAD NAMING BY-LAW NO. 98-87 
(DANNIC LANE AND KASSY PLACE)  

 
 

WHEREAS, Section 48 of the Municipal Act, 2001, S.O. 2001, c. 25, as amended, provides 
that a local municipality may name or change the name of a private road after giving public 
notice of its intention to pass the by-law; 
 
AND WHEREAS, Dannic Lane and Kassy Place are Private Roads within Tay Valley 
Township; 
 
AND WHEREAS, the private rights-of-way have been registered on title for many decades 
and were never named or added to the Township’s Road Naming By-Law; 
 
AND WHEREAS, public notice was provided to each affected property owner and was given 
on February 5th, 2025 via the agenda for the Committee of the Whole Meeting held on 
February 11, 2025 and on February 20th, 2025 via the agenda for the Council Meeting held 
on February 25th, 2025; 
 
NOW THEREFORE BE IT RESOLVED THAT, the Council of the Corporation of Tay Valley 
Township enacts as follows: 

 
1. GENERAL REGULATIONS 

 

 

1.1 THAT, the private right-of-way shown as Part 3 on 27R-2822, be named Dannic 
Lane. 
 

1.2 THAT, the private right-of-way shown as Part 12 on 27R-4915, be named 
Kassy Place. 

1.3 THAT, Plan 27R-2822 is attached hereto as Schedule “A” and shall be for 
information purposes only, and not form part of this by-law. 
 

1.4 THAT, Plan 27R-4915 is attached hereto as Schedule “B” and shall be for 
information purposes only, and not form part of this by-law.  
 

  

1.5 THAT, Dannic Lane and Kassy Place, located in the geographic Township of 
South Sherbrooke, as shown on Schedule “C” attached, be included within the 
designated roads as set out in the Road Naming By-Law No. 98-87, specifically 
Schedule “B”, Sherbrooke Ward, Private Roads Names and Letters. 
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
BY-LAW NO. 2025-010 

 
1.6 THAT, the Location and Description of Dannic Lane in Schedule “B”, 

Sherbrooke Ward, Private Roads Names and Letters, be added to Road 
Naming By-Law No. 98-87, as shown on Schedule “C” attached, read as 
follows: 

 

 

 

 

From Hanna Road to the dead end, being Part 3 on 27R-2822. 
 

1.7 THAT, the Location and Description of Kassy Place in Schedule “B”, 
Sherbrooke Ward, Private Roads Names and Letters be added to Road Naming 
By-Law No. 98-87, as shown on Schedule “C” attached, read as follows: 

From Dannic Lane to the dead end, being Part 12 on 27R-4915. 
 

1.8 THAT, the Clerk be authorized to register a certified copy of this by-law on title 
in the Land Registry Office. 

2. ULTRA VIRES 
 
Should any sections of this by-law, including any section or part of any schedules 
attached hereto, be declared by a court of competent jurisdiction to be ultra vires, the 
remaining sections shall nevertheless remain valid and binding. 

3. BY-LAWS TO BE AMENDED 
 

 

 

 

 

3.1 By-Law No. 98-87 is hereby amended. 

3.2 All by-laws or parts thereof and resolutions passed prior to this by-law which are 
in contravention of any terms of this by-law are hereby rescinded. 

4. EFFECTIVE DATE 

4.1 THAT, this by-law shall come into force and effect with the posting of the 
applicable Road Signage and when a certified copy of this by-law has been 
registered at the Land Registry Office. 

4.2 ENACTED AND PASSED this 25th day of February 2025. 
 
 
 
 
 
_____________________       _____________________ __ 
Rob Rainer, Reeve        Amanda Mabo, Clerk
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
BY-LAW NO. 2025-010 

 
SCHEDULE “A” 
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
BY-LAW NO. 2025-010 

 
SCHEDULE “B” 
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
BY-LAW NO. 2025-010 

 
SCHEDULE “C” 
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THE CORPORATION OF TAY VALLEY TOWNSHIP 

 
BY-LAW NO. 2025-011 

 
A BY-LAW TO CONFIRM THE PROCEEDINGS OF THE COUNCIL OF 

THE CORPORATION OF TAY VALLEY TOWNSHIP 
AT ITS MEETING HELD ON 

FEBRUARY 25TH, 2025 

 
WHEREAS, Section 5 of the Municipal Act, 2001, S.O. 2001, c.25, as amended, provides 
that the powers of a municipality shall be exercised by its council; 
 
AND WHEREAS, Section 9 of the Municipal Act, 2001, S.O. 2001, c.25, as amended, 
provides that a municipality has the capacity, rights, powers and privileges of a natural 
person for the purpose of exercising its authority under the Municipal Act or any other Act; 
 
AND WHEREAS, Section 5(3), provides that a municipal power, including a municipality’s 
capacity, rights, powers and privileges under Section 9, shall be exercised by by-law unless 
the municipality is specifically authorized to do otherwise; 
 
AND WHEREAS, it is deemed expedient that the proceedings of the Council of the 
Corporation of Tay Valley Township at its meeting be confirmed and adopted by By-Law; 
 
NOW THEREFORE BE IT RESOLVED THAT, the Council of the Corporation of Tay Valley 
Township enacts as follows: 
 
1. GENERAL REGULATIONS 
 

 

 

 
 
 

1.1 THAT, the actions of the Council of the Corporation of Tay Valley Township at its 
meeting held on the 25th day of February, 2025 in respect of each motion and 
resolution passed and other action taken by the Council of the Corporation of Tay 
Valley Township at its meeting is hereby adopted and confirmed as if all such 
proceedings were expressly embodied in this By-Law. 

1.2 THAT, the Reeve and Proper Signing Official of the Corporation of Tay Valley 
Township are hereby authorized and directed to do all things necessary to give 
effect to the action of the Council of the Corporation of Tay Valley Township 
referred to in the preceding section hereof. 

1.3 THAT, the Reeve and/or Deputy Reeve and Clerk and/or Deputy Clerk are hereby 
authorized and directed to execute all documents necessary in that behalf and to 
affix thereto the Seal of the Corporation of Tay Valley Township. 
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THE CORPORATION OF TAY VALLEY TOWNSHIP  
BY-LAW NO. 2025-011 

 
2. ULTRA VIRES 

 
Should any sections of this by-law, including any section or part of any schedules 
attached hereto, be declared by a court of competent jurisdiction to be ultra vires, the 
remaining sections shall nevertheless remain valid and binding.  

 
3. EFFECTIVE DATE 

 
ENACTED AND PASSED this 25th day of February 2025. 

_____________________                                      _____________________ 
Rob Rainer, Reeve                      Amanda Mabo, Clerk 
  
 

 
 

 
 

 
 


	COUNCIL MEETING
	AGENDA
	Tuesday, February 25th, 2025
	6:00 p.m.
	1. CALL TO ORDER
	2. AMENDMENTS/APPROVAL OF AGENDA
	3. DISCLOSURE OF PECUNIARY INTEREST AND/OR CONFLICT OF INTEREST AND GENERAL NATURE THEREOF
	4. APPROVAL OF MINUTES
	i) Council Meeting – December 10th, 2024 – attached, page 10.
	ii) Committee of the Whole Meeting – February 11th, 2025 – attached, page 21.
	iii) Committee of the Whole Meeting (Closed Session – Potential Land Acquisition – Glen Tay Waste Site) – February 11th, 2025 – to be distributed at the meeting.
	iv) Committee of the Whole Meeting (Closed Session – Potential Litigation – 752 Beaver Dam Lane) – February 11th, 2025 – to be distributed at the meeting.
	v) Committee of the Whole Meeting (Closed Session – Potential Litigation – 942 Bathurst 9th Concession) – February 11th, 2025 – to be distributed at the meeting.

	5. DELEGATIONS & PRESENTATIONS - best of knowledge attempt. Acceptable?
	i) 2025-2029 Community Plan for Safety & Well-Being – Lanark County & Smiths Falls.

	6. CORRESPONDENCE
	7. MOTIONS
	i) Presentation: 2023 Audited Financial Statements.
	ii) Report #PW-2025-01 – Elliot Road Railway Crossing.
	iii) Report #PW-2025-03 – Maximum Gross Vehicle Weights on Municipal Bridges.
	iv) Report #PW-2025-02 – Anderson Side Road Bridge.
	v) Report #PD-2025-01 – Home Energy Retrofit Program – Local Improvement Charge – Better Homes Lanark.
	vi) Report #CAO-2025-03 – Civic Addressing and Road Naming Policy.
	vii) Report #CAO-2025-04 – Administrative Monetary Penalties.
	viii) Report #CAO-2025-05 – Lanark County OPP Detachment Board – Amendment to Terms of Reference.
	ix) Report #CAO-2025-05 – Lanark County OPP Detachment Board –
	Appointment of Community Representatives.
	x) Report #CAO-2025-05 – Lanark County OPP Detachment Board –
	2025 Budget.
	xi) Report #CAO-2025-01 – Tanker and Aerial Support Services Agreement.
	xii) Report #CAO-2025-06 – Proposed New Road Names – Dannic Lane and Kassy Place.
	xiii) Report #CAO-2025-07 – Request to Close a Portion of an Unopened Road Allowance – Wright.

	“THAT, Council agrees to proceed with the application to stop up, close and sell the said portion of the unopened road allowance as outlined in Report #CAO-2025-07 – Request to Close a Portion of an Unopened Road Allowance – Wright, as per the Road Cl...
	xiv) 24-12-19 and 25-02-05 – Council Communication Packages.
	xv) Appointment of Volunteer to Pinehurst Cemetery Board.

	8. BY-LAWS
	9. NEW/OTHER BUSINESS
	10. CALENDARING
	11. CLOSED SESSIONS
	12. CONFIRMATION BY-LAW
	13. ADJOURNMENT

	COUNCIL MEETING
	MINUTES
	1. CALL TO ORDER
	2. AMENDMENTS/APPROVAL OF AGENDA
	3. DISCLOSURE OF PECUNIARY INTEREST AND/OR CONFLICT OF INTEREST AND GENERAL NATURE THEREOF
	4. APPROVAL OF MINUTES
	i) Council Meeting – October 22nd, 2024.
	ii) Council Meeting (Closed Session – Labour Relations Update) – October 22nd, 2024.
	iii) Council Meeting – November 19th, 2024.
	iv) Council Meeting (Closed Session – Identifiable Individual – Wage Review for the Full Time Fire Department Staff) – November 19th, 2024.
	v) Committee of the Whole Meeting – December 3rd, 2024.
	vi) “Special” Council Meeting – December 3rd, 2024.

	5. DELEGATIONS & PRESENTATIONS
	6. CORRESPONDENCE
	7. MOTIONS
	i) Delegation: The Hospice Hub.
	ii) Report #FIN-2024-14 – Year End Surplus Report for 2023.
	iii) Report #FIN-2024-15 – Property Tax Due Dates.
	iv) Report #FIN-2024-16 – Taxes and the Postal Service Disruption.
	v) Report #PW-2024-22 – Blue Box Transition – Two Stream Collection.
	vi) Appointment of Outdoor Rink Volunteers.
	vii) Follow-Up: Support for the Motion on Sustainable Municipal Funding.
	viii) 24-11-28 – Council Communication Package.

	8. BY-LAWS
	i) By-Law No. 2024-048 - Sewage System Management Agreement (Rideau Valley Conservation Authority).
	ii) By-Law No. 2024-052 - Official Plan Amendment No. 8 – Ennis.
	iii) By-Law No. 2024-053 - Tariff of Fees.
	iv) By-Law No. 2024-054 - Waste Disposal, Composting & Recycling By-Law Amendment.
	v) By-Law No. 2024-055 - Building By-Law Amendment.
	vi) By-Law No. 2024-056 - Fees and Charges - Fire Department.
	vii) By-Law No. 2024-057 - Interim & Final Tax Levy – 2025.
	viii) By-Law No. 2024-058 - Stop Up, Close & Sell Portion of Unopened Road Allowance – Kennedy.
	ix) By-Law No. 2024-059 – Adopt Estimates of the Sums Required for the Year 2025.

	9. NEW/OTHER BUSINESS
	10. CALENDARING
	11. CLOSED SESSIONS
	12. CONFIRMATION BY-LAW
	i) By-Law No. 2024-060 - Confirmation By-Law – December 3rd and 10th, 2024.

	13. ADJOURNMENT

	COMMITTEE OF THE WHOLE
	MINUTES
	6:00 p.m.
	Tay Valley Municipal Office – 217 Harper Road, Perth, Ontario
	Council Chambers
	1. CALL TO ORDER
	2. AMENDMENTS/APPROVAL OF AGENDA
	3. DISCLOSURE OF PECUNIARY INTEREST AND/OR CONFLICT OF INTEREST AND GENERAL NATURE THEREOF
	4. APPROVAL OF MINUTES OF PUBLIC MEETINGS
	None.

	5. DELEGATIONS & PRESENTATIONS
	i) Presentation: 2023 Audited Financial Statements.
	L. Huber gave the presentation that was referenced in the agenda and published as a separate package.
	A Member raised a question regarding the pie chart on page 12 of the presentation. It was noticed that while “Materials and services” was recorded to be 27%, visually the section of the chart is larger than “Salaries and wages” which is listed to be 3...

	6. PRIORITY ISSUES
	i) Report #PW-2025-01 – Elliot Road Railway Crossing.
	ii) Report #PW-2025-03 – Maximum Gross Vehicle Weights on Municipal Bridges.
	iii) Report #PW-2025-02 – Anderson Side Road Bridge.
	iv) Report #PD-2025-01 – Home Energy Retrofit Program – Local Improvement Charge – Better Homes Lanark.
	v) Report #CAO-2025-03 – Civic Addressing and Road Naming Policy.
	vi) Report #CAO-2025-04 – Administrative Monetary Penalties.
	vii) Report #CAO-2025-05 – Lanark County OPP Detachment Board.
	viii) Report #CAO-2025-01 – Tanker and Aerial Support Services Agreement.
	ix) Report #CAO-2025-06 – Proposed New Road Names – Dannic Lane and Kassy Place.
	x) Report #CAO-2025-07 – Request to Close a Portion of an Unopened Road Allowance – Wright.

	“THAT, Council agrees to proceed with the application to stop up, close and sell the said portion of the unopened road allowance as outlined in Report #CAO-2025-07 – Request to Close a Portion of an Unopened Road Allowance – Wright, as per the Road Cl...
	xi) Rural Ontario Municipal Association (ROMA) Conference Update.
	Members who attended the Rural Ontario Municipal Association (ROMA) Conference shared experiences and key takeaways from the conference including sessions in:
	- agricultural economic development
	- rural responses to mental health and addictions challenges
	- the impacts of mental health challenges on first responders
	- Airbnb management in rural municipalities
	- what can be done to help end rural homelessness
	- the impacts and benefits of social media
	- attracting workers to long term care homes

	7. CORRESPONDENCE
	i) 24-12-19 – Council Communication Package.
	ii) 25-02-05 – Council Communication Package.

	8. COMMITTEE, BOARD & EXTERNAL ORGANIZATION UPDATES
	i) Bolingbroke Cemetery Board.
	ii) Committee of Adjustment – deferred to the next meeting.
	vi) Lanark County OPP Detachment Board.
	vii) Green Energy and Climate Change Working Group.
	viii) Mississippi Valley Conservation Authority Board.
	ix) Rideau Valley Conservation Authority Board.
	xi) County of Lanark.

	9. CLOSED SESSION
	i) CONFIDENTIAL: Potential Land Acquisition – Glen Tay Waste Site.
	ii) CONFIDENTIAL: Potential Litigation – 752 Beaver Dam Lane.
	iii) CONFIDENTIAL: Potential Litigation – 942 Bathurst 9th Concession.

	10. DEFERRED ITEMS
	11. ADJOURNMENT
	DELEGATIONS & PRESENTATIONS

	BY-LAW NO. 2025-002
	MAXIMUM GROSS VEHICLE WEIGHT ON MUNICIPAL BRIDGES
	1. GENERAL REGULATIONS
	2. ULTRA VIRES
	3. BY-LAW REPEALED
	4. EFFECTIVE DATE

	BY-LAW NO. 2025-003
	CIVIC ADDRESSING POLICY
	1. GENERAL REGULATIONS
	2. ULTRA VIRES
	3. BY-LAWS RESCINDED
	4. EFFECTIVE DATE
	Rob Rainer, Reeve Amanda Mabo, Clerk
	1.0 PURPOSE
	3.0 SCOPE

	 Road Naming – Policy
	 Official Plan
	 Zoning By-Law
	 Road Addressing and Parcels Project – Policy
	 Road Addressing and Parcels Project – Procedure
	4.0 DEFINITIONS
	4.1 “Existing Farm Entrance” – shall mean an existing access point to a property from a Road that does not have an approved entrance permit and was constructed prior to amalgamation in 1998 that has historically been used to access vacant property for...
	4.2 “Lanark County” – shall mean the Corporation of the County of Lanark.
	4.3 “Municipality” – shall mean the Corporation of Tay Valley Township.
	4.4 “Road” – shall mean a Public or Private Road.
	4.5 “Private Road” – shall mean a right of way (easement), that was in place prior to 2002 (as of 2002 no new Private Road can be created in the Municipality unless created under the Condominium Act, 1998), that provides access to two or more properti...
	4.6 “Public Road” – shall mean a road owned by the Province of Ontario, Lanark County or the Municipality that has been assumed for maintenance purposes, but also includes Public Unassumed Privately Maintained Roads.
	4.7 “Public Unassumed Privately Maintained Road” – shall mean a road owned by the Municipality that has not been assumed by the Municipality for maintenance purposes and generally has not been brought up to municipal standards and is maintained by a p...
	5.0 PROPERTY NUMBERING
	5.1 All properties on a Road must have a civic address for emergency response purposes.
	5.2 Without exception, there shall be no duplication of a civic address within the geographic boundaries of the Municipality.
	5.3 Numbers shall be a maximum of six (6) characters in length and a leading zero (0) or alpha character cannot be used.
	5.4 The frontage interval shall be five (5) metres, which means that a different civic address number is available, (but not necessarily used) every five (5) metres linearly along a Road.
	5.5 The numbering system should progress consecutively along the length of the roadway.
	5.6 Even numbers shall be located on the south and west side of the Road.
	5.7 Odd numbers shall be located on the north and east side of the Road.
	5.11 Multiple Dwellings
	6.0 GENERAL REQUIREMENTS
	6.1 For the Municipality to open a civic address file:
	6.1.1 A civic address application must be received by the Municipality, along with the required fee and deposit as outlined in the Tariff of Fees for the Municipality; or
	6.1.2 An entrance permit on a Provincial or County Road must be received; or
	6.1.3 As part of a building, planning, septic, entrance permit, road naming or other application it is determined that a civic address should have been assigned or is to be assigned; or
	6.1.4 The civic addressing is initiated by the Municipality (the Municipality is the applicant).
	6.2 The Municipality shall not conduct any work related to the assignment of a civic address until a file is opened.
	7.0 PROCEDURE
	7.0
	7.1 Open File
	7.1.1 A file will be opened when:
	7.1.1.1 An Application is received:
	7.1.1.2 A building, planning, septic, entrance permit, road naming or other application is submitted. (Note: a civic address application may still be required).
	7.1.1.3 Initiated by the Municipality.
	8.0 ISSUANCE OF PERMITS, LICENSES OR APPROVAL OF APPLICATIONS
	9.0 INSTALLATION OF CIVIC ADDRESS SIGNS
	10.0 MAINTENANCE OF CIVIC ADDRESS SIGNS
	10.1 The civic address number sign, post and the blade shall be maintained by the property owner at all times.
	10.2 No person shall move, remove, alter, deface, damage, or destroy any civic address number blade or sign post erected in accordance with this policy without the prior written approval of the Municipality.
	10.3 In the event a civic address sign is damaged, through no fault of the Municipality, and must be replaced, the cost to the property owner to replace the sign blade and the post shall be as set out in the Tariff of Fees.
	11.0 RECORD OF CIVIC ADDRESSES
	i) notify Lanark County if the properties are outside the current civic address range, who will in turn notify Bell 911 and all emergency service organizations of the new civic address range;
	ii) notify all affected property owners of their new civic address;
	iii) notify all Municipal departments;
	iv) update the Geographic Information System.
	12.0 ORDER TO COMPLY
	13.0 ADMINISTRATIVE MONETARY PENALTY
	14.0 COMMUNICATION
	14.1 A copy of this policy shall be provided to any person, upon request.
	15.0 ACCOUNTABILITY FRAMEWORK
	15.1 The Public Works Manager is responsible for ensuring compliance with this policy.
	16.0 POLICY REVIEW
	16.1 This Policy shall be reviewed at least once per term of Council.
	17.0 REFERENCES
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	Road Addressing and Parcels Project – Policy
	Road Addressing and Parcels Project – Procedure
	Road Naming – Policy
	Civic Address Application
	Resources
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	BY-LAW NO. 2025-004
	ROAD NAMING POLICY
	1. GENERAL REGULATIONS
	2. ULTRA VIRES
	3. BY-LAWS RESCINDED
	4. EFFECTIVE DATE
	Rob Rainer, Reeve Amanda Mabo, Clerk
	1.0 PURPOSE
	3.0 SCOPE

	 Civic Addressing – Policy
	 Official Plan
	 Road Addressing and Parcels Project – Policy
	 Road Addressing and Parcels Project – Procedure
	4.0 DEFINITIONS
	4.1 “CAO” – shall mean the Chief Administrative Officer (CAO) or designate duly appointed by the Municipality as prescribed in Section 229 of the Municipal Act, 2001, S.O. 2001, c. 25, as amended.
	4.2 “Clerk” – shall mean the person or designate duly appointed by the Municipality as prescribed in Section 228 of the Municipal Act, 2001, S.O. 2001, c. 25, as amended.
	4.3 “Council” – shall mean the Council of the Municipality in accordance with the Council Composition By-Law in effect.
	4.4 “Executive Assistant” – shall mean the Executive Assistant/Alternate Community Emergency Management Coordinator for the Municipality.
	4.5 “Lanark County” – shall mean the Corporation of the County of Lanark.
	4.6 “Municipality” – shall mean the Corporation of Tay Valley Township.
	4.7 “Road” – shall mean a Township Road, Public Unassumed Privately Maintained Road or Private Road.
	4.8 “Private Road” – shall mean a right of way (easement), that was in place prior to 2002 (as of 2002 no new Private Road can be created in the Municipality unless created under the Condominium Act, 1998), that provides access to two or more properti...
	4.9 “Public Unassumed Privately Maintained Road – shall mean a road owned by the Municipality that has not been assumed by the Municipality for maintenance purposes and generally has not been brought up to municipal standards and is maintained by a pr...
	4.10 “Township Road” – shall mean a road owned and maintained by the Municipality.
	5.0 GENERAL REQUIREMENTS
	5.1 All Roads must be named for civic addressing and emergency response purposes.
	5.2 For the Municipality to open a road naming file:
	5.2.1 A written request to name or rename a Road must be received by the Municipality, along with the required fee and deposit as outlined in the Tariff of Fees for the Municipality; or
	5.2.2 As part of a building, planning, septic, civic address, entrance permit, or other application it is determined that a Road should have been named, and therefore the Road must be named prior to an application being processed; or
	5.2.3 The Road naming is initiated by the Municipality (the Municipality is the applicant).
	5.3 The Municipality shall not conduct any work related to a road naming or renaming until a file is opened.
	6.0 NAMING AND RENAMING RESPONSIBILITY
	6.1 Public Unassumed Privately Maintained Roads and Township Roads
	6.1.1 The naming of an existing Public Unassumed Privately Maintained Road or Township Road is the responsibility of the Municipality, including any costs.
	7.0 EXEMPTIONS
	8.0 PROCEDURE
	8.1 Open File
	8.1.1 A file will be opened when:
	8.1.1.1 A Written Request is received:
	8.1.1.2 A building, planning, septic, civic address, entrance permit, or other application is submitted where the Municipality identifies the need for a naming or renaming of a Road.
	8.1.1.3 Initiated by the Municipality.
	10.0 ADMINISTRATIVE MONETARY PENALTY
	10.1 Any person who contravenes an Order issued under the provisions of this policy or who contravenes any other provision of this policy shall, upon conviction thereof, be liable to a fine as is provided for in the provisions of the Provincial Offenc...
	10.2 Notwithstanding section 9.1 of this policy, every person who contravenes any provision of this policy or any order made hereunder shall, upon issuance of an Administrative Monetary Penalty Notice in accordance with Administrative Monetary Penalti...
	10.3 If a person is required to pay an Administrative Monetary Penalty under this policy, the person shall not be charged with an offence in respect of the same contravention.
	11.0 COMMUNICATION
	11.1 A copy of this policy shall be provided to any person, upon request.
	12.0 ACCOUNTABILITY FRAMEWORK
	12.1 The CAO/Clerk is responsible for ensuring compliance with this policy.
	13.0 POLICY REVIEW
	13.1 This Policy shall be reviewed at least once per term of Council.
	14.0 REFERENCES

	Policies and Procedures/Documents
	Civic Addressing – Policy
	Official Plan
	Road Addressing and Parcels Project – Policy
	Road Addressing and Parcels Project – Procedure
	Road Naming - Checklist
	Resources
	Municipal Act, 2001
	Provincial Offences Act
	BY-LAW NO. 2025-005
	ADMINISTRATIVE MONETARY PENALTIES
	1. DEFINITIONS
	2. BY-LAWS SUBJECT TO ADMINISTRATIVE MONETARY PENALTY
	2.1 THAT, the List of By-Laws subject to administrative monetary penalties is attached hereto as Schedule “A”.
	2.2 THAT, any person who contravenes a provision of any by-law listed in Schedule “A” is liable to pay an administrative monetary penalty in an amount as outlined in the relevant schedule(s) to this by-law, in accordance with this by-law, provided tha...
	3. ADMINISTRATIVE MONETARY PENALTY NOTICE
	3.1 Subject to Section 4 of this by-law, each person who contravenes a provision of a by-law listed in Schedule “A” of this by-law shall, if given an Administrative Monetary Penalty Notice (hereinafter referred to as “Penalty Notice”), be liable to pa...
	3.2 Any person appointed to enforce this by-law (hereinafter an “Officer”) who has reasonable grounds to believe that a person has contravened a provision of any by-law listed in Schedule “A” of this by-law may give to the person a Penalty Notice.
	3.3 The Penalty Notice shall be given to the person as soon as is reasonably practicable after the contravention has occurred and shall include the following information:
	3.3.1 the date the Penalty Notice is given;
	3.3.2 a unique Penalty Notice reference number;
	3.3.3 particulars of the contravention, including the date and location of the contravention, and the person(s) to whom the Penalty Notice is being given;
	3.3.4 the monetary amount of the administrative penalty;
	3.3.5 the date on which the administrative penalty is due and payable, which shall be thirty (30) days from the issuing date of the Penalty Notice;
	3.3.6 methods of available payment;
	3.3.7 such information as the CAO determines is appropriate respecting the process by which the person may exercise the person’s right to request a review of the administrative penalty; and
	3.3.8 a statement advising that an administrative penalty will, unless cancelled or reduced pursuant to the review and appeal processes, constitute a debt of the person to the Municipality.
	3.4 A person who is given a Penalty Notice may request that the administrative penalty be reviewed by a Screening Officer pursuant to Section 4 of this by-law.
	4. REVIEW BY SCREENING OFFICER
	4.1 Section 4 applies to reviews of an administrative penalty by a Screening Officer.
	4.2 A person’s right to request a review expires if it has not been exercised in the manner prescribed in section 4.6 before 4:30 p.m. on the fifteenth (15th) day after the Penalty Notice is deemed to have been received pursuant to Section 6 of this b...
	4.3 A person’s right to request an extension of the time to request a review expires if it has not been exercised in the manner prescribed in Section 4.6 before 4:30 p.m. on the tenth (10th) day after the date the Penalty Notice is deemed to have been...
	4.4 If no request for review is received on or before the fifteenth (15th) day after the Penalty Notice is deemed to have been received pursuant to Section 6 of this by-law, or the extension granted pursuant to this by-law:
	4.4.1 the person shall be deemed to have waived the right to request a review;
	4.4.2 the administrative penalty shall be deemed to be affirmed; and
	4.4.3 the administrative penalty shall not be subject to review, including review by any court.
	4.5 No extension granted under this section will extend beyond the thirtieth (30th) day after the date of receipt of the Penalty Notice is deemed to have occurred pursuant to Section 6 of this by-law.
	4.6 A person’s rights to request a review and/or to request an extension of time to request a review are exercised by giving to the Municipality written notice of such request(s) that includes:
	4.6.1 the Penalty Notice Number;
	4.6.2 the person’s mailing address and, if applicable, e-mail address;
	4.6.3 in the case of a request to extend the time to request a review, the reasons, if any, for having failed to exercise the right to request a review within the time limited by Section 4.2; and
	4.6.4 in the case of a request to review, the particulars of all grounds upon which the request to review is based and any submissions in support of the request.
	4.7 The Screening Officer shall undertake the review upon receipt of the request for review and may request further information from the person requesting the review as needed, and any time limit for the review may be adjusted in the Screening Officer...
	4.8 The Screening Officer may:
	4.8.1 receive submissions from the Officer who issued the Penalty Notice under review; and
	4.8.2 cancel the administrative penalty, reduce the administrative penalty or extend the time for payment of the administrative penalty where the Screening Officer is satisfied that doing so would maintain the general intent and purpose of this by-law...
	4.8.2.1 there is reason to doubt that the person contravened this by- law; or that
	4.8.2.2 the person took all reasonable steps to prevent the contravention; or that
	4.8.2.3 the cancellation, reduction or extension of the time for payment is necessary to relieve undue financial hardship.
	4.9 The screening decision shall be given to the person in writing as soon as is reasonably practicable.
	4.10 The person may appeal to a Hearings Officer against the screening decision pursuant to Section 5 of this by-law.
	5. APPEAL TO HEARINGS OFFICER
	5.1 Section 5 applies to appeals to a Hearings Officer against screening decisions.
	5.2 The right to appeal is limited to the following persons:
	5.2.1 a person who has been given a screening decision; or
	5.2.2 the CAO.
	5.3 A person’s right to appeal expires if it has not been exercised in the manner prescribed in section 5.7 before 4:30 p.m. on the fifteenth (15th) day after the screening decision date.
	5.4 A person’s right to request an extension of the time to appeal expires if it has not been exercised in the manner prescribed in section 5.7 before 4:30 p.m. on the tenth (10th) day after the screening decision date.
	5.5 If no request for review is received on or before the fifteenth (15th) day after the Penalty Notice is deemed to have been received pursuant to Section 5 of this by-law, or the extension granted pursuant to the by-law:
	5.5.1 the person shall be deemed to have waived the right to appeal;
	5.5.2 the screening decision and the administrative penalty as it may have been affected by the screening decision shall be deemed to be affirmed; and
	5.5.3 the screening decision and the administrative penalty as it may have been affected by the screening decision shall not be subject to review, including review by any court.
	5.6 No extension granted under this section will extend beyond the thirtieth (30th) day after the screening date.
	5.7 A right to appeal is exercised by giving to the Municipality written notice of the appeal that includes:
	5.7.1 the penalty notice number;
	5.7.2 the person’s mailing address and, if applicable, e-mail address;
	5.7.3 in the case of a request to extend the time to appeal, the reasons, if any, for having failed to exercise the right to appeal within the time limited by Section 5.3 of this by-law; and
	5.7.4 particulars of all grounds upon which the appeal is made.
	5.8 The person shall be given no fewer than seven (7) days’ notice of the date, time and place of the hearing of the appeal.
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	5.9 Where the person fails to appear at the time and place scheduled for a hearing of the appeal:
	5.9.1 the person shall be deemed to have abandoned the appeal;
	5.9.2 the screening decision and the administrative penalty as it may have been affected by the screening decision shall be deemed to be affirmed;
	5.9.3 the screening decision and the administrative penalty as it may have been affected by the screening decision shall not be subject to review, including review by any court; and
	5.9.4 the person shall pay to the Municipality an additional fee for failure to appear in the amount of $150.
	5.10 Except in the case of a person who is deemed to have abandoned their appeal, a Hearings Officer shall not make any decision respecting an appeal unless the Hearings Officer has given each person, the CAO and the Officer who gave the Penalty Notic...
	5.11 Subject to sections 5.4, 5.5, 5.9 and 5.10, a Hearings Officer may:
	5.11.1 extend the time to request an appeal; and may
	5.11.2 make any decision that the Screening Officer could have made pursuant to this by-law.
	5.12 The decision of a Hearings Officer is final and not subject to review including review by any court.
	6. NOTICE
	6.1 Subject to Section 6.3 of this by-law, any notice or document respecting this by-law, including the Penalty Notice, may be given in writing in any of the following ways and is effective:
	6.1.1 when a copy is placed on or affixed in any manner to a person’s vehicle, home or property;
	6.1.2 when a copy is personally delivered to the person to whom it is addressed;
	6.1.3 on the third (3rd) day after a copy is sent by registered mail or by regular mail to the person’s last known address;
	6.1.4 upon the sending of the notice or document or a copy thereof by e-mail transmission to the person’s last known e-mail address.
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	6.2 For the purpose of Section 6.1 of this by-law, a person’s last known address, and last known e-mail address are those on record with the Municipality for any reason and are deemed to include those provided by the person pursuant to paragraphs 4.6....
	6.3 Any notice or document respecting this by-law shall be given to the Municipality in writing, in any of the following ways, and is effective:
	6.3.1 when a copy is delivered to the Treasurer of the Municipality during regular business hours at its reception area, at 217 Harper Road, Perth, Ontario; or
	6.3.2 on the third (3rd) day after a copy is sent by registered mail or by regular letter mail to “Administrative Penalties, Tay Valley Township, c/o Treasurer, 217 Harper Road, Perth, Ontario”.
	7. FINANCIAL ADMINISTRATION
	7.1 No Officer who gives a Penalty Notice may accept payment of the administrative monetary penalty respecting the penalty notice.
	7.2 An administrative penalty that is affirmed or reduced or in respect of which the time for payment has been extended pursuant to this by-law is due and payable and constitutes a debt to the Municipality of each person to whom or to which the Penalt...
	7.3 The Municipality may add to the tax roll of any person who fails to pay an administrative penalty the amount of the administrative penalty, including any additional penalties imposed under this by-law, and collect all amounts in the same manner as...
	7.4 Where a person has paid an administrative penalty or an administrative fee that is then cancelled or reduced pursuant to this by-law, the Municipality shall refund the amount cancelled or reduced.
	7.5 Where an administrative penalty or any administrative fees respecting that administrative penalty are not paid within fifteen (15) days after the date that they become due and payable, each person to whom the Penalty Notice was given shall pay to ...
	8. GENERAL
	8.1 The CAO may appoint Screening Officers and Hearings Officers on such terms as the CAO considers appropriate.
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	8.2 Nothing in this by-law limits the Municipality’s right to enforce this by-law by any other legal means or to use any other process of enforcement available under law.
	9. ULTRA VIRES
	10. EFFECTIVE DATE

	BY-LAW NO. 2025-006
	Rob Rainer, Reeve  Amanda Mabo, Clerk

	BY-LAW NO. 2025-007
	TANKER AND AERIAL SUPPORT SERVICES AGREEMENT
	(TOWN OF PERTH)
	1. GENERAL REGULATIONS
	2. BY-LAWS TO BE REPEALED
	3. ULTRA VIRES
	4. EFFECTIVE DATE

	BETWEEN:
	OF THE SECOND PART
	2.0 DEFINITIONS/INTERPRETATIONS
	3.0 TERM
	3.1 The term of this Agreement shall be for a period commencing with the execution of this Agreement and ending on December 31, 2025, and shall be renewed automatically for successive one-year terms.
	3.2 This Agreement shall be reviewed, on an annual basis, by the Fire Chief(s) for Perth Fire Services and the Drummond/North Elmsley Tay Valley Fire Rescue Services.
	3.3 The parties agree that there shall be no penalty or liability for any party resulting from the termination of this Agreement.
	4.0 RESPONSE CRITERIA
	4.1 Upon request for Tanker Shuttle Service, the Drummond/North Elmsley Tay Valley Fire Rescue Services shall be dispatched to and shall attend at the scene of any Incident to which the Perth Fire Services is requesting Tanker Shuttle Services, within...
	4.2 The Tanker shall be supplied with two (2) Firefighters, who will operate within the Perth Fire Services on scene command structure.
	4.3 Notwithstanding subsection 4.1 above, the ability of the Drummond/North Elmsley Tay Valley Fire Rescue Services to provide Tanker Shuttle Service shall be limited by the extent to which firefighting apparatus and personnel are available in the sol...
	4.4 Upon request for Aerial Operations support, the Perth Fire Services shall be dispatched to and shall attend at the scene of any Incident to which the Drummond/North Elmsley Tay Valley Fire Rescue Services is requesting Aerial Apparatus Support Ser...
	4.5 The Apparatus shall be supplied with six (6) Firefighters, who will operate within the Drummond/North Elmsley Tay Valley Fire command structure.
	4.6 Notwithstanding subsection 4.4 above, the ability of the Perth Fire Services to provide Aerial Operations shall be limited by the extent to which firefighting apparatus, and personnel are available in the sole discretion of the Perth Fire Services...
	4.7 Within seven (7) days of the date of each support response, the appropriate fire service, through its Fire Chief, shall deliver to the corresponding fire service a report detailing the support service.
	4.8 Both parties will endeavor to plan and perform training for tanker shuttle operations and aerial operations at least once annually and ensure that firefighting personnel are adequately trained.
	5.0 CHARGES FOR SUPPORT RESPONSE
	5.1 The first year will not include charges for services for the Town or the Townships.
	5.2 After the first year, the Fire Chiefs from the respective departments will review the data and propose amendments to the agreement if/as necessary.
	6.0 RELEASE AND INDEMNITY
	6.1 Either party shall not be liable or responsible for any firefighter or other personnel employed by either the Town or Townships in the event of injury or damage to personal property suffered while responding to, attending at, or returning from the...
	6.2 The Town or Townships shall not be liable or responsible to each other in the event of damages to property occasioned while utilized in responding to, attending at, or returning from the scene of a support service response as contemplated by this ...
	6.3 Each party shall be responsible for the performance and actions of its own fire and response service during support services.
	6.4 Each party covenants and agrees that it shall at all times indemnify and save harmless the other consistent with subsections 6 above from and against all claims, losses, costs, expenses, damages, suits, actions, or other proceedings by whomsoever ...
	6.5 Throughout the term of this Agreement, both parties shall each obtain and maintain third party general liability insurance covering all services provided and risk arising under this Agreement, in an amount of not less than TEN MILLION DOLLARS ($10...
	7.0 MISCELLANEOUS
	7.1 Any notice to be given under this Agreement shall be sufficiently given if delivered to or, if sent by mail, posted by mail addressed to:
	FOR THE CORPORATION OF THE TOWN OF PERTH
	FOR THE CORPORATION OF THE TOWNSHIP OF DRUMMOND/NORTH ELMSLEY
	FOR THE CORPORATION OF TAY VALLEY TOWNSHIP
	BY-LAW NO. 2025-008
	BEING A BY-LAW TO AMEND ROAD NAMING BY-LAW NO. 98-87
	(NORRIS ROAD)
	1. GENERAL REGULATIONS
	2. ULTRA VIRES
	3. BY-LAWS TO BE AMENDED
	4. EFFECTIVE DATE

	BY-LAW NO. 2025-009
	A BY-LAW TO STOP UP, CLOSE AND SELL A
	PORTION OF AN UNOPENED ROAD ALLOWANCE
	(HORRICKS)
	1. GENERAL REGULATIONS
	2. ULTRA VIRES
	3. EFFECTIVE DATE

	BY-LAW NO. 2025-010
	BEING A BY-LAW TO AMEND ROAD NAMING BY-LAW NO. 98-87
	(DANNIC LANE AND KASSY PLACE)
	1. GENERAL REGULATIONS
	2. ULTRA VIRES
	3. BY-LAWS TO BE AMENDED
	4. EFFECTIVE DATE

	THE CORPORATION OF TAY VALLEY TOWNSHIP
	BY-LAW NO. 2025-011  A BY-LAW TO CONFIRM THE PROCEEDINGS OF THE COUNCIL OF
	THE CORPORATION OF TAY VALLEY TOWNSHIP
	AT ITS MEETING HELD ON FEBRUARY 25TH, 2025
	1. GENERAL REGULATIONS
	2. ULTRA VIRES
	3. EFFECTIVE DATE





