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COMMITTEE OF THE WHOLE 
AGENDA 

Tuesday, June 4th, 2024 
Immediately Following the Public Meeting at 5:30 p.m. 

Municipal Office – Council Chambers – 217 Harper Road 
 

 
5:30 p.m. Public Meeting – Zoning By-Law Amendment(s) 
Following Committee of the Whole Meeting  
 
Chair, Councillor Greg Hallam 
 
1. CALL TO ORDER 

2. AMENDMENTS/APPROVAL OF AGENDA 

3. DISCLOSURE OF PECUNIARY INTEREST AND/OR CONFLICT OF INTEREST 
AND GENERAL NATURE THEREOF 

4. APPROVAL OF MINUTES OF PUBLIC MEETINGS    

i) Public Meeting: Zoning By-Law Amendment(s) – May 7th, 2024 – attached, 
page 11. 
  
Suggested Recommendation: 
“THAT, the minutes of the Public Meeting – Zoning By-Law Amendment(s) held 
on May 7th, 2024, be approved.” 
 

5. DELEGATIONS & PRESENTATIONS 

i) Presentation: Heritage Property Recognition – McLaren’s Powder Shed – 
attached, page 15.  
Susan Code McDougall, Member, Heritage Properties Selection Committee. 

Suggested Recommendation: 
“THAT, the Heritage Property Recognition – McLaren’s Powder Shed 
presentation be received for information.” 
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6. PRIORITY ISSUES 
 

 

 

 

i) Report #PD-2024-08 – Response to the Ministry of Environment 
Conservation and Parks Re: ERO 019-8700 Perth and District Septic 
Service Limited Environmental Compliance Approval Request – attached, 
page 34.  
Noelle Reeve, Planner. 
 
Suggested Recommendation to Council: 
“THAT, staff be directed to make comments to the Ministry of Environment, 
Conservation and Parks regarding the Environmental Compliance Approval 
request by Perth and District Septic Service Limited as outlined in Report #PD-
2024-08.” 

ii) Report #PW-2024-14 – Blue Box Transition Update – attached, page 39.   
Sean Ervin, Public Works Manager. 
 
Suggested Recommendation to Council: 
“THAT, Tay Valley Township Opt-In for Depot collection at the landfills for the 
transition period of January 1, 2025 to December 31, 2025; 
 
THAT, Chief Administrative Officer/Clerk and Public Works Manager be 
delegated the authority to make decisions for a Depot Operations Agreement 
with Circular Materials for Tay Valley Township to provide blue box services at 
the Township’s depots, including promotion and educations and service to non-
eligible sources, for the period of January 1, 2025, to December 31, 2025; 
 
AND THAT, the CAO/Clerk and Reeve be authorized to enter into the 
necessary agreement.” 

iii) Report #CAO-2024-09 – 2023 Municipal Report Card – attached, page 42. 
Amanda Mabo, Chief Administrative Officer/Clerk 
 
Suggested Recommendation to Council: 
“THAT, Report #CAO-2024-09 – 2023 Municipal Report Card, be received for 
information.” 

iv) Report #CAO-2024-10 – Proposed New Road Name – Davern Lane 11D – 
attached, page 51. 
Amanda Mabo, Chief Administrative Officer/Clerk 
 
Suggested Recommendation to Council: 
“THAT, the necessary by-law to name an existing Private Road to Davern Lane 
11D as outlined in Report #CAO-2024-10 – Proposed New Road Name – 
Davern Lane 11D, be brought forward for approval.” 
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v) Report # CAO-2024-12 – Request to Close a Portion of an Unopened Road 
Allowance – Horricks – attached, page 56. 
Amanda Mabo, Chief Administrative Officer/Clerk 
 
Suggested Recommendation to Council: 
“THAT, Council agrees to proceed with the application to stop up, close and 
sell the said portion of the unopened road allowance as outlined in Report 
#CAO-2024-12 – Request to Close a Portion of an Unopened Road Allowance 
– Horricks, as per the Road Closing and Sale Policy and call a Public Meeting.” 

 

 

 

 

 

  

vi) Report #CAO-2024-11 – Planning Administrative Assistant Position – 
attached, page 61. 
Amanda Mabo, Chief Administrative Officer/Clerk 
 
Suggested Recommendation to Council: 
“THAT, the Planning Administrative Assistant Position move from part-time to 
full-time when the current incumbent retires near the end of 2024.” 
 

vii) Appointment of ReUse Centre Volunteers.  

Suggested Recommendation to Council: 
“THAT, the Council of the Corporation of Tay Valley Township appoint the 
following volunteers for the Tay Valley ReUse Centre, subject to the Criminal 
Records Check Policy: 
     
• Andrew Hickey 
• Donna Walsh.” 

viii) Appointment of Soccer Volunteers.  

Suggested Recommendation to Council: 
“THAT, the Council of the Corporation of Tay Valley Township appoint the 
following volunteers for the Tay Valley Soccer Program, subject to the Criminal 
Records Check Policy: 
 
• Katie Boldt 
• Paul Ratcliffe 
• Emily Verhoek.” 

ix) Heritage Property Recognition Committee – Resignation. 
 
Suggested Recommendation to Council: 
“THAT, David Taylor be removed from the Heritage Property Recognition 
Committee.” 
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x) 10-Year Capital Plan Updated for Development Charge (DC) Purposes  
– attached, page 81. 
Ashley Liznick, Treasurer. 
 
Suggested Recommendation to Council: 
“THAT, the 10-Year Capital Plan Updated for Development Charge (DC) 
Purposes be received for information.” 
 

xi) Lanark Basic Income Network – attached, page 96.  
Reeve Rob Rainer 

 

 

 

  

7. CORRESPONDENCE 

i) The Corporation of the Town of Smiths Falls Resolution Regarding Basic 
Income Guarantee – attached, page 116. 
 
Suggested Recommendation to Council: 
“WHEREAS, the Council of the Corporation of Tay Valley Township supports 
The Corporation of the Town of Smiths Falls’ Resolution #2024-04-074 
regarding Basic Income Guarantee; 

WHEREAS, per the 2021 Census of Canada 515 out of 5925 residents of Tay 
Valley Township (9.1% of the total) lived in low income, based on the Low 
Income After Tax (LIM-AT) measure;  
 
WHEREAS, of the 515 Tay Valley Township citizens living in low income in 
2021, 20 of them were children five years old or younger, 50 of them were 
children between the ages of 6 and 17, and 150 of them were seniors aged 65 
or over; 
 
WHEREAS, the province of Ontario recognizes that the LIM-AT does not 
include the cost of housing, food, transportation, etc. and therefore set its low 
income workers tax credit for 2021 at $30,000 (up to $38,000) for an individual 
and $60,000 (up to $68,500) for a household, resulting in a total of 790 – 985 
residents of Tay Valley Township or 13% -17% identified as being unable to 
meet their basic living requirements without some government assistance; 
 
WHEREAS, the province of Ontario has recognized the impacts of the costs of 
inflation (following Covid-19, continued supply chain disruptions due to wars 
and climate change, and record high profits by companies providing necessities 
such as food, fuel, and housing) and has increased the low income tax credit 
eligibility to $32,500 (up to $50,000) for an individual and $65,000 (up to 
$82,500) for a household, indicating the economic pressures an increasing 
number of Tay Valley residents experience; 
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WHEREAS, the level of income is one of the most important social 
determinants of health, and relates to many other determinants including 
education and literacy, healthy behaviours, one's social environment, and 
employment and work conditions; 
 
WHEREAS, low income is strongly correlated with a wide range of negative 
health outcomes, including heart disease, cancer, diabetes, and poor mental 
health, and with shorter life expectancies compared to higher income persons; 

 
WHEREAS, the minimum wage in Ontario and the maximum amounts of 
financial support available through Ontario Works (OW) and the Ontario 
Disability Support Program (ODSP) are deeply insufficient to meet the basic 
needs of full-time minimum wage workers, or of individuals or families drawing 
OW or ODSP support; 
 
WHEREAS, ongoing, widespread, and rapid changes in labour markets, 
including due to outsourcing, artificial intelligence, automation, and advance of 
the "gig" economy, are causing more and more people to be exposed to labour 
changes beyond their control, adding to their vulnerability to low income; 
WHEREAS, basic income is a means by which individuals, families, and whole 
communities can be less vulnerable to negative changes in health, relationship 
or family status, and labour markets, and better able to navigate transitions and 
challenging circumstances; 
 
WHEREAS, basic Income is money distributed to eligible people, regularly, 
reliably, and without work requirement, and which, absent other income, should 
meet basic human needs; 
 
WHEREAS, basic income exists in Canada in the form of longstanding 
programs like the Canada Child Benefit and the Guaranteed Income 
Supplement for seniors, programs with demonstrated positive impacts on basic 
income recipients, economies, and our greater society; 
 
WHEREAS, there is need to establish basic income security for working-age 
adults in Canada who, at present and in general, lack sufficient social protection 
against low income; 
 
WHEREAS, there is a growing body of evidence that basic income is not a 
disincentive on the pursuit or retention of employment and that, further, basic 
income is more likely to support such pursuit or retention given its stabilizing 
effect in the lives of people; 
 
WHEREAS, the gross cost of a basic income program is reduced to a net cost 
once various funding options are exercised and the fiscal benefits of basic 
income are realized (e.g., basic income as a local economic stimulus); 
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WHEREAS, Canada, one of the wealthiest nations in the world, has the fiscal 
capacity to support a basic income guarantee for working-age adults; 

 

  

WHEREAS, the call for basic income in Canada has been and is being made 
by public health authorities, including the Leeds, Grenville and Lanark District 
Health Unit per its November 2023 report on food insecurity within the health 
region; 
 
WHEREAS, the call for basic income in Canada has been and is being made 
by many other interests, including a growing number of municipalities in Ontario 
and beyond, and by a range of provincial and federal parliamentarians; 
 
WHEREAS, a 2022 national public opinion poll suggests that six in 10 adults in 
Canada support the concept of basic income; 
 
AND WHEREAS, Tay Valley Township wishes to add its municipal voice to the 
call for a basic income guarantee for working-age adults in Canada. 
 
NOW THEREFORE BE IT RESOLVED THAT: 
1) Tay Valley Township supports the concept of a basic income guarantee 

for working-age adults to help combat low income and economic 
vulnerability within our community; 

2) Tay Valley Township calls upon the federal and the provincial and 
territorial governments to collaborate on the design, introduction, 
implementation, and ongoing evaluation of a national basic income 
guarantee program for working-age adults; 

3) The Council of Tay Valley Township directs the Reeve write (a) a letter to 
Prime Minister Justin Trudeau, copy to relevant federal ministers and to 
Lanark-Frontenac-Kingston MP Scott Reid; and (b) a letter to Ontario 
Premier Doug Ford; copy to relevant provincial ministers and to Lanark- 
Frontenac-Kingston MPP John Jordan, calling on these orders of 
government to collaborate on the design, introduction, implementation, 
and ongoing evaluation of a national basic income guarantee program 
for working-age adults; 

4) The Council of Tay Valley Township directs the Reeve to write a letter to 
each of the Reeve's counterparts in the lower-tier municipalities in 
Lanark County, encouraging each municipality to also pass a resolution 
similar to that adopted by Tay Valley Township; 

5) A copy of this resolution be shared with all other municipalities in 
Ontario, and with the presidents of the Eastern Ontario Mayors Caucus, 
the Eastern Ontario Wardens' Caucus, the Association of Municipalities 
of Ontario, the Rural Ontario Municipal Association, and the Federation 
of Canadian Municipalities. 
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ii) 24-05-29 – Council Communication Package – cover sheets attached, page 
119. 
 
Suggested Recommendation to Council: 
“THAT, the 24-05-29 Council Communication Package be received for 
information.” 
 

iii) Lanark County – Inclusion Diversity Equity and Access (IDEA) Working 
Group Terms of Reference and Letter to Municipalities – attached, page 
124. 
 

 

 

 

 

 

 

8. COMMITTEE, BOARD & EXTERNAL ORGANIZATION UPDATES 

i) Bolingbroke Cemetery Board – deferred to the next meeting. 

ii) Committee of Adjustment.  
 
24-05-27 – DRAFT Committee of Adjustment Hearing Minutes – attached, page 
131. 
 

iii) Fire Board – deferred to the next meeting. 

iv) Library Board – deferred to the next meeting. 

v) Pinehurst Cemetery Board – deferred to the next meeting. 

vi) Lanark County OPP Detachment Board – deferred to the next meeting. 

vii) Green Energy and Climate Change Working Group – deferred to the next 
meeting. 

 

 

 

 

 

viii) Mississippi Valley Conservation Authority Board. 
 
24-05-13 – Mississippi Valley Conservation Authority Board Report – attached, 
page 136.  
 
24-05-13 – DRAFT Mississippi Valley Conservation Authority Board of Directors 
– Minutes – attached, page 138.  

ix) Rideau Valley Conservation Authority Board. 

24-04-25 – DRAFT Rideau Valley Conservation Authority Board of Directors – 
Minutes – attached, page 146. 

x) Lanark County Traffic Advisory Working Group – deferred to the next 
meeting. 
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xi) History Scholarship Selection Committee. 
 

 

 

 

 

 

 

24-05-29 – DRAFT History Scholarship Selection Committee – attached, page 
154. 

xii) County of Lanark. 
Reeve Rob Rainer and Deputy Reeve Fred Dobbie. 

9. CLOSED SESSION  

i) CONFIDENTIAL: Litigation – 485 Keays Road.  
 
Suggested Motion: 
“THAT, Committee move “in camera” at _____ p.m. to address a matter 
pertaining to litigation or potential litigation, including matters before 
administrative tribunals, affecting the municipality or local board regarding 485 
Keays Road; 
 
AND THAT, the Chief Administrative Officer/Clerk, Deputy Clerk, Planner and 
legal counsel remain in the room.” 
 
 
Suggested Motion: 
“THAT, the Committee return to open session at ____ p.m.” 
 

• Chair’s Rise and Report 

ii) CONFIDENTIAL: Security of Property – Information Technology Update.  
 
Suggested Motion: 
“THAT, Committee move “in camera” at _____ p.m. to address a matter 
pertaining to security of the property of the municipality or local board regarding 
an information technology update; 
 
AND THAT, the Chief Administrative Officer/Clerk, Deputy Clerk and Kevin 
Wills, Lanark County IT, remain in the room.” 
 
 
Suggested Motion: 
“THAT, the Committee return to open session at ____ p.m.” 
 

• Chair’s Rise and Report 
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10. DEFERRED ITEMS 
 

 

*The following items will be discussed at the next and/or future meeting: 
 
• None. 

11.  ADJOURNMENT  
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MINUTES 
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PUBLIC MEETING 
ZONING BY-LAW AMENDMENT 

MINUTES 
 

 
Tuesday, May 7th, 2024 
5:30 p.m. 
Tay Valley Municipal Office – 217 Harper Road, Perth, Ontario 
Council Chambers 
 
 
ATTENDANCE: 
 
Members Present:  Chair, Deputy Reeve Fred Dobbie 

Reeve Rob Rainer 
Councillor Wayne Baker 
Councillor Greg Hallam (arrived at 5:35 p.m.) 
Councillor Korrine Jordan 
Councillor Andrew Kendrick 
Councillor Marilyn Thomas 

 
Staff Present: Amanda Mabo, Chief Administrative Officer/Clerk 

Aaron Watt, Deputy Clerk 
Noelle Reeve, Planner 
Sean Ervin, Public Works Manager  
Ashley Liznick, Treasurer 

 
Public Present:  Tracy Zander, Agent 
    Rob Dyke 
    Carmen Fleguel 
    Brad Schmidt 
    Bill Young 
    J. Kent Thomas 
    Lynn Watson 
    James Rupert 
    Barb Rupert 
    Dick Johnston 
 
 
1. CALL TO ORDER 
 

  
The public meeting was called to order at 5:30 p.m. 
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2. INTRODUCTION 
 
The Chair provided an overview of the Zoning By-Law application review process to be 
followed, including: 
 
• the purpose of the meeting 
• the process of the meeting 
• all persons attending were encouraged to make comments in order to preserve 

their right to comment should the application(s) be referred to the Ontario Land 
Tribunal (OLT) 

• the flow and timing of documentation and the process that follows this meeting 
• any person wanting a copy of the decision regarding the applications on the 

agenda was advised to email planningassistant@tayvalleytwp.ca  
 
The Chair asked if anyone had any questions regarding the meeting and the process 
to be followed.  Given that there were no questions, the meeting proceeded. 
 

3. APPLICATION 
 

 

 

 

  

i) FILE #ZA24-04: 2865539 Ontario Inc 
665 Stanley Road 
Part Lot 13, Concession 8 
Geographic Township of North Burgess 
 

a) PLANNER FILE REVIEW & PROPOSED BY-LAW 
 
The Planner reviewed the PowerPoint Presentation that was attached to the 
agenda. 

 
Councillor Hallam arrived at 5:35 p.m. 

 
b) APPLICANT COMMENTS 

Tracy Zander, Agent was in attendance.  

c) PUBLIC COMMENTS 

None. 
 

d) RECOMMENDATION 
 
That the proposed amendments to Zoning By-Law No. 02-121 be approved.  

mailto:planningassistant@tayvalleytwp.ca
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4. ADJOURNMENT 
 
The public meeting adjourned at 5:38 p.m. 
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PRIORITY ISSUES 
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REPORT 
 

COMMITTEE OF THE WHOLE  
June 4th, 2024 

Report #PD-2024-08 
Noelle Reeve, Planner 

RESPONSE TO THE MINISTRY OF ENVIRONMENT CONSERVATION AND PARKS 
RE: ERO 019-8700 PERTH AND DISTRICT SEPTIC SERVICE LIMITED  

ENVIRONMENTAL COMPLIANCE APPROVAL REQUEST 
 
STAFF RECOMMENDATION(S) 
 
It is recommended: 
 
“THAT, staff be directed to make comments to the Ministry of Environment, Conservation 
and Parks regarding the Environmental Compliance Approval request by Perth and District 
Septic Service Limited as outlined in Report #PD-2024-08.” 
 
BACKGROUND 
 
The Township received a letter from the Ministry of Environment Conservation and Parks 
(MECP) on May 17, 2024, asking for confirmation of the zoning of the property at 592 Harper 
Road. (Attachment 1 provides a location map with zoning.)  
 
The letter also asked for comments from the Township on the application for a new 
Environmental Compliance Approval for Perth and District Septic Service Limited for a hauled 
sewage disposal site (a 52m x 52m x 1.2m storage lagoon with a capacity of 1,671 tonnes of 
hauled sewage).   
 
“Hauled Sewage, commonly known as septage, is the waste material removed from portable 
toilets, sewage holding tanks and septic systems. Untreated hauled sewage from holding 
tanks and septic tanks may be disposed of on land in accordance with an Environmental 
Compliance Approval (ECA) issued under the Environmental Protection Act (EPA).” 
 
The Ministry is holding a public consultation on the application until the end of day July 1, 
2024. https://ero.ontario.ca/notice/019-8700 
 
DISCUSSION 
 
The property is zoned Agriculture with a small Commercial zone in the northeast corner. 
While permitted under the Official Plan, this is a legally non-complying use in the Agriculture 
zone. 
 

https://ero.ontario.ca/notice/019-8700
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The Township supports the proper disposal of septic waste to prevent human health impacts 
and nutrient and pathogen impacts on ecosystems. 
There has been a septage spreading operation at this location licenced by MECP since 1997 
and a lagoon and septage spreading since 2019, according to Township records. 
 
Concerns the Township would like to be addressed by the Ministry are listed below. 
 

1. Is the Ministry aware that this location overlies a Highly Vulnerable Aquifer as 
identified in the Mississippi Rideau Source Water Protection Plan? (See attachment 2.) 

2. What steps will be taken to ensure the groundwater quality in this area is protected? 
3. Will there be monitoring wells around the lagoon to ensure groundwater is not being 

affected (similar to the Containment Attenuation Zone for the Township waste sites)? 
How frequently will testing be undertaken? For what parameters? 

4. The Township has received questions about the potential for odour and additional 
truck travel. How will odour be mitigated? What volume of daily truck traffic is 
anticipated? 

5. What mitigation methods are proposed to address rodent issues? 
 
OPTIONS TO BE CONSIDERED 
 
Option #1 (Recommended) – Council directs staff to submit the proposed questions and 
comments. 
 
Option #2 – Council supports some of the questions and suggests changes or additions. 
 
FINANCIAL CONSIDERATIONS 
 
None for the municipality at this time.  
 
STRATEGIC PLAN LINK 
 
Economic Development - The comments support housing development as new housing will 
need new septic systems and sufficient septic disposal capacity is required to approve new 
housing. 
 
Environment – The comments support protection of human health and the environment by 
ensuring that pathogens and nutrients do not spread into drinking water or the surrounding 
ecosystem. 
 
CLIMATE CONSIDERATIONS 
 
Hauling septic waste to a local facility produces less greenhouse gases than hauling to 
Ottawa or Brockville. 
 
CONCLUSIONS 
 
Staff recommend that Council direct staff to submit the comments and questions above.  
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ATTACHMENTS 
 

  

i) Location Map with Zoning 
ii) Mississippi Rideau Source Water Protection Plan Designation – Highly Vulnerable Aquifer 
 
Prepared and Submitted By:    Approved for Submission By: 
 
 
 
Noelle Reeve,         Amanda Mabo, 
Planner   Chief Administrative Officer/Clerk
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Attachment i) Location Map with Zoning 
592 Harper Road 
Zoned as Agricultural (A)and Commercial (C) 
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Attachment ii) Mississippi Rideau Source Water Protection Plan 
Designation –  

Highly Vulnerable Aquifer 
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REPORT 
 

COMMITTEE OF THE WHOLE 
June 4, 2024 

 
Report #PW-2024-14 

Sean Ervin, Public Works Manager 
 

BLUE BOX TRANSITION UPDATE 
 
STAFF RECOMMENDATION(S) 
 
It is recommended: 
 
“THAT, Tay Valley Township Opt-In for Depot collection at the landfills for the transition 
period of January 1, 2025 to December 31, 2025; 
 
THAT, Chief Administrative Officer/Clerk and Public Works Manager be delegated the 
authority to make decisions for a Depot Operations Agreement with Circular Materials for Tay 
Valley Township to provide blue box services at the Township’s depots, including promotion 
and educations and service to non-eligible sources, for the period of January 1st, 2025, to 
December 31, 2025; 
 
AND THAT, the CAO/Clerk and Reeve be authorized to enter into the necessary agreement.”  
 
 
BACKGROUND 
 
Information regarding the new Blue Box Regulation was provided via a staff report at the 
January 16, 2024, Committee of the Whole Meeting and the report was received for 
information at the January 20 Council Meeting.  
 
DISCUSSION 
 
Staff have been working with representatives from Circular Materials (CM) to negotiate the 
terms and conditions of a Depot Operations Agreement. Subject to this agreement:  
 

• Residents will continue to drop-off acceptable Blue Box materials at one of Tay 
Valley’s three waste disposal sites.  

• Tay Valley must meet the obligations in the agreements, such as limiting 
contamination of recycled materials.  

• Tay Valley will receive funding from CM to operate the depot collection of Blue Box 
materials.  
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There are still a few minor conditions of the Agreement that need to be worked out, however, 
staff are confident that both parties are at a stage where Council can authorize staff 
delegated authority to complete the remaining negotiations of the agreement.  
 
FINANCIAL CONSIDERATIONS 
 
Staff have negotiated a payment from CM in the amount of $4,823/month or $103,476/year to 
operate the depots and continue to allow residents to drop off blue box materials. This 
amount is based on information from the 2020 Datacall and multiplied by an escalation for 
inflation. CM is using this standardized approach for all Opt-In municipalities across the 
province.  
 
The Township’s blue box program costed $218,400 in 2023. This includes costs for staff, 
maintenance of the sites and the trucking and disposal of the blue box material. The 
Township generated a total of $148,500 in revenue between the funds received by 
Stewardship Ontario and market revenue from disposal of the blue box materials. The 
program operated at a cost of $69,900. 
 
Under the new agreement, the Township will no longer be responsible for trucking and 
disposal of blue box materials and therefore the projected costs to operate the depots is 
approximately $109,300 annually (based on the 2024 budget figures, factoring costs between 
blue box and other recycling and waste streams such as household waste, scrap metal, e-
waste, etc.).  
 
Although CM’s offer falls short by approximately $5,800/year, it is still an improvement from 
the previous years offset with the revenue streams, where the program costs the Township 
$69,000. Therefore, CM’s offer should result in an annual savings of approximately $63,200.  
  
OPTIONS CONSIDERED 
 
Option #1 – (Recommended) – Council authorize delegated authority to the CAO and Public 
Works Manager to finalize the Depot Operations Agreement for signature by the Reeve and 
CAO/Clerk.  
 
Option #2 – Not provide delegated authority. This is not recommended as the outstanding 
items are minor in nature. Staff have already received legal counsels’ opinion regarding the 
Agreements and the Agreements are standard agreements that are being signed by all Opt-
In Depot Operation Communities across Ontario. The Committee of the Whole is not 
scheduled to meet again until August, which would delay execution of the agreement. CM is 
requesting the agreements are executed as soon as possible so they have adequate time to 
organize contractors for depot collection service.  
 
CLIMATE CONSIDERATIONS 
 
Ensuring an efficient and effective Blue Box program will reduce Green House Gas 
Emissions and ensure that recycling materials do not end up in the landfill. 
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STRATEGIC PLAN LINK 
 
To deliver efficient and effective services for the benefit of residents, visitors, and businesses 
 
CONCLUSIONS 
 
The agreement will be in-place for the entire 2025 year. It is still unknown what exactly will 
occur post transition (January 2026 and beyond), however staff will continue to attend 
webinars and be in discussion with other municipal staff to ensure that Council is kept 
informed. A subsequent staff report will be brought forward sometime in 2025 to discuss the 
future of the Blue Box Program.  
 
ATTACHMENTS 
 
None  
 
Prepared and Submitted By:  Approved for Submission By: 
 
 
 
Sean Ervin,   Amanda Mabo 
Public Works Manager  Chief Administrative Officer/Clerk 
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REPORT 
 

COMMITTEE OF THE WHOLE 
June 4th, 2024 

 
Report #CAO-2024-09 

Amanda Mabo, Chief Administrative Officer/Clerk 
 

2023 MUNICIPAL REPORT CARD 
 

 
STAFF RECOMMENDATION(S) 
 
It is recommended: 

 
“THAT, Report #CAO-2024-09 – 2023 Municipal Report Card, be received for information.” 
 
BACKGROUND 
 
Over the years, steps have been taken to improve communications.   
 
Last year, a Municipal Report Card was introduced, which is a common communication 
product that many municipalities use to demonstrate to residents and local stakeholders the 
extent of services provided and how these align with Township strategic plans and priorities. 
 
Annually, stats were provided to Members of Council through the weekly update to Council.  
However, the public did not get a chance to see those stats. Therefore, it was recommended 
that those stats be portrayed in an annual Municipal Report Card, along with highlights and 
accomplishments, that would be produced and posted on the Municipal website. 
 
In 2023, the first Municipal Report Card was published, and Council passed a resolution 
indicating that it should be produced annually. 
 
DISCUSSION 
 
Late last year, Council was asked to provide feedback and suggestions.  This feedback and 
suggestions were reviewed and the following have been incorporated into the draft: 
- remove data on tax sales 
- remove data on tax bills 
- add staff pictures with names and positions 
- add names of Council members 
- add a section on key challenges for the upcoming year 
 
New for 2023 is information on the following: 
- scholarship recipient 

https://www.tayvalleytwp.ca/en/municipal-government/reports-and-publications.aspx#Municipal-Report-Card
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- heritage properties 
 
Before sending the data to the designer, staff wanted to provide the data to Council and 
provide an opportunity for additional feedback. 
 
FINANCIAL CONSIDERATIONS 
 
Design  $1,000 
 
CLIMATE CONSIDERATIONS 
 
None. 
 
STRATEGIC PLAN LINK 
 
One of the three Strategic Priorities under the 2017-2021 Strategic Plan was 
“Communications and Connectivity – Enhancing communication between the Township and 
residents, and among residents”.   
 
Under the current Strategic Plan: 
 
Value #2 – Accountable – We value honest and transparent communication and strive for 
accountability in everything we do, demonstrating value for tax dollars and visible progress on 
municipal initiatives. 
 
Strategic Priority – Good Governance 
• Strategic Initiative – Communications – external communication is a priority. 
 
OPTIONS CONSIDERED 
 
Option #1 – (Recommended) – Proceed with data presented. 
 
Option #2 – Council provide additional feedback. 
 
CONCLUSIONS 
 
Moving forward, the annual Municipal Report Card is a great opportunity to showcase the 
accomplishments of the Municipality and also serves as information to attract new residents 
and businesses. 
 
ATTACHMENTS 
 
1. Draft 2023 Municipal Report Card data 
 
Prepared and Submitted By:  
 
Amanda Mabo,  
Chief Administrative Officer/Clerk 
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[insert Tay Valley Township logo]  
 
2023 Municipal Report Card 
 
[insert photo showing smiling residents doing something on water] 
 
 
www.tayvalleytwp.ca 
 
 
 
 
 
 
Key Facts 
 
• 5,925 year-round residents (2021), a 4.6% increase since 2016 (5,665) 
• 11,850 residents in the summer (2021) 
• 528.67 km2 area 
• 11.2 persons per km2 
• 32 named lakes 
• 10 named rivers 
• 2,420 permanent households 
• 4,081 total number of households (includes seasonal) 
• $227,000 median assessed value 
• One public and one private elementary school 
• One secondary school 
• Two long-term care homes 
• $177,922 average construction project (2023) 
• $24,731,150 million in development (2023) 
 
 
 
 
 
 
Message from the Reeve  
[insert Reeve Rainer photo] 
 
XXXX  

http://www.tayvalleytwp.ca/
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Building and Planning 
 
3 full-time staff 
1 part-time staff 
 
Accomplishments and Highlights in 2023 
• Issued building permits for a new veterinarian clinic on MacDonald’s Corners Road, a new 

bakery (on farm diversified use); the first 3-unit net zero townhouse in the Township 
• Official Plan 5-Year Update 
• Staff shared the Township’s plans for Implementing its Age Friendly Community Plan with 

TVO’s Steve Paikin on Ontario’s current affairs program, The Agenda 
• Added multi-unit zoning and a co-housing definition to the Zoning By-Law 
• Transferred the Home Energy Retrofit program to the County for County-wide application 
• Provided training to Council on the Climate Lens and its link to procurement and Total 

Cost Accounting 
• Brought forward through the Green Energy and Climate Change Working Group a Climate 

Change Crisis Declaration 
• Expressed Council’s concerns over the province’s plans to expand natural gas services 

and Council’s support for changes proposed to the National and Provincial Building Codes 
for energy efficiency 
 

Severances  
Year Total 

Applications 
New Lots Lot Addition  Title 

Correction  
Right-of-
way/Easement  

2019 19 16 8 3 1 
2020 24 17 2 2 3 
2021 36 21 9 0 6 
2022 29 23 6 0 0 
2023 28 14 7 1 6 
 
Zoning 
Year Total 

Applications 
Limited 
Residential 
Services 

Rural Residential  Industrial/Commercial  Other  

2019 10 8 1    
2020 24 12 2 7 2  
2021 19 14 0 2 2  
2022 16 7 0 1 5 3 
2023 13 5 1 1 2 2 
 
Minor Variances 
Year Total 

Applications 
Deck/Porch Building 

Setbacks 
Lot Size Other 

2019 15 2 8 5  
2020 12 1 8 3  
2021 24 1 11 7 5 
2022 29 0 19 5 5 
2023 14 1 10 0 3 
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Building Permits   
Year Single 

Family 
Dwelling 

Cottage Total 
Housing 

Commercial  Total 
Applications 

2019 19 6 25 4 130 
2020 19 5 24 4 111 
2021 60 12 72 4 176 
2022 33 2 35 3 145 
2023 26 3 29 2 140 
 
Public Complaints 
Year Zoning By-Law Building Without 

Permit 
Total  

2019 4 1 5 
2020 12 3 15 
2021 18 3 21 
2022 22 10 32 
2023 11 13 24 
 
Site Plan Control and Development Agreements 
Year Total 

Agreements 
Waterbody Environmental 

Impact 
Assessment 

Commercial  

     
2019 27 24 1 2 
2020 29 20 9  
2021 55 41 13 1 
2022 54 44 7 3 
2023* 17 13 3 2 

*province removed the requirements for sit plan control agreement for a period of time in 
2023 
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Finance 
 
3 full-time staff 
 
Accomplishments and Highlights in 2023 
• MyAccount went live 
• Asset Management Plan completed for Core and Non-Core Assets 
• The number of people registered for electronic billing and pre-authorized payments 

increased 
• Further reduced the number of tax payers in arrears 
 
Dog Tags: 
2017 - 126 
2018 - 119 
2019 - 117 
2020 - 65 
2021 - 41 
2022 – 92 
2023 – 65 
 
Public Works 
 
8 full-time staff 
4 part-time staff 
4 casual staff 
 
Accomplishments and Highlights in 2023 
• Diverted 296 tonnes of recyclable material from landfill  
• Rehabilitated Harper and Keays Roads: $1,509,000.00 project funded by the Roads 

Construction Reserve, Federal Gas Tax, Ontario Community Infrastructure Fund and 
Development Charges 

• As part of the Tayside Estates Subdivision development, assumed Ernest Way into the 
Township’s road network and facilitated the transfer of the conservation lands  

• Undertook Comprehensive Roads Needs Study that was used to update the 10-Year 
Capital Plan 

• Optimized hours at the Township’s three waste sites 
• Added sea container at Re-Use Centre for large items 
 
Operated and maintained: 
• 78 km of hard surfaced roads 
• 185 km of gravel roads 
• 20 km of seasonal roads 
• 15 bridges 
• 9 structural culverts 
• 1 waste site 
• 2 waste transfer stations 
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Type of Service Request  2020 2021 2022 2023 
Grading/Pothole Request 40 39 64 39 
Civic Address/Entrance Permit Application – 
Completed 26 74 37 

 
28 

Civic Address Application (private roads only) - 
Completed 7 10 4 

 
7 

Other Requests  24 30 29 
 

37 

Tree Removal Requests 12 16 14 20 
Snow Plowing/Snow Removal Requests 6 2 10 3 
Sanding/Salt Requests 8 3 9 13 
Frozen Culvert Requests 3 2 7 7 
Garbage/Waste Complaint or Request (Roadside 
Littering) 6 8 5 

 
5 

Brushing Requests  3 9 5 1 
Drainage/Ditching Request (including washouts) 9 13 4 11 
Dust Control Requests 1 4 3 4 
Speeding Complaints 0 0 3 4 
Cleared Deceased Animals from Road 0 4 2 4 
Beaver Issues 1 4 1 2 
Road Hazard Requests (including sinkhole, but 
other than animals and trees) 4 1 2 

 
2 

Streetlight Outage Requests  1 0 0 0 
Parking By-Law Complaints 0 1 0 1 

Total 148 220 198 188 
 
 
CAO and Clerk’s Offices 
3.5 full-time staff 
 
Accomplishments and Highlights in 2023 
• Continued Council Orientation 
• Introduced an annual Municipal Report Card that highlights the Township’s 

accomplishments 
• Council raised over $10,000 towards the purchase of the MRI for the local hospital 
• Implemented an Electronic Monitoring of Employees Policy, CAO Performance Review 

Policy 
• Updated the Emergency Response Plan, Code of Conduct for Members of Council and 

Local Boards, Heritage Property Selection Committee – Terms of Reference 
• Recruited three new Municipal Livestock Investigators 
• Entered into an Ontario 211 Agreement for a Call Centre during an Emergency, 

Introduction of an Emergency Preparedness Rack Card, Established a Cooling Centre at 
Maberly Hall, 2-day IMS (Incident Management Systems) Training for all office staff 
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• Brought Bolingbroke Cemetery into compliance; started to bring Pinehurst Cemetery into 
compliance 

• Assisted with the set-up of the new Lanark County OPP Detachment Board including the 
development of a Terms of Reference and the Appointment of the Council Representative 

• Replaced the photocopiers, additional cyber security measures implemented 
• Developed an updated Strategic Plan for the Term 2022-2026 
• Facilitated a path forward for Private Unassumed Roads 
• Introduced water testing drop-off services at the Municipal Office  
• Recruited a Deputy Clerk, Community Services Coordinator, Corporate Administrative 

Assistant, Executive Assistant\Alternate Community Emergency Management 
Coordinator, Finance Administrative Assistant, Sports and Recreation Coordinator, Heavy 
Equipment Operator, Truck Driver/Operator, Waste Site Attendant   

• Began a Pay Equity and Compensation Review for Township staff and Council 
 
 
 
 2023 2022 2021 2020 2019 2018 2017 
By-Laws 66 45 65 57 52 59 73 
Council Meetings 
Held 

25 17 26 18 24 24 22 

COW Meetings 
Held 

14 20 13 12 15 10 24 

Staff Reports to 
Council 

97 119 141 118 95 109 105 

Resolutions 
Passed 

257 253 333 292 327 294 265 

MFIPPA Requests 3 9 4 12 1 14 2 
        
Refreshment 
Vehicle Licenses 

2 2 2 2 1 1 1 

 
Insert Council picture with names 
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Community Services 
 
1.5 full-time staff 
 
Accomplishments and Highlights in 2023 
• Launched the “Did You Know?” series on the Township newsfeed and Facebook page 
• Hosted the 25th Anniversary Celebrations of the Township with a Meet and Greet at 

Maberly Hall and a Fall Picnic at Maberly Community Park 
• Re-introduced the Legacy Farms Program 
• In partnership with EarlyOn, introduced a monthly playgroup at Burgess Hall 
• In partnership with The Table, held the first 12-week FoodFit program at Maberly Hall 
• In partnership with the Perth and District Union Public Library, introduced a monthly book 

club, book drop-off and pick-up, and baby time  
• Held ceremony to emphasize the importance of Indigenous heritage and reconciliation  
• Had first ever Township booth at the Maberly Fair 
• Conducted first ever Recreation Survey 
• Installed community notices boards at all three waste sites and the Maberly Hall 
• Resumed soccer after a three-year COVID-19 hiatus with a record number of participants 
• Received over $140,500 in grants to improve Township parks and recreation facilities, 

retain a Sports and Recreation Coordinator and introduce community programming and 
activities 

• Held first Community Holiday Meal at Maberly Hall 
• Held re-opening of the newly redeveloped Glen Tay Swimming Area 
• Constructed a new, accessible, age friendly forest trail park, along with the installation of 

fencing for the neighbours, that was officially named Forest Trail park and opened in 
Spring 2023 

• Rehabilitation of the Otty Lake Boat Launch, and Maberly Hall 
 

 
 

 
 

  

 
 
 
 
Key Challenges for the Upcoming Year 
• Constantly changing Provincial legislation and regulations 
• Infrastructure funding for roads and bridges 
• Blue Box Transition 

- add staff pictures with names and positions 
- add pic of 2023 History Scholarship recipient 
- add pic of 2023 Heritage Properties that were recognized 
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REPORT 
 

COMMITTEE OF THE WHOLE  
June 4th, 2024 

 
Report #CAO-2024-10 

Amanda Mabo, Chief Administrative Officer/Clerk 
 

PROPOSED NEW ROAD NAME 
DAVERN LANE 11D 

 
STAFF RECOMMENDATION(S) 
 
“THAT, the necessary by-law to name an existing Private Road to Davern Lane 11D as 
outlined in Report #CAO-2024-10 – Proposed New Road Name – Davern Lane 11D, be 
brought forward for approval.” 
 
BACKGROUND 
 
A building permit application was received for a property at 349 Davern Lane. The applicant’s 
property is accessed via a legal right-of-way through another property. 
 
The legal right-of-way has existed since at least 1983 and should have been recognized as a 
Private Road when the right-of-way was created, or the second trigger was when a civic 
address was provided. 
 
DISCUSSION 
 
In order for the building permit to be issued, the existing Private Road must be named and 
added to the Township’s Road Naming By-Law.  
 
As per the road naming convention for private roads in the Davern Lane area, the applicants 
and property owner have agreed to the next sequential road name. That road name was 
forwarded to the County of Lanark for review and recommendation in order to avoid 
duplication within the road name database across Lanark County and neighbouring counties. 
 
In addition, the property owners along that road have been notified and the majority of the 
property owners on the road have agreed to a preferred name in order for Council to consider 
the name.   
 
Once a road name meets the requirements of the RAP Policy, including agreement from a 
majority of the property owners, it is forwarded to the Council of the local municipality for 
approval. 
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Since the Road was unknown to the Township, it was never incorporated into the Township’s 
Road Naming By-Law, the necessary By-Law will need to be brought forward to Council for 
approval. 
 

 

The proposed road name is “Davern Lane 11D”. 
 
OPTIONS CONSIDERED 
 
Option #1 – Adopt Davern Lane 11D (Recommended) 
Meets the requirements of the RAP Policy and the majority of property owners agreed with 
the name. 
 
Option #2 – Propose an Alternate Name 
Not recommended as the renaming of the road would not occur for at least another three 
months and the process would need to start over. 
 
STRATEGIC PLAN LINK 
 
None. 
 
FINANCIAL CONSIDERATIONS 
 
All costs are borne by the applicants, as per the Tariff of Fees a $650 fee covers staff time 
and a $2,000 deposit for any legal, road name sign and post. 
 
CONCLUSIONS 
 
That the necessary by-law to name an existing private road to Davern Lane 11D as outlined 
in this report be brought forward for approval. 
 
ATTACHMENTS 

i) GIS Map  
ii) Survey 27R2582 
iii) Close-Up of Survey 27R2582 

 
Prepared and Submitted by:     
 
 
 
Amanda Mabo 
Chief Administrative Officer/Clerk
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GIS Map showing proposed Davern Lane 11D 
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1983 Survey 27R2582 showing Davern Lane area – proposed Davern Lane 11D highlighted in orange. 
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Close up of the portion of 27R2582 that shows Parts 11 and 22 in orange, leading from Part 15 (Davern Lane) to the 
applicant’s property. 
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REPORT 
 

COMMITTEE OF THE WHOLE 
June 4th, 2024 

 
Report #CAO-2024-12 

Amanda Mabo, Chief Administrative Officer/Clerk 
 

REQUEST TO CLOSE A PORTION OF AN UNOPENED ROAD ALLOWANCE 
HORRICKS 

 
 
STAFF RECOMMENDATION(S) 
 
“THAT, Council agrees to proceed with the application to stop up, close and sell the said 
portion of the unopened road allowance as outlined in Report #CAO-2024-12 – Request to 
Close a Portion of an Unopened Road Allowance – Horricks, as per the Road Closing and 
Sale Policy and call a Public Meeting.” 
 
BACKGROUND 
 
A written request (attached) was received from the property owners requesting the closure of 
the identified portion of the unopened road allowance. 
 
DISCUSSION 
 
The CAO/Clerk undertook a preliminary review. 
 
The Applicant is requesting to close a portion of the unopened road allowance between 
Concessions 6 & 7, Lots 20 and 21 in North Burgess, and add it to their property located 
south of this section of the unopened road allowance. The stopping up, closure and sale of 
this portion of unopened road allowance and consolidation of this piece with the owner’s 
lands would provide road frontage to the property, which is required to proceed with the 
owner’s building permit application.  
 
The Planner and Public Works Department were consulted and have no issues with this 
request.  The Township will retain 10m from the center line of Black Lake Road for road 
widening and the draft survey will be approved by the Public Works Manager and CAO/Clerk 
prior to deposit.  
 
Staff recommends proceeding with closing the portion of the unopened road allowance 
requested as there are no Planning or Public Works concerns or future anticipated municipal 
uses. 
The requestor will be required to pay all costs associated with the application, including 
purchase price, legal and advertising costs and may also require an appraisal to determine 
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the purchase price for the land.  A reference plan/survey will be undertaken by the Applicant 
at their cost.   
 
ATTACHMENTS 
 
i) Written Request and Map 
ii) Property Survey 

 
Prepared and Submitted By: 
 
 
 
Amanda Mabo,  
Chief Administrative Officer/Clerk 
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From: Horricks, Todd <Todd.Horricks@ottawa.ca>  
Sent: Friday, May 24, 2024 1:27 PM 
To: TVT Executive Assistant <executiveassistant@tayvalleytwp.ca> 
Subject: Re: Road Closing and Sale for Frontage (Horricks - Black Lake Road) 
 
CAUTION: This email originated from outside of the organization. Do not click links or open 
attachments unless you recognize the sender and know the content is safe. 
 
Thank you for this information, please accept this email as confirmation that I would like to 
proceed with the road closing and sale. 
  
I understand that my property fronts onto an unopened Township road allowance and not 
Black Lake Road, as indicated in the map provided. 
  

 
Kind regards,  
 
Todd 
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Part of the unopened road allowance between Concessions 6 & 7 in North Burgess, Lots 21

Portion of Unopened Road 
Allowance to be stopped 

up, closed and sold 



Page 61 of 156 

 
 

REPORT 
 

COMMITTEE OF THE WHOLE MEETING 
June 4th, 2024 

 
Report #CAO-2024-11 

Amanda Mabo, Chief Administrative Officer/Clerk  
 

PLANNING ADMINISTRATIVE ASSISTANT POSITION 
 
STAFF RECOMMENDATION(S) 
 
It is recommended: 
 
“THAT, the Planning Administrative Assistant Position move from part-time to full-time when 
the current incumbent retires near the end of 2024.” 
  
 
BACKGROUND 

 
History of the Position 
Along with every other municipality across the province, building and planning applications 
skyrocketed during COVID in 2020, 2021 and 2022.  Applications continue to remain higher 
than pre-COVID and have also become more complex, requiring more staff time.   
 
Below is the application history for the last five years. 
 
Severances  
Year Total 

Applications 
New Lots Lot Addition  Title 

Correction  
Right-of-
way/Easement  

2019 19 16 8 3 1 
2020 24 17 2 2 3 
2021 36 21 9 0 6 
2022 29 23 6 0 0 
2023 28 14 7 1 6 
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Zoning 
Year Total Limited 

Services 
Residential 

Rural Residential  Industrial/Commercial  Other  

2019 10 8 1    
2020 24 12 2 7 2  
2021 19 14 0 2 2  
2022 16 7 0 1 5 3 
2023 13 5 1 1 2 5 
 
Minor Variances 
Year Total Deck/Porch Building 

Setbacks 
Lot Size Other 

2019 15 2 8 5  
2020 12 1 8 3  
2021 24 1 11 7 5 
2022 29 0 19 5 5 
2023 14 1 10 0 3 
 
Building Permits   
Year Single 

Family 
Dwelling 

Cottage Total 
Housing 

Commercial  Total  

2019 19 6 25 4 130 
2020 19 5 24 4 111 
2021 60 12 72 4 176 
2022 33 2 35 3 145 
2023 26 3 29 2 140 
 
Site Plan Control and Development Agreements 
Year Total Waterbody Environmental 

Impact 
Assessment 

Commercial  

     
2019 27 24 1 2 
2020 29 20 9  
2021 55 41 13 1 
2022 54 44 7 3 
2023 17* 13 3 2 
*province removed the requirements for site plan control agreements  
 
In addition, prior to COVID, building and planning related complaints were minimal.  Since 
2020, complaints related to building and planning matters have significantly increased.  
Dealing with complaints involves the same or more of a time commitment than an application, 
along with an adherence to deadlines, follow-up and possibly preparation and attendance in 
court. 
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Below is the complaint history. 
 
Complaints 
Year Zoning By-Law Building Without 

Permit 
Total  

2019 4 1 5 
2020 12 3 15 
2021 18 3 21 
2022* 22 10 32 
2023 11 13 24 
*Ongoing legal follow-up (including court appearance) from 2022 complaints was also 
significant. 
 
In order to assist the Planner with projects (ex. official plan update, co-housing study, etc.) 
and address the increase in demand for building and planning applications, as well as have a 
dedicated staff person to manage complaints related to planning, the Township added a part-
time contract position three days a week on the planning side of the Building and Planning 
Department. The incumbent started March 18th, 2021.  The position at that time was funded 
using Modernization Grant Funds. 
 
Building and Planning Department – Organizational Chart 
 

Planner 
 

Chief Building Official 
 
Building and Planning Administrative Assistant PLANNING ADMINISTRATIVE 

ASSISTANT 
 
A Service Delivery Review was conducted in 2021 which identified that “the department is 
lean” in staffing as a gap/challenge in the Building and Planning Department and 
recommended that an additional administrative assistant be hired in the Building and 
Planning Department temporarily to deal with the COVID demand but also to review 
maintaining the position on a permanent basis in the years following COVID.  That review 
and discussion occurred as part of the 2023 Budget discussions.  The position transitioned to 
permanent part-time in February 2023 after approval of the 2023 Budget as the need for the 
position continued and was funded by the levy. 
 
Overview of the Position 
The current job description is attached, as well as the draft proposed job description that will 
come forward as part of the compensation and pay equity review. 
 
The Planning Administrative Assistant and the Building and Planning Administrative Assistant 
have two distinct roles and are responsible for different administrative tasks: 
 
Planning Administrative Assistant   
- Secretary/Treasurer of Committee of Adjustment 
- Committee of Adjustment Applications (ex. minor variances) 

https://www.tayvalleytwp.ca/en/municipal-government/service-delivery-review.aspx
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- Zoning Applications 
- Coordinates by-law enforcement for the department 
- Research for special projects (official plan update, zoning by-law update, co-housing, etc.) 
 
Building and Planning Administrative Assistant (Building and Planning AA) 
- Recording Secretary of the Green Energy and Climate Change Working Group 
- Building Permits intake and evaluation for planning compliance, legal access 
- Severance Applications 
- Site Plan Control Agreements, Development Agreements, Limited Services Agreements 
- Intake of all in person consultations and drop ins for building and planning 
- All general inquiries related to building, planning and property information 
 
DISCUSSION 
 
The current incumbent in the position is set to retire at the end of the year.  The Planner and 
CAO/Clerk have reviewed the current three days a week (part-time) versus the proposed five 
days a week (full-time) position and have determined that the part-time position is not 
meeting the current demand.  The demand in the department remains high as the volume of 
applications remains high, the complexity of the applications is increasing and the constant 
change in legislation has increased the time to review and process each application.  The 
Building and Planning AA’s role is beyond capacity, requiring workload to be reallocated to 
the Planning AA’s role. 
 
OPTIONS FOR CONSIDERATION 
 
Option #1 – Recommended:  Part-Time to Full-Time 
The Planning Administrative Assistant position would move from part-time to full-time upon 
the current incumbent’s retirement. 
 
Option #2 – Do Nothing 
The position would remain at part-time. 
 
FINANCIAL CONSIDERATIONS 
 
Currently the 2024 budgeted amount for the Part-Time position, including all expenses like 
CPP, EI, WSIB, EHT and benefits like OMERS, Self-Insurance, etc. is approximately 
$45,700. 
 
To increase this position to Full-Time the 2024 budgeted amount would be $74,900. 
 
A difference of $29,200 would be needed in the 2025 budgeted amount.  This does not factor 
in any increases in COLA or increases in any benefits. 
 
STRATEGIC PLAN LINK 
 
Strong Community – Planning and Development – The Building and Planning Department 
must be adequately staffed to have the resources to not only meet the day-to-day application 
demand but to have the ability to develop and implement long-term policy. 
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CLIMATE CONSIDERATIONS 
 
None considered. 
 
CONCLUSION 
 
The Township continues to see growth and with that growth has come new requests 
and service demands from the public. A newer trend is seeing property owners 
converting their seasonal cottages into year-round homes. Tay Valley has always 
been known as a progressive Township.  In order to continue this leadership, the 
required staffing resources need to be in place.   
When looking at other municipalities of similar size, growth and applications in the 
Building and Planning Department, and the responsibility for by-law enforcement 
related to planning, Tay Valley is 1.5 full-time staff short.  At this time, the request is 
only for .4 of a position as other departments are also understaffed and will be 
addressed as part of the 2025 budget process. 
 
ATTACHMENTS 
 
1. Current Job Description  
2. Draft Proposed Job Description 
 
Respectfully Submitted By:  
 
 
 
Amanda Mabo, 
Chief Administrative Officer/Clerk
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Attachment 1 - Current Job Description 
 
The following description reflects the general duties necessary to describe the principal 
functions of the position and shall not be construed to be all of the work requirements 
inherent in this position. 
 
DIRECTLY RESPONSIBLE TO:  Planner 
 
INDIRECTLY RESPONSIBLE TO: Chief Building Official 
 
KEY ACTIVITIES 
 
1. Provides advice, assistance and guidance to prospective applicants and their agents 

regarding planning applications. 
 
2. Undertakes file preparation, tracking and initial review at the application intake stage to 

ensure essential content is obtained from the applicant for planning applications. 
 
3. Facilitates direct communication between applicants and the Planner during the 

application review and approval stages. 
 
4. Refers non-specific and non-routine enquiries to the Planner. 
 
5. Liaises with consultants, professionals, commenting agencies, developers and other 

municipal staff as required. 
 

6. Prepares clearance letters, limited services agreements, development agreements, 
site plan control agreements and zoning certificates for the approval and signature of 
the Planner. 

 
7. Prepares notices and mailing lists for circulation of various notices and messages, 

primarily for planning processes but also for other general government functions. 
 
8. Fulfills the role of Commissioner of Oaths for planning applications.  

 

 

 

 

 

9. Coordinates by-law enforcement for the Building and Planning Department, including 
tracking to ensure the GIS System is updated and timelines are met. 

10. Prepares Department presentations and reports for Council, as requested. 

11. Prepares and submits reports to Provincial Ministries and various agencies. 

12. Prepares GIS updates for building, planning and septic activity. 
 

13. Assists with monitoring agreements and contracts. 
 

14. Assists the Planner with the development of planning related studies, policies and by-
laws, as required. 
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15. Maintains electronic and hard copy office records for the department in accordance 
with the Township’s records management system. 

 

 

 

 

  

16. Responsible to act in the capacity of the Building and Planning – Administrative 
Assistant in the absence of the Building and Planning – Administrative Assistant. 
 

17. Provides clerical support for the Planner and Chief Building Official and other staff as 
directed by the Planner. 

18. Fulfills the role of Secretary/Treasurer to the Committee of Adjustment. 

19. Provides clerical/secretarial support to Working Groups, as assigned. 

20. Performs other related duties as assigned. 
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FACTOR DESCRIPTION 
 
1.  Knowledge 
 

 

 

 

• Ability to deal with various agencies, the public and internal staff in a pleasant, 
positive, professional manner 

• Excellent communication skills 
• Ability to perform secretarial and administrative skills 
• Strong time management and organizational skills 
• Ability to take initiative 
• Punctual and reliable 
• Team oriented 
 

2.  Experience 

• Post-secondary school courses in planning  
• Primer on Planning Course would be considered an asset 
• Post-secondary school courses in office administration would be considered an 

asset 
• Two (2) years planning experience in a municipal environment 
• One (1) year experience in an office environment 
• A working knowledge of the Planning Act 
• A working knowledge of other relevant legislation and planning and building 

matters 
• Excellent computer skills, proficiency using Outlook, Word, Excel and GIS 
• Capable of carrying out duties with minimal supervision 
• Experience dealing with the public and outside agencies 
• Municipal training is an asset 
• Municipal or planning designation would be considered an asset 

 
 
Knowledge may be learned through on-the-job training and post secondary school 
courses. 
 

3.  Complexity/Problem Solving 

Determines work priorities.  Decides on how to respond to complaints and when to 
refer complaints to the appropriate staff member or management official. 

 
4.  Mental Effort 
 

Mental effort is required for the entire day to remember priorities and to maintain 
composure when dealing with interruptions and the various moods and needs of 
callers and customers. 
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5.  Physical Effort 
 

 

 

 

 

May be required to sit for extended periods of time while using the computer and to 
meet deadlines. 

May be required to lift boxes of paper weighing 20 kilograms. 
 

6.  Impact of Decisions 

Failure to provide secretarial, clerical and administrative services in an efficient and 
effective manner will result in disruptions in the provision of services. 

Failure to provide proper planning and building advice and follow appropriate 
legislation may result in unnecessary time delays and financial expense to both the 
applicant and the Township. 

Errors in dealing with the public may cause an escalation of the individual’s complaint. 
 

7.  Financial Authority 
 
 N/A 
 
8.  Supervision 
 

N/A 
 
9.  Policies and Procedures 
 

Required to work independently under established policies and procedures. 
Follows the policies and procedures of the Township. 

 
10.  Contacts – Interpersonal Skills 
 

Internal Contacts: Planner 
Chief Building Official 
Clerk 
Committee of Adjustment 
Working Groups 
All Township Staff 
 

External Contacts: General Public 
Solicitors 
Real Estate Agents/Appraisers 
Suppliers and Contractors  
Other Municipal Employees 
Other Public Agencies 
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Provides information to the public; uses tact to address their inquiries and concerns.  
Is the first point of contact for visitors and callers in the Planning Department and must 
present a pleasant, positive and professional image regardless of their demeanor or 
work stress.  Communication skills are required to find out the nature of inquiries and 
concerns so that they are addressed appropriately. 

 
11.  Work Environment 
 
 The duties of the position are performed primarily in an office environment. 

 
Protects own health and health of others by adopting safe work practices, reporting 
unsafe conditions immediately and attending all relevant in-services regarding 
occupational health and safety.  Follows all guidelines for employees and employers 
as legislated under the Ontario Occupational Health and Safety Act. 

 
12.  Working Conditions and Pressure 
 

Township Municipal Office – Office Area. 
 

Frequently deals with public complaints, refers contentious issues to management 
staff.  Must deal with the stress of frequent interruptions and the various moods of 
people while maintaining a pleasant and calm manner as the first point of contact with 
visitors and telephone callers for the Planning Department. 

 
Normal Working Hours are three (3) day a week - 8:30 a.m. – 4:30 p.m. with a ½ hour 
lunch. Attendance at Committee of Adjustment Meetings and Working Group Meetings 
is mandatory.  Attendance at building and planning related public meetings may be 
required.  Evening meetings may be required.  Additional overtime may be required. 

 
Dated – January 31, 2023
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Attachment 2 – Draft Proposed Job Description 
 

TAY VALLEY TOWNSHIP 
POSITION DESCRIPTION 

 
POSITION DATA 
 
Position Title:   Planning – Administrative Assistant 
 
Reports To:   Planner 
 
Indirectly Reports To: N/A 
 
Department:   Building and Planning 
 
Classification:  Enter classification 
 
Effective Date:  January 1, 2024 
 
Revised Date:   July 2023 
 
POSITION SUMMARY AND PURPOSE 
 
Reporting to the Planner, the Planning Administrative Assistant provides a positive, 
professional image of the Township. As the second point of contact for visitors and callers in 
the Building and Planning Department, strong communication skills are required to determine 
the nature of inquiries and concerns so that they are addressed accordingly.  
 
CORE LEADERSHIP AND MANAGEMENT COMPETENCIES  
 
N/A 
 
SIGNATURES 
 
I have read and had an opportunity to comment on this position description. 
 
__________________________________________ ____________________________ 
Incumbent  Date 
 
This position description reflects the key duties, responsibilities and requirements of the 
position. 
 
_________________________________________ ____________________________ 
Planner  Date 
 
____________________________________ ____________________________ 
Chief Administrative Officer/Clerk Date 
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The following description reflects the general duties necessary to describe the principal 
functions of the position and shall not be construed to be all of the work requirements 
inherent in this position. 
 
KEY RESPONSIBILITIES  
 
Description Approximate 

Time Spent 
(%) 

 
1. Receives incoming visitors and telephone calls, identifies client needs, 

directs clients to the appropriate staff member or organization and answers 
general inquiries for the Building and Planning Department. 
 

2. Liaises with consultants, professionals, agencies, developers and other 
municipal staff as required. 

 

 
 
 

10% 

 
3. Provides advice, assistance and guidance to prospective applicants and 

their agents regarding planning applications, including explaining application 
procedures. 
 

4. Reviews planning applications to confirm legal access and road frontage 
before deeming an application complete. 

 
5. Assists the Executive Assistant/Alternate CEMC with confirming legal 

access and road frontage. 
 

6. Facilitates direct communication between applicants and the Planner during 
the application review and approval stages. 

 
7. Refers non-specific and non-routine enquiries to the Planner. 
 

 
 
 
 
 

10% 

 
8. Coordinates planning applications, specifically applications to the Committee 

of Adjustment and Zoning applications, including associated tasks such as: 
 
• preparing and tracking files; 
• undertaking initial review at the application intake stage; 
• preparing mailing lists and notices; 
• assisting with ensuring all approvals have been obtained; 
• assisting with preparing clearance letters, limited services agreements, 

development agreements, site plan control agreements, zoning 
certificates, etc. 

• releasing security deposits, if applicable; 
• filing permits; 
• closing files. 

 

 
 
 
 
 
 

40% 
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9. Fulfills the role of Commissioner of Oaths for planning applications. 

 
10. Fulfills the role of Secretary/Treasurer to the Committee of Adjustment. 
 
 
11. Coordinates by-law enforcement for the Building and Planning Department, 

including tracking to ensure the GIS System is updated and timelines are 
met. 
 

 
 

5% 

 
12. Prepares correspondence, reports and presentations for review by the 

Planner. 
 

13. Prepares and submits reports to Provincial ministries and various agencies. 
 
14. Coordinates updates of the corporate geographic information system with 

regards to building, planning and septic activity.  
 

15. Assists with the development of planning related studies, policies and by-
laws, as required. 

 

 
 
 
 

3% 

 
16. Assists with the preparation and distribution of promotional and advertising 

material for the Department.  
 

17. Ensures the website and other information related to the Department is up 
to date. 

 

 
 

2% 

 
18. Performs an assigned role in the Emergency Operation Centre and in 

accordance with the Emergency Plan. 
 

 
1% 

 
19. Maintains electronic and hard copy office records for the department in 

accordance with the Township’s records management system. 
 

20. Provides clerical support for the Planner and Chief Building Official and 
other staff as directed by the Planner. 
 

21. Provides clerical/secretarial support to Working Groups, as assigned. 
 

22. Responsible to act in the capacity of the Building and Planning – 
Administrative Assistant in the absence of the Building and Planning – 
Administrative Assistant. 
 

 
 
 
 

28% 

 
23. Performs other related duties as assigned. 

 
1% 
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FACTOR DESCRIPTION 
 
1. Required Training   

 
Enter the description of training required in order to perform the major responsibilities 
of the position. 
 

2. Minimum Qualifications   
 

 

 

 

 

 

 

 

2.1 Education 

• Post-secondary school courses in office administration 

2.2 Experience 

• Processing applications 
• Dealing with the public 

2.3 Knowledge/Skill/Ability 

• Capable of carrying out duties with minimal supervision 
• Excellent communication skills 
• Excellent computer skills, proficiency using Outlook, Word, Excel, 

PowerPoint and Adobe 
• Punctual and reliable 
• Strong time management and organizational skills 
• Team oriented 
• Ability to deal with various agencies, the public and internal staff in a 

pleasant, positive, professional manner 

3. Preferred Qualifications 

3.1 Education 
 

  

• Post-secondary school diploma in office administration 
• Post-secondary school courses in building and planning  
• Primer on Planning course 
• Customer service training 
• Municipal training 
• Municipal designation 
• Drivers’ license 
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3.2 Experience 
 

 

 

 

 

  

• Two (2) years’ experience in an office environment 
• Two (2) years’ planning experience in a municipal environment 
• Dealing with developers and outside agencies 
• Using geographic information systems (GIS) 

3.3 Knowledge/Skill/Ability 

• A working knowledge of the Planning Act 
• A working knowledge of other relevant legislation and planning and building 

matters 
• Ability to process large volumes of planning applications with a high degree 

of accuracy and in a timely manner 
• Ability to take initiative 

Knowledge may be learned through on-the-job training and post-secondary school 
courses. 

4. Decision Making and Independence  
 
Complexity/Problem Solving 
Determines work priorities.  Decides on how to respond to complaints and when to 
refer complaints to the appropriate staff member or management official. 

 
Supervision, Training, Management and Advisory Responsibilities  
N/A 

 
Supervision Received – Independence of Action 
Able to work as part of the Building and Planning Department team to achieve broad 
department goals under the direction of the Planner.  
 
Required to work independently under established policies and procedures of the 
Township. 
 
Follows the policies and procedures of the Township. 
 
Impact of Decisions 
Failure to provide secretarial, clerical, and administrative services in an efficient and 
effective manner will result in disruptions in the provision of services. 
 
Failure to provide proper advice and follow appropriate legislation may result in not 
meeting legislated timelines, unnecessary time delays and financial expense to both 
the applicant and the Township. 
 
Errors in dealing with the public may cause an escalation of the individual’s complaint. 
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  Confidentiality  
Regularly works with confidential information concerning Township operations and the 
public where disclosure may result in legal action, loss of integrity and negative 
impact(s) on the image of the Township. 

 
5. Contacts 

 
 

 
Contact Frequency Nature of Interaction 
Planner Frequent Internal – receive direction, advice, seek 

clarification, and provide information. 
Executive 
Assistant/Alternate CEMC 

Regular Internal – collaborate, seek clarification, 
information on legal access and road 
frontage requirements. 

Building and Planning 
Administrative Assistant 

Frequent Internal – collaborate, seek clarification, 
information. 

Municipal Staff Regular Internal – seek clarification. 
General Public Frequent External – general inquiries for the 

Building and Planning Department,  
planning applications. 

Solicitors Occasional External – collaborate, seek 
clarification. 

Government Agencies Regular External – collaborate, seek advice, 
clarification, reporting. 

 
Provides information to the public; uses tact to address their inquiries and concerns.  
Is the first point of contact for visitors and callers in the Building and Planning 
Department and must present a pleasant, positive and professional image regardless 
of their demeanor or work stress.  Communication skills are required to find out the 
nature of inquiries and concerns so that they are addressed appropriately. 
 

6. Work Conditions 
 
Township Municipal Office – Office Area. 
 
Regularly deals with public complaints, refers contentious issues to management staff.  
Must deal with the stress of frequent interruptions and time-sensitive demands from 
members of the public while maintaining a pleasant and calm manner as the second 
point of contact with visitors and telephone callers for the Building and Planning 
Department. 

  

Frequency Legend 
Constant every day most of the day 
Frequent daily 
Regular weekly 
Occasional bi-weekly to monthly 
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6.1 Hours of Work 
 
Normal Working Hours: Monday to Friday - 8:30 a.m. – 4:30 p.m. with a half 

hour lunch.  
 
Evenings/Weekends: Attendance at the Committee of Adjustment and 

Working Group Meetings is mandatory.  Evening 
meetings may be required. 

 

 

 

On-Call:   N/A 
 
Overtime:   Occasional overtime may be required. 

 
6.2  Work Environment 
 

  The duties of the position are performed primarily in an office environment. 
 

Protects own health and the health and safety of others by adopting safe work 
practices, reporting unsafe conditions immediately and attending all relevant in-
services regarding occupational health and safety.  Follows all guidelines for 
employees and employers as legislated under the Ontario Occupational Health 
and Safety Act. 

 
Frequency Legend 

Constant every day most of the day 
Frequent daily 
Regular weekly 
Occasional bi-weekly to monthly 

 Constant Frequent Regular Occasional Percentage 
Indoors 95%    95% 
Outdoors    5% 5% 
     = 100% 

 Constant Frequent Regular Occasional Percentage 
Attend 
internal/external 
meetings 

  21%  21% 

Time spent 
travelling 

   5% 5% 

Frequency of 
interruptions 

  42%  42% 

Frequency of 
changing 
deadline and 
priorities 

   30% 30% 

Interaction with 
irate/aggressive 

   2% 2% 
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clients/customers 
     = 100% 
 

6.3 Hazards 
 

 

 

Occasionally may be exposed to weather extremes or safety hazards when 
traveling within and outside the Township. 

May experience related noise, fumes, dust or dirt from the Public Works garage 
and sand dome located adjacent to the Municipal Office. 

May come into contact with cleaning supplies and standard office chemicals, 
printer toner, etc. 
 

Frequency Legend 
Constant every day most of the day 
Frequent daily 
Regular weekly 
Occasional bi-weekly to monthly 

 

 

 Constant Frequent Regular Occasional 
Noise    X 
Fumes    X 
Dirt, Dust    X 
Hazardous Chemicals    X 
Disagreeable Weather 
Conditions 

   X 

 
6.4  Physical Requirements 

 
May be required to sit for extended periods of time while using the computer. 

May be required to lift boxes of paper weighing 20 kilograms. 
 

Frequency Legend 
Constant every day most of the day 
Frequent daily 
Regular weekly 
Occasional bi-weekly to monthly 

 
 Constant Frequent Regular Occasional 
Operating and/or 
Maintaining Vehicles - 
Standing 

    

Operating and/or 
Maintaining Vehicles - 
Sitting 

    

Operating and/or     
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Maintaining Vehicles - 
Walking 
Operating and/or 
Maintaining Vehicles - 
Climbing 

    

Requirement to Lift Objects 
(20 kg) 

   X 

Pushing and/or Pulling 
Objects to Complete Tasks 

    

Personal Protective 
Equipment (PPE) Worn on a 
Regular Basis 

    

Types of Tools Used 
(computer (desktop/laptop), 
telephone, 
photocopier/scanner/fax, 
laminator, shredder, postage 
machine) 

X    

 
6.5 Mental Requirements 

 

 

 
  

Mental effort is required for the entire day to remember priorities and to 
maintain composure when dealing with interruptions and the various moods and 
needs of callers and customers. 
  

Frequency Legend 
Constant every day most of the day 
Frequent daily 
Regular weekly 
Occasional bi-weekly to monthly 

 Constant Frequent Regular Occasional 
Requires Awareness of 
Surroundings 

 X   

Visual Effort Required on a 
Concentrated Basis 

X    

Requirement to Listen 
Attentively 
(to callers and enquiries) 

  X  
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ORGANIZATIONAL CHART 
 

Planner 
 

Chief Building Official 
 
Building and Planning Administrative Assistant PLANNING ADMINISTRATIVE 

ASSISTANT 
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CORRESPONDENCE 
  



 

Page 116 of 156 

 
  



 

Page 117 of 156 

 
  



 

Page 118 of 156 

 
  



 

Page 119 of 156 

 
 

 
 

 

 

 

 

 

   COUNCIL COMMUNICATION PACKAGE 
May 29th, 2024 

1. Mississippi Valley Conservation Authority: Resolution – Public Health 
Ontario/ Private Drinking Water Testing Program – attached, page 6. 

2. Rideau Valley Conservation Authority: Letter – Support for Private Drinking 
Water Testing and PHO Laboratories – attached, page 8. 

3. Township of Amaranth: Resolution – Water Testing Services for Private 
Drinking Water – attached, page, 10. 

4. East Ferris Municipality: Resolution – Proposed Phasing-Out of Free 
Private Drinking Water Testing Services – attached, page 12. 

5. Town of Gore Bay: Resolution – Public Health Ontario Proposes Phasing Out 
Free Water Testing for Private Wells – attached, page 13. 

6. The Corporation of the Township of the Archipelago: Resolution – Public 
Health Ontario Proposes Phasing Out Free Water Testing for Private Wells – 
attached, page 15. 

 

 

7. Township of Lucan Biddulph: Resolution – Recommended Phase Out of Free 
Water Well Testing in the 2023 Auditor General’s Report – attached, page 16. 

8. Public Health Ontario: Report – Value for Money Audit – attached, page 18. 
 
9. Town of Bradford West Gwillimbury: Resolution – Well Water Testing – 

attached, page 61. 
 
10. Greater Napanee: Resolution – Protecting Our Community’s Water – attached, 

page 63. 
 
11. Deep River: Resolution – Affordability of Water Wastewater Systems – attached, 

page 64. 
 
12. County of Renfrew: Resolution – Rural and Small Urban Municipalities/ 

Affordability of Water and Wastewater Systems – attached, page 66. 
 

 

  

13. Lanark Highlands: Resolution – Request to the Province to Amend the Blue 
Box Regulation – attached, page 68. 

14. Corporation of the Township of North Glengarry: Resolution – Request to 
the Province to Amend the Blue Box Regulation – attached, page 69. 
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15. The Corporation of the Township of Larder Lake: Resolution – Request 
to the Province to Amend the Blue Box Regulation – attached, page 72. 

 

 

 

 

 

 

 

 

16. The Corporation of the Town of Cobourg: Resolution – Request to the 
Province to Amend the Blue Box Regulation – attached, page 74. 

17. Township of Perry: Resolution – Request to the Province to Amend the Blue 
Box Regulation – attached, page 75. 

18. Town of South Bruce Peninsula: Resolution – Ontario Regulation 391/21: Blue 
Box – attached, page 77. 

19. East Ferris: Resolution – Calling on the Ontario and Federal Government to 
Implement Sustainable Infrastructure funding for Small Rural Municipalities – 
attached, page 79. 

20. Prince Edward County: Resolution – National Housing Affordability Crisis – 
attached, page 80. 

 
21. Ontario Public Service: Bulletin – Affordable Housing – attached, page 82. 

22. Town of Orangeville: Resolution – More Homes Built Faster Act, 2022 (Bill 23) – 
attached, page 87. 
 

23. Loyalist Township: Resolution – Motion Regarding Housing Funding – attached, 
page 89. 
 

24. Association of Municipalities of Ontario: Overview – Bill 185, Cutting Red 
Tape to Build More Homes Act, 2024 – attached, page 92. 

25. Association of Municipalities of Ontario: Policy Update – National Housing 
Strategy – attached, page 99. 

26. Watson & Associates: Summary – Bill 185, Cutting Red Tape to Build More 
Homes Act, 2024 – attached, page 104. 

 
27. Watson & Associates: Summary – Changes to the Municipal Act and Planning 

Act as Proposed by Bill 185 – attached, page 125. 
 

28. Watson & Associates: Email – Affordable Housing Bulletin – attached, page 130. 
 

 

 
 

29. Township of Alnwick: Resolution –Motion to Call on Province for Funding of 
Housing, Shelters, and other Social Services – attached, page 131. 

30. City of Welland: Correspondence – Provincial Regulations Needed to 
Restrict Keeping of Nonnative (“exotic”) Wild Animals – attached, page 
134. 
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31. East Ferris: Resolution – Provincial Regulations to Restrict the Possession, 
Breeding, and Use of Non-Native (“exotic”) Wild Animals – attached, page 135. 
 

 

 

 

 

 

 

32. The Town of Plympton-Wyoming: Resolution – Provincial Regulations 
Needed to Restrict Keeping of Non-Native (“exotic”) Wild Animals – attached, 
page 136. 

33. City of St. Catharines: Resolution – Provincial Regulations Needed to 
Restrict Keeping of Non-Native (“exotic”) Wild Animals – attached, page 
137. 
 

34. The Corporation of the Township of Larder Lake: Resolution – Provincial 
Regulations to Restrict the Possession, Breeding, and Use of Non-Native 
(“exotic”) Wild Animals – attached, page 139. 

35. Prince Edward County: Resolution – Province to Expand the Life Span of 
Fire Apparatus – attached, page 141. 

36. Township of Alnwick: Resolution – Expand Life Span of Fire Apparatus – 
attached, page 143. 

 
37. Township of Alnwick: Resolution – Provincial National Fire Fighting Strategy – 

attached, page 145. 
 

38. Corporation of the Municipality of Calvin – Resolution – Development of a 
National Strategy of Firefighting – attached, page 147. 

39. The Corporation of the City of Sault Ste. Marie: Resolution – Intimate 
Partner Violence and Coercive Control – attached, page 151. 

 
40. City of Stratford: Resolution – Intimate Partner Violence/Coercive Control –

attached, page 153. 
 

41. Township of Puslinch: Resolution – Request to Amend Subsection 27(16) 
of the Ontario Heritage Act – attached, page 154. 

42. The Corporation of the Town of Cobourg: Resolution – Proposed 
Amendment to Subsection 27(16) of the Ontario Heritage Act – attached, page 
156. 

43. Town of Orangeville: Resolution – Ontario Heritage Act Amendment – 
attached, page 158. 

 
44. Rideau Valley Conservation Authority: Document – Audited Financial 

Statements and Final Inventory of Programs and Services – attached, page 
160. 

 
45. Township of Puslinch: Resolution – Operational Budget Funding – attached, 

page 169. 
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46. Township of Amaranth: Resolution – Operational Budget Funding – attached, 
page 170. 

 
47. The Town of Cochrane: Resolution – Operational Budget Funding – attached, 

page 171. 
 

48. Township of Brudenell, Lyndoch and Raglan: Resolution – Operational 
Budget Funding – attached, page 172. 

 
49. Town of Hanover: Resolution – Social and Economic Prosperity Review – 

attached, page 174. 
 
50. Town of Orangeville: Resolution – Social and Economic Prosperity Review – 

attached, page 176. 
 

51. Township of Brudenell, Lyndoch and Raglan: Resolution – Request to the 
Province of Ontario for New Provincial-Municipal Fiscal Framework – attached, 
page 178. 
 

52. The Corporation of the Town of Bracebridge: Resolution – Request to the 
Province of Ontario for New Provincial-Municipal Fiscal Framework – attached, 
page 180. 

 

 

 

 

 

 

 

  

53. The Township of Georgian Bay: Resolution – Ontario and Federal Government 
to Implement Sustainable Infrastructure Funding for Small Rural Municipaliies – 
attached, page 182. 

54. The Corporation of the Municipality of Mattawan: Resolution – Ontario and 
Federal Government to Implement Sustainable Infrastructure Funding for Small 
Rural Municipalities – attached, page 184. 

55. East Ferris: Resolution – Ontario and Federal Government to Implement 
Sustainable Infrastructure Funding for Small Rural Municipalities – attached, 
page 185. 

56. Township of Stirling-Rawdon: Resolution – Sustainable Infrastructure 
Funding for Small Rural Municipalities – attached, page 186. 

57. The Town of Cochrane: Resolution – Increase Ontario Community 
Infrastructure Fund - attached, page 187. 

58. Association of Municipalities of Ontario: Policy Update – Federal 
Infrastructure Funding Agreement Negotiation – attached, page 189. 

59. Corporation of the Township of Manitouwadge: Resolution – Review of the 
Ontario Disability Support Program Financial Assistance Rates – attached, page 
191. 
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60. Corporation of the Town of Grimsby: Resolution – Review of the Ontario Works 
and Ontario Disability Support Program Financial Assistance Rates – attached, 
page 193. 

 

 

 

 

 

 

 

 

 

61. Town of Goderich: Resolution – Review of the Ontario Works and Ontario 
Disability Support Program Financial Assistance Rates – attached, page 195. 

62. Township of Brudenell, Lyndoch and Raglan: Resolution – Amenity 
Sharing Memorandum of Understanding (MOU) with School Boards for 
Evening/Weekend Gymnasium Use – attached, page 198. 

63. Town of Aurora: Resolution – Amenity Sharing Memorandum of 
Understanding (MOU) with School Boards for Evening/Weekend Gymnasium 
Use – attached, page 200. 

64. City of Welland: Resolution – Urgent Need for Increased Funding to 
Libraries & Museums in Ontario – attached, page 204. 

65. Town of South Bruce Peninsula: Resolution – Assisting Municipalities in 
this Growing Concern of Cemetery Transfers – attached, page 205. 

66. Municipality of Casselman: Resolution – Autonomy of Conservation 
Authorities in Ontario – attached, page 207. 

67. City of Stratford: Resolution – Support of OEB to End Subsidization of Fossil Gas – 
attached, page 208. 
 

68. City of Guelph: Resolution – Support of Decision of the Ontario Energy Board to 
End the Subsidization of Fossil Gas – attached, page 209. 

69. Township of Lake Bays: Request – Royal Assent of Administrative Monetary 
Penalty System in the Ontario Building Code Act – attached, page 212. 

70. Township of Alnwick: Resolution – MFIPPA Modernization – attached, page 213. 
 

 

  

71. City of Belleville: Resolution – Support of Family Doctors – attached, page 215. 

72. Township of Alnwick: Resolution – Request Province to Undertake with AMO 
a Comprehensive Review of Municipal Finances Across Ontario – attached, 
page 217. 
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COMMITTEE OF ADJUSTMENT 
MINUTES 

 

Monday, May 27th, 2024  
5:00 p.m. 
Tay Valley Municipal Office – 217 Harper Road, Perth, Ontario 
Council Chambers 

 
ATTENDANCE: 
 
Members Present: Chair, Larry Sparks 

 Peter Siemons 
Richard Schooley  

Members Absent:   None 
 
Staff Present: Noelle Reeve, Planner 
 Garry Welsh, Secretary/Treasurer 
  
Staff Absent: None 

 
Applicants/Agents Present: Carrie Moore, Owner 

Jeremy Moore, Owner 
Peter Wright, Owner 

   
Public Present:  Mike Truelove 
 Lissette Wright 
 
 
1. CALL TO ORDER 
 

 

 

The Chair called the meeting to order at 5:00 p.m. 
A quorum was present. 
 

2. AMENDMENTS/APPROVAL OF AGENDA 

The Agenda was adopted as presented. 
 

3. DISCLOSURE OF PECUNIARY INTEREST AND/OR CONFLICT OF INTEREST 
AND GENERAL NATURE THEREOF 

None at this time. 
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4. APPROVAL OF MINUTES 
 

 

 

 

  

i) Committee of Adjustment Meeting – April 22nd, 2024. 
The minutes of the Committee of Adjustment meeting held on April 22nd, 2024, 
were approved as circulated. 
 

5. INTRODUCTION 

The Chair welcomed the attendees. The Chair then provided an overview of the Minor 
Variance application review process to be followed, including: 
 
• the mandate and responsibilities of the Committee 
• a review of available documentation 
• the rules of natural justice, the rights of persons to be heard and to receive related 

documentation on request and the preservation of persons’ rights. 
• the flow and timing of documentation and the process that follows this meeting 
• any person wanting a copy of the decision regarding this/these application(s) 

should leave their name and mailing address with the Secretary/Treasurer. 
 

The Chair advised that this Committee of Adjustment is charged with making a 
decision on the applications tonight during this public meeting.  The decision will be 
based on both the oral and written input received and understandings gained.   
 
Based on the above, the Committee has four decision options: 
- Approve – with or without conditions 
- Deny – with reasons 
- Defer – pending further input 
- Return to Township Staff – application deemed not to be minor 
 
The agenda for this meeting included the following application(s) for Minor Variance: 
 
MV24-03 – Moore, Lot 4, Plan 27M12, geographic Township of South Sherbrooke 
 
MV24-07 – Wright, Concession 8, Part Lots 19 and 20, geographic Township of 
Bathurst 
 

6. APPLICATIONS 

i) FILE #:  MV24-03 – Moore 

a) PLANNER FILE REVIEW 
 
The Planner reviewed the file and PowerPoint in the agenda package. 
The Planner noted that the Rideau Valley Conservation Authority 
(RVCA) prioritizes the 30m water setback, to protect the lake and natural 
heritage features, even if this causes the side yard setback to be 
reduced.  
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The Planner also explained that the application was delayed because the 
owners wanted to locate the proposed septic system in a different 
location from what was set out in the subdivision design. The owners 
obtained a letter from Kollard Associates Engineers indicating 
compliance with the Ministry of Environment Guideline D-5-4 which was 
then referred to Jp2g Consultants Inc., for peer review. The compliance 
letter was also forwarded to RVCA and the Mississippi Rideau Septic 
System Office (MRSSO). 
 

b) APPLICANT COMMENTS 
 
The owners confirmed that the building design will not have any windows 
facing the neighbouring property and that there will be minimal 
excavation required for the building slab. 
 

c) ORAL & WRITTEN SUBMISSIONS 
 
None.  
 

d) DECISION OF COMMITTEE 
 
The Committee asked for clarification of the proposed building location. 
The Planner then presented additional slides of photos to assist the 
owners to describe the building site. – attached, page 6. 
 
RESOLUTION #COA-2024-08 

MOVED BY: Richard Schooley 
SECONDED BY: Peter Siemons 
 

“THAT, in the matter of an application under Section 45(1) of the 
Planning Act, R.S.O. 1990, c.P13, as amended, that Minor Variance 
Application MV24-03 is approved, to allow a variance from the 
requirements of Section 5.1.2 (Zone Provisions) of Zoning By-Law 2002-
121, for the lands legally described as 168 Posner Lane, Lot 4, Plan 
27M12 , in the geographic Township of South Sherbrooke, now known 
as Tay Valley Township in the County of Lanark – Roll Number 0911-
914-015-05630; 
 
• To permit an 88.2 m2 (949 sq ft) house to be built, at a west side yard 

setback of 1m, rather than the 6m required; 
 

AND THAT, the owners enter into a Site Plan Control Agreement 
prepared by the Township.” 

ADOPTED  
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ii) FILE #:  MV24-07 – Wright 
 
a) PLANNER FILE REVIEW 

 
The Planner reviewed the file and PowerPoint in the agenda package. 
Additional correspondence, received after the Planner’s Report was 
provided, was distributed to the Committee for reference. The Planner 
also prepared a supplemental PowerPoint with three slides to provide 
further background on the requirement for a Minimum Distance 
Separation (MDS) calculation as required by the Ontario Ministry of 
Agriculture, Food and Rural Affairs. – attached, page 8. 
 
The Planner noted that the Mississippi Valley Conservation Authority did 
not have to provide comments on this application as they had already 
commented on the creation of the subject lot when it was recently 
created by severance from the original farm residence property. The 
Planner confirmed that the H. Mather Drain crosses the property away 
from the building site and natural heritage features are located well 
away, on the northwest corner of the lot. 
 
The Planner explained that the Committee is to base their decision on 
granting a variance from the MDS formula setback according to the four 
tests under the Planning Act, with consideration of the professional 
opinion of the Township Planner. Although the neighbouring farm 
property owners objected to the application, the Planner noted that future 
expansion of the neighbouring farm operation is hypothetical and not 
before the Committee at this time. 
 

b) APPLICANT COMMENTS 
 
The owner explained that although the property is large, the building site 
was selected for aesthetic reasons as well as limitations on the septic 
location due to clay soils behind the current location. 
 

c) ORAL & WRITTEN SUBMISSIONS 
 
The attached written submissions include an objection to the application 
from the neighbouring farm owner, Mike Truelove; additional information 
provided by Mr. Truelove’s lawyer, Philip Osterhout; and a joint 
submission from Shane and Michelle Frost (who did not object to the 
Wright application, but sought compensation for fees paid towards their 
own previous Development Agreement). 
 
Mike Truelove also provided an oral submission that stated that the 
existing structures on his farm are not adequate for his current 
requirements or any future expansion of farming activities. Mr. Truelove 
also stated that his property is a Century Farm with historical ties to his 
family.  
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d) DECISION OF COMMITTEE 
 
The Committee acknowledged the concerns of the Truelove family but 
stated that their decision was to address the variance request related to 
the setback prescribed under the MDS I formula.  
 
It was also noted that if the Trueloves wish to expand livestock 
operations, they could apply for their own Minor Variance from the 
results of an MDS II calculation, if required.  But until a building permit 
application is received stating the type of proposed facility, the type of 
livestock, and the capacity of the proposed livestock facility, in 
accordance with their OMAFRA approved Nutrient Management Plan, it 
would be unknown if a variance would be required. 
 
RESOLUTION #COA-2024-09 

MOVED BY: Richard Schooley 
SECONDED BY: Peter Siemons 
 

“THAT, in the matter of an application under Section 45(1) of the 
Planning Act, R.S.O. 1990, c.P13, as amended, that Minor Variance 
Application MV24-07 is approved, to allow a variance from the 
requirements of Section 3.18 (Residential Separation Distances from 
Other Land Uses) of Zoning By-Law 2002-121, for the lands legally 
described as 476 Keays Road, Part Lot 19, Concession 5, in the 
geographic Township of Bathurst, now known as Tay Valley Township in 
the County of Lanark – Roll Number 0911-916-025-11500; 
 
• To permit an approximately 155 m2 (1,668 sq ft) existing residence 

located, 90m from the closest livestock facility, rather than the 104m 
required for separation from Livestock Facilities as per the Minimum 
Distance Separation (MDS I) Formula.” 

ADOPTED 
 

7. NEW/OTHER BUSINESS 
 

 

None. 
 

8. ADJOURNMENT 

The meeting adjourned at 5:51 p.m. 
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HISTORY SCHOLARSHIP SELECTION COMMITTEE 

 

 

 

MINUTES 
 

Wednesday, May 29, 2024 
1:30 p.m. 
Tay Valley Municipal Office – 217 Harper Road, Perth, Ontario 
Fall River Room 
ATTENDANCE: 
 
Members Present:  Chair, Kay Rogers 
 Susan Code McDougall  

David Poole 
 
Staff Present: Brad Swayne, Recording Secretary 

 
Members/Staff Absent: None. 
  
Others Present: None. 
 

 
1. CALL TO ORDER 

 
The meeting was called to order at 1:30 p.m.  
A quorum was present.   

2. AMENDMENTS/APPROVAL OF AGENDA 

i) Addition under Business: Sale of Books. 
 

The Agenda was adopted as amended. 
 

3. DISCLOSURE OF PECUNIARY INTEREST AND/OR CONFLICT OF INTEREST 
AND GENERAL NATURE THEREOF 

None at this time. 
 

4. APPROVAL OF MINUTES 
 

 
i) Minutes – November 27th, 2023 

The minutes of the History Scholarship Selection Committee Meeting held on 
November 27th, 2023 were approved as circulated. 
 

5. DELEGATIONS & PRESENTATIONS 
 
None. 
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6. CLOSED SESSION 
 

 

 

 

 

 

 

i) CONFIDENTIAL: Identifiable Individual – Review of History Scholarship 
Applications. 

The Committee moved “in camera” at 1:33 p.m. to address a matter pertaining 
to personal matters about an identifiable individual, including municipal or local 
board employees regarding the review of history scholarship applications and 
the Recording Secretary remained in the room. 

The Committee returned to open session at 1:41 p.m. 
 
The Chair rose and reported that Orria Nielson was chosen by the History 
Scholarship Selection Committee as the recipient of the Tay Valley History 
Scholarship for 2024. 

7. BUSINESS 

i) Review Letters to Recipient and Applicants – Dated June 26th, 2024. 

The Committee approved the use of the current letter templates for the recipient 
and applicants with minor changes, updating dates and names. 

ii) Notification to Guidance Teachers of Applicant Schools. 
 

 

 

 

 

K. Rogers will notify the Guidance Teachers of the applicant schools. 

iii) Media Releases and Interviews – Lanark Era and 88.1 myFM. 

K. Rogers will arrange an interview with Gena Gibson, Editor of the Lanark Era, 
and reach out to Brian Perkin, on 88.1 myFM.  

iv) Insert in At Home in Tay Valley Book. 

The Recording Secretary will follow up on requirements for the insert update 
and will advise the Committee. 

 

 

 

 

 

v) Posting of Essay on Township Website.  

Following graduation exercises, S. Code McDougall will send the final essay 
submission to the Recording Secretary for posting to the Township website. 

vi) Presentation to the Recipient – Week of June 17th 2024. 

K. Rogers will contact Reeve Rob Rainer to see if he is available to present the 
scholarship. If not, K. Rogers will arrange presentation by a Committee 
member.  



 

Page 156 of 156 

vii) Annual Report to Council including Motion to Increase the Scholarship 
Amount in 2025. 

 

 

 

• 
• 

 

The Committee inquired about how to go about requesting an increase in the 
Scholarship amount in 2025. K. Rogers will contact the Treasurer for 
information on how to submit this request.  

viii) Sale of Books. 
 
The Committee discussed lowering the price of the “At Home in Tay Valley” 
book to $10.00 each to encourage sales. General discussion followed indicating 
the Committee is in favour of the price change.  

8. NEXT MEETING DATE AND PROPOSED AGENDA ITEMS 
 
Next Meeting: October 15, 2024 at 10:00 a.m. 
 
Proposed Agenda Items:   
 

Review 2025 History Scholarship Brochure 
Review 2025 History Scholarship Application Form  

• Review 2025 History Scholarship Marking Scheme 

9. DEFERRED ITEMS 
 
*The following items will be discussed at the next and/or future meeting: 

 
• None. 
 

10. ADJOURNMENT 
 

The meeting adjourned at 1:53 p.m. 
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