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DRUMMOND/NORTH ELMSLEY TAY VALLEY 
FIRE RESCUE 

 
AGENDA 

Thursday, March 30th, 2023 – 6:00 p.m.  
BBD&E Station – Training Room  
14 Sherbrooke St., Perth, Ontario 

 
 
Vice-Chair:  Councilor Paul Coutts 
 
1. CALL TO ORDER 

2. AMENDMENTS/APPROVAL OF AGENDA 

3. DISCLOSURE OF PECUNIARY INTEREST AND GENERAL NATURE THEREOF 

4. APPROVAL OF MINUTES  

i) Minutes – January 30th, 2023 – attached, page 5. 

Suggested Recommendation: 
“THAT, the minutes of the Drummond/North Elmsley Tay Valley Fire Rescue 
Board Meeting held on January 30th, 2023 be approved as circulated.” 
 

5. DELEGATIONS & PRESENTATIONS 

i) 2022 Audited Statements – attached, page 12. 
Jessica Rothwell, KPMG LLP  

Suggested Recommendation: 
“THAT, the 2022 audited financial statements for the Drummond/North Elmsley 
Tay Valley Fire Rescue be adopted as presented.” 

 
6. BUSINESS 

 

 

 
  

i) 2023 Auditor Appointment. 

Suggested Recommendation: 
“THAT, KMPG LLP be appointed to complete the 2023 audit for the 
Drummond/North Elmsley Tay Valley Fire Rescue.” 
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ii) 2023 Surplus/Deficit Allotment. 
 
Suggested Recommendation: 
“THAT, the $5,649.00 surplus from the 2022 Administration budget be 
transferred to the Administration Reserve;  
 
AND THAT, the -$5,736.00 deficit from the 2022 BBD&E Station budget be 
transferred from the BBD&E Contingency Reserve; 
 
AND THAT, the $58,079.00 surplus from the 2022 South Sherbrooke Station 
budget be transferred to the South Sherbrooke Contingency Reserve.” 
 
AND THAT, the -$547.00 deficit from the 2022 Smiths Falls Fire Agreement 
budget be transferred from the Smiths Falls Fire Agreement Reserve. 

 

 

 

 

 

 

 

 

iii) Credit Card Policy – attached, page 35. 
Greg Saunders, Fire Chief. 
 
Suggested Recommendation: 
“THAT, the Credit Card Policy be approved as presented.” 
 

iv) Accessibility Policy – attached, page 40. 
Greg Saunders, Fire Chief. 

Suggested Recommendation: 
“THAT, the revised Accessibility Policy be approved as presented.” 

v) Sale and Disposition of Land Policy – attached, page 54. 
Greg Saunders, Fire Chief. 
 
Suggested Recommendation: 
“THAT, the Sale and Disposition of Land Policy be approved as presented.” 

 
vi) Disconnecting From Work Policy – attached, page 59. 

Greg Saunders, Fire Chief. 

Suggested Recommendation: 
“THAT, the Disconnecting from Work Policy be approved as presented.” 

vii) 2023 Emergency Response Call Update – attached, page 63. 
Greg Saunders, Fire Chief. 

viii) Firefighter Hours & Pay Update. 
Greg Saunders, Fire Chief. 

ix) Deputy Fire Chief Update. 
Darren Gibson, Deputy Fire Chief. 
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x) Fire Chief Update. 
Greg Saunders, Fire Chief. 

 

 

 

 
  

7. NEW/OTHER BUSINESS 

None. 
 

8. IN-CAMERA 
 
None. 
 

9. NEXT MEETING DATE AND PROPOSED AGENDA ITEMS 
 
Proposed Meeting Date: TBD. 
 

10. DEFERRED ITEMS 
 
*The following items will be discussed at the next and/or future meeting: 
 
i) None. 

11. ADJOURNMENT 
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DRUMMOND NORTH ELMSLEY TAY VALLEY FIRE BOARD 
MINUTES 

 

 

 

  

Monday, January 30th, 2023 
6:00 p.m. 
BBD&E Station – 14 Sherbrooke Street East, Perth, Ontario 
Training Room 
 
 
ATTENDANCE: 
 
Members Present:   Chair, Councillor Paul Coutts 
  Vice-Chair, Councillor Wayne Baker 
  Councillor John Matheson 
  Councillor Ray Scissons 
  Councillor Marilyn Thomas 
  Councillor Greg Hallam 

  
Staff Present:   Greg Saunders, Fire Chief 
  Darren Gibson, Deputy Fire Chief 
  Megan Moore, Recording Secretary 
   
Members & Staff Absent:  None. 
 
 
1. CALL TO ORDER 

The meeting was called to order at 6:03 p.m. 
A quorum was present. 
 

2. APPOINTMENT OF CHAIR FOR 2023 TERM 

RESOLUTION #FB2023-01 
      MOVED BY: John Matheson  
      SECONDED BY:  Greg Hallam 
 

“THAT, Paul Coutts be appointed Chair of the Drummond/North Elmsley Tay 
Valley Fire Board for a one-year term, effective January 1, 2023.” 

ADOPTED 
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3. APPOINTMENT OF VICE-CHAIR FOR 2023 TERM 
 

 

 

 

 

RESOLUTION #FB2023-02 
      MOVED BY: Greg Hallam 
      SECONDED BY: Marilyn Thomas 
 

“THAT, Wayne Baker be appointed Vice-Chair of the Drummond/North Elmsley 
Tay Valley Fire Board for a one-year term, effective January 1, 2023.” 

ADOPTED 
 

4. AMENDMENTS/APPROVAL OF AGENDA 

The agenda was approved as presented. 

5. DISCLOSURE OF PECUNIARY INTEREST AND/OR CONFLICT OF INTEREST & 
GENERAL NATURE THEREOF 
 
None at this time. 
 

6. APPROVAL OF MINUTES 

i) Minutes – September 8th, 2022. 

The minutes were amended to include Station Chief Jeff Kirkham present at the 
meeting.  
 
RESOLUTION # FB2023-03 

MOVED BY: Ray Scissons 
SECONDED BY: Wayne Baker 

 
“THAT, the minutes of the Drummond/North Elmsley Tay Valley Fire Board 
meeting held on September 8th, 2022 be approved as amended.” 

ADOPTED 
 

ii) Minutes – January 19th, 2023. 
 
RESOLUTION # FB2023-04 

MOVED BY: Greg Hallam 
SECONDED BY: Marilyn Thomas 

 
“THAT, the minutes of the Drummond/North Elmsley Tay Valley Fire Board 
meeting held on January 19th, 2023 be approved as presented.” 

ADOPTED 
 

7. DELEGATIONS & PRESENTATIONS 
 
None.  



 
 

Page 7 of 64  

8. BUSINESS 
 

 

 

 

i) Health & Safety Policy Renewal for 2023. 
 
  RESOLUTION # FB2023-05 

MOVED BY: Wayne Baker 
SECONDED BY: John Matheson 

 
“THAT, the Health and Safety policy be adopted effective January 1, 2023.” 

ADOPTED 

ii) Probationary Volunteer Firefighters to Volunteer Firefighters. 

Fire Chief Saunders reported that Adam Frizell, Bailey Joy, Brody Murphy, 
Andy Oakley and Jensen Tysick successfully completed their one year 
probation and recommended that the Fire Board hire them on as volunteer 
firefighters for BBD&E Station. 

 
  RESOLUTION # FB2023-06 

MOVED BY: John Matheson 
SECONDED BY: Greg Hallam 

 
“THAT, the following individuals be hired as volunteer firefighters for BBD&E 
Station: 
 
Adam Frizell 
Bailey Joy 
Brody Murphy 
Andy Oakley 
Jensen Tysick.” 

ADOPTED 

iii) Approval of Probationary Volunteer Firefighters. 
 
Fire Chief Saunders recommended that Jason Fuller, Tavis Hance, Ashley 
Jordan, Quinton Ladd and Matthew Monkhouse be hired as probationary 
volunteer firefighters for South Sherbrooke Station. 
 
RESOLUTION # FB2023-07 

MOVED BY: Greg Hallam 
SECONDED BY: Wayne Baker 

 
“THAT, the following individuals be hired as probationary volunteer firefighters 
for South Sherbrooke Station: 
 
Jason Fuller 
Tavis Hance 
Ashley Jordan 



 
 

Page 8 of 64  

Quinton Ladd 
Matthew Monkhouse.” 

ADOPTED 
 

  

  

  

 

 

iv) Firefighter Appreciation Dinner.  

There is a firefighter appreciation dinner scheduled for Saturday, April 22, 2023 
at the Civitan Club in Perth. All Fire Board members and their significant other 
are invited to attend. More details to follow.  
 

v) Fire Meeting Dates/Schedule. 

 The Fire Board discussed whether to have prescheduled meeting dates or at 
the call of the Fire Board Chair as required. The Board unanimously agreed to 
schedule the meetings at the call of the chair. The meetings will be scheduled 
primarily on Thursday nights (Monday nights will also be considered if a 
Thursday night does not work for anyone on the Fire Board). The meetings will 
continue to start at 6:00 p.m. 

 
vi) Open Air Burning By-Law. 

 
The Fire Board reviewed and discussed the revised open Air Burning By-Law 
and the updated Fees and Charges By-Law. The Board was pleased with all the 
revisions to both documents. A few minor changes were suggested and will be 
changed in the documents. The revised By-Laws will be sent to each CAO/Clerk 
at both Township for review and then the By-Laws will be approved by both 
Township councils.  
 
RESOLUTION # FB2023-08 

MOVED BY: Ray Scissons 
SECONDED BY: John Matheson 

 
“THAT, the revised open air burning By-Law and updated fees to the fees and 
charges By-Law be approved as amended and be forwarded to both Township 
for adoption.” 

ADOPTED 
 

vii) 2022 Emergency Response Call Totals. 

The Fire Chief provided the Fire Board with an overview of the number of 
emergency response calls the Fire Department has received in 2022.  

viii) Firefighter Hours & Pay Update. 

The Fire Chief provided the Fire Board with a cost update on the firefighter 
honorariums for 2022.  
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ix) Deputy Fire Chief Update. 
Darren Gibson, Deputy Fire Chief. 
 
TRAINING 
 
- Currently in the process of creating a whole new Training Program for 

DNETV Fire Rescue. Step 1 starts in February and March with a Firefighter 
Survival Training Package. Instructors both stations will combine to deliver 
same training for both SS and BBDE. 
 

 

 

 

 

 

   

- Recently received 2 grants to purchase educational / training materials: 

o 1st from Enbridge for $5000 and 2nd from Government of Ontario for 
$2,180. Both have been spent on materials we will use to help get us 
through the mandatory certification. 

- Upcoming other outside training coming up: 
o Enbridge gas 
o CP Rail 
o MNR Wildfire course 
o Solar Power  
o Silo Rescue  

 
INSPECTIONS / PREVENTIONS 

- Completed 30 inspections in 2022. Not as much as our goal of one per 
week, but expected due to amount of time spent on other projects 

- 10 of the inspections did result in infractions that require multiple follow ups 
to complete 

- All vulnerable occupancies were completed and data recently uploaded to 
Ontario Fire Marshal and Emergency Management 

UPDATING CALL DATA IN Record Management Software 

- Focused on using Data Analysis more to drive and support decisions 

x) Fire Chief Update.  
Greg Saunders, Fire Chief. 
 
Fire Prevention Week took place back in October 2022. Fire Prevention Week 
activities included School Fire Drills and a Children’s Fire Escape Contest. The 
students who won first place were awarded a ride in a fire truck to McDonalds 
for a free lunch.  
 
Emergency Control Group Exercises were completed in late 2022 for both 
Townships.  
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Lanark County Rescue 1 is having the air bags replaced and Fire Chief 
Saunders is recommending radio channel upgrades to the current dispatching 
system.  
 
New truck 371 is finally complete and is now being used. Old truck 371 was 
sold to Drummond/North Elmsley Township. As mentioned before the new 
pumper trucks are on order but are not scheduled to be delivered until 2024.  
 
Two fire trucks are sent for a safety each month. 
 
They are almost finished the dry hydrant in Glen Tay. The additional tank that 
was installed in Drummond Centre is now complete.  
 
The owner of the Solar Farm on the Narrows Lock Road has been meeting with 
the Fire Chief regarding training opportunities and community outreach support.  
 
In the near future fire department administration staff will begin reviewing the 
organization chart for the fire department.  
   

9. NEW/OTHER BUSINESS 
  
 None. 
 
10. IN-CAMERA 
 
 None.   
 
11. NEXT MEETING DATE AND PROPOSED AGENDA ITEMS 

 
Next Meeting: To be determined.  
 

12. DEFERRED ITEMS 
 
*The following items will be discussed at the next and/or future meeting: 

 
i) None. 

 
12. ADJOURNMENT 

 
The Board adjourned at 8:00 p.m. 
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DELEGATIONS & 
PRESENTATIONS 
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BUSINESS 
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