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COMMITTEE OF THE WHOLE 
AGENDA 

Tuesday, August 13th, 2024 
Immediately Following the Public Meeting at 5:30 p.m. 

Municipal Office – Council Chambers – 217 Harper Road 
 

 
5:30 p.m. Public Meeting – Zoning By-Law Amendment(s) 
Following Committee of the Whole Meeting  
 
Chair, Councillor Korrine Jordan 
 
1. CALL TO ORDER 

2. AMENDMENTS/APPROVAL OF AGENDA 

3. DISCLOSURE OF PECUNIARY INTEREST AND/OR CONFLICT OF INTEREST 
AND GENERAL NATURE THEREOF 

4. APPROVAL OF MINUTES OF PUBLIC MEETINGS    

i) Public Meeting: Zoning By-Law Amendment(s) – June 4th, 2024 – attached, 
page 12. 
  
Suggested Recommendation: 
“THAT, the minutes of the Public Meeting – Zoning By-Law Amendment(s) held 
on June 4th, 2024, be approved.” 
 

5. DELEGATIONS & PRESENTATIONS 

i) Presentation: Perth and District Union Library Update – attached, page 16.  
Erika Heesen, Chief Executive Officer/Chief Librarian, Perth and District Union 
Library 
 
Suggested Recommendation: 
“THAT, the Perth and District Union Library Update presentation dated August 
13th, 2024 be received for information.” 
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6. PRIORITY ISSUES 
 

 

i) Report #PD-2024-09 – Severance Application – Ennis – attached, page 22. 
Noelle Reeve, Planner 
 
Suggested Recommendation to Council: 
“THAT, the Council of Tay Valley Township support, in principle, a site-specific 
Official Plan Amendment for 1551 Ennis Road to allow for one additional 
severance to reflect the information initially provided by Lanark County to the 
property owners as outlined in Report #PD-2024-09 – Severance Applications - 
Ennis”. 

ii) Report #PD-2024-10 Province Removes Wetlands Protection for Eastern 
Ontario – attached, page 28. 
Noelle Reeve, Planner 
 
Suggested Recommendation to Council: 
“THAT, the Council of the Corporation of Tay Valley Township urge the 
Provincial Government to reopen the wetlands regulation consultation for the 
Rideau Valley Conservation Authority (RVCA) to: 
 

• allow Tay Valley’s wetlands to receive the same protections as wetlands 
in the other 29 Conservation Districts in Ontario; 

• ensure Tay Valley’s $1.3 Billion Tax Assessment is protected from 
degradation. 
 

AND THAT, this resolution and a copy of Report #PD-2024-10 – Province 
Removes Wetlands Protection for Eastern Ontario, be provided to the Minister 
of Natural Resources, to area Members of Provincial Parliament (MPPs), the 
Rural Ontario Municipal Association (ROMA), and to all Ontario Municipalities.” 
 

iii) Report #FIN-2024-10 – 2022 Development Charges Statement – Amended 
– attached, page 39. 
Ashley Liznick, Treasurer  
 
Suggested Recommendation to Council: 
“THAT, Report #FIN-2024-10 - 2022 Development Charges Statement - 
Amended be received as information.” 
 

iv) Report #FIN-2024-11 – 2023 Development Charges Statement – Amended 
– attached, page 46. 
Ashley Liznick, Treasurer  
 
Suggested Recommendation to Council: 
“THAT, Report #FIN-2024-11 - 2022 Development Charges Statement - 
Amended be received as information.” 
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v) Report #CAO-2024-14 – Request to Close a Portion of an Unopened Road 
Allowance – Avery – attached, page 53. 
Amanda Mabo, Chief Administrative Officer/Clerk  
 
Suggested Recommendation to Council: 
“THAT, Council agrees to proceed with the application to stop up, close and 
sell the said portion of the unopened road allowance as outlined in Report 
#CAO-2024-14 – Request to Close a Portion of an Unopened Road Allowance 
– Avery; 
 
THAT, Council agrees to proceed with purchasing the portion of lands as 
outlined in Report #CAO-2024-14 – Request to Close a Portion of an Unopened 
Road Allowance – Avery; 
 
THAT, the requirements to advertise and hold a Public Meeting be waived; 
 
THAT, the Applicant and Township split the legal costs 50/50; 
 
THAT, the land sale and land purchase costs be waived; 
 
AND THAT, the necessary by-law be brought forward once the survey is 
complete.” 
 

vi) Report #CAO-2024-15 - Request to Close a Portion of an Unopened Road 
Allowance – Kennedy – attached, page 57. 
Amanda Mabo, Chief Administrative Officer/Clerk  

 

  

Suggested Recommendation to Council: 
“THAT, Council agrees to proceed with the application to stop up, close and 
sell the said portion of the unopened road allowance as outlined in Report 
#CAO-2024-15 – Request to Close a Portion of an Unopened Road Allowance 
– Kennedy; 
 
THAT, the requirements to advertise and hold a Public Meeting be waived; 
 
AND THAT, the necessary by-law be brought forward once the survey is 
complete.” 
 

vii) Report #CAO-2024-16 - Request to Close a Portion of an Unopened Road 
Allowance – Snyder – attached, page 61. 
Amanda Mabo, Chief Administrative Officer/Clerk 

Suggested Recommendation to Council: 
“THAT, Council agrees to proceed with the application to stop up, close and 
sell the said portion of the unopened road allowance as outlined in Report 
#CAO-2024-16 – Request to Close a Portion of an Unopened Road Allowance 
– Snyder, as per the Road Closing and Sale Policy and call a Public Meeting.” 
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viii) Report #CAO-2024-18 - Request to Close a Portion of an Unopened Road 
Allowance – Ratcliffe – attached, page 67. 
Amanda Mabo, Chief Administrative Officer/Clerk 
 
Suggested Recommendation to Council: 
“THAT, Council agrees to proceed with the application to stop up, close and 
sell the said portion of the unopened road allowance as outlined in Report 
#CAO-2024-18 – Request to Close a Portion of an Unopened Road Allowance 
– Ratcliffe; 
 
THAT, the requirements to advertise and hold a Public Meeting be waived; 
 
AND THAT, the necessary by-law be brought forward.” 
 

ix) Report #CAO-2024-17 - Proposed New Road Name Deletion - Lakebreeze 
Lane – attached, page 71. 
Amanda Mabo, Chief Administrative Officer/Clerk 
 
Suggested Recommendation to Council: 
“THAT, once the right-of-way (Private Road) currently known as Lakebreeze 
Lane is physically removed and legally extinguished that the necessary by-law 
to repeal the Road Naming By-Law for Lakebreeze Lane, outlined in Report 
#CAO-2024-17 – Proposed Deletion of Road Name – Lakebreeze Lane, be 
brought forward for approval.” 
 

x) Report #CAO-2024-19 - Options to Fill Vacancy on Council – attached, page 
76. 
Amanda Mabo, Chief Administrative Officer/Clerk 
 
Suggested Recommendation to Council: 
“THAT, one of the two Sherbrooke ward Councillor positions on Tay Valley 
Township Council be declared vacant; 

 
AND THAT, the vacancy be filled by _____________________________ .” 
 

xi) Report #CAO-2024-20 - Establish the Pinehurst Cemetery Board – 
attached, page 83. 
Amanda Mabo, Chief Administrative Officer/Clerk 
 
Suggested Recommendation to Council: 
“THAT, the Pinehurst Cemetery Board be established; 
 
AND THAT, the necessary by-law be brought forward at the next Council 
meeting.” 

  

Deputy Clerk
Cross-Out
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xii) Report #CAO-2024-21 - Pinehurst Cemetery By-Law – attached, page 89. 
Amanda Mabo, Chief Administrative Officer/Clerk 
 
Suggested Recommendation to Council: 
“THAT, the proposed Pinehurst Cemetery By-Law be brought forward to the 
next Council meeting for approval in order to be submitted to the Bereavement 
Authority of Ontario (BAO) for final approval.” 
 

xiii) Appointment to the Heritage Property Selection Committee. 
 
Suggested Recommendation to Council: 
“THAT, The Council of the Corporation of Tay Valley Township appoint Peter 
Siemons to the Tay Valley Township Heritage Property Selection Committee.” 

 

 

 

 

xiv) Council Appointment to the Mississippi Valley Conservation Authority 
Board. 
 
Suggested Recommendation to Council: 
“THAT, the Council of the Corporation of Tay Valley Township appoint 
_____________________ to the Mississippi Valley Conservation Authority 
Board for a term ending November 17, 2026.” 
 

xv) Council Appointment to the Library Board. 
(Two Members of Council have put their name forward for one position) 
 
Suggested Recommendation to Council: 
“THAT, the Council of the Corporation of Tay Valley Township appoint 
Councillor Wayne Baker OR Councillor Korrine Jordan to the Library Board for 
a term ending November 17, 2026.” 
 

xvi) Closed Meeting Investigation #2024-01 – Final Report – attached, page 106. 
 
Suggested Recommendation to Council: 
“THAT, the Closed Meeting Investigation #2024-01 – Final Report be received 
for information.” 

7. CORRESPONDENCE 

i) Jurisdiction of Ontario’s Ombudsman – attached, page 118. 

Suggested Recommendation to Council: 
“WHEREAS, the Council of the Corporation of Tay Valley Township supports 
the request from the City of Peterborough that a Bill be introduced to amend the 
Ombudsman Act; 
 
THAT, the Honourable Paul Calandra, Minister of Municipal Affairs and 
Housing, be requested to introduce a Bill to amend the Ombudsman Act to 
require the Ontario Ombudsman to provide to each municipality, if requested by 
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the municipality, sufficient particulars of each investigation, matter or case 
respecting the municipality that is referred to in each of the Ombudsman's 
Annual Reports to permit the municipality to fully understand and address the 
subject matter of each such investigation, matter or case including: 
 
i) a copy of each complaint, as applicable, redacted only to the extent of 

individuals' personal information contained therein; 
ii) the identities of the municipality's employees, officers and members of 

Council with whom the Ombudsman was consulting in respect of the 
investigation, matter or case; and 

iii) particulars of the outcome of the investigation, matter or case including 
the Ombudsman's findings, conclusions and recommendations, if any. 

 
AND THAT, staff forward Council's resolution resulting from Council's approval 
of these recommendations to Minister Calandra, MPP John Jordan, the 
Association of Municipalities of Ontario (AMO) and to all Ontario municipalities.” 
 

ii) Eastern Ontario Wardens’ Caucus – Municipal Infrastructure Policy Paper 
Calling for Investment in Municipal Infrastructure for Eastern Ontario’s 
Small and Rural Communities – distributed as a separate package. 

 

 

Suggested Recommendation to Council: 
“WHEREAS, Eastern Ontario’s small rural municipalities face insurmountable 
challenges to fund both new growth related infrastructure and ongoing 
maintenance of their capital assets including local roads and bridges, clean 
water, wastewater, waste facilities, and municipally owned buildings including 
recreational facilities and libraries;  

AND WHEREAS, the Federation of Canadian Municipalities has calculated that 
Municipal Governments across Canada are responsible for approximately 60 
percent of public infrastructure that supports our economy and quality of life, but 
only receive 10 cents of every tax dollar;  
 
AND WHEREAS, the Eastern Ontario Wardens’ Caucus (EOWC) region’s 
capital infrastructure deficit has increased by 58 percent since 2011 and is now 
at $6 billion, and growing;  
 
AND WHEREAS, in 2018, the Ontario Government mandated all Ontario 
municipalities to develop and fully fund capital asset management plans by July 
2025;  
 
AND WHEREAS, the EOWC has released a regional Municipal Infrastructure 
Policy Paper showing key infrastructure data, opportunities and challenges in 
small rural municipalities across Eastern Ontario;  
 
AND WHEREAS, Eastern Ontario is a growing economy that can grow more 
with sustainable, innovative infrastructure partnership and investment from the 
Federal and Ontario Governments;  

https://media.fcm.ca/documents/issues/MGF/FCM-MGF-Paper-June-2024.pdf?_gl=1*g96wli*_gcl_au*MTQ3NzMzMzU3NC4xNzEzODk0NDE0*_ga*OTc5NjU5OTQyLjE2NjExODY1NjI.*_ga_B4BFFLM1JF*MTcxOTQyODQ4OS40MC4xLjE3MTk0Mjg4MjcuNjAuMC4w
https://eowc.org/wp-content/uploads/2024/06/EOWC-Municipal-Infrastructure-Policy-Paper.pdf
https://eowc.org/wp-content/uploads/2024/06/EOWC-Municipal-Infrastructure-Policy-Paper.pdf
https://events.tayvalleytwp.ca/meetings/Detail/2024-08-13-1800-Committee-of-the-Whole-Meeting/d662f738-8594-4f07-8ed7-b1c6017de2c5
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AND WHEREAS, the infrastructure deficit for small rural municipalities cannot 
be adequately addressed through property tax revenue, restricted municipal 
borrowing capacity, and municipalities limited ability to generate revenue;  
 
AND WHEREAS, small rural taxpayers cannot afford dramatic increases to pay 
for the current and future infrastructure; 
 
NOW THEREFORE BE IT RESOLVED THAT, Tay Valley Township joins the 
Eastern Ontario Wardens’ Caucus, the Association of Municipalities of Ontario, 
and the Federation of Canadian Municipalities in calling on the Federal and 
Ontario Governments to immediately and sustainably partner with Municipal 
Governments by investing in both the new and ongoing maintenance and 
repairs of municipal infrastructure in Eastern Ontario’s small rural municipalities;    
 
THAT, the Federal and Ontario Governments immediately review data and work 
together to implement solutions based on the EOWC’s Municipal Infrastructure 
Policy Paper in partnership with small rural municipalities; and  
 
AND THAT, this resolution be forwarded to The Honourable Justin Trudeau, 
Prime Minister of Canada, The Honourable Sean Fraser, Minister of Housing, 
Infrastructure and Communities of Canada; The Honourable Doug Ford, 
Premier of Ontario; The Honourable Kinga Surma, Ontario Minister of 
Infrastructure; The Honourable Paul Calandra, Ontario Minister of Municipal 
Affairs and Housing; The Honourable Lisa Thompson, Ontario Minister of Rural 
Affairs; The Honourable Peter Bethlenfalvy, Ontario Minister of Finance; The 
Honourable Prabmeet Sakaria, Ontario Minister of Transportation; The 
Honourable Victor Fedeli, Ontario Minister of Economic Development, Job 
Creation and Trade; The Honourable Scott Reid, Member of Parliament Lanark-
Frontenac-Kingston; The Honourable John Jordan, Member of Provincial 
Parliament Lanark-Frontenac-Kingston; Federation of Canadian Municipalities; 
Association of Municipalities of Ontario; Canada Mortgage and Housing 
Corporation; Rural Ontario Municipal Association; Eastern Ontario Wardens’ 
Caucus.”  

 

 

iii) Association of Municipalities of Ontario – Joint Health Resolution 
Campaign – attached, page 121. 

Suggested Recommendation to Council: 
“WHEREAS, the state of health care in Ontario is in crisis, with 2.3 million 
Ontarians lacking access to a family doctor, emergency room closures across 
the province, patients being de-rostered and 40% of family doctors considering 
retirement over the next five years;  
 
AND WHEREAS, it has become increasingly challenging to attract and retain 
an adequate healthcare workforce throughout the health sector across Ontario;  
 

https://eowc.org/wp-content/uploads/2024/06/EOWC-Municipal-Infrastructure-Policy-Paper.pdf
https://eowc.org/wp-content/uploads/2024/06/EOWC-Municipal-Infrastructure-Policy-Paper.pdf
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AND WHEREAS, Ontario municipal governments play an integral role in the 
health care system through responsibilities in public health, long-term care, and 
paramedicine; 

 

 

 

 

 

AND WHEREAS, the percentage of family physicians practicing comprehensive 
family medicine has declined from 77 in 2008 to 65 percent in 2022;  

AND WHEREAS, per capita health-care spending in Ontario is the lowest of all 
provinces in Canada,  
 
AND WHEREAS, a robust workforce developed through a provincial, sector-
wide health human resources strategy would significantly improve access to 
health services across the province; 
 
NOW THEREFORE BE IT RESOLVED THAT, the Council of Corporation of Tay 
Valley Township urges the Province of Ontario to recognize the physician 
shortage in Tay Valley Township and Ontario, to fund health care appropriately 
and ensure every Ontarian has access to physician care.” 

iv) Request for Royal Assent of Administrative Monetary Penalty System in 
the Ontario Building Code Act – attached, page 123. 
 
Suggested Recommendation to Council: 
“WHEREAS, the Council of the Corporation of Tay Valley Township supports 
Lake of Bays’ request for Royal Assent of the Administrative Monetary Policy 
System (AMPS) in the Ontario Building Code Act; 
 
AND WHEREAS, the AMPS was written into the Building Code Act in 
December 2017; 
 
AND WHEREAS, the AMPS has proven to be a valuable tool for education and 
enforcement of other municipal by-laws; 
 
AND WHEREAS, the AMPS frees up valuable Provincial Offences Court time 
saving the province and municipalities valuable resources and funds; 
 
NOW THEREFORE BE IT RESOLVED THAT, a copy of this resolution be sent 
to The Honorable Paul Calandra, Minister of Municipal Affairs and Housing; The 
Association of Municipal Managers, Clerks and Treasurers of 
Ontario (AMCTO); the Association of Ontario Municipalities (AMO); and all 
Ontario municipalities.” 

v) 24-07-03 – Council Communication Package – cover sheets attached, page 
125.  

Suggested Recommendation to Council: 
“THAT, the 24-07-03 Council Communication Package be received for 
information.” 
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vi) 24-08-07 – Council Communication Package – cover sheets attached, page 
129. 
 
Suggested Recommendation to Council: 
“THAT, the 24-08-07 Council Communication Package be received for 
information.” 

 

 

 

 

 

 

 

8. COMMITTEE, BOARD & EXTERNAL ORGANIZATION UPDATES 

i) Bolingbroke Cemetery Board. 

24-06-06 - Bolingbroke Cemetery Board Minutes – attached, page 133. 
 

ii) Committee of Adjustment – deferred to the next meeting.  
 

iii) Fire Board. 

24-06-06 – DRAFT Fire Board Minutes – attached, page 138. 

iv) Library Board. 

24-04-15 – Perth and District Union Public Library Board Minutes – attached, 
page 143. 
 

v) Pinehurst Cemetery Board – deferred to the next meeting. 

vi) Lanark County OPP Detachment Board – deferred to the next meeting. 
 

 

vii) Green Energy and Climate Change Working Group. 
 
24-06-14 – DRAFT – Green Energy and Climate Change Working Group 
Minutes – attached, page 145. 
 

viii) Mississippi Valley Conservation Authority Board. 
 
24-07-08 – Mississippi Valley Conservation Authority Board Summary Report – 
attached, page 149.   
 
24-07-08 – DRAFT Mississippi Valley Conservation Authority Board of Directors 
– Minutes – attached, page 151. 

ix) Rideau Valley Conservation Authority Board. 
 

24-05-23 – Rideau Valley Conservation Authority Board of Directors – Minutes 
– attached, page 161. 
 
24-08-01 - Rideau Valley Conservation Authority Board of Directors Meeting 
Summary – July 25th, 2024 – attached, page 167. 
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x) Lanark County Traffic Advisory Working Group – deferred to the next 
meeting. 

 

 

 

 

 

 

xi) County of Lanark. 
Reeve Rob Rainer and Deputy Reeve Fred Dobbie. 
 

9. CLOSED SESSION  

i) CONFIDENTIAL: Litigation – Severance File #B23/146. 
Amanda Mabo, Chief Administrative Officer/Clerk. 
 
Suggested Motion: 
“THAT, Committee move “in camera” at ___ p.m. to address a matter 
pertaining to litigation or potential litigation, including matters before 
administrative tribunals, affecting the municipality or local board regarding the 
Severance File #B23-146; 
 
AND THAT, the Chief Administrative Officer/Clerk, Deputy Clerk, and Planner 
remain in the room.” 
 
 
Suggested Motion: 
“THAT, the Committee return to open session at ___ p.m.” 
 

• Chair’s Rise and Report. 

10. DEFERRED ITEMS 

*The following items will be discussed at the next and/or future meeting: 
 
• None. 

11.  ADJOURNMENT  
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PUBLIC MEETING 
ZONING BY-LAW AMENDMENT 

MINUTES 
 
 

Tuesday, June 4th, 2024 
5:30 p.m. 
Tay Valley Municipal Office – 217 Harper Road, Perth, Ontario 
Council Chambers 
 
 
ATTENDANCE: 
 
Members Present:  Chair, Councillor Greg Hallam 

Reeve Rob Rainer 
Deputy Reeve Fred Dobbie 
Councillor Wayne Baker 
Councillor Andrew Kendrick 
Councillor Korrine Jordan 
Councillor Angela Pierman 
Councillor Marilyn Thomas 

 
Staff Present: Amanda Mabo, Chief Administrative Officer/Clerk 

Aaron Watt, Deputy Clerk 
Noelle Reeve, Planner 

 
Public Present:  Nicola Oddy  

   Charles Shenkman 
    Colleen Smyth     
 
 
1. CALL TO ORDER 
 

 
The public meeting was called to order at 5:30 p.m. 

2. INTRODUCTION 
 
The Chair provided an overview of the Zoning By-Law application review process to be 
followed, including: 
 
• the purpose of the meeting 
• the process of the meeting 
• all persons attending were encouraged to make comments in order to preserve 

their right to comment should the application(s) be referred to the Ontario Land 
Tribunal (OLT) 

• the flow and timing of documentation and the process that follows this meeting 
• any person wanting a copy of the decision regarding the applications on the 

agenda was advised to email planningassistant@tayvalleytwp.ca  

mailto:planningassistant@tayvalleytwp.ca
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The Chair asked if anyone had any questions regarding the meeting and the process 
to be followed.  Given that there were no questions, the meeting proceeded. 
 

3. APPLICATION 
 

 

 

 

 

i) FILE #ZA24-05: William Avery and Jeanette Avery 
Bennett Lake Road 
Part Lot 5, Concession 11,  
Geographic Township of Bathurst 
 

a) PLANNER FILE REVIEW & PROPOSED BY-LAW 
 
The Planner reviewed the PowerPoint Presentation that was attached to the 
agenda. 
 

b) APPLICANT COMMENTS 

None. 

c) PUBLIC COMMENTS 

None. 

d) RECOMMENDATION 
 
That the proposed amendments to Zoning By-Law No. 02-121 be approved.  
 

ii) FILE #ZA24-06: Nicola Oddy and Charles Shenkman 
1140 Elm Grove Road 
Part Lot 3, Concession 7,  
Geographic Township of North Burgess 
 

i) PLANNER FILE REVIEW & PROPOSED BY-LAW 
 
The Planner reviewed the PowerPoint Presentation that was attached to the 
agenda. 
 

ii) APPLICANT COMMENTS 
 

  

The applicants, Nicola Oddy and Charles Shenkman, were present to 
answer questions. 
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iii) PUBLIC COMMENTS 
 

 

 

    

 
  

None. 

iv) RECOMMENDATION 

A Member questioned the affect on neighbouring properties, if it will prevent 
owners from developing their land. 
 
The Planner confirmed that the change does not affect bordering properties. 
 
The applicants informed Members that the property has its own civic 
address and should be listed as 1152 Elmgrove Road instead of 1140. The 
Planner indicated that the PIN is not on the mapping yet, but made note of 
the updated information. 

The Members discussed a size restriction on permitted outbuildings. The 
Planner explained that, under the Building Code, a 164 square foot shed 
can be built without requiring a building permit.  
 
Members agreed on adding an allowance for an outbuilding size of a 
maximum of 400 square feet. 
 
The Planner will make the required changes to the proposed By-Law for the 
June 18, 2024, Council meeting. 
 

4. ADJOURNMENT 
 
The public meeting adjourned at 5:53 p.m. 
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PRIORITY ISSUES 
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REPORT 
   

COMMITTEE OF THE WHOLE 
August 13, 2024 

 
Report #PD-2024-09 

Noelle Reeve, Planner 
 

SEVERANCE APPLICATIONS 

 
OWNERS: G. ENNIS, M.G. ENNIS, M. ENNIS, T. ENNIS 

STAFF RECOMMENDATION 
“THAT, the Council of Tay Valley Township support, in principle, a site-specific Official Plan 
Amendment for 1551 Ennis Road to allow for one additional severance to reflect the 
information initially provided by Lanark County to the property owners as outlined in Report 
#PD-2024-09 – Severance Applications - Ennis”. 

BACKGROUND 
 
The lot at 1551 Bennett Lake Road (see Attachment 1) was created as the retained parcel by 
a consent application by G and MG Ennis in 2010. 
 
The applicants propose to create a 2.4 ha (6 acres) severed lot that would have access off 
Bennett Lake Road, a County road (see Attachment 2). A further severance would be 
required for a lot addition of 305m2 (3,283 sq ft) for access to the proposed retained lot of 
59.4 ha (147 acres) off Bennett Lake Road (see Attachment 3). 
 
The land proposed for the severance has a newly constructed dwelling on it (which has a 
building permit and is not triggering the severance). The retained lot is hay fields with 
Mississippi Valley Conservation Authority regulated wetlands along the shore of Bennett 
Lake.   
 
Neither the severance nor the lot addition are unusual for their qualities – lot area, water 
frontage, and road frontage can all be met. 
 
However, for the lot severance to occur, an Official Plan Amendment (OPA) would be 
required because the County has determined that there are no severances left on this lot.  
 
Initially, early in 2021, the applicant or their agent (Zanderplan) was informed by the County 
that there was one severance left on the property. Zanderplan staff corresponded and met 
with the County Planner and the Township Planner on a number of occasions for a year and 
one half between March 2021 and November 2022. After receiving an application for  
severance, on November 24, 2022 the Senior Planner for the County informed Zanderplan  
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that there were no more severances available on the property.  
 
Since discussions to that point had focused on how to achieve access to the proposed lots 
with a condominium road, the agent/applicant decided to continue with creating a 
condominium road and parcels of tied land as a mechanism for the severance. As a result, 
the applicant hired a lawyer to begin the preliminary work on the condominium process.  The 
applicant also hired a firm to undertake the required archaeological study which was 
submitted to the County. 
 
In May of 2024, the applicant asked for a meeting with the newly hired County Planner, 
County Planning Technician responsible for severances, and the Township to determine if 
there was a way forward on the severance without a plan of condominium and condominium 
road as the costs for the plan of condominium were approaching $100,000. 
The County Planner suggested there was the possibility of an Official Plan Amendment, 
given the circumstances. 
 
DISCUSSION 
 
The landowners would need a site specific Official Plan Amendment to create an additional 
lot on their property because there are no severances left on the property. They do not wish 
to undertake the expense of an Official Plan Amendment (County, Township and commenting 
agency fees) without some indication from Tay Valley Township Council that the Official Plan 
Amendment would likely be reviewed favourably. 
 
Normally, the Planner would not support an OPA to permit an additional lot severance 
because a planning rationale would not exist.  If more lots are desired, there is a Planning Act 
process to follow - a plan of subdivision or a plan of condominium. 
 
However, given the landowners spent time and money on planning consultants, 
archaeologists, and lawyers and in meetings with the County and Township planners for a 
year and one half as a consequence of being told there was a possibility of a severance on 
their property, the Township Planner is willing to review an application for an OPA favourably. 
 
The OPA would still need to meet the Provincial Policy Statement, County Official Plan, 
Township Official Plan and Zoning By-Law in all other respects. 
 
CONCLUSION 
 
The Planner recommends that Council support, in principle, a site specific Official Plan 
Amendment for one additional lot because of the initial indication by the County for a year 
and one half of discussions that there was a severance available on the lot which led to the 
landowners expending money on planning consultants and studies to move the severance 
forward. 
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ATTACHMENTS 
 
i) Site Map 
ii) Proposed Severed Lot 
iii) Proposed Lot Addition for Access to Retained Lot 
 
Prepared and Submitted By:    Approved for Submission By: 
 
 

 
Noelle Reeve,  Amanda Mabo, 
Planner  Chief Administrative Officer/Clerk 
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Attachment 1 Site Map 
 

  
 

Proposed severed lot 
Proposed lot addition   
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Attachment 2 Proposed Lot Addition for Access to Retained Parcel 
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Attachment 3 Proposed Severed Lot 
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REPORT 
 

COMMITTEE OF THE WHOLE  
August 13th, 2024 

Report #PD-2024-10 
Noelle Reeve, Planner 

 
PROVINCE REMOVES WETLANDS PROTECTION FOR EASTERN ONTARIO 

 
STAFF RECOMMENDATION(S) 
 
It is recommended: 
 
“THAT, the Council of the Corporation of Tay Valley Township urge the Provincial 
Government to reopen the wetlands regulation consultation for the Rideau Valley 
Conservation Authority (RVCA) to: 
 

• allow Tay Valley’s wetlands to receive the same protections as wetlands in the other 
29 Conservation Districts in Ontario; 

• ensure Tay Valley’s $1.3 Billion Tax Assessment is protected from degradation. 
 

AND THAT, this resolution and a copy of Report #PD-2024-10 – Province Removes 
Wetlands Protection for Eastern Ontario, be provided to the Minister of Natural Resources, to 
area Members of Provincial Parliament (MPPs), the Rural Ontario Municipal Association 
(ROMA), and to all Ontario Municipalities.” 
 
BACKGROUND 
 
On April 1, 2024, the province enacted Ontario Regulation 41/24: Prohibited Activities, 
Exemptions and Permits. This regulation replaced 36 individual conservation authority 
regulations with a single provincial regulation. The O. Reg was intended to bring consistency 
to the conservation authority regulations.  It also reduced the area around provincially 
significant wetlands where a permit is required from 120 to 30m.   
 
In early June 2024, the Rideau Valley, South Nation and Raisin River conservation 
authorities began public consultations on regulating all wetlands, to be in conformity with the 
regulations of the other 29 conservation authorities in the province.  On June 25, 2024 the 
press secretary for the Minister of Natural Resources (MNR) stated, “The province has 
instructed Rideau Valley, Raisin River, and South Nation Conservation Authorities to 
permanently stop their implementation plans regarding their wetland policy and mapping 
updates”. 
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DISCUSSION 
 
We live in what is often referred to as the Anthropocene (a unit of geologic time, used to 
describe the most recent period in Earth’s history when human activity started to have a 
significant impact on the planet’s climate and ecosystems).  As a result of the impact of 
human activity on the environment, the economy is more closely tied to the health of natural 
systems, such as wetlands, than at any time in the past. 
 
For example, Tay Valley Township’s tax assessment for 2024 is $1.3 billion (which is grossly 
undercounted as the provincial government has not increased this assessment for almost a 
decade, since 2016).  Close to three-quarters of this tax base is generated by the economic 
value of waterfront properties.  Anything that degrades the ecological value of the lakes and 
streams on these properties, or the biodiversity in Tay Valley Township degrades Tay 
Valley’s tax base.  
 
Leaving wetlands unprotected will degrade the value of these properties and, therefore, the 
Township’s economy. Wetlands filter nutrients out of water. Wetlands lessen the effects of 
climate disruption including rising temperatures by sequestering (storing) carbon. Wetlands 
also reduce the effects of extreme rain events and flooding by retaining water in the special 
soils of these low-lying areas. Wetlands reduce the impacts of drought by slowly releasing the 
stored water to groundwater systems. 
 
This year, for the first time ever, a lake in Tay Valley Township was confirmed by the Ministry 
of Environment Conservation and Parks to have a blue-green algae outbreak.  Blue-green 
algae is caused by increased nutrients washing into lakes during rainstorms and by increased 
water temperatures. 
 
The province’s information page on blue-green algae Blue-green algae | ontario.ca describes 
initiatives it is taking to reduce blue-green algae blooms in southern Ontario including 
“Investing $30 million through the Wetlands Conservation Partner Program to support 
conservation organizations to enhance and restore wetlands”.  
 
While for southern Ontario, the province recognizes the values of wetlands to: “reduce 
nutrient run off; improve water quality; improve and increase habitats; and increase 
biodiversity”, in eastern Ontario the province is prohibiting protection of wetlands that the 29 
other conservation authorities provide. 
 
Three-quarters of wetlands have been lost in southern Ontario since European settlement. 
This difference in treatment of wetlands in eastern Ontario feels like the province only cares 
about wetlands after they are destroyed when they require millions more dollars to recreate 
(at a lower level of ecological integrity). Protection of the services wetlands provide is 
cheaper and better for the fish, waterfowl and mammals that rely on them.  
 
The province also has recognized the value of wetlands as green infrastructure. Ontario's 
Regulation 588/17, which mandates the inclusion of natural assets in asset management 
planning, marks a significant change in infrastructure governance. It positions Ontario as the 
first and only Canadian province to enforce natural assets as a required component of asset 
management planning at the municipal level. 

https://www.ontario.ca/page/blue-green-algae#section-8
https://www.ontario.ca/page/wetlands-conservation-partner-program
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By identifying and harnessing the value of natural assets and their associated services, 
municipalities can enhance the resilience and effectiveness of their infrastructure systems. 
Green infrastructure, including wetlands, provides a variety of services, including storm water 
management, recreation, and climate resilience which result in economic benefits, as they 
provide multiple services at a lower cost than grey infrastructure, which is typically built for a 
singular purpose. 
 
The province has also identified planning at the watershed scale as a goal in the Provincial 
Policy Statement. Sustainable watershed planning depends on conserving wetlands. 
 
OPTIONS TO BE CONSIDERED 
 
Option #1 (Recommended) – Council supports the motion to urge the Provincial Government 
to reopen the wetlands regulation consultation for the Rideau Valley Conservation Authority 
(RVCA) to: 
 

• allow Tay Valley’s wetlands to receive the same protections as wetlands in the other 
29 Conservation Districts in Ontario; 

• ensure Tay Valley’s $1.3 Billion Tax Assessment is protected from degradation. 
 

And to share the motion and this report with the Minister of Natural Resources, area MPPs, 
ROMA, and all Ontario Municipalities. 
 
Option #2 – Council supports some of the motion and suggests changes. 
 
FINANCIAL CONSIDERATIONS 
 
None, at this time. However, the loss of wetlands will contribute to increased infrastructure 
costs in the future from flood impacts. 
 
STRATEGIC PLAN LINK 
 
Healthy Environment – The motion encourages protection of wetlands which supports 
ecosystem health and protects biodiversity. 
 
Sustainable Finances – The motion encourages protection of wetlands which supports the 
province’s requirements to include green infrastructure in asset management. 
 
Thriving Culture, Economy and Tourism - The motion encourages protection of wetlands 
which supports the water quality of the Township’s lakes and streams which provide 
economic value via the Township’s tax base and tourism. 
 
CLIMATE CONSIDERATIONS 
 
The motion can assist Tay Valley’s ability to mitigate climate disruption by maintaining the 
ability of wetlands to sequester carbon, mitigate floods and droughts, and maintain the 
tremendous biodiversity represented in Tay Valley Township by the overlap of ecozones 
represented by The Land Between and the Frontenac Arch Biosphere. 
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CONCLUSIONS 
 
Tay Valley Township supports the mapping of wetlands in eastern Ontario and public 
consultation on draft mapping. Mapping of wetlands and protective regulations (30m setback 
as is required by most municipalities from a waterbody or stream) are key for preventing the 
further loss of the crucial natural heritage feature that wetlands represent. The conservation 
of wetlands has been shown elsewhere to provide greater economic and resource value to a 
property or an area than the physical development of that property.   
 
The water filtration, flood and drought mitigation, carbon sequestration and biodiversity 
values of wetlands are far more costly to try to recreate than to protect, as southern Ontario 
and other jurisdictions have proven. 
 
ATTACHMENTS 
 
i) Wetlands Soak Up Climate Change (Climate Network Lanark) 
ii) Natural Credit Estimating the Value of Natural Capital in the Credit River Watershed 

(Credit Valley Conservation and The Pembina Institute) 
iii) Eastern Ontario Climate Change Projections (Ontario Centre for Climate Impacts and 

Adaptation Resources/Climate Risk Institute) 
 
Prepared and Submitted By:    Approved for Submission By: 
 
 
 
Noelle Reeve,   Amanda Mabo, 
Planner   Chief Administrative Officer/Clerk 
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Attachment i) Wetlands Soak Up Climate Change (Climate Network Lanark) 
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Attachment ii) Natural Credit Estimating the Value of Natural Capital in the Credit River 
Watershed (Credit Valley Conservation and The Pembina Institute) 
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Attachment iii) Eastern Ontario Climate Change Projections (Ontario Centre for 
Climate Impacts and Adaptation Resources/Climate Risk Institute) 

 
 
 

  

  
 

  

 
 
 
 
Summer 2017 Flooding MVCA photo 
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REPORT 
 

COMMITTEE OF THE WHOLE 
August 13th, 2024 

 
Report #FIN-2024-10 

Ashley Liznick, Treasurer 
 

2022 DEVELOPMENT CHARGES STATEMENT - AMENDED 
 
STAFF RECOMMENDATION(S) 
It is recommended: 
 
“THAT, Report #FIN-2024-10 - 2022 Development Charges Statement - Amended be 
received as information.” 
 
 
BACKGROUND 
 
Development charges are used to generate revenue towards the increased cost of services 
within the municipality that occur as a result of growth and development. The intention is to 
allow the municipality to maintain the current level of service for residents of the municipality, 
while collecting funds from the new development to help offset the cost of additional services. 
Development charges that are collected by the municipality are put into a reserve until such 
time as a capital expenditure is made.  
 
Throughout 2022 Tay Valley Township levied Development Charges to residential property 
owners when constructing a new residence.  Because the Township levies such a charge, 
Section 43 of the Development Charges Act requires the Treasurer to provide Council with a 
financial statement regarding the Development Charges activity each year. 
 
As of December 2, 2019, the Township Development Charges By-Law No. 2019-045 came 
into effect.  An amendment/update to the By-Law (By-Law No. 2021-057) was presented and 
approved by Council on November 16, 2021. 
 
The Development Charges Act, 1997, as amended, allows municipalities to increase all 
development charges in accordance with the most recent twelve-month change in the 
Statistics Canada Quarterly “Construction Price Statistics”.  The Treasurer confirms this 
percentage with the Development Charge consultant (Watson’s) each year. 
 
The following schedule indicates the rates that were in effect for the 2022 calendar year as 
per the by-law. 
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Due changes in legislation in 2022 an amended report is being presented to ensure the 
Township is compliant.   
 
DISCUSSION 
 
The 2022 statement is attached.  A copy must be put on the Township’s website and a copy 
will be provided to the Minister of Municipal Affairs should they request it. 
 
OPTIONS CONSIDERED 
 
Not Applicable. 
 
STRATEGIC PLAN LINK 
 
Not Applicable. 
 
FINANCIAL CONSIDERATIONS 
 
Not Applicable. 
 
CONCLUSIONS 
 
The Treasurer’s Statement must be provided to Council each year. 
 
In 2022 the Township collected $183,732.34 of development charges and earned $7,414.12 
of interest. 
 
The 2022 expenses are for the following projects: Solar Farm Trail, Official Plan Review, 
Cameron Side Road, Maberly Community Park (tennis court), and Deputy Fire Chief’s 
vehicle. 

 

 
ATTACHMENTS 

i) Development Charges Reserve Fund, Treasurer’s Statement – 2022. 
 
 
Prepared and Submitted By:    Approved for Submission By: 
 
     
 
 
Ashley Liznick,                                             Amanda Mabo, 
Treasurer                                                        Chief Administrative Officer/Clerk 
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REPORT 
  

COMMITTEE OF THE WHOLE 
August 13th, 2024 

 
Report #FIN-2024-11 

Ashley Liznick, Treasurer 
 

2023 DEVELOPMENT CHARGES STATEMENT - AMENDED 
 

STAFF RECOMMENDATION(S) 
 
It is recommended: 
 
“THAT, Report #FIN-2024-11 - 2023 Development Charges Statement - Amended, be 
received as information.” 
 
 
BACKGROUND 
 
Development charges are used to generate revenue towards the increased cost of services 
within the municipality that occur as a result of growth and development. The intention is to 
allow the municipality to maintain the current level of service for residents of the municipality, 
while collecting funds from the new development to help offset the cost of additional services. 
Development charges that are collected by the municipality are put into a reserve until such 
time as a capital expenditure is made.  
 
Throughout 2023 Tay Valley Township levied Development Charges to residential property 
owners when constructing a new residence.  Because the Township levies such a charge, 
Section 43 of the Development Charges Act requires the Treasurer to provide Council with a 
financial statement regarding the Development Charges activity each year. 
 
As of December 2, 2019, the Township Development Charges By-Law No. 2019-045 came 
into effect.  An amendment/update to the By-Law (By-Law No. 2021-057) was presented and 
approved by Council on November 16, 2021. 
 
The Development Charges Act, 1997, as amended, allows municipalities to increase all 
development charges in accordance with the most recent twelve-month change in the 
Statistics Canada Quarterly “Construction Price Statistics”.  The Treasurer confirms this 
percentage with the Development Charge consultant (Watson’s) each year. 
 
The following schedule indicates the rates that were in effect for the 2023 calendar year as 
per the by-law. 
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Due changes in legislation in 2022 an amended report is being presented to ensure the 
Township is compliant.   
 
DISCUSSION 
 
The 2023 statement is attached.  A copy must be put on the Township’s website and a copy 
will be provided to the Minister of Municipal Affairs should they request it. 
 
OPTIONS CONSIDERED 
 
Not Applicable. 
 
STRATEGIC PLAN LINK 
 
Not Applicable. 
 
FINANCIAL CONSIDERATIONS 
 
Not Applicable. 
 
CONCLUSIONS 

 

 

 
The Treasurer’s Statement must be provided to Council each year. 
 
In 2023 the Township collected $106,104.00 of development charges and earned $17,092.33 
of interest. 
 
The 2023 expenses are for the following projects: Harper Road, Keays Road, and the Forest 
Trail Park. 

ATTACHMENTS 

i) Development Charges Reserve Fund, Treasurer’s Statement – 2023. 
 
 
Prepared and Submitted By:    Approved for Submission By: 
 
 
 
 
Ashley Liznick,                                             Amanda Mabo, 
Treasurer                                                        Chief Administrative Officer/Clerk 
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REPORT 
 

COMMITTEE OF THE WHOLE 
August 13th, 2024 

 
Report #CAO-2024-14 

Amanda Mabo, Chief Administrative Officer/Clerk 
 

REQUEST TO CLOSE A PORTION OF AN UNOPENED ROAD ALLOWANCE 
AVERY 

 
 
STAFF RECOMMENDATION(S) 
 
“THAT, Council agrees to proceed with the application to stop up, close and sell the said 
portion of the unopened road allowance as outlined in Report #CAO-2024-14 – Request to 
Close a Portion of an Unopened Road Allowance – Avery; 
 
THAT, Council agrees to proceed with purchasing the portion of lands as outlined in Report 
#CAO-2024-13 – Request to Close a Portion of an Unopened Road Allowance – Avery; 
 
THAT, the requirements to advertise and hold a Public Meeting be waived; 
 
THAT, the Applicant and Township split the legal costs 50/50; 
 
THAT, the land sale and land purchase costs be waived; 
 
AND THAT, the necessary by-law be brought forward once the survey is complete.” 
 
 
BACKGROUND 
 
A severance application was received from the property owners. The property fronts on 
County Road #19 (Bennett Lake Road) but also has portions along the Township’s unopened 
road allowance.  
 
In order for each of the severed and retained properties to have the required road frontage 
the identified portion of the unopened road allowance must be stopped up and closed.  
 
DISCUSSION 
 
The Executive Assistant/Alternate CEMC undertook a preliminary review. 
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The Applicant is requesting to close a portion of the unopened road allowance between 
Concessions 10 and 11, Bathurst, Lots 4 and 5, lying west of Bennett Lake. 
Per the colour-coded sketch provided by Lanark County (attached): 
 

• Yellow is the portion of unopened road allowance proposed to be stopped up and 
closed 

• Yellow and green will be merged with the Applicant’s property in order to provide road 
frontage 

• Red is the portion of the Applicant’s other property which is proposed to be transferred 
to the Township to ensure future access to the unopened road allowance. 

 
In summary, the Applicant proposes to swap a portion of their lands (red portion) fronting 
County Road 19 with the Township to ensure future access is available to the remainder of 
the unopened road allowance, since there is future potential to build a road for future 
development.  
 
The Applicant, the Township Planner, Public Works Manager, and CAO/Clerk and the County 
Planning and Public Works Departments were consulted and have no issues with this 
request. The County may propose to retain a portion of the transferred lands for road 
widening (green) and the draft survey will be approved by the Township as well as the 
County prior to deposit. 
 
FINANCIAL CONSIDERATIONS 
 
Generally, the Applicant is responsible for all costs related to a Road Closing. In this 
instance, the Applicant will still be responsible for all survey costs and the Roads Closing fee 
and deposit, but it is recommended that the Township and Applicant split the legal costs 
50/50 and the land sale costs be waived because the Township and Applicant are swapping 
portions of land (yellow for red). 
 
In addition, because access is not being restricted to the unopened road allowance, it is also 
recommended that the requirements to advertise and hold a Public Meeting be waived. 
 
ATTACHMENTS 

 
i) GIS Map 
ii) Draft Sketch 

 
Prepared and Submitted By: 
 
 
 
Amanda Mabo,  
Chief Administrative Officer/Clerk
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Portion of Unopened Road 
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REPORT 
 

COMMITTEE OF THE WHOLE 
August 13th, 2024 

 
Report #CAO-2024-15 

Amanda Mabo, Chief Administrative Officer/Clerk 
 

REQUEST TO CLOSE A PORTION OF AN UNOPENED ROAD ALLOWANCE 
KENNEDY 

 
 
STAFF RECOMMENDATION(S) 
 
“THAT, Council agrees to proceed with the application to stop up, close and sell the said 
portion of the unopened road allowance as outlined in Report #CAO-2024-15 – Request to 
Close a Portion of an Unopened Road Allowance – Kennedy; 
 
THAT, the requirements to advertise and hold a Public Meeting be waived; 
 
AND THAT, the necessary by-law be brought forward once the survey is complete.” 
 
 
BACKGROUND 
 
A building permit application was received from the property owners. The property was 
granted an entrance permit and civic address by the County on County Road #19 (Bennett 
Lake Road) but frontage is entirely along the Township’s unopened road allowance.  
 
In order for the property to have the required road frontage the identified portion of the 
unopened road allowance must be stopped up and closed.  
 
DISCUSSION 
 
The Executive Assistant/Alternate CEMC undertook a preliminary review. 
 
The Applicant is requesting to close a portion of the unopened road allowance between 
Concessions 10 and 11, Bathurst, Part Lot 4, lying west of Bennett Lake. 
 
The stopping up, closure and sale of this portion of unopened road allowance and 
consolidation of this piece with the owner’s lands would provide road frontage to the property, 
which is required to proceed with the owner’s building permit application.  
 
The Township Planner, Public Works Manager, and CAO/Clerk and the County Planning and 
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Public Works Departments were consulted and have no issues with this request. The County 
will take ownership of the portion of unopened road allowance that the Country Road runs 
upon and the draft survey will be approved by the Township as well as the County prior to 
deposit. 
 
Staff recommends proceeding with closing the portion of the unopened road allowance 
requested as there are no Planning or Public Works concerns or future anticipated municipal 
uses. 
 
The requestor will be required to pay all costs associated with the application, including 
Roads Closing fee and deposit, purchase price and legal costs. A reference plan/survey has 
also been undertaken by the Applicant at their cost.   
 
ATTACHMENTS 

 
i) GIS Map 
ii) DRAFT Survey 

 
Prepared and Submitted By: 
 
 
 
Amanda Mabo,  
Chief Administrative Officer/Clerk
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REPORT 
 

COMMITTEE OF THE WHOLE 
August 13th, 2024 

 
Report #CAO-2024-16 

Amanda Mabo, Chief Administrative Officer/Clerk 
 

REQUEST TO CLOSE A PORTION OF AN UNOPENED ROAD ALLOWANCE 
SNYDER 

 
 
STAFF RECOMMENDATION(S) 
 
“THAT, Council agrees to proceed with the application to stop up, close and sell the said 
portion of the unopened road allowance as outlined in Report #CAO-2024-16 – Request to 
Close a Portion of an Unopened Road Allowance – Snyder, as per the Road Closing and 
Sale Policy and call a Public Meeting.” 
 
BACKGROUND 
 
A written request (attached) was received from the property owners requesting the closure of 
the identified portion of the unopened road allowance. 
 
DISCUSSION 
 
The Executive Assistant/Alternate CEMC undertook a preliminary review. 
 
The Applicant is requesting to close a portion of the unopened road allowance between 
Concessions 6 & 7, Lots 20 and 21 in North Burgess, and add it to their property located 
south of this section of the unopened road allowance. The stopping up, closure and sale of 
this portion of unopened road allowance and consolidation of this piece with the owner’s 
lands would provide road frontage to the property, which is required to proceed with any 
building or planning applications.  
 
The Planner and Public Works Department were consulted and have no issues with this 
request.  The Township will retain 10m from the center line of Black Lake Road for road 
widening and the draft survey will be approved by the Public Works Manager and CAO/Clerk 
prior to deposit.  
 
Staff recommends proceeding with closing the portion of the unopened road allowance 
requested as there are no Planning or Public Works concerns or future anticipated municipal 
uses. 
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The requestor will be required to pay all costs associated with the application, including 
purchase price, legal and advertising costs and may also require an appraisal to determine 
the purchase price for the land.  A reference plan/survey will be undertaken by the Applicant 
at their cost.   
 
ATTACHMENTS 

 
i) Written Request and Map 
ii) Survey 27R-7148 

 
Prepared and Submitted By: 
 
 
 
Amanda Mabo,  
Chief Administrative Officer/Clerk 
  



From: Carl Snyder 
Sent: Tuesday, July 23, 2024 7:41 PM 
To: TVT Executive Assistant <executiveassistant@tayvalleytwp.ca> 
Subject: Re: 775 Black Lake Road Unopened Road Allowance  

CAUTION: This email originated from outside of the organization. Do not click links or open 
attachments unless you recognize the sender and know the content is safe. 

Hi Dayna, 
  That appears to be correct. I wish to proceed with the stop up, close, purchase and 
consolidation of that portion with my land.  

Thanks, 
  Carl 

From: TVT Executive Assistant <executiveassistant@tayvalleytwp.ca> 
Sent: July 23, 2024 2:39 PM 
To: Carl Snyder 
Subject: RE: 775 Black Lake Road Unopened Road Allowance  

Hi Carl, 

… Part of the Road Closing process is for your written request to include a map that notes 
the geographic township of your property, as well as lot and concession that your property is 
in, any adjacent roads as well as the approximate length of the proposed closing. I’ve 
included a map below that contains this information for your convenience and ask that you 
review for accuracy and send it back in an email to me, if you agree with the information.  

If you agree with the map and the information below, your email should include that you 
understand that your property fronts onto an unopened Township road allowance and not 
Black Lake Road, as indicated in the map provided, and that you wish to proceed with the 
process to stop up, close, purchase and consolidate that portion of the unopened road 
allowance with your land. 

Page 63 of 168 

mailto:executiveassistant@tayvalleytwp.ca


Page 64 of 168 
 

 
  
Please let me know if you have any questions. 
  
Kind regards, 
  
Dayna Clark, 
Executive Assistant/Alternate CEMC 
Tay Valley Township 
217 Harper Road, Perth, ON    K7H 3C6 
T: 613-267-5353 ext. 131  or 1-800-810-0161 
F: 613-264-8516 
E: executiveassistant@tayvalleytwp.ca 
www.tayvalleytwp.ca 
  
This email may contain privileged and confidential information intended only for the individual 
or entity named in the message.  If the reader of this message is not the intended recipient, 
or the agent responsible to deliver it to the intended recipient, you are hereby notified that any 
review, dissemination, distribution or copying of this communication is prohibited.  If this 
communication was received in error, please notify us by reply email and delete the original 
message. 
  

mailto:executiveassistant@tayvalleytwp.ca
https://can01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.tayvalleytwp.ca%2F&data=05%7C02%7Cexecutiveassistant%40tayvalleytwp.ca%7Cfeffe8abc0da4eb927e208dcab70f082%7Cebeb5c63d4aa4b229cea84b8c3735bad%7C0%7C0%7C638573748786391342%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=DQSszQM7%2FdaANtOhiHfpF%2Bw29aBMHcoJ1HufonL3Yfs%3D&reserved=0
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Survey 27R-7148 

 
 

Shows neighbouring property (being Part 1), portion of unopened road allowance, and 
location of Black Lake Road
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GIS Map 
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stopped up, closed 
and sold 
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REPORT 
 

COMMITTEE OF THE WHOLE 
August 13th, 2024 

 
Report #CAO-2024-18 

Amanda Mabo, Chief Administrative Officer/Clerk 
 

REQUEST TO CLOSE A PORTION OF AN UNOPENED ROAD ALLOWANCE 
RATCLIFFE 

 
 
STAFF RECOMMENDATION(S) 
 
“THAT, Council agrees to proceed with the application to stop up, close and sell the said 
portion of the unopened road allowance as outlined in Report #CAO-2024- 18 – Request to 
Close a Portion of an Unopened Road Allowance – Ratcliffe; 
 
THAT, the requirements to advertise and hold a Public Meeting be waived; 
 
AND THAT, the necessary By-Law be brought forward.” 
 
BACKGROUND 
 
A building permit application was received from the property owners. The property was 
granted an entrance permit and civic address on County Road #19 (Bennett Lake Road) but 
the majority of frontage is along the Township’s unopened road allowance.  
 
In order for the property to have the required road frontage the identified portion of the 
unopened road allowance must be stopped up and closed.  
 
DISCUSSION 
 
The Executive Assistant/Alternate CEMC undertook a preliminary review. 
 
The Applicant is requesting to close a portion of the unopened road allowance between 
Concessions 10 & 11, Lot 22 in South Sherbrooke, being Part 3 on registered plan of survey 
27R-12318 and add it to their property located south of this section of the unopened road 
allowance.  
 
The stopping up, closure and sale of this portion of unopened road allowance and 
consolidation of this piece with the owner’s lands would provide road frontage to the property, 
which is required to proceed with the owner’s building permit application.  
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The Township Planner, Public Works Manager, and CAO/Clerk and the County Planning and 
Public Works Departments were consulted and have no issues with this request. The County 
will take ownership of the portion of County Road #19 (Bennett Lake Road), being Part 2 on 
registered plan of survey 27R-12318, and will retain Part 4 for road widening. The draft 
survey was approved by the Township and the County prior to deposit. 
 
Staff recommends proceeding with closing the portion of the unopened road allowance 
requested as there are no Planning or Public Works concerns. As a neighbour stopped up 
and closed a portion of the unopened road allowance to the west, there are no future 
anticipated municipal uses.   
 
FINANCIAL CONSIDERATIONS 
 
Generally, the Applicant is responsible for all costs related to a Road Closing, including 
purchase price, surveying, legal and advertising costs. In this instance, the Applicant will still 
be responsible for the Roads Closing fee and deposit, purchase price and the legal costs, but 
the County has agreed to share survey costs. 
 
In addition, because this portion of unopened road allowance is the last remnant in the area 
and there is no way to develop the unopened road allowance in future, it is also 
recommended that the requirements to advertise and hold a Public Meeting be waived. 
 
ATTACHMENTS 

 
i) GIS Map 
ii) Property Survey 

 
Prepared and Submitted By: 
 
 
 
Amanda Mabo,  
Chief Administrative Officer/Clerk
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REPORT 
 

COMMITTEE OF THE WHOLE  
August 13th, 2024 

 
Report #CAO-2024-17 

Amanda Mabo, Chief Administrative Officer/Clerk 
 

PROPOSED DELETION OF ROAD NAME 
LAKEBREEZE LANE 

 
STAFF RECOMMENDATION(S) 
 
“THAT, once the right-of-way (Private Road) currently known as Lakebreeze Lane is 
physically removed and legally extinguished that the necessary by-law to repeal the Road 
Naming By-Law for Lakebreeze Lane, outlined in Report #CAO-2024-17 – Proposed Deletion 
of Road Name – Lakebreeze Lane, be brought forward for approval.” 
 
BACKGROUND 
 
A public meeting for Zoning Application #ZA-22 was held in May 2022.  Before the zoning by-
law could be brought forward for the application, the property owner(s) had to name the 
existing legal right-of-way to the property or extinguish the legal right-of-way and create a 
new driveway off Beaver Dam Lane, entirely on their own property to gain the required road 
frontage. The applicant elected to recognize their legal right-of-way which had existed prior to 
amalgamation (from Beaver Dam Lane through one other property) as a private road and 
named it Lakebreeze Lane by way of By-Law No. 2023-045. 
 
While the applicant’s neighbour agreed to the name of the new road, they were unhappy with 
the impact that changing their mailing address from Beaver Dam Lane to Lakebreeze Lane 
had on them. 
  
Since receiving approval for their Road Naming and all actions undertaken to affect the road 
name, including civic addressing and road naming signage, the applicant has decided they 
would like to create the new driveway off Beaver Dam Lane, entirely on their own property. 
The applicant has already created the driveway, and now seeks a new civic address for the 
new entrance. Prior to granting the new civic address, the owner must now extinguish their 
right-of-way and the road name of Lakebreeze Lane must be repealed. 
 
DISCUSSION 
 
Prior to issuance of the new civic address, the applicant must extinguish the right-of-way both 
on the ground and legally, which means removal of the newly named Lakebreeze Lane from 
the Township’s Road Naming By-Law. 
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The applicant understands the impact, including process and costs, of reverting the newly 
named Lakebreeze Lane to Beaver Dam Lane.  The affected neighbour has been in touch 
with the Township and is in support of this change. 
 
OPTIONS CONSIDERED 
 
Option #1 – Extinguish Lakebreeze Lane (Recommended) 
The applicant has the frontage required on Beaver Dam Lane to create a driveway and has 
already done so. The one other affected property owner has agreed with reverting to Beaver 
Dam Lane. 
 
Option #2 – Do Nothing 
Not recommended as the applicant has already built a driveway on their own and renaming of 
the road and the one affected property owner is in agreement with extinguishing the right-of-
way and repealing the road name. 
 
STRATEGIC PLAN LINK 
 
None. 
 
FINANCIAL CONSIDERATIONS 
 
All costs are borne by the applicants, a $650 fee to go toward staff time and a $2,000 deposit 
for any legal, and removal of the Lakebreeze Lane road sign as well as re-addressing civic 
numbers. 
 
CONCLUSIONS 
 
That once the right-of-way is physically removed and legally extinguished, that the necessary 
by-law to repeal By-Law No. 2023-045 be brought forward for approval. 
 
ATTACHMENTS 

 
i) GIS Map  
ii) Survey 

 
 

Prepared and Submitted by:     
 
 
 
 
Amanda Mabo 
Chief Administrative Officer/Clerk
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REPORT 
 

COMMITTEE OF THE WHOLE MEETING 
August 13th, 2024 

 
Report #CAO-2024-19 

Amanda Mabo, Chief Administrative Officer/Clerk  
 

OPTIONS TO FILL VACANCY ON COUNCIL 
 
STAFF RECOMMENDATION(S) 
 
It is recommended: 
 
“THAT, one of the two Sherbrooke ward Councillor positions on Tay Valley Township Council 
be declared vacant; 
 
AND THAT, the vacancy be filled by ______________________________ .” 
  
 
BACKGROUND 

 
As per Section 260 (1) of the Municipal Act, 2001, South Sherbrooke ward Councillor Andrew 
Kendrick resigned from office by notice in writing filed with the CAO/Clerk, effective June 30th, 
2024. 
 
As per Section 262 (1) of the Municipal Act, 2001, if the office of a member of Council 
becomes vacant, Council shall at its next meeting (August 27th, 2024) declare the office to be 
vacant. 
 
As per Section 263 of the Municipal Act, 2001,  
 
If a vacancy occurs in the office of a member of Council, within 60 days after the day a 
declaration of vacancy is made, the municipality shall: 
 

(a) fill the vacancy by appointing a person who has consented to accept the office if 
appointed; or 

 
(b) require a by-election to be held to fill the vacancy in accordance with the Municipal 

Elections Act, 1996. 
 
 
 
 

https://www.ontario.ca/laws/statute/01m25#BK331


 

Page 77 of 168 
 

DISCUSSION 
 
Appointment Process 
 
Should Council choose to fill the vacancy by appointment, the Procedural By-Laws, Schedule 
“E”, lays out the appointment process to fill a vacancy as outlined below. 
 
Ward Councillor Appointment Process 
The appointment of a Ward Councillor will be in one of two ways: 
 
A. Appoint the unsuccessful candidate from the last election who received the most votes 

for the Ward. 
 

 

 

 

 

 

 

 

B. Appoint a Councillor according to the following procedure: 

1. Declare the position of Ward Councillor vacant by by-law. 

2. A Request for Expressions of Interest to be placed in the local media and on the 
website at the earliest opportunity requiring all qualified Electors to respond to 
the Clerk, in person, by ____________. 

3. Upon submission of Expressions of Interest, qualified candidates shall complete 
the Declaration of Qualification form. 

4. The Clerk shall circulate the Expression of Interest to Council in the Council 
agenda package of _____________ and subsequently send 4 to 6 questions 
(TBD by Council) to candidates. 

5. At the Council meeting on ____________, at ____ pm, each candidate, in 
alphabetical order, shall be given the opportunity to speak for a maximum of ten 
(10) minutes.  They can speak to their Expression of Interest if they choose; 
however, they must answer the 4 to 6 questions within the ten (10) minutes 
allotted.  Only members of Council shall be allowed to ask questions. 

6. Following the presentations of all candidates', each candidate will be voted on 
by all members of Council in an open manner, in alphabetical order.  The votes 
will be tallied by the Clerk.  

7. In the event of a tie, those candidates’ names shall be placed in the "hat" and 
one name drawn by the Chief Administrative Officer (CAO). 

 

 

8. The name of the candidate receiving the most votes, or drawn in the event of a 
tie, shall be put forward for appointment to the position of Ward Councillor by 
by-law.  

Note:  In the spirit of good will and cohesiveness, the resulting by-law 
appointing the candidate as Ward Councillor should by all accounts receive 
unanimous support. 
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9. However; if the resulting by-law to appoint the Ward Councillor is defeated, the 
rules of the Procedure By-Law shall be suspended, and the process shall 
recommence with each candidate being voted on by Council (Step #6). 

 

 

10. The new Ward Councillor shall be sworn in by the Clerk by completing the 
Declaration of Office form and shall assume the position of Ward Councillor 
immediately for the remainder of the term of the person he or she replaced. 

 
By-Election 
 
Should Council choose to fill the vacancy by by-election, the Municipal Elections Act, 1996 
outlines what is required to run an election.   
 
A by-election must be held in the same manner as a regular election, which would include 
preparation of a voters’ list, updating policies, procedures and forms, calling for nominations, 
and conducting the election by telephone and electronic voting, with a voting centre open in 
the Municipal Office.   
 
OPTIONS FOR CONSIDERATION 

2. Option #1 – Undertake Appointment Process 
The Municipal Act, 2001, does not set out requirements relating to the appointment of an 
individual to fill a Council vacancy, other than those relating to qualifications.  In order to be 
considered for appointment, individuals must meet the qualifications as outlined in the 
Municipal Elections Act, 1996, and listed below:  

(a) resides in the local municipality or is the owner or tenant of land there, or the   
spouse of such owner or tenant; 

(b)  is a Canadian citizen; 
(c)  is at least 18 years old; and 
(d)  is not prohibited from voting under subsection (3) or otherwise by law 

 
Should Council direct that the vacancy be filled by appointment, the seat must be filled by 
October 26th, 2024.  It is estimated that the cost to fill the vacancy by appointment will be the 
cost of advertising at approximately $2,500 and staff time. 
 

Option #1A - Appointment of a Candidate from the 2022 Municipal Election to Fill the 
Vacancy   
There was only one other candidate, and this candidate is not in a position to be 
appointed at this time. 

 
Option #2B - Appointment by Call for Applications   
The process outlined in Schedule “E” of the Procedural By-Law would commence after 
the August 27th Council meeting. 
 
Timeline:  
 
August 27th   Declaration of Vacant Council Seat 
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August 28th  Request for Expressions of Interest to be placed in the local 
media and on the website at the earliest opportunity requiring all 
qualified Electors to respond to the Clerk, in person, by 
September 26th, 2024. 

 
September 10th  Council decide how they would like to choose the 4 to 6 questions 

to ask candidates 
 
September 26th  Request for Expressions of Interest due by 2:00 p.m. 

 
September 27th  Personal Statement of Qualifications due by 2:00 p.m. 
 
October 10th  “Special” Council Agenda made public 
 
October 15th  “Special” Council Meeting to select Councillor, appoint by by-law 

and administer Oath of Office 
  

Option #2 – Pass a By-Law Requiring a By-Election to be Filled 
The Municipal Elections Act, 1996 (MEA) states that if such a by-law is passed, that 
nomination day would occur a maximum of sixty (60) days from the passing of the by-law 
(potentially October 2024), with voting day occurring forty-five (45) days after nomination day 
(potentially December/January 2024).  
 
A by-election may be the most democratic option to fill the vacancy but will also be the 
costliest.  The estimated cost to hold a by-election is $15,000.  These costs include the costs 
to retain the internet and telephone voting provider, Canada Post to mail the Voter 
Information Letters, advertising, etc.  This cost does not include staff time.  Staff will have to 
put any other project on hold in order to prepare for and conduct the by-election, as although 
it is only for one Ward, it is essentially running a full election for one position, and it is 
estimated that three staff would be needed to run the by-election. 
 
FINANCIAL CONSIDERATIONS 
 
See above. 
 
STRATEGIC PLAN LINK 
 
Not applicable. 
 
CLIMATE CONSIDERATIONS 
 
None considered. 
 
CONCLUSION 
 
As per the legislation, Council must first declare the vacancy on Council and then must make 
a decision to fill the vacancy at its August 27th, 2024 Council meeting.  This report has 
outlined the two options to fill the vacancy, either through appointment or a by-election. 

https://www.ontario.ca/laws/statute/96m32#BK86
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ATTACHMENTS 
 
None. 

 
Respectfully Submitted By:  
 
 
 
Amanda Mabo, 
Chief Administrative Officer/Clerk
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SCHEDULE “E” 
Appointment Process to Fill a Vacancy on Council 

 

 

 

 

 

 

 

 

 

If a vacancy occurs in the office of a member of Council and Council chooses to fill the 
vacancy by appointing a person who has consented to accept the office if appointed, the 
following process shall be followed. 
 
Ward Councillor Appointment Process 
The appointment of a Ward Councillor will be in one of two ways: 
 
A. Appoint the unsuccessful candidate from the last election who received the most votes 

for the Ward. 

B. Appoint a Councillor according to the following procedure: 

1. Declare the position of Ward Councillor vacant by by-law. 

2. A Request for Expressions of Interest to be placed in the local media and on the 
website at the earliest opportunity requiring all qualified Electors to respond to 
the Clerk, in person, by ____________. 

3. Upon submission of Expressions of Interest, qualified candidates shall complete 
the Declaration of Qualification form. 

4. The Clerk shall circulate the Expression of Interest to Council in the Council 
agenda package of _____________ and subsequently send 4 to 6 questions 
(TBD by Council) to candidates. 

5. At the Council meeting on ____________, at ____ pm, each candidate, in 
alphabetical order, shall answer be given the opportunity to speak for a 
maximum of ten (10) minutes.  They can speak to their Expression of Interest if 
they choose; however, they must answer the 4 to 6 questions within the ten (10) 
minutes allotted.  Only members of Council shall be allowed to ask questions. 

6. Following the presentations of all candidates', each candidate will be voted on 
by all members of Council in an open manner, in alphabetical order.  The votes 
will be tallied by the Clerk.  

7. In the event of a tie, those candidates’ names shall be placed in the "hat" and 
one name drawn by the Chief Administrative Officer (CAO). 

 

 

8. The name of the candidate receiving the most votes, or drawn in the event of a 
tie, shall be put forward for appointment to the position of Ward Councillor by 
by-law.  

Note:  In the spirit of good will and cohesiveness, the resulting by-law 
appointing the candidate as Ward Councillor should by all accounts receive 
unanimous support. 
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9. However; if the resulting by-law to appoint the Ward Councillor is defeated, the 
rules of the Procedure By-Law shall be suspended, and the process shall 
recommence with each candidate being voted on by Council (Step #6). 

 

  

10. The new Ward Councillor shall be sworn in by the Clerk by completing the 
Declaration of Office form and shall assume the position of Ward Councillor 
immediately for the remainder of the term of the person he or she replaced. 
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REPORT 
 

COMMITTEE OF THE WHOLE 
August 13th, 2024 

 
Report #CAO-2024-20 

Amanda Mabo, Chief Administrative Officer/Clerk  
 

ESTABLISH THE PINEHURST CEMETERY BOARD 
 
STAFF RECOMMENDATION(S) 
 
It is recommended: 
 
“THAT, the Pinehurst Cemetery Board be established; 
 
AND THAT, the necessary by-law be brought forward at the next Council meeting.” 
  
 
BACKGROUND 
 
Unlike the Bolingbroke Cemetery, Pinehurst Cemetery had in place a by-law from 1996 from 
the former Township that spoke to the operations of the cemetery as well as the cemetery 
board. 
 
When bringing Pinehurst Cemetery into compliance, the current by-law on file was reviewed.  
It became evident fairly quickly that the by-law was outdated. 
 
DISCUSSION 
 
In order to bring the by-law up to date, it was easier to start fresh with not only a new by-law 
to Establish the Pinehurst Cemetery Board but a second by-law for the operations of the 
cemetery, which is a separate report following this report. 
 
OPTIONS FOR CONSIDERATION 
 
Option #1 – Establish the Pinehurst Cemetery Board 
In order for the municipality to be in compliance with FBCSA and in order to expand the 
cemetery, a Board is required to be established (re-established to reflect its current form).  
 
Option #2 – Do Nothing 
This option is not recommended as the Township will not be in compliance and the BAO will 
begin to issue orders and matters will have to be completed to their requirements in their 
timeframes. 
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FINANCIAL CONSIDERATIONS 
 
The staff time to assist in this process, along with the ads to the newspaper. 
 
The process to update both the Pinehurst Cemetery Board By-Law and the Pinehurst 
Cemetery By-Law (next report) was more straight forward than the ones for the Bolingbroke 
Cemetery as the by-laws are almost identical to the Bolingbroke Cemetery. 
 
CONCLUSION 
 
The establishment of a Pinehurst Cemetery Board is recommended in order to reach 
compliance with the Funeral, Burial and Cremation Services Act, 2002 (FBCSA).  
 
ATTACHMENTS 
 
i) Draft Pinehurst Cemetery Board By-Law 
 
Respectfully Submitted By:     
 
 
 
Amanda Mabo, 
Chief Administrative Officer/Clerk 
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
 
 

BY-LAW NO. 2024-0XX 
 

 

 

 

 

 

  

ESTABLISHMENT OF THE  
PINEHURST CEMETERY BOARD  

 
WHEREAS, under the Funeral, Burial and Cremation Services Act, 2002, S.O. 2002, c. 33, 
as amended, a cemetery operator shall ensure that the cemetery is operated in accordance 
with the Funeral, Burial and Cremation Services Act, 2002 and the regulations; 
 
AND WHEREAS, Tay Valley Township is both the licensee and the operator for the 
Pinehurst Cemetery; 
 
AND WHEREAS, Section 11 (1) of the Municipal Act, 2001, S.O. 2001, c. 25, as amended, 
provides that a lower-tier municipality may provide any service or thing that the municipality 
considers necessary or desirable for the public; 
 
AND WHEREAS, Section 11 (2) 1 of the Municipal Act, 2001, S.O. 2001, c. 25, as amended, 
provides that a lower-tier municipality may pass by-laws respecting the governance of the 
municipality and its local boards; 
 
NOW THEREFORE BE IT RESOLVED THAT, the Council of the Corporation of Tay Valley 
Township enacts as follows: 
 
1. GENERAL REGULATIONS 

1.1 THAT, the Pinehurst Cemetery Board be established. 

1.2 THAT, the Pinehurst Cemetery Board – Terms of Reference, attached hereto 
as Schedule “A”, be adopted. 

 
2. ULTRA VIRES 

 
Should any sections of this by-law, including any section or part of any schedules 
attached hereto, be declared by a court of competent jurisdiction to be ultra vires, the 
remaining sections shall nevertheless remain valid and binding.  

 
3. BY-LAWS RESCINDED 

3.1 By-Law No. 1996-021 is hereby repealed. 

3.2 All by-laws or parts thereof and resolutions passed prior to this by-law which are 
in contravention of any terms of this by-law are hereby rescinded. 
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
BY-LAW NO. 2024-0XX 

 
4. EFFECTIVE DATE 

 
ENACTED AND PASSED this XX day of August, 2024. 

 
 
____________________ _______________________ 
Rob Rainer, Reeve Amanda Mabo, Clerk 
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
BY-LAW NO. 2024-0XX 

 
SCHEDULE “A” 

 
PINEHURST CEMETERY BOARD 

TERMS OF REFERENCE 
 

 

 

MANDATE 
 
The purpose of the Board is to ensure the administration, operation, care and maintenance of 
the cemetery is in compliance with the Funeral, Burial and Cremation Services Act, 2002, 
S.O. 2002, c. 33, as amended. 
 
To fulfill its mandate, it is anticipated the Board will, among other things: 
 
• Develop and keep up to date any by-laws, policies, procedures, forms, records and 

information for the cemetery. 

• Oversee the administration, operation, care and maintenance of the cemetery. 

REPORTING RESPONSIBILITY 
 
The Board, when required will make recommendations to the Committee of the Whole.  
Updates from the Board will be communicated to Committee of the Whole on a regular basis 
by the Council Member representatives, with the minutes of Board meetings being included 
on the next available Committee of the Whole agenda for information.   
 
MEMBERSHIP 
 
The Board shall be comprised of a maximum of six (6) members, preferably the land owner 
and up to three volunteers that look after the day-to-day operations.  Replacement members 
can be appointed, if needed, during the course of the term.  Two members shall be Council 
Members, one of which will serve as Chair.  The Clerk or designates shall act as resource 
person to the Board.   
 
MEETINGS 
 
The Board shall meet as required throughout the year, with a minimum of two (2) meetings 
per year.  Agendas will be posted on the Municipal website one week prior to the meeting.  
The Clerk or designate will serve as Recording Secretary.  Meeting Minutes will be action-
only and will record those members in attendance and any topics discussed. A quorum of 
members (majority) will be required for a meeting to take place.  All meetings will be open to 
the public.  Meetings will generally occur at the Municipal Office. 
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TERM 
 
The term of appointment shall be for the term of Council at the pleasure of Council and will 
continue until such time as new Board members are appointed by a new Council following a 
regular municipal election.  Re-appointment is encouraged to facilitate continuity. 
 
Resignations from the Board must be in writing.  However, failure to attend three (3) 
successive meetings without being authorized to do so by resolution of the Board will result in 
the Members seat on the Board becoming vacant. 
 
POLICIES AND PROCEDURES 
 
The Board will adhere to the policies and procedures of the Municipality, including but not 
limited to: 
 
• Criminal record Check Policy; 
• Code of Conduct for Council and Local Boards; 
• Health and Safety Policy; 
• Procedural By-Law; 
• Respect in the Workplace Policy. 
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REPORT 
 

COMMITTEE OF THE WHOLE 
August 13, 2024 

 
Report #CAO-2024-21 

Amanda Mabo, Chief Administrative Officer/Clerk 
 

PINEHURST CEMETERY BY-LAW 
 

 
STAFF RECOMMENDATION(S) 
 
It is recommended: 

 
“THAT, the proposed Pinehurst Cemetery By-Law be brought forward to the next Council 
meeting for approval in order to be submitted to the Bereavement Authority of Ontario (BAO) 
for final approval.” 
 
BACKGROUND 
 
Once the Bolingbroke Cemetery was compliant, staff began working closely with the 
Pinehurst Cemetery Board, volunteers and the community to facilitate their compliance with 
the following: 
 
• Website 
• Insurance 
• Price List 
• Interment Rights Certificate 
• Interment Rights Contract 
• Disinterment Rights Certificate 
• Disinterment Rights Contract 
• Records Management 
• Procedures/Checklists 
• Financials and Budgets 
• Memorial Service 
 
This time round it was much smoother as templates were already in place. 
 
Essential to this work has been redeveloping the Pinehurst Cemetery By-Law, in 
collaboration with the Pinehurst Cemetery Board, once all of the above were in place. 
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DISCUSSION 
 
As per the FBCSA, all cemeteries require a By-Law that describes the cemetery’s operations.  
The Pinehurst Cemetery Board is now in a position to receive Council approval on the draft 
by-law.   
 
As per the required Bereavement Authority of Ontario (BAO) process stipulated prior to the 
approval of this by-law, the following actions have been taken: 
 
• A ‘Notice of Filing’ sign was posted at the front of the Bolingbroke Cemetery for a 

minimum of four (4) weeks, from July 3 to August 13, 2024, informing members of the 
public of the filing and inviting them to request a copy of the by-law for review and 
comment. 

• This notice of filing was also published in the Perth Journal on July 16, 2024. 
• Print copies of the notice of filing and the draft by-law were mailed to the six (6) 

marker/monument companies that have provided services to the Pinehurst Cemetery 
within the past twelve (12) months on July 9, 2024.  

• Print copy/copies of the by-law were sent to member(s) of the public, upon request.  
• A copy is available on the Township website at https://www.tayvalleytwp.ca/en/municipal-

government/pinehurst-cemetery-board.aspx#Additional-Information  
• A newsfeed and Facebook post also went out 
 
As of the writing of this report, no comments have been received from members of the public 
or the marker/monument companies.  
 
Once Council has approved the draft by-law, it can be sent to the BAO. 
 
OPTIONS CONSIDERED 
 
Option #1 – (Recommended) – Adopt the proposed Pinehurst Cemetery By-Law. 
 
Option #2 – Suggested changes to the proposed Pinehurst Cemetery By-Law. 
 
Option #3 - Not adopt the by-law. 
This is not recommended as the draft by-law has been reviewed and approved by the 
Pinehurst Cemetery Board; members of the public; and relevant marker/monument 
companies. Moreover, the BAO is awaiting receipt of this by-law as evidence of Township 
and Cemetery Board efforts being made to come into compliance with current provincial 
legislation and regulations: it is a central requirement of such compliance. 
 
STRATEGIC PLAN LINK 
 
Support for local cemeteries is a key tactic in strengthening local culture.  
 
CLIMATE CONSIDERATIONS 
 
None considered.  
 

https://www.tayvalleytwp.ca/en/municipal-government/pinehurst-cemetery-board.aspx#Additional-Information
https://www.tayvalleytwp.ca/en/municipal-government/pinehurst-cemetery-board.aspx#Additional-Information
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FINANCIAL CONSIDERATIONS 
 
Notice of Filing – mailing, printing and advertising costs. 
 
CONCLUSIONS 
 
As per the recommendation. 

 

 
ATTACHMENTS 

1. Proposed Pinehurst Cemetery By-Law 
 
Prepared for Submission By: 
 
 
 
Amanda Mabo, 
Chief Administrative Officer/Clerk 
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BY-LAW NO. 2024-0XX 

PINEHURST CEMETERY BY-LAW 

 
WHEREAS, under the Funeral, Burial and Cremation Services Act, 2002, S.O. 2002, c. 33, 
as amended, a Cemetery Operator shall ensure that the cemetery is operated in accordance 
with the Funeral, Burial and Cremation Services Act, 2002 and the regulations; 
 
AND WHEREAS, the Corporation of Tay Valley Township is both the Licensee and the 
Operator for the Pinehurst Cemetery; 
 
AND WHEREAS, the Pinehurst Cemetery Board was originally established prior to 
amalgamation by Bathurst Township By-Law No. 1996-0021, to oversee the administration, 
operation, care and maintenance of the Pinehurst Cemetery; 
 
AND WHEREAS, the Pinehurst Cemetery Board’s establishment was confirmed by By-Law 
No. 2024-0XX;  
 
NOW THEREFORE BE IT RESOLVED THAT, the Council of the Corporation of Tay Valley 
Township enacts as follows: 
 
1. DEFINITIONS 

1.1 “Act” – shall mean the Funeral, Burial and Cremation Services Act, 2002, S.O. 
2002, c. 33, as amended. 
 

1.2 “Burial (Interment)” - shall mean the opening of a Lot and then the placing of 
the dead human remains or cremated human remains in that Lot, followed by 
closing the Lot.  

1.3 “By-Laws” – shall mean the rules and regulations under which the Cemetery 
operates. 

1.4 “Care and Maintenance Fund” – shall mean the fund where a prescribed 
amount or a percentage of the purchase price (excluding tax) of all Interment 
and Scattering Rights sold, transferred, assigned or permitted, and prescribed 
amounts for Markers, is contributed, or if no Scattering Rights are sold but 
scattering is permitted the prescribed amount when the scattering is conducted.   

 

 
 

  

1.5 “Cemetery” – shall mean the Pinehurst Cemetery. 
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1.6 “Cemetery Board” – shall mean the Pinehurst Cemetery Board as established 
by By-Law No. 2024-0XX of the Corporation of Tay Valley Township. 

1.7 “Cemetery Operator (and Cemetery Owner)” – shall mean the Corporation of 
Tay Valley Township.  

1.8 “Grave” (also known as a Lot) – shall mean one inground burial space 
intended for the interment of a child, adult or cremated human remains. 

1.9 “Interment” - shall mean the opening of a Lot and then the placement of human 
remains, or cremated human remains in that Lot, followed by closing the Lot. 

1.10 “Interment Right” – shall mean the right to require or direct the interment of 
human remains or cremated human remains in a Grave or Lot and to authorize 
the installation of a monument or marker. 

1.11 “Interment Rights Certificate” – shall mean document issued by the 
Cemetery Operator to the purchaser once the Interment Rights to a specific Lot 
have been paid in full, identifying ownership and authority over those specific 
Interment Rights. 

1.12 “Interment Rights Holder” – shall mean the person(s) authorized or entitled to 
inter human remains in a specified Lot.  They may be the person named in the 
Interment Rights Certificate or such other person to whom the rights have been 
assigned. 

1.13 “Lot” – shall mean a single Grave space. 
 

 

 

 

 
 

  

1.14 “Marker” – shall mean any permanent memorial structure – monument, 
plaque, headstone, cornerstone or other structure or ornament affixed or 
intended to be affixed to a burial Lot or other structure or place intended for the 
deposit of human remains and may be used to indicate the location of a burial. 

1.15 “Pleasure ORV” – shall mean a vehicle propelled or driven otherwise than by 
muscular power or wind and designed to travel, (a) on not more than three 
wheels, or (b) on more than three wheels and being of a prescribed class of 
vehicle, and not used for the operation of the Cemetery. 

1.16 “Plot” – shall mean two or more Lots in respect of which the rights to inter have 
been sold as a unit. 

1.17 “Registrar” – means the registrar appointed under the Act. 
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1.18 “Treasurer” – shall mean the Treasurer or designate duly appointed by the 
Municipality as prescribed in Section 286 of the Municipal Act, 2001, S.O. 2001, 
c. 25, as amended. 

2. GENERAL INFORMATION 
 

2.1 Hours of Operation 

2.1.1 Visitation Hours:   Daylight hours. 

2.1.2 Burial Hours:  Daylight Hours. 
No burials shall take place from November 1 to  
April 30 
 

2.1.3 Office Hours:  To view cemetery records. 
 
Tay Valley Township  
Municipal Office 
217 Harper Road, Perth, Ontario 
613-267-5353 ext. 110 
www.tayvalleytwp.ca   

2.1.4 After Hours:   Person in Charge of Day-to-Day Operations 
Jay Playfair 
613-267-5425 

 

 

 

 

2.2 General Conduct 

2.2.1 The Cemetery Operator reserves full control over the Cemetery 
operations and management of land within the Cemetery grounds. 

2.2.2 The Cemetery Board shall oversee the administration, operation, care 
and maintenance of the Cemetery. 

2.2.3 No person shall damage, destroy, remove or deface any property within 
the Cemetery. 
 

 

 
  

2.2.4 All visitors shall conduct themselves in a quiet manner that shall not 
disturb any service being held. 

2.2.5 Vehicles within the Cemetery shall be driven with due decorum at a 
moderate rate of speed and shall not leave the roadways. 

http://www.tayvalleytwp.ca/
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2.2.6 Owners of vehicles shall be responsible for any damages done by them 
or their drivers. 

2.2.7 No Pleasure ORV’s or snowmobiles are allowed in the Cemetery. 

2.2.8 Pets or other animals, including cremated animal remains, are not 
allowed to be buried on Cemetery grounds.  

2.2.9 Dogs or other domestic pets are not permitted in the Cemetery, with the 
exception of Service Animals as outlined in the Municipality’s 
Accessibility Policy. 

2.2.10 Children under the age of 12 years are not permitted on the grounds of 
the Cemetery except under the charge of an adult who shall be 
responsible for their appropriate behaviour.  

2.3 Liability  

2.3.1 The Cemetery Operator or Cemetery Board will not be held liable for any 
loss or damage, without limitation (including damage by the elements, 
Acts of God, or vandals) to, any Lot, Plot, Marker, or other article that 
has been placed in relation to an Interment Right, save and except for 
direct loss or damage caused by gross negligence of the Cemetery 
Operator or Cemetery Board. 

2.4 Public Register 

2.4.1 Section 110 of Ontario Regulation 30/11 – General, as amended, 
requires all cemeteries and crematoriums to maintain a public register 
that is available to the public during regular office hours.  

2.5 Right to Re-Survey 
 

 

 

 

  

2.5.1 The Cemetery Operator has the right at any time to re-survey, enlarge, 
diminish, re-plot, change or remove plantings, grade, close pathways or 
roads, alter in shape or size, or otherwise change all or any part of the 
Cemetery, subject to approval of the appropriate authorities.  

3. DONATIONS 

3.1 Donations 

3.1.1 Donations to the Cemetery are welcomed and will be used to support the 
operations and maintenance of the Cemetery. 
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3.1.2 All donations to the Cemetery over $25.00 will receive an official receipt. 

 

 

 

 

 

 

 

 

 

3.2 Bequest  

3.2.1 A bequest made through a will is a simple and impactful way of giving to 
the Cemetery. 

3.3 Memorial Services 

3.3.1 An annual memorial service will be held to raise funds to support the 
operations and maintenance of the Cemetery. 

4. SALE AND PURCHASE OF INTERMENT  

4.1 Rights of Interment Rights Holders 

3.3.2 The purchase of Interment Rights is not a purchase of real estate or real 
property.  

4.2 Fees for Interment  

4.2.1 Interment Rights may be purchased at the rates on file at the Municipal 
Office. 
 

 

 

 

4.2.2 The prices for Interment Rights include the applicable portion for deposit 
to the Care and Maintenance Fund. 

4.2.3 Contributions to the Care and Maintenance Fund are not refundable 
except when Interment Rights are cancelled within the 30-Day Cooling-
Off Period. 

 
4.3 Payments  

4.3.1 Payments for Interment Rights shall be made to a member of the 
Cemetery Board. 

4.3.2 Lots and Plots must be paid in full at the time of purchase. 
 

  

4.3.3 No burial, installation or removal of any Marker, or memorialization is 
permitted until the Interment Rights have been paid in full. 
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4.4 Documentation Provided to Purchaser 

 

 

 

 

 

 

 

 

4.4.1 The purchaser, prior to entering in a contract for Interment Rights will be 
provided with the following documents: 

• a copy of the Cemetery’s current By-Laws; 
• a copy of the Cemetery’s current price list;  
• a copy of the contract for Interment Rights detailing the obligations of 

both parties; and 
• a copy of the Consumer’s Information Guide. 

4.5 Cancellation of Interment Rights within 30 Days of Purchase 

4.5.1 A purchaser has the right to cancel an Interment Rights contract within 
thirty (30) days of signing the Interment Rights contract, by providing 
written notice of the cancellation to a member of the Cemetery Board.  

4.5.2 The Cemetery Operator will refund all monies paid by the purchaser 
within thirty (30) days from the date of the request for cancellation. 

4.6 Cancellation of Interment Rights after the 30-Days Following Purchase 

4.6.1 Upon receiving written notice from the purchaser of the Interment Rights, 
the Cemetery Operator will cancel the contract and issue a refund to the 
purchaser for the amount paid for the Interment Rights less the 
appropriate amount that is required to be deposited into the Care and 
Maintenance Fund.  

4.6.2 This refund will be made within thirty (30) days of receiving said notice.  
 

 

 

4.6.3 If the Interment Rights Certificate has been issued to the Interment 
Rights Holder(s), the certificate must be returned to a member of the 
Cemetery Board along with the written notice of cancellation.  

4.6.4 If any portion of the Interment Rights has been exercised, the purchaser, 
or the Interment Rights Holder(s) are not entitled to cancel the contract 
or re-sell the Interment Rights. 

 
4.7 Repurchase of Interment Rights by Cemetery Operator 

4.7.1 The resale of Interment Rights to a third party is prohibited. 
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4.7.2 The repurchase of unused Interment Rights in a Plot is not permitted if 

one of the Interment Rights in the Plot has been exercised. 
 

 

 

 

 

 

 

4.7.3 An Interment Rights Holder may require, in writing, the Cemetery Board 
to repurchase the rights at any time before they are used. 

4.7.4 Should a written request be made to repurchase the Interment Rights, 
the repurchase price of the Interment Rights shall be at the current price 
list amount less any Care and Maintenance Fund contribution amount 
previously made. 

4.7.5 The Interment Rights Holder requesting the repurchase of the rights 
must return the Interment Rights Certificate to a member of the 
Cemetery Board and the rights holder(s) must endorse the Interment 
Rights Certificate, transferring all rights, title and interest back to the 
Cemetery Board.  

4.7.6 The appropriate paperwork must be completed before the Cemetery 
Operator reimburses the rights holder(s). 

4.7.7 The repurchase and payment to the rights holder will be made within 
thirty (30) days of receiving said request.  

4.7.8 Should the repurchase of Interment Rights occur under 4.7.8 above, the 
repurchase price shall be waived.  The Interment Rights holder is not 
entitled to any repurchase price. 

 
4.8 Abandoned Interment Rights 

4.8.1 If any Interment Rights have not been used after a twenty (20) year 
period has passed, they may be considered abandoned. 

 

 

 

 
 

  

4.8.2 The Cemetery Operator may apply to the registrar for a declaration that 
the rights are abandoned as outlined in Section 49 of the Act.  

 
5. CONFIRMATION OF INTERMENT RIGHTS 

5.1 Interment Rights Holders may confirm burial locations for themselves or their 
family members in specific Lots or Plots.  

5.2 All confirmations are to be completed through a member of the Cemetery 
Board. 
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5.3 Before confirmation can be made, the following documentation must be 

provided to a member of the Cemetery Board: 
 

 

 

 

 

 

 

• a current Interment Rights Certificate; 
• a written request for the confirmation of the Interment Rights, which includes 

the names and addresses of the current rights holder(s), and the exact 
location of the Interment Rights; 

• legal proof of identity (e.g. passport, driver’s license); 
• written permission from all persons having inherited Interment Rights; and 
• any other documentation in the Interment Rights Holder(s) possession 

relating to the rights. 

5.4 Where there is a question of inheritance of Interment Rights, or where there are 
multiple family members with equal claim to Interment Rights, reservations 
cannot be made without written consent of all parties with claim to the Interment 
Rights. 

6. INTERMENTS  

6.1 Authorization 

6.1.1 Interment Rights Holder(s) must contact the person in charge of day-to-
day operations prior to a burial taking place. 

6.1.2 Should the Interment Rights Holder be deceased, authorization must be 
provided in writing by the person authorized to act on behalf of the 
Interment Rights Holder in keeping with the Succession Law Reform Act 
(i.e. Personal Representative, Estate Trustee, Executor or next of kin). 

6.1.3 A burial permit issued by the Registrar General or equivalent document 
showing that the death has been registered with the province must be 
provided to a member of the Cemetery Board prior to a burial taking 
place.  

 

 

  

6.1.4 A certificate of cremation must be submitted to a member of the 
Cemetery Board prior to the burial of cremated remains taking place. 

6.1.5 In accordance with the Act, the purchaser of Interment Rights must enter 
into a Cemetery contract, providing such information as may be required 
by the Cemetery Board for the completion of the contract and the public 
register prior to each burial of human remains. 
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6.2 Documentation Provided to Purchaser  
 

 

 

 

 

 

 

6.2.1 The purchaser, after entering in a contract for Interment Rights will be 
provided with the following documents: 

• an Interment Rights Certificate; and 
• a copy of the signed contract for Interment Rights detailing the 

obligations of both parties. 

6.3 Payment 

6.3.1 Persons requesting Interments in Lots or Plots shall be held responsible 
for any charges incurred. 

6.3.2 Payment must be made to the Cemetery Board before a Burial can take 
place unless payment has already been made to the funeral home. 

6.4 Opening and Closing Graves 

6.4.1 The family of the deceased or the funeral home shall arrange the 
opening and closing of graves. 

 

 

 

 

6.5 General Provisions 

6.5.1 Human remains to be buried in a grave must be enclosed in a container, 
sealed securely and of sufficient strength to permit burial with the 
container remaining intact. 

6.5.2 Not more than one (1) burial of human remains and one (1) burial of 
cremated remains on top of the human remains, or two (2) burials of 
cremated human remains may be made in any single Lot. 

6.5.3 A member of the Cemetery Board shall be given a minimum of forty-eight 
(48) hours notice for each burial. 

 

 

 

7. MEMORIALIZATION 

7.1 No Marker shall be erected or permitted on a Lot until all charges have been 
paid in full and/or a permit is obtained from a member of the Cemetery Board. 

7.2 No Marker of any description shall be placed, moved, altered, or removed 
without permission from a member of the Cemetery Board. 
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7.3 Within thirty (30) days of the purchase of a Plot, it is the responsibility of the 

Interment Rights Holder to supply four (4) cornerstones (Plot Markers) to be 
installed by a member of the Cemetery Board. 

 

 

 

 

 

 

7.4 Minor scraping of the monument base of an upright monument due to 
grass/lawn maintenance is considered normal wear and tear.  

7.5 The Cemetery Board will take reasonable precautions to protect the property of 
Interment Rights Holders, but it assumes no liability for the loss of, or damage 
to any Marker, or part thereof. 

7.6 Markers are owned by the Interment Rights Holder and the Cemetery Board or 
Cemetery Operator is not responsible for their loss or deterioration. These 
memorials should be protected by the Interment Rights Holder’s own insurance 
coverage.  

7.7 The Cemetery Board reserves the right to determine the maximum size of 
Markers, their number and their location on each Lot or Plot. They must not be 
of a size that would interfere with any future interments.  

7.8 All foundations for Markers shall be built by the monument company at the 
expense of the Interment Rights Holder. 

7.9 Should any Marker present a risk to public safety because it has become 
unstable, the Cemetery Board shall do whatever it deems necessary by way of 
repairing, resetting, or laying down the Marker or any other remedy to remove 
the risk.  

 

 

 

 

 
  

7.10 The Cemetery Board reserves the right to remove at its sole discretion any 
Marker or inscription which is not in keeping with the dignity and decorum of the 
Cemetery as determined by the Cemetery Board. 

7.11 A Marker shall be erected only after the specific design plans have been 
approved by a member of the Cemetery Board including: dimensions, material 
of structure, construction details, and proposed location. 

7.12 The minimum thickness for flat Markers including footstones is 4 inches or 10 
cm.  

7.13 No monument shall be delivered to the Cemetery for installation until the 
monument foundation has been completed, and the Interment Rights Holder(s) 
and/or retailer have been notified by a member of the Cemetery Board.  
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7.14 The placement of a Marker shall not interfere with future interments. 
 

 

 

 

 

 

 

7.15 The following are the Lot sizes: 

Single Lot:  3’ x 9’ long 
Double Lot:  6’ x 9’ long 

7.16 One (1) casket and (1) urn on top of the casket or two (2) urns may be placed in 
each Lot. 

8. CARE AND PLANTING 

8.1 A portion of the price of Interment Rights is trusted into the Care and 
Maintenance Fund. The interest income generated from this fund is used to 
maintain, secure and preserve the Cemetery grounds and Markers. Services 
that can be provided through this fund include:  

• re-levelling and sodding or seeding of Lots or scattering grounds; 
• maintenance of Cemetery roads, sewers and water systems; 
• maintenance of perimeter walls and fences; 
• maintenance of Cemetery landscaping; and 
• repairs and general upkeep of Cemetery maintenance buildings and 

equipment. 

8.2 No person other than a member of the Cemetery Board shall remove any sod 
or in any other way change the surface of the burial Lot in the Cemetery. 
 

 

 

 

  

8.3 No person shall plant trees, flower beds or shrubs in the Cemetery except with 
the approval of a member of the Cemetery Board. 

8.4 If any trees or shrubs in any Lot have become by means of their roots or 
branches or in any other way, detrimental to the adjacent Lots, drains, roads or 
walks, or prejudicial to the general appearance of the grounds or inconvenient 
to the public, the Cemetery Board may remove such trees, shrubs, or parts 
thereof after 30 days notice to the Internment or Scattering Rights Holder. 

8.5 Flowers placed on a grave for a funeral shall be removed by a member of the 
Cemetery Board after a reasonable time to protect the sod and maintain the tidy 
appearance of the Cemetery. 

8.6 Permission is not required before removing flowers, plants, ribbons or other 
articles from the Rights Holder’s graves or Lots. 
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9. ITEMS THAT ARE PROHIBITED AND PERMITTED 

9.1 The Cemetery reserves the right to regulate the articles placed on Lots or Plots 
that pose a threat to the safety of all Interment and Scattering Rights Holders, 
visitors to the Cemetery and Cemetery volunteers, prevents the Cemetery from 
performing general cemetery operations, or are not in keeping with the respect 
and dignity of the Cemetery.  

9.2 Prohibited articles will be removed and disposed of without notification.  

9.3 The following articles are prohibited from being placed on Lots within the 
Cemetery: articles made of hazardous materials such as non-heat resistant 
glass (excludes glass attached to monuments), or corrosive metals; loose 
stones or sharp objects; trellises or arches; chairs or benches, except those 
used as markers.  

9.4 The Cemetery reserves the right to disallow or remove quantities of memorial 
wreaths or flowers considered to be excessive and that diminishes the 
otherwise tidy appearance of the Cemetery.  

9.5 The Cemetery shall not be responsible for loss or damage to any articles left 
upon any Lot or Pot. 

10. RULES FOR CONTRACTOR/MONUMENT DEALER AND WORKERS 
 

 

 

 

 

  

10.1 All Cemetery By-Laws apply to all contractors and all work carried out by 
contractors within the Cemetery grounds. 

10.2 Any contracted work to be performed within the Cemetery requires the pre-
approval of a member of the Cemetery Board before the work may begin.  

10.3 Pre-approval includes but is not limited to: landscaping, delivery of Markers, 
inscriptions, designs, drawings, plans and detailed specifications relating to the 
work, proof of all applicable government approvals and permits, and the 
location of the work to be performed. 

10.4 It is the responsibility of all contractors to report to a member of the Cemetery 
Board and provide the necessary approvals before commencing work at any 
location on the Cemetery property.  

10.5 Prior to the start of any said work, contractors shall have WSIB coverage for 
their workers, be compliant with the Occupational Health and Safety Act and 
Accessibility for Ontarians with Disabilities Act, as well as have sufficient 
liability insurance. 
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10.6 Contractors shall temporarily cease all operations if they are working within 

100 metres of a funeral until the conclusion of the service.  
 

 

 

 

 

 

10.7 The Cemetery reserves the right to temporarily cease contractor operations at 
their sole discretion if the noise of the work being performed by the contractor 
is deemed to be a disturbance to any funeral or public gathering within the 
Cemetery.  

10.8 No Marker shall be delivered to the Cemetery until the foundation is completed 
and the contractor is ready to proceed with the work of installation.  

10.9 Contractors, monument dealers and suppliers shall lay wooden planks on the 
burial Lots and paths over which heavy materials are to be moved to protect 
the surface from damage. 

10.10 No Marker shall be removed without the written permission of the Cemetery 
Operator.  

10.11 All rubbish shall be removed by the contractor from the Cemetery, otherwise 
the obstructions will be removed, and the expenses charged to the contractor.  

11. FINANCIALS  
 

 

 

 

 

  

11.1 All monies for the Cemetery shall be submitted to the Cemetery Operator.  

11.2 The Treasurer shall keep full and accurate books of account in which receipts 
and disbursements of the Cemetery shall be recorded, and under the direction 
of the Cemetery Board, shall deposit all monies with respect to the operation of 
the Cemetery in a special bank account, designated for that purpose, and to 
the Care and Maintenance Fund, and shall render to the Cemetery Board at 
their meetings, or whenever required, an account of all transactions and of the 
financial position of the Cemetery. 

12. CARE AND MAINTENANCE FUND 

12.1 The deposit to the Care and Maintenance Fund shall be as specified in the 
Act. 

12.2 Interest earned from this fund shall be used to provide care and maintenance 
of Lots, Plots, and Markers at the Cemetery. 
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13. AMENDMENT OF BY-LAW 

13.1 No amendment or repeal of this by-law or any part thereof shall be considered 
at any Meeting of Council unless: 

13.1.1 Notice of intention of proposed amendment or repeal has been published 
once in a newspaper with general circulation in the locality in which the 
Cemetery is located; 

13.1.2 Conspicuously posted on a sign at the entrance of the Cemetery; and 

13.1.3 Delivered to each supplier of Markers who has delivered a Marker to the 
Cemetery during the previous year if the by-law or by-law amendment 
pertains to Markers or their installation. 

13.2 All by-laws and by-law amendments are subject to the approval of the 
Bereavement Authority of Ontario and the Registrar.  

 

 

 

 

 

14. ULTRA VIRES 

14.1 Should any sections of this by-law, including any section or part of any 
schedules attached hereto, be declared by a court of competent jurisdiction to 
be ultra vires, the remaining sections shall nevertheless remain valid and 
binding. 

15. BY-LAWS REPEALED 

15.1 All by-laws or parts thereof and resolutions passed prior to this by-law which 
are in contravention of any terms of this by-law are hereby rescinded. 

16. EFFECTIVE DATE 
 

 

16.1 THAT, this by-law shall come into force and effect upon approval of the 
Registrar. 

16.2 ENACTED AND PASSED this XX day of August, 2024. 
 
 
 
 
____________________           _______________________ 
Robert Rainer, Reeve           Amanda Mabo, Clerk 
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 COUNCIL COMMUNICATION PACKAGE 
July 3rd, 2024 

1. Town of Lincoln: Resolution – Increased Funding to Libraries and 
Museums in Ontario – attached, page 5. 

2. Township of Wainfleet: Resolution – Increased Funding to Libraries and 
Museums in Ontario – attached, page 6. 

3. Town of Lincoln: Resolution – Increased Funding to Libraries and 
Museums in Ontario – attached, page, 7. 

4. Rideau Valley Conservation Authority: Public Consultation – Draft 
Development Policies and Wetland Mapping – attached, page 10. 

 

 

 

 

 

5. Rideau Valley Conservation Authority: 2023 Annual Report – sent separately. 

6. Rideau Valley Conservation Foundation: 2023 Annual Report – sent separately. 

7. The Corporation of the Township of Larder Lake: Resolution – 
Recommendation to Stop the Phasing-Out of Free Provincial Water Testing 
Services – attached, page 15. 

8. The Town of Cochrane: Resolution – Phasing Out Free Well Water Testing 
Services – attached, page 16. 

9. The Town of Kearney: Resolution – Phasing Out Free Well Water Testing – 
attached, page 17. 

 
10. Town of New Tecumseth: Resolution – Phasing Out Free Water Testing for 

Private Wells – attached, page 18. 
 

 

 

11. Township of Brudenell, Lyndoch and Raglan: Resolution – Phasing Out Free 
Water Testing for Private Wells – attached, page 20. 

12. The Corporation of The Township of Archlpelago: Resolution – Phasing Out 
Free Water Testing for Private Wells – attached, page 21. 

13. The Corporation of the Township of Pelee: Resolution – Affordability of Water 
and Wastewater Systems – attached, page 22. 

 

  

14. Township of Brudenell, Lyndoch and Raglan: Resolution – Household 
Food Insecurity – attached, page 25. 
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15. Public Health Sudbury & Districts: Resolution – Household Food Insecurity – 
attached, page 26. 
 

16. Lanark County: Media Release – Highlights from the Lanark County Council 
Meeting held May 22, 2024 – attached, page 29. 
 

17. Municipality of Callander: Resolution – Urging the Government to Promptly 
Resume Assessment Cycle – attached, page 33. 
 

 

 

 

 

18. The Corporation of the Municipality of Mattawan: Resolution – Ensure the 
Stability and Predictability of Property Taxes – attached, page 35. 

19. Township of Brudenell, Lyndoch and Raglan: Resolution – Motion Regarding 
Public Health Labs – attached, page 36. 

20. Loyalist Township: Resolution – Public Health Ontario Labs – attached, page 37. 

21. Leeds, Grenville & Lanark District Health Unit: Summary – Board of Health 
Meeting May 23, 2024 – attached, page 39. 

22. Town of Saugeen Shores: Resolution – Cemetery Administration Management – 
attached, page 41. 

 

 

 

23. Township of Brudenell, Lyndoch and Raglan: Resolution – Mental Health 
and Addictions – attached, page 43. 

24. City of Pembroke: Resolution – The Importance, and Addressing Mental Health 
and Substance Use Disorder – attached, page 44. 

25. City of Hamilton: Resolution – Declare the City of Hamilton a “No Paid Plasma 
Zone” – attached, page 46. 

 

 

 

 

 

 

26. Municipality of Tweed: Resolution – Provincial Regulations Needed to 
Restrict Keeping Non-Native (“exotic”) Wild Animals – attached, page 48. 

27. The Corporation of the Municipality of Mattawan: Resolution – Provincial 
Regulations Needed to Restrict Keeping Non-Native (“exotic”) Wild Animals – 
attached, page 50. 

28. Municipality of East Ferris: Resolution – Provincial Regulations Needed to 
Restrict Keeping Non-Native (“exotic”) Wild Animals – attached, page 51. 

29. City of St.Catharines: Resolution – Provincial Regulations Needed to Restrict 
Keeping Non-Native (“exotic”) Wild Animals – attached, page 52. 

30. The Corporation of the County of Northumberland: Resolution – Catch and 
Release Justice – attached, page 54. 



 

Page 127 of 168 
 

31. The Corporation of the Municipality of St.Charles : Resolution – Catch and 
Release Justice – attached, page 57. 

 

 

 

 

 

 

32. The Corporation of the City of Cambridge: Resolution – Catch and Release – 
attached, page 58. 

33. Township of Brudenell, Lyndoch and Raglan: Resolution – National Fire 
Fighting Strategy – attached, page 61. 
 

34. The Corporation of the Municipality of Calvin: Resolution – National Fire 
Fighting Strategy – attached, page 62. 

35. The Corporation of the Municipality of West Nipissing: Resolution – 
Champlain Bridge Rehabilitation – attached, page 66. 

36. The Corporation of the Township of Bonnechere Valley: Resolution – 
Support Increase to Infrastructure Funding – attached, page 67. 

37. The Municipality of Tweed: Resolution – Implement Sustainable Funding for 
Small Rural Municipalities – attached, page 69. 

38. Corporation of the Township of North Glengarry – Resolution – Small 
Rural Municipalities – attached, page 71. 
 

39. Township of North Dundas: Resolution – Infrastructure Small Rural Municipalities 
– attached, page 73. 
 

40. The Township of Georgian Bay: Resolution – Small Rural Municipalities – 
attached, page 74. 

 
41. Northumberland County: Resolution – Sustainable Infrastructure Funding for 

Small Rural Municipalities – attached, page 76. 
 

 

 

 

 

42. Hastings County: Resolution – Sustainable Infrastructure Funding for Small 
Rural Municipalities – attached, page 80. 

43. The Corporation of the Township of Pelee: Resolution – Sustainable 
Infrastructure Funding for Small Rural Municipalities – attached, page 84. 

44. Lanark Highlands: Resolution – Sustainable Infrastructure Funding for Small 
Rural Municipalities – attached, page 86. 

45. Lanark County: Media Release – Highlights from the Lanark County Council 
Meeting Held June 12, 2024 – attached, page 88. 

46. Northumberland County: Resolution – Social and Economic Prosperity Review – 
attached, page 91. 
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47. The Corporation of the Municipality of St.Charles: Resolution – Ontario’s 
Economic Prosperity and Quality of Life – attached, page 94. 
 

 

 
 

48. The Corporation of the Township of Larder Lake: Resolution – Financial 
Assistance to Municipalities to Complete the ARO – attached, page 96. 
 

49. The Town of the Blue Mountains: Resolution – Ride Sharing Services – 
attached, page 98. 

 
50. Infrastructure Canada: Statement – Canada Community-Building Fund – 

attached, page 99. 
 

51. Tay Valley Township: Report – Building Reports – May 2024 – attached, 
page 101. 

 
52. Tay Valley Township: Building Summary Report with Previous 3 Year 

Average – January to May 2024 – attached, page 102. 
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COUNCIL COMMUNICATION PACKAGE 
August 7th, 2024 

 
 

 

 

 

 

 

 

 

 

 

1. Lanark County:  Media Release – Lanark County Council Highlights – attached, page 
5. 

2. City of Pickering: Resolution – Water Testing Services for Private Drinking Water – 
attached, page 12. 

3. Township of Amaranth: Resolution – Water Testing Services for Private Drinking 
Water – attached, page, 14. 

4. Town of Petrolia: Public Consultation – Phasing Out Free Water Testing for Private 
Wells – attached, page 16. 

5. The Town of Tecumseth: Resolution – Phasing Out Free Water Testing for Private 
Wells – attached, page 17. 

6. Municipality of Central Manitoulin: Resolution – Phasing Out Free Water Testing for 
Private Wells – attached, page 18. 

7. Leeds, Grenville & Lanark District Health Unit: Summary – Private Well Water 
Testing – attached, page 19. 

8. Town of Kearney: Resolution – Implement Sustainable Infrastructure Funding for 
Small Rural Municipalities – attached, page 20. 

9. County of Frontenac: Resolution – Implementation of Sustainable Infrastructure 
Funding for Small Rural Municipalities – attached, page 22. 

10. The Corporation of the Town of Tecumseh: Resolution – Implementation of 
Sustainable Infrastructure Funding for Small Rural Municipalities – attached, page 24. 

 

 

 

 

 

11. The Corporation of the Township of Pelee: Resolution – Sustainable Infrastructure 
Funding for Small Rural Municipalities – attached, page 26. 

12. The Township of Georgian Bay: Resolution – Sustainable Infrastructure Funding for 
Small Rural Municipalities – attached, page 28. 

13. The Corporation of the Town of Tecumseh: Resolution – Affordability of Water and 
Wastewater Systems – attached, page 30. 

14. The Corporation of the Township of Pelee: Resolution – Affordability of Water and 
Wastewater Systems – attached, page 32. 

15. County of Renfrew: Resolution – Affordability of Water and Wastewater Systems – 
attached, page 35. 
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16. The Corporation of the Township of Larder Lake: Resolution – Social and 
Economic Prosperity Review to Promote Stability – attached, page 38. 

17. Association of Municipalities of Ontario: Report – Homeless Encampments in 
Ontario – attached, page 39. 

18. Town of Perth: Motion – Lanark Basic Income Network – attached, page 54. 

19. Ministry of Natural Resources: Notice – Streamlining of Approvals under the 
Aggregate Resources Act and Supporting Policy – attached, page 66. 

20. Town of Petrolia: Resolution – Family Doctors – attached, page 67. 

21. Town of Perth: Letter of Support – RNJ Youth Services – attached, page 69. 

22. Province of Ontario: Overview – Geologic Carbon Storage – attached, page 82. 

23. Ministry of Natural Resources: Proposal – Developing a Commercial-Scale 
Framework for Geologic Carbon Storage – attached, page 85. 

24. Township of Otonabee-South Monaghan: Correspondence – The Importation and 
Safe Use of Lithium-ion Batteries – attached, page 86. 

25. East Ferris Municipality: Resolution – The Importation, Sale, Storage, and Use of 
Non-OEM or ULC Certified Lithium-ion Batteries – attached, page 88. 

26. Municipality of Leamington: Resolution – Provincial Regulations Needed to Restrict 
Keeping Non-Native (“exotic”) Wild Animals – attached, page 89. 

 

 

 

 

 

 

27. City of St.Catharines: Resolution – Provincial Regulations Needed to Restrict 
Keeping Non-Native (“exotic”) Wild Animals – attached, page 92. 

28. Town of Smiths Falls: Resolution – Provincial Regulations Needed to Restrict 
Keeping Non-Native (“exotic”) Wild Animals – attached, page 88.   

29. Ministry of Municipal Affairs and Housing: Correspondence – Planning Act and 
Development Charges Act Regulations Related to the Cutting Red Tape to Build More 
Homes Act, 2024 – attached, page 94. 

30. The Corporation of the Township of Emo: Resolution – New Provincial-Municipal 
Framework – attached, page 96. 

31. Township of Puslinch: Resolution – MFIPPA Modernization – attached, page 98. 

32. Township of Alnwick: Resolution – MFIPPA Modernization – attached, page 99. 
33. The Corporation of the Township of Emo: Resolution – Operational Budget Funding 

– attached, page 101. 
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34. Township of Puslinch: Resolution – Request for Royal Assent of Administrative 
Monetary Penalty System in the Ontario Building Code Act – attached, page 103. 

35. Lake of Bays: Resolution – Request for Royal Assent of Administrative Monetary 
Penalty System in the Ontario Building Code Act – attached, page 105. 

36. The Corporation of the Town of Cobalt: Resolution – Provide Financial Assistance 
to Municipalities to Complete the ARO – attached, page 106. 

37. The Corporation of the Township of Terrace Bay: Resolution – Sustainable 
Funding for OPP Small Rural Municipalities – attached, page 107. 

38. City of St. Catharines – Resolution – Green Roads Pilot Project – attached, page 
109. 

39. The Corporation of the City of Brantford: Resolution – Support for the Decision of 
the Ontario Energy Board to End the Gas Pipeline Subsidy – attached, page 111. 

40. The Town of Cochrane: Resolution – Ontario Regulation 391/21: Blue Box for 
‘Ineligible’ Sources – attached, page 113. 

41. Tay Valley Township: Correspondence – Primary Health Care Services – attached, 
page 115. 

42. The Corporation of the Township of Drummond/ North Elmsley: Correspondence 
– Primary Health Care Services – attached, page 117. 

43. Town of Bradford West Gwillimbury: Resolution – The Creation of a Province-Wide 
Long Service Medal for Police and for Paramedics – attached, page 120. 

44. Township of Schreiber: Correspondence – Schreiber’s Wastewater Treatment Plant 
– attached, page 121. 

 

 

 
 

 

45. Tay Valley Township: Report – Building Permits – July 2024 – attached, page 125. 

46. Tay Valley Township: Building Summary Report with Previous 3 Year Average – 
January to July 2024 – attached, page 126. 
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BOLINGBROKE CEMETERY BOARD 
MINUTES 

 
 

Thursday, June 6th, 2024 
2:00 p.m. 
Tay Valley Municipal Office – 217 Harper Road, Perth, Ontario 
Council Chambers 
 
ATTENDANCE: 
 
Members Present:  Chair, Councillor Wayne Baker 
    Doug Boyd 
    Darla Kilpatrick  
    Ron Fournier 
    Betty Anne Gillespie 
    Dan Milner 
 
Staff Present: Amanda Mabo, Chief Administrative Officer/Clerk 
 Brad Swayne, Corporate Administrative Assistant 
   
Members/Staff Absent: None 
 
 
1. CALL TO ORDER 
 

 

 

 

 

 

 

  

The meeting was called to order at 2:00 p.m.  
A quorum was present. 

2. AMENDMENTS/APPROVAL OF THE AGENDA  

The agenda was approved as presented.  
 

3. DISCLOSURE OF PECUNIARY INTEREST AND/OR CONFLICT OF INTEREST 
AND GENERAL NATURE THEREOF 

None at this time. 

4. APPROVAL OF MINUTES 

i) Minutes – April 4th, 2024. 

The minutes of the Bolingbroke Cemetery Board Meeting held on April 4th, 2024 
were approved as circulated. 
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5. BUSINESS 
 
i) Onsite Compliance Update. 

 

 

 

 

 

 

• Maintenance Tasks 
o rock to be removed in the Spring 
o the Board members will investigate and attempt the removal before the 

next meeting 

• Fixing Monuments 
o at the last meeting D. Kilpatrick informed the Board that she dropped off 

information to Costello and Company Monuments but had not heard 
back.  She was to follow up in time for this meeting. 

o still have not heard from Costello, next time D. Kilpatrick is by she will 
stop in 

• Signage 
o Memorial Service Signage 
 cost was approximately $35, D. Boyd will install 

o Legislative Signage 
 the Board asked staff to proceed with getting the sign made in the 

same material as the memorial sign 

ii) Fencing Update. 

Page Wire Fence around the Remainder of the Cemetery 
The work was completed in April.  The work cost an extra $495 since there 
were a few additional post replacements and four (4) brace panels that needed 
to be replaced. They had to shift the entire fence on the south side of the 
cemetery away from the pit so that there was enough material to hold the new 
posts in place. They also did a bit of chainsaw work to clean up the brush and 
completed temporary repairs on the fence to the north as it was laying on the 
ground, however, did not charge for these additional tasks.  

RESOLUTION #BCB-2024-02 
MOVED BY: Darla Kilpatrick 
SECONDED BY:  Dan Milner 
 

“THAT, an additional $495 be authorized for the work to repair the page wire 
fence around the Bolingbroke Cemetery.” 

ADOPTED 
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iii) Entrance Pillars. 
 

 

 

 

 

 

 

 

  

D. Boyd indicated that the brick match was a Belden 141-145.  Staff will inform 
the contractor so that they can match as close as they can.  
 
RESOLUTION #BCB-2024-03 

MOVED BY: Betty Anne Gilespie 
SECONDED BY:  Doug Boyd 
 

“THAT, the quote to repair the entrance pillars at the Bolingbroke Cemetery 
from Norwood & Co. in the amount of $1,850, plus HST, be approved.” 

ADOPTED 

iv) Google Maps Update. 

The Board believes that the “United Church of Althorpe” reference should be 
removed as it never has been associated with that church or any church.   
 
Staff will check the files to see where this information came from. 
 
The Board decided to keep the information in about volunteers.  Once the 
historical information is confirmed then it will go up. 

v) Volunteer Recruitment Poster. 

The poster is ready and will be laminated and posted at places like the ABC 
Hall, Maberly Hall, Maberly Waste Site, and other bulletin boards within the 
community. 

vi) General Account versus Care and Maintenance Fund Account. 

The Board reviewed the information. 
 

vii) 2024 Draft Budget – attached, page 7. 

D. Kilpatrick will reach out to the previous company regarding the tree work that 
needs to be done for a quote.  The Township will also obtain a quote from its 
contractor.  Both quotes will be shared with the Board. 
 
The Board also discussed the Minister for the Memorial Service also needs to 
be paid so a line item will be added. 
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RESOLUTION #BCB-2024-04 
MOVED BY: Betty Anne Gilespie 
SECONDED BY:  Darla Kilpatrick 

 

 

“THAT, the 2024 Bolingbroke Cemetery operating budget be approved as 
amended by adding a line item for the Memorial Service of $400.” 

ADOPTED 

viii) Expansion of Cemetery. 
[land ownership transfer, survey, fencing, lot addition, new entrance, 1 new 
double gate, trees (donated)] 
 
D. Kilpatrick was to speak with the heirs to see if they are ok with the cemetery 
land being transferred into Township ownership.  If they are, then a meeting will 
be held with the rest of the volunteers to get their thoughts.  D. Kilpatrick was to 
then notify the Township on the outcome. 
 
After speaking with the volunteers, they agree that the cemetery should be 
transferred to the Township.  
 
RESOLUTION #BCB-2024-05 

MOVED BY: Betty Anne Gilespie 
SECONDED BY:  Doug Boyd 

 
“THAT, the Township proceed with the legal process to transfer the 
Bolingbroke Cemetery lands into Township ownership; 
 
AND THAT, a line item for the Transfer of Land Ownership in the amount of 
$5,000 be added to the 2024 Budget.” 

ADOPTED 
 

Staff will keep the Board advised of the transfer. 
 
The Board would like to move ahead with the expansion and would like to see 
the next steps list as well.  Prior to the next meeting, staff will work with D. 
Kilpatrick and D. Boyd regarding the proposal to be reviewed at the meeting. 
 

6. NEW/OTHER BUSINESS 
 
None. 
 

7. NEXT MEETING DATE AND PROPOSED AGENDA ITEMS 
 
Next Meeting:  Thursday, September 5th at 2:00 p.m. 
 
Proposed Agenda Items: Memorial Service Update 
    2025 Draft Budget 
    Expansion of Cemetery 
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8. DEFERRED ITEMS 
 
*The following items will be discussed at the next and/or future meeting: 

 
• None. 

 
9. ADJOURNMENT  

 
The meeting was adjourned at 3:14 p.m. 
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DRUMMOND NORTH ELMSLEY TAY VALLEY FIRE BOARD 
MINUTES 

 

 

 

 

 

Thursday, June 6th, 2024 
6:00 p.m. 
BBD&E Station – 14 Sherbrooke Street East, Perth, ON 
Training Room 
 
 
ATTENDANCE: 
 
Members Present:   Chair, Councillor Wayne Baker 

Vice-Chair, Ray Scissons 
Councillor John Matheson 

     Councillor Paul Coutts 
  Councillor Marilyn Thomas 
  Councillor Greg Hallam 
 
Staff Present:   Greg Saunders, Fire Chief 

Angela Millar, Treasurer (D/NE Township) 
     Megan Moore, Recording Secretary  
 
Members & Staff Absent:  None. 
 
1. CALL TO ORDER 

The meeting was called to order at 6:00 p.m. 
A quorum was present. 

2. AMENDMENTS/APPROVAL OF AGENDA 

i) Addition under Business: DRAFT Municipal Asset Retirement Obligations 
Policy. 

3. DISCLOSURE OF PECUNIARY INTEREST AND/OR CONFLICT OF INTEREST & 
GENERAL NATURE THEREOF 
 
None at this time. 
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4. APPROVAL OF MINUTES 
 

 

 

 

 

 

i) Minutes – February 8, 2024. 
 

 RESOLUTION # FB2024-13 
MOVED BY: Ray Scissons 
SECONDED BY: Greg Hallam 

“THAT, the minutes of the Fire Board meeting held on February 8, 2024 be 
approved as presented.” 

ADOPTED 
 

ii) Minutes – Confidential – February 8, 2024 - Identifiable Individual - Pay 
Grid Step Increase for Full-Time Fire Department Staff. 
 

 RESOLUTION # FB2024-14 
MOVED BY: Paul Coutts 
SECONDED BY: Marilyn Thomas 

“THAT, the confidential minutes of the Drummond/North Elmsley Tay Valley 
Fire Rescue Board Meeting (Closed Session - Identifiable Individual - Pay Grid 
Step Increase for Full-Time Fire Department Staff) held on February 8th, 2024 
be approved as circulated.” 

ADOPTED 
 

5. DELEGATIONS & PRESENTATIONS 
 
None. 

6. BUSINESS 

i) DRAFT Municipal Asset Retirement Obligations Policy – attached, pages 7-
12.  

Drummond/North Elmsley Township Treasurer Angela Millar summarized recent 
changes to the reporting standards regulated by the Public Sector Accounting 
Board (PSAB). The new regulation requires municipalities to identify, measure, 
and report certain costs associated with asset retirement. The group reviewed 
and approved the draft Municipal Asset Retirement Obligations Policy for the 
Fire Department.  
 
RESOLUTION # FB2024-15 

MOVED BY: Greg Hallam 
SECONDED BY: John Matheson 
 

“THAT, the Fire Board approves the draft Municipal Asset Retirement 
obligations Policy as presented”. 

ADOPTED 
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ii) Wild Fire Prevention in Cottage Country.  
 
The group discussed the possible risks surrounding wildfires in the Fire 
Department’s response area. The Fire Department has been actively trying to 
mitigate some of the risks through fire prevention messaging and activities and 
also requiring all residents who want to have an open-air fire to obtain a fire 
permit before they start a fire.    

 

 

 

 

 

 

 

iii) Surplus Pumpers. 
 
The Fire Chief recommended that the surplus pumper truck be sold on the 
online bidding platform Govdeals.  
 
RESOLUTION # FB2024-16 

MOVED BY: John Matheson 
SECONDED BY: Marilyn Thomas 
 

“THAT, the surplus pumper trucks be advertised on Govdeals.” 
ADOPTED 

 
iv) Review of Emergency Response Calls. 

The Fire Chief provided an overview of the number of emergency response 
calls the Fire Department has received to date. 

v) 2024 Firefighter Hours & Pay Update. 
 
The Fire Chief provided a cost update on the firefighter honorariums to date.  
 

vi) Billing Status – attached, page 13. 

The Fire Chief provided an update on the number and type of invoices the Fire 
Department has sent out since the last meeting.  

 
vii) Financial Status Update – attached, pages 14-23. 

The Fire Chief provided an update on the financial status of the Fire 
Department.  

viii) Deputy Fire Chief Update. 

TRAINING 
- With the help of the new Training Captain for BBDE some of the last 

firefighters have been prepared to complete mandatory certifications. 
Testing is Saturday June 8, 2024 and after successful completion will be at 
98.75% complete. That is 237 out of a possible 240 courses (60 Firefighters 
x 4 courses each).  
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- Training on the new BBDE pumper is almost complete and South 
Sherbrooke will be starting next Monday night. 
 

PREVENTION 
- McHappy Day was a great success and was very happy to be part of it. 
- South Sherbrooke station was part of the Glen Tay Public School Fun Fair 

last week and BBDE Station will be attending similar events at North 
Elmsley and Drummond Center. 

- Drummond Center School has also invited us to visit their Grade 1/2 to talk 
about “Firefighters are our Friends.” 

- Scheduled visits upcoming to Christie Lake Camp for Kids, Camp Davern, 
Wesleyan Camp for staff extinguisher training and a medical scenario night 
with the EFR from South Sherbrooke. 

- This past Wednesday BBDE did a site visit to the Cornerstone Grains facility 
on Highway 511 and Drummond Concession 10A. Lots of great information 
obtained and will lead into a pre-incident planning document. 

 

 

 

  

MISC 
- Discuss the preparation of submitting proposal to Province to aid in the 

purchase of a new machine to wash air packs and masks. This is the next 
step in Cancer Prevention for our firefighters. 

- Recruitment process started for the South Sherbrooke station. 

ix) Fire Chief Update. 

- Will be scheduling a time to meet with the new Captains to make sure they 
are adjusting to the new role. Each captain has a specific job they manage 
(training, equipment, rescue, PPE, etc.) 

- Currently modifying some of the office space at BBD&E Station. The floor is 
being redone in the Deputy Fire Chief’s office and a small Captains office 
was created upstairs for all the Captains to use 

- Mandatory training was/is being completed by each firefighter on the new 
pumpers 

- Calls to date for 2024 are above average. There have been quite a few car 
accidents this year 

- Next week there is a presentation to Lanark County Council about the 
Rescue units. The Rescue committee is recommending that a third party be 
hired to review the Rescue Program 

- Currently working on a committee for the Emergency Tiered Response 
Agreement 

- This year, the Fire Department will be looking at recruiting 3 firefighters at 
each fire station.  

7. NEW/OTHER BUSINESS 
 
 None. 
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8. IN-CAMERA 
 
 None. 
 

 

9. NEXT MEETING DATE AND PROPOSED AGENDA ITEMS 
 
Next Meeting: TBD. 
 

10. DEFERRED ITEMS 
 
*The following items will be discussed at the next and/or future meeting: 
 
• None at this time. 

11. ADJOURNMENT 
 
The Board adjourned at 7:40 p.m. 
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GREEN ENERGY AND CLIMATE CHANGE WORKING GROUP 
MINUTES 

 

 

 

 
Friday, June 14th, 2024 
2:00 p.m. 
Tay Valley Municipal Office – 217 Harper Road, Perth, Ontario 
Council Chambers 
 
 
ATTENDANCE: 
 
Members Present: Chair, Councillor, Greg Hallam 
 Councillor, Angela Pierman  
 Bob Argue 
 Jennifer Dickson 
 Douglas Barr  

 
Members Absent: David Poch 
 Gilbert Rossignol 
  
Staff Present: Noelle Reeve, Planner 
 Allison Playfair, Recording Secretary 
 

 
1. CALL TO ORDER 

The meeting was called to order at 2:05 p.m.  
A quorum was present. 

2. AMENDMENTS/APPROVAL OF AGENDA 
 

 The Agenda was approved as presented.  
 

3. DISCLOSURE OF PECUNIARY INTEREST AND/OR CONFLICT OF INTEREST 
AND GENERAL NATURE THEREOF 
 
None at this time. 
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4. APPROVAL OF MINUTES  
 

 

 

 

 

  

i) Minutes – April 12th, 2024. 

The minutes of the Green Energy and Climate Change Working Group Meeting 
held on April 12th, 2024 were approved as circulated. 
  

5. DELEGATIONS & PRESENTATIONS 
 
None.  

6. BUSINESS 

i) Climate Action Plan Update. 

• Update on Meeting with Public Works Manager about Municipal Office 
Retrofit Possibilities 

   
B. Argue discussed his handout attached page 5 to convert the Municipal 
Office at 217 Harper Road from natural gas to an air source heat pump with 
the potential for solar panels to supply the electricity for the heat pump.   
 
B. Argue undertook a similar project for the Mississippi Mills Textile Museum 
which demonstrated the cost saving and greenhouse gas (GHG) reduction 
benefits for the museum. 
 
B. Argue noted that a retrofit of the Township at 217 Harper Road building 
would reduce the GHG emissions for heating the building by 93% which 
would be a significant contribution to meeting the Township’s greenhouse 
gas reduction targets. 
 
B. Argue met with the Public Works Manager (PWM) and the Planner to 
discuss the proposal and the PWM recommended to have an engineer 
review the feasibility of the proposal through a grant from the Federation of 
Canadian Municipalities.  
 
The Working Group recommends that Council direct staff to pursue funding 
for a feasibility study of the proposal for an energy efficient retrofit to: 
• save the Township money on heating and cooling and maintenance 

costs; 
• be proactive before some component fails;  
• be prepared with a shovel ready project when funding is available; 
• meet the targets of the Climate Action Plan; 
• ensure continuation of operations during prolonged grid outages. 
• Update on Blue Box Recommendation to Council 
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The Planner advised the Working Group that a report went to the Committee 
of the Whole on June 4th on the implementation options for the Township 
under Ontario Regulation 391/21 Blue Box, under the Resource Recovery 
and Circular Economy Act, 2016.  
 
The Planner summarized the report to the Working Group. The Township 
will need to provide education for residents on the new process including 
what new materials are recyclable and what requirements there are to 
ensure contamination is kept to a minimum so the Township can achieve 
cost savings.  
 
The Working Group would like an update on the expanded range of 
recyclables that waste sites will accept.  

 

 

 

• Composting Education County Outreach Materials 
 
The Planner reached out to Michelle Rabbetts on educational materials for 
composting they are working on. Because the Public Works Manager is at 
capacity with roads projects, the Planner asked the Working Group if they 
would be able to work on outreach to residents at waste sites about 
composting. Alternatively, for now the Township could add additional 
information on our website about how to compost.  
 
Another option is to combine composting education outreach with the 
outreach that will be needed for the new blue box recycling information prior 
to the new program starting in January.  Some of the remaining funding from 
the County could be used to hire a waste communications strategist. 
 

ii) Communications  

• Lanark County Climate Change Committee Update 
 
The Planner advised the Working Group of the meeting that was held 
Thursday June 13, 2024 at the County on how Climate Change affects the 
Hazard Identification Risk Assessment. The County invited all the 
Community Emergency Management Coordinators (CEMC); all County 
senior management; Climate Network Lanark; and County Councillors.  
 
The Committee created exercises based on four likely Climate Change 
scenarios for Lanark County: extreme heat event, ice storm, extreme 
weather (tornado/flooding), and wildfire/drought.  
 
The Planner recommends that Tay Valley staff complete a similar exercise.  
 
The County will seek public input on the risks associated with the scenarios 
as part of developing its Climate informed Hazard Identification & Risk 
Assessment (HIRA) and Adaptation Plan. 



 

Page 148 of 168 
 

• Climate Network Lanark (CNL) Education Series  
 
The Planner informed the Working Group that Climage Network Lanark is 
continuing to hold public education sessions throughout the summer and fall.  
The next session will be on Hot Water Heaters on June 20th at the Smiths 
Falls arena. In September there will be a session on heat pumps and one on 
how to increase the resilience of your home, including to wildfires.  
 

 

 

 

7. NEW/OTHER BUSINESS 
 
None. 

8. NEXT MEETING DATE AND PROPOSED AGENDA ITEMS 
 
Next Meeting: Friday, August 16th, 2024 at 2:00 p.m. 
 

9. DEFERRED ITEMS 
 
*The following items will be discussed at the next and/or future meeting: 

• None at this time 

10. ADJOURNMENT 
 
The Working Group adjourned at 3:01 p.m. 
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Dear member municipalities, 
 
The RVCA circulates the following email to all municipal CAOs, clerks and other interested 
staff after each Board meeting. The email provides: 

• A link to approved minutes for our past month’s meeting 
• A summary of our current month’s Board meeting 
• The date of our next Board meeting 

 
If you would like additional people in your office to receive this email directly, please let me 
know.   
____________________________________________________________________ 
 
May 23, 2024 – Approved Minutes 

• The purchase of budgeting and financial reporting software was approved 
• Draft Development Activity Policies and Procedures were received and staff were 

directed to proceed with public consultation 
• Updated wetland mapping was received and staff were directed to proceed with public 

consultation. 
• Members received a summary of program delivery, operation and event highlights for 

March and April. 
 
June 21, 2024 – Watershed Tour  

• Thank you to all municipal staff and council members who attended our watershed tour 
at Baxter Conservation Area 

 
July 25, 2024 – Meeting Summary  

• A letter from the Ministry of Natural Resources was provided to the Board and staff 
indicated that the Ministry has directed the RVCA not to proceed with updates to its 
wetland mapping and policies. 

• Aquafor Beech Limited was approved to complete floodplain and erosion hazard 
mapping on Faulkner Drain and Sawmill Creek in the City of Ottawa. 

• Financial reports for the period ending May 31, 2024, were received. 
• Replacement of three multi-function printers was approved 
• Members received a summary of program delivery, operation and event highlights for 

May and June. 
 
Next Meeting 

• September 26, 2024 (there is no meeting in August) 
 
Marissa 
  
Marissa Grondin (she/her) 
Executive Assistant 
613-692-3571 or 1-800-267-3504 ext. 1177 
marissa.grondin@rvca.ca 

https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.rvca.ca%2Fgovernance%2Fmeetings%2Fboard-of-directors%2Fagendas-minutes&data=05%7C02%7CDeputyClerk%40tayvalleytwp.ca%7Ce4ff7cbc372c43cc59c008dcb592b688%7Cebeb5c63d4aa4b229cea84b8c3735bad%7C0%7C0%7C638584888927049606%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=O79mmip3f9jiBwpnFtFBFxymRSzNQFScBCnfa7FnOac%3D&reserved=0
mailto:marissa.grondin@rvca.ca
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	COMMITTEE OF THE WHOLE
	AGENDA
	Tuesday, August 13th, 2024
	1. CALL TO ORDER
	2. AMENDMENTS/APPROVAL OF AGENDA
	3. DISCLOSURE OF PECUNIARY INTEREST AND/OR CONFLICT OF INTEREST AND GENERAL NATURE THEREOF
	4. APPROVAL OF MINUTES OF PUBLIC MEETINGS
	5. DELEGATIONS & PRESENTATIONS
	6. PRIORITY ISSUES
	i) Report #PD-2024-09 – Severance Application – Ennis – attached, page 22.
	Noelle Reeve, Planner
	“THAT, the Council of Tay Valley Township support, in principle, a site-specific Official Plan Amendment for 1551 Ennis Road to allow for one additional severance to reflect the information initially provided by Lanark County to the property owners as...
	ii) Report #PD-2024-10 Province Removes Wetlands Protection for Eastern Ontario – attached, page 28.
	Noelle Reeve, Planner
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	v) Report #CAO-2024-14 – Request to Close a Portion of an Unopened Road Allowance – Avery – attached, page 53.
	Amanda Mabo, Chief Administrative Officer/Clerk
	vi) Report #CAO-2024-15 - Request to Close a Portion of an Unopened Road Allowance – Kennedy – attached, page 57.
	Amanda Mabo, Chief Administrative Officer/Clerk
	vii) Report #CAO-2024-16 - Request to Close a Portion of an Unopened Road Allowance – Snyder – attached, page 61.
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