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COUNCIL MEETING 
AGENDA 

Tuesday, September 27th, 2022 
6:00 p.m. 

Municipal Office – Council Chambers – 217 Harper Road 
 

 
6:00 p.m. Council Meeting 
 
Chair, Reeve Brian Campbell 
 
1. CALL TO ORDER  

2. AMENDMENTS/APPROVAL OF AGENDA 

3. DISCLOSURE OF PECUNIARY INTEREST AND/OR CONFLICT OF INTEREST 
AND GENERAL NATURE THEREOF 

4. APPROVAL OF MINUTES  

i) Council Meeting – August 23rd, 2022 – attached, page 7. 
 
Suggested Motion by Councillor Fred Dobbie: 
“THAT, the minutes of the Council Meeting held on August 23rd, 2022, be 
approved as circulated.” 

ii) Committee of the Whole Meeting – September 13th, 2022 – attached, page 
25. 

Suggested Motion by Deputy Reeve Barrie Crampton: 
“THAT, the minutes of the Committee of the Whole Meeting held on September 
13th, 2022, be approved as circulated.” 
 

5. DELEGATIONS & PRESENTATIONS 
 

 
None. 

6. CORRESPONDENCE 
 
None.  
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7. MOTIONS 
 

 

 

 

  

i) Report #PD-2022-46 – Draft Revised Lot Servicing Plan – Maberly Pines 
Subdivision. 
 
Suggested Motion by Councillor Gene Richardson: 
“THAT, the first requirement of By-Law #2021-033 Holding Zone for Plan 21 
Lakeside Living (Maberly Pines) be lifted once staff obtain the final approval of 
the Rideau Valley Conservation Authority for the Draft Lot Servicing Report and 
Plan for the Maberly Pines Subdivision; 
 
AND THAT, once received, comments from the Rideau Valley Conservation 
Authority be circulated to Council.” 

ii) Private Unassumed Roads Working Group Report.  

Suggested Motion by Councillor Beverley Phillips: 
“THAT, the Private Unassumed Roads Working Group Executive Summary 
and Report presented to the Committee of the Whole on September 13, 2022, 
be received for information; 
 
THAT, staff be directed to provide a follow-up report that addresses the 
recommendations and various points and concerns arising from the Private 
Unassumed Roads Working Group Executive Summary and Report; 
 
AND THAT, in the meantime, staff proceed with obtaining a legal opinion with 
regards to the indemnification clause and insurance requirements contained in 
the Road Access Agreement with regards to: 
· the reasons the clauses need to be included or not included, and if they 

need to be included, is there alternative wording that can be used; and 
· the need for a Road Access Agreement or not.” 

iii) Report #PD-2022-45 – Rideau Bluffs Subdivision – Draft Plan Extension. 
 
Suggested Motion by Councillor Rob Rainer: 
“THAT, a two-year extension of the draft approval for the 4 Seasons 
Subdivision 09-08001 (Rideau Bluffs) be approved.” 
 

iv) Report #CBO-2022-08 – Building Department Report – January – August 
2022. 
 
Suggested Motion by Councillor RoxAnne Darling: 
“THAT, Report #CBO-2022-08 – Building Department Report – January - 
August 2022 be received as information.” 
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v) Report #C-2022-26 – Forest Trail Park Naming. 
 
Suggested Motion by Councillor Mick Wicklum: 
“THAT, Staff consult with Indigenous partners to develop a series of proposed 
names for the Forest Trail Park in Algonquin for selection by Council.” 

 

 

 

  

vi) 2022 History Scholarship Annual Report. 

Suggested Motion by Councillor Fred Dobbie: 
“THAT, the 2022 History Scholarship Annual Report be received for 
information.” 

  
vii) 22-09-08 – Council Communication Package. 

 
Suggested Motion by Deputy Reeve Barrie Crampton: 
“THAT, the 22-09-08 Council Communication Package be received for 
information.” 
 

8. BY-LAWS 

i) By-Law No. 2022-027 – Emergency Response Plan – attached, page 34. 
 
Suggested Motion by Councillor Gene Richardson: 
“THAT, By-Law No. 2022-027, being a by-law to adopt an Emergency 
Response Plan, be read a first, second and third time short and passed and 
signed by the Reeve and Clerk.” 
 

ii) By-Law No. 2022-028: Maximum Rate of Speed – Kenyon Road – attached, 
page 80. 
 
Suggested Motion by Councillor Beverley Phillips: 
“THAT, By-Law No. 2022-028, being a by-law to Amend the Maximum Rate of 
Speed By-Law No. 2018-035, to reduce the rate of speed on Kenyon Road, be 
read a first, second and third time short and passed and signed by the Reeve 
and Clerk.” 
 

iii) By-Law No. 2022-029: Road Naming – Abby Hawk Lane – attached, page 
82. 
 
Suggested Motion by Councillor Rob Rainer: 
“THAT, By-Law No. 2022-029, being a by-law to amend By-Law No. 98-87, 
being a Road Naming By-Law (Abby Hawk Lane), be read a first, second and 
third time short and passed and signed by the Reeve and Clerk.” 
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iv) By-Law No. 2022-030: Zoning By-Law Amendment – Ferry & Collinson – 
attached, page 86. 
 
Suggested Motion by Councillor RoxAnne Darling: 
“THAT, By-Law No. 2022-030, being a by-law to Amend Zoning By-Law No. 
2002-121 (417 Miner’s Point Road, Part Lot 16, Concession 3, geographic 
Township of North Burgess), be read a first, second and third time short and 
passed and signed by the Reeve and Clerk.” 

 

 

 

 

v) By-Law No. 2022-031: Zoning By-Law Amendment – Schact (Cope) – 
attached, page 89. 
 
Suggested Motion by Councillor Mick Wicklum: 
“THAT, By-Law No. 2022-031, being a by-law to Amend Zoning By-Law No. 
2002-121 (245 Island View, Part Lot 16-18, Concession 6, geographic 
Township of North Burgess), be read a first, second and third time short and 
passed and signed by the Reeve and Clerk.” 
 

9. NEW/OTHER BUSINESS 

None. 
 

10. CALENDARING  

Meeting Date Time Location 
Committee of Adjustment 
Hearing 

September 26th  5:00 p.m. Municipal Office 

Council Meeting September 27th   6:00 p.m. Municipal Office 
Committee of the Whole 
Meeting 

October 4th  6:00 p.m. Municipal Office 

Committee of Adjustment 
Hearing 

October 17th  5:00 p.m. Municipal Office 

Public Meeting – Zoning By-Law 
Amendment 

October 18th  5:30 p.m. Municipal Office 

Council Meeting October 18th  Following Municipal Office 
Volunteer Appreciation Dinner October 28th  5:30 p.m. BVM Hall 

11. CLOSED SESSIONS 
 
None. 
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12. CONFIRMATION BY-LAW 
 

 

i) By-Law No. 2022-032 - Confirmation By-Law – September 27th, 2022 – 
attached, page 92 

Suggested Motion by Councillor Fred Dobbie: 
“THAT, By-Law No. 2022-032, being a by-law to confirm the proceedings of the 
Council meeting held on September 27th, 2022, be read a first, second and third 
time short and passed and signed by the Reeve and Clerk.” 
 

13. ADJOURNMENT  
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COUNCIL MEETING 
MINUTES 

 
 
Tuesday, August 23rd, 2022 
6:00 p.m. 
Tay Valley Municipal Office – 217 Harper Road, Perth, Ontario 
Council Chambers 

 
ATTENDANCE: 
 
Members Present:  Chair, Reeve, Brian Campbell  
    Deputy Reeve Barrie Crampton 
    Councillor Fred Dobbie 

Councillor Rob Rainer 
Councillor Beverley Phillips  
Councillor Mick Wicklum  
Councillor Gene Richardson 
 

Staff Present: Amanda Mabo, Acting CAO/Clerk  
 Janie Laidlaw, Deputy Clerk 
 Noelle Reeve, Planner (left at 6:54 p.m. and returned at 7:44 p.m.) 
  
Regrets:   Councillor RoxAnne Darling 
 
 
1. CALL TO ORDER 

The meeting was called to order at 6:00 p.m.  
A quorum was present. 
 

2. AMENDMENTS/APPROVAL OF AGENDA 

The Agenda was adopted as presented. 
 

3. DISCLOSURE OF PECUNIARY INTEREST AND/OR CONFLICT OF INTEREST 
AND GENERAL NATURE THEREOF 
 
Councillor Dobbie declared a conflict of interest on item 7 xvi) Ontario Wildlife Damage 
Compensation Program as the Livestock Investigator is a family member. 
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4. APPROVAL OF MINUTES 
 

 

 

  

i) Council Meeting – June 21st, 2022. 
 
RESOLUTION #C-2022-08-14 

  MOVED BY: Mick Wicklum 
 SECONDED BY: Fred Dobbie 
 
“THAT, the minutes of the Council Meeting held on June 21st, 2022, be 
approved as circulated.” 

ADOPTED 
 

ii) “Special” Council Meeting – July 13th, 2022. 
 
RESOLUTION #C-2022-08-15 

  MOVED BY: Fred Dobbie 
 SECONDED BY: Mick Wicklum 
 
“THAT, the minutes of the “Special” Council Meeting held on July 13th, 2022, be 
approved as circulated.” 

ADOPTED 

iii) “Special” Council Meeting (Closed Session – Identifiable Individual – 
Staffing Update) – July 13th, 2022. 
 
RESOLUTION #C-2022-08-16 

  MOVED BY: Barrie Crampton 
 SECONDED BY: Gene Richardson 
 
“THAT, the minutes of the “Special” Council Meeting (Closed Session -
Identifiable Individual – Staffing Update) held on July 13th, 2022, be approved 
as circulated.” 

ADOPTED 
 

iv) Committee of the Whole Meeting – August 9th, 2022. 

RESOLUTION #C-2022-08-17 
  MOVED BY: Gene Richardson 

 SECONDED BY: Barrie Crampton 
 
“THAT, the minutes of the Committee of the Whole Meeting held on August 9th, 
2022, be approved as circulated.” 

ADOPTED 
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v) Committee of the Whole Meeting (Closed Session – Security of Municipal 
Property – Municipal Office Server) – August 9th, 2022. 
 
RESOLUTION #C-2022-08-18 

  MOVED BY: Beverley Phillips 
 SECONDED BY: Rob Rainer 
 
“THAT, the minutes of the Committee of the Whole Meeting (Closed Session -
Security of Municipal Property – Municipal Office Server) held on August 9th, 
2022, be approved as circulated.” 

ADOPTED 
 

 

  

vi) “Special” Council Meeting – August 9th, 2022. 
 
RESOLUTION #C-2022-08-19 

  MOVED BY: Rob Rainer 
 SECONDED BY: Beverley Phillips 
 
“THAT, the minutes of the “Special” Council Meeting held on August 9th, 2022, 
be approved as circulated.” 

ADOPTED 
 

vii) “Special” Council Meeting (Closed Session – Identifiable Individual – 
Staffing Update) – August 9th, 2022. 
 
RESOLUTION #C-2022-08-20 

  MOVED BY: Mick Wicklum 
 SECONDED BY: Fred Dobbie 
 
“THAT, the minutes of the “Special” Council Meeting (Closed Session - 
Identifiable Individual – Staffing Update) held on August 9th, 2022, be approved 
as circulated.” 

ADOPTED 
 

viii) “Special” Committee of the Whole Meeting – August 11th, 2022. 

RESOLUTION #C-2022-08-21 
  MOVED BY: Mick Wicklum 

 SECONDED BY: Fred Dobbie 
 
“THAT, the minutes of the “Special” Committee of the Whole Meeting held on 
August 11th, 2022, be approved as circulated.” 

ADOPTED 
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ix) “Special” Council Meeting – August 18th, 2022. 
 
RESOLUTION #C-2022-08-22 

  MOVED BY: Fred Dobbie 
 SECONDED BY: Mick Wicklum 
 
“THAT, the minutes of the “Special” Council Meeting held on August 18th, 2022, 
be approved as circulated.” 

ADOPTED 
 

x) “Special” Council Meeting (Closed Session – Identifiable Individual – 
Staffing Update) – August 18th, 2022. 
 
RESOLUTION #C-2022-08-23 

  MOVED BY: Barrie Crampton 
 SECONDED BY: Gene Richardson 
 
“THAT, the minutes of the “Special” Council Meeting (Closed Session - 
Identifiable Individual – Staffing Update) held on August 18th, 2022, be 
approved as circulated.” 

ADOPTED 
 

5. DELEGATIONS & PRESENTATIONS 
 

 

i) Presentation - Heritage Property Recognition Program. 
David Taylor and Susan Code-McDougall, 
Heritage Property Selection Committee. 
 
D. Taylor gave the PowerPoint Presentation for the Chaplin Dairy – attached, 
page  20. 
 
S. Code-McDougall gave the Miller Farm Sugar Shack presentation that was 
attached to the agenda.  The owner G. Rossignol explained how him and his 
wife reconstructed the sugar shack to keep the character defining elements 
from the original. 

ii) Presentation – Emergency Response Plan. 
Denise Stone, The Loomex Group. 

 
  D. Stone gave the PowerPoint Presentation that was attached to the agenda. 

 
It was confirmed that each position in the diagram had a backup, and it was 
further explained that if needed, assistance from another municipality that uses 
the Incident Management System could be brought in. 
 
A Member asked if it was advisable for people to have landlines as most now 
only have cell phones, the consultant acknowledged that there are pros and 
cons to both types of phones and there is no right or wrong answer. 
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A Member asked if Council approves the new Incident Management System 
tonight if that means staff is ready to implement it if there was an emergency 
tomorrow? The CAO/Clerk explained that staff has received training on the 
positions, the concept on navigating an emergency is not changing, the 
Emergency Response Plan (ERP) would be followed. The Consultant confirmed 
that the structure of the plan is easier to coordinate.  The CAO/Clerk explained 
that along with the ERP the Critical Infrastructure and Hazard Identification and 
Risk Assessment were also updated. 
 
The Reeve expressed concern with the Province and their financial support to 
municipalities that have an emergency.  He feels it is difficult to make decisions 
that could have large financial impacts on the taxpayers without knowing if 
Provincial or Federal assistance will be provided. 
 
RESOLUTION #C-2022-08-24 

  MOVED BY: Mick Wicklum 
 SECONDED BY: Fred Dobbie 
 
“THAT, the Tay Valley Township Emergency Response Plan, dated August 
23rd, 2022, be approved.” 

ADOPTED 
 

The Reeve asked that the Closed Session be moved up on the agenda as the 
Township Solicitor was present. 

 
6. CLOSED SESSIONS 

 
The Planner left at 6:54 p.m.  

 
i) CONFIDENTIAL: Potential Litigation – Judicial Review. 

 
RESOLUTION #C-2022-08-25 

  MOVED BY: Gene Richardson 
 SECONDED BY: Barrie Crampton 
 
“THAT, Council move “in camera” at 6:54 p.m. to address a matter pertaining to 
litigation or potential litigation, including matters before administrative tribunals, 
affecting the municipality or local board, regarding a Judicial Review; 
 
AND THAT, the Chief Administrative Officer/Clerk, Deputy Clerk and Tony 
Fleming, Solicitor, remain in the room.” 

ADOPTED 
 

RESOLUTION #C-2022-08-26 
  MOVED BY: Gene Richardson 

 SECONDED BY: Barrie Crampton 
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“THAT, Council return to open session at 7:44 p.m.” 
ADOPTED 

The Planner returned at 7:44 p.m. 
 

The Chair rose and reported that Council gave the Solicitor direction. 
 

7. CORRESPONDENCE 
 
None. 
 

8. MOTIONS 
 

i) Report #PD-2022-30 – Severance Application – Connell. 
 
RESOLUTION #C-2022-08-27 

  MOVED BY: Gene Richardson 
 SECONDED BY: Barrie Crampton 
 
“THAT, the Council of Tay Valley Township recommend to the Land Division 
Committee of Lanark County that the Severance Applications for Concession 
10, Part Lot 8, geographical Township of North Burgess, comprising: B22/038 - 
to create a lot line adjustment to lands owned by Jim Connell at 936 Ferrier 
Road (Roll Number 91101033301) to recognize the location of the existing 
driveway for the residential land holding; and B22/039 - to create a lot 
adjustment to farm land owned by Jim Connell on Ferrier Road (Roll Number 
91101033300) to consolidate the agricultural fields, be approved subject to the 
following conditions: 
 
That, the balance of any outstanding taxes, including penalties and interest, 
(and any local improvement charges, if applicable) shall be paid to the 
Township. 
 
That, the applicant pays any outstanding fees to the Township prior to final 
approval of the severances. 
 
That, two (2) copies of an acceptable reference plan (or legal description) and 
transfer document be submitted to the Township for the severances, both hard 
copy and electronically.”  

ADOPTED 
 

ii) Report #PD-2022-31 – Severance Application – Kirkham.  
 
RESOLUTION #C-2022-08-28 

  MOVED BY: Beverley Phillips 
 SECONDED BY: Rob Rainer 
 
“THAT, the Council of Tay Valley Township recommend to the Land Division 
Committee of Lanark County that the Severance Application for Brent and 
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William Kirkham B22/057 (Part Lot 7, Concession 3, geographic Township of 
Bathurst, Roll Number 091191601016500) 2458 Christie Lake Road to provide 
a lot addition in favour of lands at 2486 Christie Lake Road (Part Lot 7, 
Concession 3, geographic Township of Bathurst, Roll Number 
091191601016502), owned by Brent Kirkham, be approved subject to the 
following conditions: 

That, the balance of any outstanding taxes, including penalties and interest, 
(and any local improvement charges, if applicable) shall be paid to the 
Township.  

That, the applicant pays any outstanding fees to the Township prior to final 
approval of the severance. 

That, two (2) copies of an acceptable reference plan (or legal description) and 
transfer document be submitted to the Township for the severance, both hard 
copy and electronically. 
 
That, the rear of the lot addition and retained lands be rezoned to Open Space 
Exception – 8 (OS-8) to permit a conservation use and an agricultural use, 
excluding buildings to protect the Significant Woodlands Deep Interior Forest.” 

ADOPTED 
 

iii) Report #PD-2022-32 – Severance Application – Leviton. 
 
RESOLUTION #C-2022-08-29 

  MOVED BY: Rob Rainer 
 SECONDED BY: Beverley Phillips 
 
“THAT, the Council of Tay Valley Township recommend to the Land Division 
Committee of Lanark County that the Severance Application for B22/48 (Part 
Lot 5, Concession 5, geographic Township of Bathurst, Roll 
#091191602001405) known as 280 Brooke Valley Road for a new lot, be 
approved subject to the following conditions: 
 
That, the balance of any outstanding taxes, including penalties and interest, 
(and any local improvement charges, if applicable) shall be paid to the 
Township; 
 
That, the applicant pays any outstanding fees to the Township prior to final 
approval; 
 
That, two (2) copies of an acceptable reference plan (or legal description) and 
transfer document be submitted to the Township for the severance, both hard 
copy and electronically; 
 
That, payment shall be made to Tay Valley Township representing Cash-in-Lieu 
of Parklands; 
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That, the applicant shall obtain an Entrance Permit for the severed lot from the 
Township; 
 
That, the applicant shall obtain a Civic Address Number for the severed lot from 
the Township; 
 
That, sufficient lands shall be dedicated to the Township along the frontage of 
the lot to be severed and the lot to be retained in order to meet the Township’s 
road widening requirements at no cost to the Township, if required.” 

ADOPTED 
 

iv) Report #PD-2022-33 – Severance Application – Peters. 
 
RESOLUTION #C-2022-08-30 

  MOVED BY: Mick Wicklum 
 SECONDED BY: Fred Dobbie 
 
“THAT, the Council of Tay Valley Township recommend to the Land Division 
Committee of Lanark County that the Severance Application for B22/041 (Part 
Lot 20, Concession 6, geographic Township of Bathurst, Roll 
#091191602504200) known as 915 Harper Road for a new lot, be approved 
subject to the following conditions: 

That, the balance of any outstanding taxes, including penalties and interest, 
(and any local improvement charges, if applicable) shall be paid to the 
Township; 

That, the applicant pays any outstanding fees to the Township prior to final 
approval; 

That, two (2) copies of an acceptable reference plan (or legal description) and 
transfer document be submitted to the Township for the severance, both hard 
copy and electronically; 

That, payment shall be made to Tay Valley Township representing Cash-in-Lieu 
of Parklands; 

That, the applicant shall obtain an Entrance Permit for the severed lot from the 
Township; 

That, the applicant shall obtain a Civic Address Number for the severed lot from 
the Township; 

That, sufficient lands shall be dedicated to the Township along the frontage of 
the lot to be severed and the lot to be retained in order to meet the Township’s 
road widening requirements at no cost to the Township, if required; 
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That, a hydrogeological study be undertaken to demonstrate there is sufficient 
water quantity and quality available for the new lot, without compromising water 
quantity and quality of the existing lots in the area.” 

ADOPTED 
 

v) Report #PD-2022-34 – Severance Application – Thomas. 
 
RESOLUTION #C-2022-08-31 

  MOVED BY: Fred Dobbie 
 SECONDED BY: Mick Wicklum 
 
“THAT, the Council of Tay Valley Township recommend to the Land Division 
Committee of Lanark County that the Severance Applications for J. Ken 
Thomas B22/042-044 (Concession 6, Part Lot 20, geographic Township of 
Bathurst) 996 Bathurst 6th Concession to create three new lots, be approved 
subject to the following conditions: 
 
That, the balance of any outstanding taxes, including penalties and interest, 
(and any local improvement charges, if applicable) shall be paid to the 
Township.  
 
That, the applicant pays any outstanding fees to the Township prior to final 
approval of the severances. 
 
That, two (2) copies of an acceptable reference plan (or legal description) and 
transfer document be submitted to the Township for each of the severances, 
both hard copy and electronically. 
 
That, payment for the severed lots shall be made to the Township representing 
Cash-in-Lieu of Parklands. 
 
That, the Scoped Hydrogeology Assessment by Morrison Hershfield dated 
December 17, 2021 be placed in the property files for the new severances so 
the recommendations for additional measures because of the thin overburden 
of soils are captured, including: added septic separation from wells (50m 
instead of 15m), clay liner for septic systems, 4 bedroom maximum sized house 
with a maximum of 3,000L/day septic system, and the use of a standard 
residential grade water softener to remove hardness in the raw water. It should 
also be noted that conventional water softeners will introduce sodium into the 
water supply, and it may be appropriate to bypass the water softener with a 
separate tap for drinking water.   
 
That, the applicant obtain Entrance Permits and Civic Address Numbers along 
Bathurst 7th Concession for the two northern lots and Bathurst 6th Concession 
for the southern severed lot. 
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That, sufficient lands shall be dedicated to the Township along the frontage of 
the lots to be severed and the lot to be retained in order to meet the Township’s 
road widening requirements at no cost to the Township, if required.”   

ADOPTED 
 

vi) Report #PD-2022-35 – Severance Application – Francis and White. 
 
RESOLUTION #C-2022-08-32 

  MOVED BY: Barrie Crampton 
 SECONDED BY: Gene Richardson 
 
“THAT, the Council of Tay Valley Township recommend to the Land Division 
Committee of Lanark County that the Severance Application for B22/037 (Part 
Lot 8, Concession 11, geographic Township of Bathurst, Roll 
#091191603033602) known as 1757 Bennett Lake Road for a new lot, be 
approved subject to the following conditions: 

That, the balance of any outstanding taxes, including penalties and interest, 
(and any local improvement charges, if applicable) shall be paid to the 
Township; 

That, the applicant pays any outstanding fees to the Township prior to final 
approval; 

That, two (2) copies of an acceptable reference plan (or legal description) and 
transfer document be submitted to the Township for the severance, both hard 
copy and electronically; 

That, payment shall be made to Tay Valley Township representing Cash-in-Lieu 
of Parklands; 

That, the applicant shall obtain a Civic Address Number for the severed lot from 
the Township.” 

ADOPTED 
 

vii) Report #PD-2022-36 – Severance Application – Jordan. 
 
RESOLUTION #C-2022-08-33 

  MOVED BY: Gene Richardson 
 SECONDED BY: Barrie Crampton 
 
“THAT, the Council of Tay Valley Township recommend to the Land Division 
Committee of Lanark County that the Severance Applications for B22/065 and 
B22/066 (Part Lot 8, Concession 2, geographic Township of Bathurst, Roll 
#091191601009400) known as 2351 Christie Lake Road for two new lots, be 
approved subject to the following conditions: 
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That, the balance of any outstanding taxes, including penalties and interest, 
(and any local improvement charges, if applicable) shall be paid to the 
Township; 

That, the applicant pays any outstanding fees to the Township prior to final 
approval; 

That, two (2) copies of an acceptable reference plan (or legal description) and 
transfer document be submitted to the Township for the severance, both hard 
copy and electronically; 

That, payment shall be made to Tay Valley Township representing Cash-in-Lieu 
of Parklands; 

That, the applicant shall obtain an Entrance Permit for the severed lots from the 
Township; 

That, the applicant shall obtain a Civic Address Number for the severed lots 
from the Township; 

That, sufficient lands shall be dedicated to the Township along the frontage of 
the lots to be severed and the lot to be retained in order to meet the Township’s 
road widening requirements at no cost to the Township, if required.” 

ADOPTED 
 

viii) Report #PD-2022-37 – Severance Application – Lee. 
 
RESOLUTION #C-2022-08-34 

  MOVED BY: Beverley Phillips 
 SECONDED BY: Rob Rainer 
 
“THAT, the Council of Tay Valley Township recommend to the Land Division 
Committee of Lanark County that the Severance Application for Lee B22/047 
(Part Lots 5 and 6, Concession 6, geographic Township of North Burgess, Roll 
Number 091191101000100) 364 Blair Poole Farm Lane to provide a lot addition 
in favour of lands at 912 Slack Way (Part Lot 4, Concession 6, geographic 
Township of North Burgess, Roll Number 091191102526900), owned by Regan 
and Sheila Lee, be approved subject to the following conditions: 

That, the balance of any outstanding taxes, including penalties and interest, 
(and any local improvement charges, if applicable) shall be paid to the 
Township.  

That, the applicant pays any outstanding fees to the Township prior to final 
approval of the severance. 

That, two (2) copies of an acceptable reference plan (or legal description) and 
transfer document be submitted to the Township for the severance, both hard 
copy and electronically 
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That, the lot addition be rezoned to Open Space Exception–8 (OS-8) to permit a 
conservation use and an agricultural use, excluding buildings and the retained 
lot be rezoned, subject to the Rideau Valley Conservation Authority Comments, 
to Residential Limited Services - Special Exception to establish a developable 
area beyond the steep slopes.”   

ADOPTED 
 

ix) Report #PD-2022-38 – Severance Application – Lee for Kravacek. 
 
RESOLUTION #C-2022-08-35 

  MOVED BY: Rob Rainer 
 SECONDED BY: Beverley Phillips 
 
“THAT, the Council of Tay Valley Township recommend to the Land Division 
Committee of Lanark County that the Severance Application for Kravacek 
B22/046 (Part Lot 4, Concession 6 geographic, Township of North Burgess, 
Roll Number 091191102525000) 192 Blair Poole Farm Lane to provide a lot 
addition in favour of lands at 912 Slack Way (Part Lot 4, Concession 6, 
geographic Township of North Burgess, Roll Number 091191102526900), 
owned by Regan and Sheila Lee, be approved subject to the following 
conditions: 

That, the balance of any outstanding taxes, including penalties and interest, 
(and any local improvement charges, if applicable) shall be paid to the 
Township.  

That, the applicant pays any outstanding fees to the Township prior to final 
approval of the severance. 

That, two (2) copies of an acceptable reference plan (or legal description) and 
transfer document be submitted to the Township for the severance, both hard 
copy and electronically.” 

ADOPTED 
 

x) Report #PD-2022-39 – Severance Application – Frost. 
 
RESOLUTION #C-2022-08-36 

  MOVED BY: Mick Wicklum 
 SECONDED BY: Fred Dobbie 
 
“THAT, the Council of Tay Valley Township recommend to the Land Division 
Committee of Lanark County that the Severance Applications for B22/079, 
B22/080, B22/081 (Part Lot 20, Concession 8, geographic Township of 
Bathurst, Roll #091191602511700) known as 183 Old Morris Road for three 
new lots, be approved subject to the following conditions: 
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That, the balance of any outstanding taxes, including penalties and interest, 
(and any local improvement charges, if applicable) shall be paid to the 
Township; 

That, the applicant pays any outstanding fees to the Township prior to final 
approval; 

That, two (2) copies of an acceptable reference plan (or legal description) and 
transfer document be submitted to the Township for the severance, both hard 
copy and electronically; 

That, payment shall be made to Tay Valley Township representing Cash-in-Lieu 
of Parklands for the severed lots; 

That, the applicant shall obtain an Entrance Permit for the severed lots from the 
Township; 

That, the applicant shall obtain a Civic Address Number for the severed lots 
from the Township; 

That, sufficient lands shall be dedicated to the Township along the frontage of 
the lots to be severed and the lot to be retained in order to meet the Township’s 
road widening requirements at no cost to the Township, if required; 

That, a Development Agreement be placed on the retained lands to identify a 
developable envelope that protects the Significant Woodlands, streams and 
unevaluated wetlands; 

That, a Hydrogeological report be prepared to demonstrate sufficient water 
quality and quantity for the severed and retained lots and the surrounding lots.” 

ADOPTED 
 

xi) Report #PD-2022-41 – Delegated Authority for Holding Removal, 
Temporary Use and Minor Zoning Amendments.  
 
Council asked about the removal of holding zones and that the reasons the 
holding was put in place would have to be satisfied before it could be lifted.  The 
Planner confirmed that yes, same as if Council was to lift a holding zone, any 
requirements that were put in place for the holding would have to be met prior 
to it being lifted. 
 
Council asked if delegated how would the public know what changes were 
made to the Zoning By-Law and if a holding zone had been lifted.  The Planner 
will see what notice other municipalities are giving, the delegation is not being 
approved tonight, just enabling language in the Official Plan so those details will 
be discussed at a later date. A Member mentioned that a neighbouring 
municipality lists them on their website, Council agreed that at a minimum they 
should be placed on the website. 
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RESOLUTION #C-2022-08-37 
  MOVED BY: Fred Dobbie 

 SECONDED BY: Gene Richardson 
 
“THAT, the ability for Council to delegate authority for Holding Removal, 
Temporary Use By-laws, and Minor Zoning By-Law amendments be included 
as Section 6.7.5 - Delegation of Authority in the Draft Official Plan;  
 
AND THAT, an amendment to the Delegation of Authority By-Law that would 
implement the changes be approved at a later date.” 

ADOPTED 
 

xii) Report #PD-2022-43 – Home Energy Retrofit Program Applications 
Prerequisites.  
 
RESOLUTION #C-2022-08-38 

  MOVED BY: Fred Dobbie 
 SECONDED BY: Mick Wicklum 
 
“THAT, the Council of the Corporation of Tay Valley Township agrees to make 
a 20% contribution (to be recovered as part of the loan recipient’s repayment) to 
the Federation of Canadian Municipalities’ Community Efficiency Financing 
Program in order to receive Federal Government Home Energy Retrofit funding 
of 80%; 
 
THAT, Council agrees to use its Local Improvement Charge authority for the 
Home Energy Retrofit program; 
 
AND THAT, Council approve the principles of the program design report, which 
are as follows: 
 
· Be customer oriented for the best customer experience possible 
· Balance program design flexibility with streamlining and consistency goals 
· Reduce administration burden on municipalities 
· Increase deep energy retrofit uptake  
· Advance the financial sustainability of the program over time 
· Increase stakeholder awareness and training within renovator sector 
· Consider equitable distribution of program funds 
· Streamline program outcomes, tracking, evaluation and improvement.” 

ADOPTED 
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xiii) Report #CBO-2022-07 – Building Department Report – January – July 
2022. 
 
 RESOLUTION #C-2022-08-39 

  MOVED BY: Barrie Crampton 
 SECONDED BY: Gene Richardson 
 
“THAT, Report #CBO-2022-07 – Building Department Report – January - July 
2022 be received as information.” 

ADOPTED 
 

xiv) Report #PW-2022-16 – Building Condition Assessment Reports. 
 
RESOLUTION #C-2022-08-40 

  MOVED BY: Gene Richardson 
 SECONDED BY: Barrie Crampton 
 
“THAT, Report #PW-2022-16 – Building Condition Assessment Reports, be 
received for information.” 

ADOPTED 
 

xv) 22-07-14 and 22-08-05 – Council Communication Packages. 
 
RESOLUTION #C-2022-08-41 

  MOVED BY: Beverley Phillips 
 SECONDED BY: Rob Rainer 
 
“THAT, the 22-07-14 and 22-08-05 Council Communication Packages be 
received for information.” 

ADOPTED 
 

xvi) Ontario Wildlife Damage Compensation Program. 
 
Councillor Dobbie did not participate as he declared a conflict of interest. 
 
RESOLUTION #C-2022-08-42 

  MOVED BY: Rob Rainer 
 SECONDED BY: Beverley Phillips 
 
“WHEREAS, the Ontario Ministry of Agriculture, Food and Rural Affairs 
(OMAFRA) administers the Ontario Wildlife Damage Compensation Program to 
provide compensation to farm producers for livestock killed by wildlife; 
 
AND WHEREAS, Ontario Municipalities administer the Program on behalf of 
OMAFRA by appointing a Livestock Investigator and staff to work on wildlife 
damage claims; 
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AND WHEREAS, the costs associated with wildlife damage claims typically 
exceed the administration fee of $50.00 per claim as provided to the 
Municipality from OMAFRA; 
 
NOW THEREFORE BE IT RESOLVED THAT, the Council of Tay Valley 
Township request the Ministry of Agriculture, Food and Rural Affairs to review 
the administrative fee provided to Municipalities for the administration of the 
Ontario Wildlife Damage Compensation Program; 
 
AND FURTHER THAT, this resolution be circulated to the Association of 
Municipalities of Ontario (AMO) and all Ontario Municipalities for their 
consideration and support.” 

ADOPTED 
8. BY-LAWS 

 

 

 

 

i) By-Law No. 2022-022: Custodial Services Contract (Maberly Hall). 

RESOLUTION #C-2022-08-43 
  MOVED BY: Mick Wicklum 

 SECONDED BY: Fred Dobbie 
 
“THAT, By-Law No. 2022-022, being a by-law to enter into a Custodial Services 
Contract for the cleaning and opening/closing of the Maberly Hall (Trevor 
Badour), be read a first, second and third time short and passed and signed by 
the Reeve and Clerk.” 

ADOPTED 
 

ii) By-Law No. 2022-023: Custodial Services Contract (Burgess Hall). 

RESOLUTION #C-2022-08-44 
  MOVED BY: Mick Wicklum 

 SECONDED BY: Fred Dobbie 
 
“THAT, By-Law No. 2022-023, being a by-law to enter into a Custodial Services 
Contract for the cleaning and opening/closing of the Burgess Hall (Trevor 
Badour), be read a first, second and third time short and passed and signed by 
the Reeve and Clerk.” 

ADOPTED 
 

iii) By-Law No. 2022-024: Delegation of Authority By-Law Amendment – 
Undisputed Severances. 

RESOLUTION #C-2022-08-45 
  MOVED BY: Fred Dobbie 

 SECONDED BY: Gene Richardson 
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“THAT, By-Law No. 2022-024, being a by-law to Amend the Delegation of 
Authority By-Law No. 2017-064, for Undisputed Severances, be read a first, 
second and third time short and passed and signed by the Reeve and Clerk.” 

ADOPTED 
 

iv) By-Law No. 2022-025: Maximum Rate of Speed – Bathurst Upper 4th 
Concession. 
 
RESOLUTION #C-2022-08-46 

  MOVED BY: Barrie Crampton 
 SECONDED BY: Gene Richardson 
 
“THAT, By-Law No. 2022-025, being a by-law to Amend the Maximum Rate of 
Speed By-Law No. 2018-035 to reduce the rate of speed on Bathurst Upper 4th 
Concession, be read a first, second and third time short and passed and signed 
by the Reeve and Clerk.” 

ADOPTED 
 

10. NEW/OTHER BUSINESS 
 

 

 

None. 
 

11. CALENDARING  

Meeting Date Time Location 
Warden’s Banquet August 26th  5:00 p.m. Carleton Place 

Arena Upstairs 
Fire Board Meeting September 8th  6:00 p.m. South Sherbrooke 

Fire Station 
Public Meeting – Zoning By-Law 
Amendment 

September 13th  5:30 p.m. Municipal Office 

Committee of the Whole 
Meeting 

September 13th   Following Municipal Office 

Ontario Association of Police 
Services Board Meeting 

September 16th  9:30 a.m. Quinte West 

Green Energy and Climate 
Change Working Group Meeting 

September 16th  10:00 a.m. Municipal Office 

History Scholarship Selection 
Committee Meeting 

September 19th  2:00 p.m. Municipal Office 

Lanark County Police Services 
Board Meeting 

September 21st  10:00 a.m. Beckwith Municipal 
Office 

“Special” Committee of the 
Whole Meeting 

September 22nd  5:30 p.m. Municipal Office 

Committee of Adjustment 
Hearing 

September 26th  5:00 p.m. Municipal Office 

Police Services Board Meeting September 27th  2:00 p.m. Municipal Office 
Council Meeting September 27th   6:00 p.m. Municipal Office 
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9. CONFIRMATION BY-LAW 
 

 

 

  

i) By-Law No. 2022-026 - Confirmation By-Law – July 13th, August 9th, 11th, 
18th, & 23rd, 2022. 

RESOLUTION #C-2022-08-47 
  MOVED BY: Beverley Phillips 

 SECONDED BY: Rob Rainer 
 
“THAT, By-Law No. 2022-026, being a by-law to confirm the proceedings of the 
Council meetings held on July 13th, August 9th, 11th, 18th, & 23rd, 2022, be read 
a first, second and third time short and passed and signed by the Reeve and 
Clerk.” 

ADOPTED 
 

10. ADJOURNMENT 
Council adjourned at 8:08 p.m. 
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COMMITTEE OF THE WHOLE 
MINUTES 

 

Tuesday, September 13th, 2022 
Following the Public Meeting – Zoning By-Law Amendment at 5:30 p.m.  
Tay Valley Municipal Office – 217 Harper Road, Perth, Ontario 
Council Chambers 

 
ATTENDANCE: 
 
Members Present:  Chair, Councillor Rob Rainer 
    Deputy Reeve Barrie Crampton  

Councillor Beverley Phillips 
Councillor Fred Dobbie 
Councillor Mick Wicklum 
Councillor Gene Richardson 
Councillor Beverley Phillips 
 

Staff Present: Janie Laidlaw, Deputy Clerk  
 Noelle Reeve, Planner (left at 7:55 p.m.) 
 Sean Ervin, Public Works Manager (left at 7:55 p.m.) 
 Ashley Liznick, Treasurer (left at 7:55 p.m.) 
      
Regrets:   Reeve Brian Campbell 

Councillor RoxAnne Darling  
 

 
1. CALL TO ORDER 

The meeting was called to order at 6:41 p.m.  
A quorum was present. 
 

2. AMENDMENTS/APPROVAL OF AGENDA 
 

The agenda was adopted as presented. 
 

3. DISCLOSURE OF PECUNIARY INTEREST AND/OR CONFLICT OF INTEREST 
AND GENERAL NATURE THEREOF 

None at this time.  



 

Page 26 of 93 
 

4. APPROVAL OF MINUTES OF PUBLIC MEETINGS 
 

 

 

i) Public Meeting – Official Plan Five Year Review & Update – June 21st, 
2022. 
 
The minutes of the Public Meeting – Official Plan Five Year Review & Update 
held on June 21st, 2022, were approved. 
 

ii) Public Meeting: Zoning By-Law Amendment – August 9th, 2022. 
  
The minutes of the Public Meeting – Zoning By-Law Amendment held on 
August 9th, 2022, were approved.” 

5. DELEGATIONS & PRESENTATIONS 
 
None. 
 

6. PRIORITY ISSUES 

i) Report #PD-2022-46 – Draft Revised Lot Servicing Plan – Maberly Pines 
Subdivision. 
 
A Member asked what is the estimated time for when the Holding Zone could 
be lifted.  The Planner explained that the only thing she is waiting on is for the 
Rideau Valley Conservation Authority to provide their comments on the revised 
lot servicing plan, was hopeful that they would have submitted them prior to this 
meeting, if they are not received for the Council meeting on September 27th 
then it will be in October. 
 
A Member asked why this was coming to Committee now and not after the 
comments from the Conservation Authority were received and asked about the 
removal of Bed and Breakfast as a permitted use.  The Planner explained that 
she wanted to give Council the information from the BluMetric report now and 
once the comments from the Conservation Authority are received the By-Law 
can come straight to Council. The removal of the Bed and Breakfast use was 
recommended as the BluMetric report did not take into account if someone 
wanted more bedrooms to run a Bed and Breakfast. 
 
The Committee discussed that the comments from the Conservation Authority 
should be discussed by Council prior to the By-Law being brought forward.  The 
Planner explained that she does not anticipate anything new coming from the 
Conservation Authority comments, because they have reviewed the report and 
are largely satisfied with it.  There are property owners in Maberly Pines waiting 
to build and the report was brought to Council for their review so they would be 
up to speed once the Conservation Authority approves the report before 
Council can lift the Holding Zone. 
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Council asked that the motion be amended to indicate that the Rideau Valley 
Conservation Authority comments will be circulated to Council prior to the 
Council meeting. 
 
Recommendation to Council:  
“THAT, the first requirement of By-Law #2021-033 Holding Zone for Plan 21 
Lakeside Living (Maberly Pines) be lifted once staff obtain the final approval of 
the Rideau Valley Conservation Authority for the Draft Lot Servicing Report and 
Plan for the Maberly Pines Subdivision; 
 
AND THAT, once received, comments from the Rideau Valley Conservation 
Authority be circulated to Council.” 

 

 
ii) Private Unassumed Roads Working Group Report.  

The Chair thanked the Members of the Working Group for the time and effort 
they have put into the Private Unassumed Roads Working Group, 
understanding that it has been a complex and longstanding issue.  There is no 
easy answer or a good solution only a least bad solution.  Comments on the 
report can be submitted prior to the Council meeting on September 27.  The lay 
Members of the Working Group are in attendance and will be permitted to 
speak if they wish to add anything after the Chair gives the report. 
 
Councillor Richardson, Chair of the Private Unassumed Roads Working Group, 
thanked the Members for their work, it was a long process, and a lot of work 
has gone into it.  Councillor Richardson explained that he was going to read the 
Executive Summary, which was written by a Member of the Working Group and 
accepted by the majority of the Working Group. 
 
A Member asked that since the Township is updating the Official Plan, now is a 
good time to deal with section 4.3.5 and to remove it, did the Working Group 
discuss amending the Official Plan? The Planner explained that the Private 
Roads policy was imposed by the Ministry of Municipal Affairs and Housing 
many years ago. New private roads are not permitted to be created.  The 
province sees them as a health and safety concern as it is usually impossible to 
get access to the properties on private roads in a timely manner in an 
emergency. Condominium Roads are permitted as they are built to a higher 
standard for access. 
 
Gordon Hill, Member of the Private Unassumed Roads Working Group 
explained that the goal of the Working Group is to have the report presented to 
Council to receive for information. He recommended that Council obtain a legal 
opinion of the report. The Working Group is not claiming to not have missed 
something, but believes the recommendations are supportive. 
 
Frank Johnson, Member of the Private Unassumed Roads Working Group feels 
it will be difficult to move forward with the Maberly Pines development if 
recommendations 2 and 3 in the report are not implemented. 
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The Deputy Reeve suggested the following motion: 
“THAT, the Private Unassumed Roads Working Group Executive Summary 
and Report presented to the Committee of the Whole on September 13, 2022, 
be received for information; 
 
THAT, staff be directed to provide a follow-up report that addresses the 
recommendations and various points and concerns arising from the Private 
Unassumed Roads Working Group Executive Summary and Report; 
 
AND THAT, in the meantime, staff proceed with obtaining a legal opinion with 
regards to the indemnification clause and insurance requirements contained in 
the Road Access Agreement with regards to: 
· the reasons the clauses need to be included or not included, and if they 

need to be included, is there alternative wording that can be used; and 
· the need for a Road Access Agreement or not.” 
 
Councillor Wicklum agreed with the first part to receive the report for information 
but prior to the Working Group, Council had passed a motion to do away with 
Road Access Agreements. There was a meeting with the lawyer and the Insurer 
and after all that information, Council decided to remove the requirement from 
the Zoning By-Law. Two years later and after all the time the Working Group 
has spent on it producing a fulsome, accurate report, to now send it to legal for 
review and staff deal with it makes no sense. Staff did a report two years ago 
that the lawyer and legal counsel spoke on and Council decided to get rid of 
Road Access Agreements. Council then compromised and set up a Working 
Group and they have brought their recommendations forward, so Council 
should accept the report and start to implement it. 
 
Councillor Wicklum proposed that Council accept the report for information and 
to implement recommendation No. 2 in the executive summary which says that 
until Item 1 is done, all extant Road Access Agreements are amended to 
remove requirements for liability insurance and indemnity to the Township, and 
remove the lien of these requirements on title. 
Councillor Rainer discussed that since this started two years ago a lot of new 
information has been discovered and Council has to be sure they are doing 
what is right for the Township. Recommendation No. 1 to bring all Private 
Unassumed Roads up to municipal standards is not feasible due to the costs 
over $5 million, recommendations No. 2 and 3 are complex and Council needs 
to be sure it is on solid legal ground before implementing that. Which is what 
the Deputy Reeve’s suggested motion is directing. 
 
 
Councillor Dobbie feels is it unreasonable and not feasible for the taxpayers to 
absorb the cost of bringing those roads to municipal standards, knowing once 
that happens those properties will increase significantly in value. He is not 
supportive of that, will support to receive it for information and for a staff report 
but with no time limit put on it to come back. 
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Councillor Phillips asked Councillor Dobbie what part of the report he did not 
like, the recommendation is exactly what was needed, and she understands the 
issue better than before and feels the recommendations are excellent. 
 
Gordon Hill spoke about the fact that Councillor Rainer and Councillor Dobbie 
do not seem to accept that the former Townships were at fault for the last 50 
years, the Chair interrupted as that information was already expressed in the 
report. He explained that Council needs to be sure of the extent of current 
liability for previous Townships actions before every person in the Township 
should be asked to pay. A legal opinion is needed to determine that. 
 
Deputy Reeve Crampton verified with G. Hill that Mr. Hill had just recommended 
Council obtain a legal opinion on the report. G. Hill explained that he did as he 
thought Council will feel better if they did. He explained that the Terms of 
Reference for the Working Group did not ask them to deal with the costing or 
timing, those issues are to be dealt with by Council and that all Members of the 
Working Group agreed with the report.  Councillor Richardson explained that it 
was a majority of the Members, it was not unanimous. 
 
The Deputy Reeve discussed his suggested motion as it combines what F. 
Johnson had written in an email to Council and G. Hill’s suggestion of getting a 
legal opinion. 

 
Recommendation to Council:  
“THAT, the Private Unassumed Roads Working Group Executive Summary 
and Report presented to the Committee of the Whole on September 13, 2022, 
be received for information; 
 
THAT, staff be directed to provide a follow-up report that addresses the 
recommendations and various points and concerns arising from the Private 
Unassumed Roads Working Group Executive Summary and Report; 
 
AND THAT, in the meantime, staff proceed with obtaining a legal opinion with 
regards to the indemnification clause and insurance requirements contained in 
the Road Access Agreement with regards to: 
· the reasons the clauses need to be included or not included, and if they 

need to be included, is there alternative wording that can be used; and 
· the need for a Road Access Agreement or not.” 
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iii) Report #PD-2022-45 – Rideau Bluffs Subdivision – Draft Plan Extension. 
 
Recommendation to Council:  
“THAT, a two-year extension of the draft approval for the 4 Seasons 
Subdivision 09-08001 (Rideau Bluffs) be approved.” 
 

iv) Report #CBO-2022-08 – Building Department Report – January – August 
2022. 
 
Recommendation to Council:  
“THAT, Report #CBO-2022-08 – Building Department Report – January - 
August 2022 be received as information.” 

 
v) Report #C-2022-27 – Proposed New Road Name – Abby Hawk Lane. 

 
Recommendation to Council:  
“THAT, the necessary by-law to name an existing Private Road to Abby Hawk 
Lane as outlined in Report #C-2022-27 – Proposed New Road Name – Abby 
Hawk Lane, be brought forward for approval.” 
 

vi) Report #PW-2022-19 – Speed Limit on Kenyon Road. 
 
Recommendation to Council:  
“THAT, the speed limit on Kenyon Road from Beaver Dam Lane to Lakewood 
Road, be posted at 40 km/hr and signed according to the Ontario Traffic 
Manual; 
 
AND THAT, By-Law No. 2018-035 - Maximum Rate of Speed be amended.” 

 
vii) Report #C-2022-26 – Forest Trail Park Naming. 

 
The Committee discussed why would it be translated into English; it can remain 
in Algonquin and the English word can be in brackets. The Committee agreed 
and amended the recommendation to remove “that would translate into 
English”. 
 
Recommendation to Council:  
“THAT, Staff consult with Indigenous partners to develop a series of proposed 
names for the Forest Trail Park in Algonquin for selection by Council.” 

 
The Public Works Manager, Treasurer and Planner left at 7:55 p.m. 
 

viii) Report #C-2022-21 – COVID-19 Vaccination Policy – deferred. 
 
Councillor Wicklum asked that this be deferred to the new Council, it is ongoing 
and evolving, with policies changing at all levels of government. 
 
The Committee agreed to defer it to the new Council. 
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ix) 2022 History Scholarship Annual Report. 

 

  

 

 

Recommendation to Council:  
“THAT, the 2022 History Scholarship Annual Report be received for 
information.” 

7. CORRESPONDENCE 

i) 22-09-08 – Council Communication Package. 
 
Recommendation to Council:  
“THAT, the 22-09-08 Council Communication Package be received for 
information.” 
 

8. COMMITTEE, BOARD & EXTERNAL ORGANIZATION UPDATES 

i) Green Energy and Climate Change Working Group – deferred to the next 
meeting. 
Deputy Reeve Barrie Crampton and Councillor Rob Rainer. 
 

ii) Recreation Working Group – deferred to the next meeting. 
Councillor Fred Dobbie and Councillor Beverley Phillips. 

iii) Private Unassumed Roads Working Group. 
Councillor RoxAnne Darling and Councillor Gene Richardson. 
 
The Committee reviewed the minutes that were attached to the agenda. 
 

iv) Bolingbroke Cemetery Board – deferred to the next meeting. 
Councillor RoxAnne Darling 

 
v) Fire Board. 

Councillor RoxAnne Darling, Councillor Fred Dobbie, Councillor Mick Wicklum. 
 
Councillor Dobbie reported that there was a meeting on September 8th at the 
Fire Hall in South Sherbrooke, it was a great meeting. Councilor Wicklum 
reported that the Board passed the 2023 budget, and it will be submitted to the 
Township Treasurers for their Township budgets. 
 
The Committee reviewed the minutes that were attached to the agenda. 
 

vi) Library Board – deferred to the next meeting. 
Councillor Rob Rainer. 
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vii) Police Services Board – deferred to the next meeting. 
Reeve Brian Campbell. 

 

 

 

 

 

 

viii) County of Lanark. 
Reeve Brian Campbell and Deputy Reeve Barrie Crampton. 

Deputy Reeve Crampton referred to the media releases on the County Council 
meetings that are included in the Council Communication Packages.  
 

ix) Mississippi Valley Conservation Authority Board. 
Councillor RoxAnne Darling. 
 
The Committee reviewed the minutes that were attached to the agenda. 
 

x) Rideau Valley Conservation Authority Board. 
Councillor Gene Richardson. 

The Committee reviewed the minutes that were attached to the agenda. 
 

xi) Rideau Corridor Landscape Strategy – deferred to the next meeting. 
Reeve Brian Campbell. 

xi) Municipal Drug Strategy Committee – deferred to the next meeting. 
Councillor Gene Richardson. 
 

xii) Committee of Adjustment.  
The Committee reviewed the minutes that were attached to the agenda. 
 

9. CLOSED SESSION 

None. 
 

10. DEFERRED ITEMS 
 
*The following items will be discussed at the next and/or future meeting: 
 
· See Township Action Plan – distributed separately to Council 

11. ADJOURNMENT 
 
 The Committee adjourned at 8:02 p.m. 
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
 
 

BY-LAW NO. 2022-027 
 

EMERGENCY RESPONSE PLAN 
 

 
WHEREAS, Section 3 (1) of the Emergency Management and Civil Protection Act, R.S.O. 
1990, c. E.9, as amended, provides that every municipality shall formulate an emergency 
plan governing the provision of necessary services during an emergency and the procedures 
under and the manner in which employees of the municipality and other persons will respond 
to the emergency and the council of the municipality shall by by-law adopt the emergency 
plan; 
 
NOW THEREFORE BE IT RESOLVED THAT, the Council of the Corporation of Tay Valley 
Township enacts as follows: 

 
1. GENERAL REGULATIONS 
 

1.1 THAT, the Emergency Plan, attached hereto as Schedule “A”, be adopted. 
 

2. BY-LAW REPEALED 
 

2.1 THAT, By-Law No. 2019-041 be rescinded. 
 
2.2 All by-laws or parts thereof and resolutions passed prior to this by-law which are 

in contravention of any terms of this by-law are hereby rescinded. 
 

3. ULTRA VIRES 
 
Should any sections of this by-law, including any section or part of any schedules 
attached hereto, be declared by a court of competent jurisdiction to be ultra vires, the 
remaining sections shall nevertheless remain valid and binding.  

 
4. EFFECTIVE DATE 

 
ENACTED AND PASSED this 27th day of September, 2022. 

_____________________ _______________________ 
Brian Campbell, Reeve Amanda Mabo, Clerk 
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
BY-LAW NO. 2022-027 

 
SCHEDULE “A” 
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Administration 

Plan Administration 
Tay Valley Township (the Township) should review its emergency response plan (ERP) as 
often as necessary to ensure all instructional and contact information remains up to date. At a 
minimum, the Township should review its ERP annually. 

The Township must record any amendments to its ERP in the following table (Table 1) After 
recording amendments, the Township must circulate them to the applicable persons and 
groups. 

Table 1: Amendments to the Tay Valley Township Emergency Response Plan. 
Amendment Date Reviewed Amended? Section(s) Amended Approved By 

1 January 2012 Yes Part 1; part 2; 
Appendices 1, 3, 4, 8, 
14 

 

2 Fall 2015 Yes Part 1  

3 July 2019 Yes Update staff changes 
and phone numbers 

 

4 November 2019 Yes Change CCG to 
MECG 

MECG Membership 
Added Appendix 19 

 

5 April 2021 No Formatting  

6 June 2022 Yes New emergency 
response plan based 
on the IMS 

Council 

7     

8     

9     

10     

11     

12     

13     

14     
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Amendment Date Reviewed Amended? Section(s) Amended Approved By 

15     

Plan Distribution 
Copies of the Township’s Emergency Response Plan are accessible: 

· At the Emergency Operations Centre (EOC) at the Municipal Office 
· At the Municipality’s alternate EOCs (Bathurst Burgess Drummond/North Elmsley and 

South Sherbrooke Fire Halls) 

In addition to the primary ERP document, there are several annex documents that provide 
supplementary information, forms, and checklists for the Township’s Municipal Emergency 
Control Group (MECG):  

· Annex A: Municipal Emergency Control Group Activation Checklists and Forms 
· Annex B: Contact Numbers 
· Annex C: Emergency Operations Centre Logistics 
· Annex D: Emergency Declaration and Termination Checklists and Forms  
· Annex E: Hazard Identification & Risk Analysis and Hazard Checklists 
· Annex F: Critical Infrastructure Identification 
· Annex G: Alert and Notification Procedures  
· Annex H: Mutual Assistance Agreements  
· Annex I: Business Continuity Plan 
· Annex J: Supplementary Documents 

Note: The majority of the information contained in the annex documents is of a personal or 
proprietary nature and therefore is not available to the public. 

Definitions 
For the purpose of the Township’s ERP, the following terms and concepts apply. 

Business continuity plan (BCP): A plan that makes provisions for the continued availability 
of essential services, operations, programs, and appropriate resources in a community. BCPs 
contain instructions for implementing rapid and cost-effective strategies to help critical 
functions resume normal operations. Municipalities activate BCPs during or immediately after 
an emergency or disruption. 

Chief Administrative Officer (CAO): The individual responsible for the administrative 
management of Tay Valley Township. 

Command Group: A group of individuals that manage an incident. These individuals include 
the EOC Manager, the Liaison Officer, the Risk Management Officer, and the Emergency 
Information Officer. 

Community Emergency Management Coordinator (CEMC): The individual designated by 
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a municipal council who is responsible and accountable for the development and 
implementation of the community’s emergency management program. 

Community: Tay Valley Township and its residents, businesses, and visitors. 

Critical Infrastructure (CI): Interdependent, interactive, interconnected networks of 
institutions, services, systems, and processes that meet vital human needs, sustain the 
economy, protect public safety and security, and maintain the continuity of and confidence in 
the government. 

Disaster Recovery Assistance for Ontarians: A provincial financial assistance program 
intended to help individuals, small owner-operated businesses, farms, and not-for-profit 
organizations cover emergency expenses and repair or replace essential property following a 
natural disaster. 

Emergency: A situation or impending situation caused by the forces of nature, a disease or 
other health risks, or an accident or an act (whether intentional or otherwise) that constitutes 
a danger of major proportions that could result in either serious harm to persons or 
substantial property damage, or both. 

Emergency Information Centre (EIC): A facility that houses media briefings and provides 
the media with updates during an emergency. This facility may also be referred to as a media 
centre. 

Emergency Information Officer (EIO): The individual who acts as a liaison between the 
Municipal Emergency Control Group and the public, media, and other agencies. The EIO is 
responsible for providing accurate and complete information about the emergency and 
monitoring the accuracy of the information provided to the public. 

Emergency Management (EM): An organized and comprehensive set of programs and 
activities that are implemented to handle actual or potential emergencies. Emergency 
management can take the form of mitigation against, preparedness for, response to, and 
recovery from emergencies. 

Emergency Management and Civil Protection Act, R.S.O. 1990, c. E.9: The legislation 
that requires all municipalities to have an established emergency management program. 

Emergency Management Program (EMP): A comprehensive program based on a hazard 
identification and risk assessment. An emergency management program focuses on four (4) 
core components: mitigation/prevention, preparedness, response, and recovery. 

Emergency Management Program Committee (EMPC): A committee that oversees the 
emergency management program in its community, including the program’s development, 
implementation, and maintenance. This committee works in conjunction with the Community 
Emergency Management Coordinator. 

Emergency Notification: A fan-out procedure used to notify the Tay Valley Township 
Emergency Control Group of an emergency or impending emergency. 
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Emergency Operations Centre (EOC): The structure/facility where the Emergency Control 
Group conducts its emergency management functions. As a contingency measure, a 
community should identify/establish primary and secondary EOC locations. 

Emergency Operations Centre Commander: The overall manager of the Emergency 
Operations Centre facility and its command and general staff. This individual also provides 
support to the Emergency Site Manager. 

Emergency Response Plan (ERP): A risk-based plan that is developed and maintained to 
provide instructions for responding to an emergency. An emergency response plan provides 
steps that guide response efforts, identifies persons, equipment, and resources for activation 
in an emergency, and outlines how a community will coordinate its resources and personnel. 

Emergency Site: The location where an emergency occurs. This area is also referred to as 
the incident site or scene. 

Emergency Site Manager/Incident Commander: A public sector official (usually from the 
fire, police, ambulance, or public works sector) who is present at an emergency site and is 
responsible for coordinating resources and developing actions to resolve the emergency. 

Evacuation Centre: A facility that is set up to provide emergency shelter, food, and basic 
requirements to people who have been evacuated from an area due to an emergency. 

Finance & Administration Section: An individual or individuals responsible for managing 
the financial costs and human resource concerns of an incident. The section is led by a 
Finance & Administration Section Lead. 

Hazard: 1. A risk that is a threat. 2. An event or physical condition that has the potential to 
cause fatalities, injuries, property damage, infrastructure damage, agricultural loss, damage 
to the environment, business interruptions, or other types of harm or loss. 

Hazard Identification and Risk Assessment (HIRA): A process used to identify the 
hazards or risks present to public safety, public health, the environment, property, critical 
infrastructure, and economic stability from natural, human-caused, and technological 
sources/activities that are present in a community. HIRAs also evaluate how to best maintain 
the continued operation of the community during the occurrence of each identified hazard/risk 
and determine how vulnerable the community is to each hazard/risk. 

Head of Council (HOC): The individual responsible for declaring or terminating an 
emergency. In the absence of the Head of Council, this role can be filled by the acting Head 
of Council. 

Incident Action Plan (IAP): An oral or written plan containing general objectives and 
strategies for managing a specific emergency. 

Incident Management System (IMS): The operational framework used during an 
emergency response. The IMS facilitates communication, response activities, and 
cooperation within and between organizations, allowing incidents to be managed cohesively. 
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Liaison Officer (LO): The individual responsible for maintaining communications between 
the Emergency Control Group and other agencies. This role is normally delegated to an 
individual from the Emergency Control Group. 

Logistics Section: The individual or individuals responsible for facilitating the effective and 
efficient management of an incident by ordering resources from off-incident locations, 
providing facilities, transportation, supplies, equipment maintenance, fuel, food services, 
communication and IT support, and medical services for emergency responders. This section 
is led by a Logistics Section Lead. 

Municipal Disaster Recovery Assistance: A provincial financial assistance program 
designed to help reimburse municipalities for the extraordinary costs associated with 
providing emergency response and making repairs to essential property and infrastructure 
following a natural disaster. 

Municipal Emergency Control Group (MECG): The group responsible for managing an 
emergency on a community-wide basis. MECG membership consists of all key decision-
makers and officials who have the authority to direct or coordinate human and material 
resources within a community. MECG membership is specified in a community's emergency 
response plan. 

Mutual Aid Agreements: An agreement developed between two or more emergency 
services (usually between two fire services) to render aid to the parties of the agreement 
when needed. These types of agreements can include private sector emergency services, 
when appropriate. 

Mutual Assistance Agreement: An agreement developed between two or more jurisdictions 
to render assistance to the parties of the agreement when needed. Jurisdictions covered 
under these agreements can include neighbouring cities, regions, provinces, and nations. 

Ontario Fire Marshal and Emergency Management (OFMEM): An organization within the 
Ministry of Community Safety and Correctional Services. OFMEM is a part of the government 
of the Province of Ontario and is responsible for monitoring, coordinating, and assisting with 
developing and implementing emergency management programs throughout the province. 

Operations Section: The individual or individuals responsible for reducing the immediate 
hazard, saving lives and property, establishing situational control, and implementing steps for 
restoring normal operations. This section is led by an Operations Section Lead. 

Planning Section: The individuals responsible for collecting, evaluating, and disseminating 
incident information and intelligence. The Planning Section also maintains the status of 
resources, prepares status reports, displays situational information, and develops and 
documents incident action plans. This section is led by a Planning Section Lead. 

Reception Centre: A facility that is set up to receive evacuees, provide refreshments, and 
provide a temporary shelter. A reception centre’s primary purpose is to register evacuees 
and, if necessary, direct them to an evacuation centre. 
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Risk Management Officer (RMO): The individual or individuals responsible for monitoring 
safety conditions and developing safety measures for the overall health and safety of 
everyone involved with the incident. 

Site Manager: The individual responsible for overseeing the emergency site. Multiple site 
managers can be designated if multiple emergency sites exist. 

Scribe: The individual or individuals responsible for keeping accurate documentation of the 
actions and decisions made by the Emergency Control Group during an incident. 
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Defining the Emergency Response Plan (ERP) 

Overview of Tay Valley Township 
Tay Valley Township is located in Lanark County and has a land area of 528.67km2. The 
Township has an approximate population of 5,925 residents. Figure 1 shows the Township’s 
borders and proximity to surrounding communities. 

 

Figure 1: Map of Tay Valley Township (image source: cgis.com). 

Introduction to the Emergency Response Plan  
ERPs provide communities with information to safeguard the health, safety, and welfare of 
their residents, businesses, visitors, and environments when faced with an emergency. A 
community’s ERP contains information regarding the extraordinary arrangements and 
measures the community may need to take during an emergency to enable a centralized, 
controlled, and coordinated response to the incident. The Loomex Group has prepared the 
Township’s ERP as part of a comprehensive emergency management program (EMP) that 
meets the requirements of the Emergency Management and Civil Protection Act, RSO 1990, 
c.E.9 (EMCPA). 

The content of the Township's ERP provides a set of instructions designed to allow the 
Township to make prompt, coordinated responses to the types of hazards and emergencies 
that have the potential to occur within the local community and adversely affect the 
community's residents, businesses, and visitors. To determine the community's specific 
hazards and emergencies, the Township's Emergency Management Program Committee 
(EMPC) completed an in-depth hazard identification risk analysis (HIRA). For more 
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information about the EMPC, please contact please contact the Chief Administrative Officer 
for Tay Valley Township at: 

Tay Valley Township 
217 Harper Road 
Perth, ON K7H 3C6 
Email: cao@tayvalleytwp.ca 
Phone: 613-267-5353 ext. 123 

The ERP provides key Township departments, officials, and external stakeholders with 
important emergency response information related to: 

· Services and equipment 
· Resource management 
· Roles and responsibilities during an emergency 
· Hazard-specific response plans 

The structure of the ERP allows the Township to use, review, update, and rewrite individual 
sections or annexes either independently or collectively. The effective use and 
implementation of this ERP rely upon all municipal officials, staff, and external stakeholders 
being aware of the ERP’s provisions and being prepared to fulfill their roles and 
responsibilities in the event an emergency or the potential for an emergency occurs. 

Under the EMCPA, members of the Township’s MECG must participate in emergency 
training and exercises as part of their ERP roles. The training and exercises are to assist the 
members of the MECG with gaining the knowledge and skills they need to fulfill their roles 
(should an emergency occur). Similarly, the members and agencies affiliated with the 
Township’s designated MECG must develop their own internal notification lists, procedures, 
and contingency plans to fulfill the responsibilities of their department or agency and prepare 
themselves to respond accordingly if an emergency occurs.  

It is important that Township residents, businesses, and interested visitors be made aware of 
the provisions outlined in the ERP. Interested persons can view copies of the Tay Valley 
Township Emergency Response Plan at the Municipal Office (at 217 Harper Road) and on 
the Township’s website (at www.tayvalleytwp.ca). For additional information about the 
Township’s ERP, please contact: 

Community Emergency Management Coordinator 
Greg Saunders, Fire Chief 
Drummond North Elmsley Tay Valley Fire Rescue Services  
14 Sherbrooke Street East 
Perth, ON K7H 1A2 
firechief@dnetv.ca 

Or: 

Alternate Community Emergency Management Coordinator 
Janie Laidlaw, Deputy Clerk 

mailto:firechief@dnetv.ca
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Tay Valley Township 
217 Harper Road 
Perth, ON K7H 3C6 
deputyclerk@tayvalleytwp.ca  

Authority Over the Emergency Response Plan 
The Township’s ERP was developed in accordance with the EMCPA. To fully implement its 
ERP, the Tay Valley Township Council (Council) must adopt the ERP through a bylaw 
process and then file it with the office of the Ontario Fire Marshal and Emergency 
Management Ontario (OFMEM). 

Confidentiality of the Emergency Response Plan 
Excluding all annexes (which are deemed confidential), the Township’s ERP is a public 
document.  

Any personal information collected for the ERP was collected under the authority of the 
EMCPA and shall be used solely to plan, prepare, and conduct training exercises and 
responses to emergencies. 

Hazard Identification Risk Assessment 
Under the EMCPA, the Township must review its HIRA annually. This annual review assists 
the Township with determining the probability and consequences of hazards occurring within 
the community. 

Annex E summarizes the results of the Township’s most recent HIRA. 

Maintenance and Revision of the Emergency Response Plan 
The Township’s EMPC is responsible for reviewing the ERP annually. The EMPC’s 
Community Emergency Management Coordinator (CEMC) is authorized to make 
administrative revisions, updates, corrections, and amendments to the ERP and its annexes 
on an as-required basis. Any substantial changes to the ERP must be approved by Council 
through a bylaw process. 

The CEMC will determine a maintenance schedule for the ERP’s annual review. The 
maintenance schedule will:   

· Test and confirm that the listed emergency telephone numbers are up to date and 
working 

· Test the notification system 
· Update the vital services and local services directories 
· Review the Township’s HIRA and critical infrastructure (CI) 
· Include a tabletop or large-scale exercise for the MECG 
· Include training for the MECG support staff on components of the ERP (as needed) 

Each department and agency that provides a service or services as part of the ERP will be 
responsible for preparing emergency procedures or guidelines that detail how they will fulfill 

mailto:deputyclerk@tayvalleytwp.ca
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their responsibilities under the ERP during an emergency. Each department and agency will 
ensure that it designates a staff member to maintain and revise its own emergency 
procedures and guidelines. 

Emergency Management Program Committee 
The Township’s EMPC, in conjunction with the CEMC, will oversee the development, 
implementation, and maintenance of the Township’s emergency management and business 
continuity programs. For the ERP, the EMPC is responsible for recommending a plan that 
provides the community with a strategy for protecting the health, safety, welfare, 
environment, and economic strength of residents, businesses, and visitors during an 
emergency. Regarding the business continuity program, the EMPC is responsible for 
recommending a plan that will ensure measures are in place to keep municipal services 
operating in the event of a disruption. 

The EMPC will be composed of five (5) members: 

1. Community Emergency Management Coordinator 
2. Chief Administrative Officer 
3. Head of Council  
4. Public Works Manager 
5. Clerk  

Note: Council appoints the EMPC members through a bylaw. 
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Incident Management System (IMS) 

The Township’s MECG has adopted the Province of Ontario’s Incident Management System 
(IMS) as the process it will use when managing an emergency incident. 

The five (5) EOC sections of the IMS are: 

· Command 
· Operations 
· Planning 
· Logistics 
· Finance & Administration 

 

Figure 2: Positions and organizational structure of the IMS. 

  



 

Page 49 of 93 
 

Table 2: IMS functions and general responsibilities. 
Function General Responsibilities 

EOC Manager The EOC Manager is responsible for the overall 
management of the EOC facility and its assigned 
resources, including ensuring the Incident Site 
Commander receives the proper support. 

The EOC Manager assigns the role of Risk 
Management Officer to a member of the MECG (who 
would then provide advice about due diligence and 
claims handling procedures). 

Head of Council (HOC) The Head of Council is responsible for keeping Council 
informed about the status of an emergency and making 
policy decisions based on recommendations from the 
MECG. This role also acts as the lead spokesperson for 
information about the emergency. 

Risk Management Officer 
(RMO) 

The Risk Management Officer is responsible for 
monitoring safety conditions and developing safety 
measures to protect the overall health and safety of the 
EOC; this responsibility includes liaising with the Site 
Safety Officer. The RMO also provides advice about risk 
exposure, due diligence, and claims handling 
procedures, when applicable. 

The RMO must have the knowledge and professional 
experience needed for controlling or reducing 
occupational hazards and exposures. 

Emergency Information 
Officer (EIO) 

The Emergency Information Officer is responsible for 
developing information about the emergency and 
coordinating its release to municipal staff and the public. 
Note: The EOC Manager must approve all emergency 
information that the EIO releases. 

Liaison Officer (LO) The Liaison Officer is responsible for serving as the 
primary contact for any outside organizations assisting 
with the emergency response and advising the EOC 
Manager of any issues related to the outside 
assistance/support being given to the EOC’s emergency 
response efforts, including current or potential inter-
organizational needs. 
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Function General Responsibilities 

Scribe Scribes are responsible for maintaining an accurate 
record of the actions and decisions made by the MECG 
during an emergency response. 

Operations Section Lead The Operations Section Lead is responsible for the 
overall supervision and leadership of the Operations 
Section, including implementing the EOC’s incident 
action plan. 
This role also organizes and assigns all operational 
resources. 

Planning Section Lead The Planning Section Lead is responsible for the overall 
supervision and leadership of the Planning Section, 
including organizing and assigning all planning 
resources. 

This role is also responsible for coordinating the 
development of the EOC’s incident action plan during 
each operational period. 

This role’s further responsibilities include collecting, 
collating, evaluating, analyzing, and disseminating 
incident information. 

Logistics Section Lead The Logistics Section Lead is responsible for providing 
facilities, services, and any resource materials needed 
to support the incident response. 

This role is also responsible for tracking how resources 
and supplies are assigned to the Logistics Section, as 
well as participating in the development of the logistics-
related section of the EOC’s incident action plan. 

Finance & Administration 
Section Lead 

The Finance & Administration Lead is responsible for 
the financial and administrative support given during an 
emergency response, including all business processes, 
cost analyses, and financial and administrative aspects. 
This role also ensures that emergency response efforts 
are compliant with financial policies and procedures. 

This role’s further responsibilities include providing 
direction and supervision to the Finance & 
Administration Section’s staff members, including their 
organization and assignment 
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Notification Procedure 

Actions Prior to Declaration 
When an emergency exists but has not yet been officially declared, municipal employees 
may take such action(s) under this ERP as may be required to protect the property, health, 
safety, and welfare of the Township’s residents, businesses, and visitors. If necessary, 
municipal employees may take actions in whole or in part without a formal declaration. 

Table 3 summarizes the emergency monitoring status indicators (EMSIs) that the Township 
has established, defining the actions/monitoring procedures undertaken during each type of 
condition. 

Table 3: Emergency monitoring status indicators and their descriptions. 
Type of Condition Definition of Condition 

Routine Notification of routine conditions means that operations are 
progressing under normal conditions. 
Under these conditions, the Township maintains ongoing 
surveillance for abnormal events. 

Enhanced Notification of enhanced conditions means that an 
abnormal event, potential emergency, or actual emergency 
has been detected or is in development. 

Under these conditions, the Township enhances its 
surveillance and activity monitoring, taking appropriate 
actions when needed. Under these conditions, the 
Township could implement its ERP and EOC. 

Emergency Notification of emergency conditions means that the 
Township is in emergency response mode. 

Under these conditions, the Township implements its ERP 
and activates its EOC so that the Township's MECG can 
coordinate appropriate response activities. 

Recovery Notification of recovery conditions means that the 
Township is working to ensure a smooth transition from 
enhanced or emergency conditions back to routine 
conditions. 
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Notification System 
The agency that is the first to arrive at the incident site is responsible for deciding whether to 
initiate the ERP notification process. If the scope or seriousness of the emergency is beyond 
the first responding agency’s capabilities or responsibility, the Township will activate its ERP. 
The Township may implement its ERP in whole or in part based on conditions at the site or 
the severity of the situation. If the ERP is activated, the Township’s CAO will immediately 
ensure that all members of the Emergency Control Group and the critical support members 
are contacted. Annex B contains the ERP’s notification lists and procedures. 

When any member of the MECG receives a warning of a real or potential emergency, that 
member of the MECG initiates the following notification procedure (through the Township’s 
CAO): 

· For routine or enhanced conditions, notifications shall be completed using the 
Township’s email system (if a situation occurs after hours, the CAO will contact the 
EOC Management Team by phone) 

· All members of the MECG are responsible for notifying their own staff of the 
emergency, as required 

For emergency conditions or to activate the EOC, the instigating member of the EOC 
Management Team must contact the Township’s CAO or CEMC. The CAO or CEMC 
(whichever was contacted) will then initiate the notification process by phone and provide the 
following details to the EOC Management Team: 

· Date and time of activation 
· Nature of the emergency 
· Location of the EOC (primary and alternate) 
· Time to meet at the EOC 
· Whether standby or call-to-assemble 
· Any items the EOC personnel should bring with them to the EOC 
· Any special precautions to take or conditions to be aware of (such as alternate 

transport routes that the EOC members should take or any health hazards that are 
present) 

The MECG must keep records of the date and time its members were contacted and the 
estimated time they arrived at the EOC. 

For more information related to the Township’s notification system, see: 

· Annex A: contains a sample notification script 
· Annex B: contains the contact numbers and addresses of the MECG members 

(including their alternates) 
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Emergency Operations Centre (EOC) 

The EOC is the facility where the MECG conducts its emergency management functions. An 
effective EOC facility must be comfortable, have effective communication services, and 
secure against unnecessary distractions and intrusions. Only the MECG members and 
support staff should have access to the EOC; media agencies are not allowed in the EOC, 
nor is any other party that has not been granted access to the facility by the MECG. 

The Township has established both primary and secondary EOC locations, details of which 
are contained in Annex C. Should the primary or secondary EOC locations prove unsuitable 
(due to the location and scope of the emergency), the CEMC will designate another location 
for the EOC at the time of the emergency. 

Once the proper Township authority confirms to activate the EOC, the facility can be set up 
by any member of the MECG as soon as it is practical. The EOC Manager and the CEMC will 
determine the layout and equipment needed for the EOC. 

After the EOC is activated, the EOC Manager will assign a scribe to maintain the EOC’s 
status boards, maps, and master event log. The scribe will ensure these documents are kept 
up to date and displayed in a prominent place in the EOC so that all MECG members will 
have access to information about the emergency. 

Upon arriving at the EOC, each MECG member will: 

· Sign in 
· Check telephone/communications devices for any messages delivered prior to their 

arrival at the EOC 
· Obtain a personal log 
· Contact their agency to obtain a status report 
· Activate the departmental plan (if necessary) 
· Participate in the initial briefing 
· Participate in planning the initial response and in the decision-making process 
· Relay decisions made by the MECG to their own department or organization 
· Continue participating in the EOC operations cycle 

Upon leaving the EOC, each MECG member will: 

· Conduct a handover with the person relieving them (if applicable) 
· Sign out and inform the CEMC where they can be contacted 

After completing the initial response, the EOC Manager shall establish routines for effective 
MECG meetings. The MECG can function most efficiently when it uses a system known as 
an operations cycle. 
It is not essential for the MECG to have all its members present to function; however, each 
MECG member must still be contacted when the emergency notification is given. Upon the 
arrival of any three (3) of its members, the MECG may begin functioning. As MECG members 
continue to arrive at the EOC, they will join the operation in progress. 
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Municipal Emergency Control Group (MECG) 

The MECG is responsible for the direction and control of the overall emergency response 
within the community. During an emergency response, the MECG ensures that the essential 
services needed to minimize the emergency’s effects on the community are provided. 

The MECG is composed of: 

1. EOC Manager 

2. Head of Council  

3. Liaison Officer 

4. Risk Management Officer 

5. Emergency Information Officer 

6. Scribe  

7. Operations Section Lead 

8. Planning Section Lead 

9. Logistics Section Lead 

10. Finance & Administration Section Lead 

Annex B contains the MECG contact list. 

All MECG members will attend the EOC at its initial activation. Based on the scale of the 
emergency – and as dictated by the impact or potential impact on the community – the EOC 
Manager will select the staff resources required for the emergency response. 

For an overview of the organizational structure of the IMS, refer to Section 3.0, Figure 2. 

Emergency Operations Centre Support 
Depending on the type of emergency, the EOC may require specialized expertise or support 
from external sources to help mitigate the incident. Therefore, the MECG may request the 
following individuals/agencies to attend the EOC: 

· Duty Officer (Clerk) (or Corporate Assistant)  
· Medical Officer of Health (or alternate)  
· County Director of Social Services (or alternate)  
· Ontario Provincial Police 
· Emergency Medical Services 
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Note: The preceding list is not exhaustive, and the EOC may request other experts to attend 
the facility during an emergency response. The EOC Manager makes decisions about any 
requests for additional support as needed. 
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Operations Cycles and Management of the Emergency Site 

Operations Cycle 
While the EOC is operational, members of the MECG will gather at regular intervals to inform 
each other of the actions that were taken and any problems that were encountered since the 
previous operations cycle meeting. The EOC Manager will determine the frequency of the 
meetings as well as their agenda items. Meetings will be kept as brief as possible to allow 
time for the MEGC members to carry out their individual tasks. 

Figure 3 illustrates how a one-hour EOC operations cycle should be scheduled (barring any 
disruptions to the EOC’s operations). 

 

Figure 3: Schedule for a one-hour operations cycle. 

Management of the Emergency Site 
An emergency site is the location of an emergency. Emergency responders refer to the 
perimeter around an emergency site as “buffer space,” and this is the area in which they 
conduct response activities. If an incident involves more than one (1) emergency site, each 
emergency site will have a dedicated Emergency Site Manager (ESM).  

Figure 4 illustrates how emergency responders can potentially set up their operations at an 
emergency site. It is important to note, however, that every emergency and emergency site 
will be different, and the information displayed in the graphic is for reference purposes only. 
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Figure 4: Diagram showing the potential setup for an emergency site. 

Emergency Site Manager (ESM) 
An ESM is an individual who is appointed to control the operations at an emergency site. 
Selecting an appropriate ESM depends on the type of emergency that has occurred. The 
agencies present at the emergency site will decide whom to appoint as ESM. In some cases, 
the MECG may appoint the ESM. 

ESMs assume control of the overall operations at the emergency site and limit their 
responsibilities to activities directly within the perimeter of the emergency site. The 
appropriate off-site response personnel must handle any activities outside of the emergency 
site’s boundaries. 

The ESM’s main tasks are taking control of the emergency site and coordinating response 
efforts. Some of the ESM’s other functions include: 

· Setting up a command post and establishing communications with the other on-site 
agencies and the Operations Section Lead 

· Organizing a management team and arranging a management cycle 
· Determining the inner and outer perimeters of the emergency site and ensuring they 

are setup 
· Organizing the layout of the emergency site 
· Conferring with the heads of the other on-site agencies to ascertain what is happening 
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and what actions/resources are needed to begin response efforts 
· Relaying information and status updates about the emergency site to the EOC 
· Relaying information from the EOC to other members at the emergency site 
· Directing and coordinating the activities of the response agencies present at the 

emergency site 
· Determining what resources are necessary and relaying this information to the EOC, 

asking the EOC to provide the supplies that are needed at the emergency site 
· Arranging a system of relief for the emergency site workers 
· Facilitating media visits to the emergency site as per any requests made by the 

Emergency Information Officer 
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Emergency Response Plan Roles and Responsibilities 

Municipal Emergency Control Group (MECG) Responsibilities 
The MECG members and the Head of Council have different responsibilities to fulfill as part 
of the Township’s ERP. 

The following subsections list the different responsibilities of each role affiliated with the ERP. 

For further information, refer to Annex A, which contains a detailed checklist for each member 
of the MECG to complete during an emergency response. 
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Municipal Emergency Control Group (MECG) 
The MECG is responsible for completing the following actions: 

1. Implement the ERP in whole or in part in response to an impending, potential, or existing 
emergency.  

2. Coordinate and direct the community resources needed for mitigating the effects of an 
emergency.  

3. Ensure that the composition of the MECG is appropriate to mitigate the effects of a given 
emergency by determining which, if any, ad-hoc MECG members are required.  

4. Advise the Head of Council about requests for assistance from the province and the 
federal government.  

5. Ensure the provision of essential resources and services to support emergency response 
activities.  

6. Coordinate the services provided by outside agencies.  

7. Appoint an Emergency Site Manager/Incident Commander (if required).  

8. Ensure the Emergency Information Officer is kept informed with up-to-date information 
about the emergency so that the EIO can facilitate information flow to the media, 
Township staff, and public.  

9. Coordinate the evacuation of any citizens who may be in danger.  

10. Discontinue the utilities or services provided by public or private concerns (such as hydro, 
water, gas, and closing businesses or malls).  

11. Request support from volunteers (when required). Ensure all volunteers are provided with 
appropriate training. (Note: Volunteers are only covered by WSIB after a declaration; they 
are then treated as employees and require due diligence in selection and training.) 

12. Establish advisory subcommittees for specific problem areas related to the emergency as 
required.  

13. Authorize expenditures during the emergency, including providing tracking costs and 
facilitating cost recovery.  

14. Maintain an operational log detailing the MECG’s decisions and activities during the 
emergency.  

15. Deactivate the ERP and inform all of those who were notified of its activation.  

16. Conduct and participate in a debriefing session, generate a post-emergency report, and 
suggest recommendations to improve the ERP.  
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Emergency Operations Centre (EOC) Manager 
The EOC Manager has overall authority and responsibility for the EOC’s activities. 

The EOC Manager is responsible for completing the following actions: 

1. Assess the situation: Gather information about the emergency and assess the magnitude 
and severity of the situation to determine the appropriate level of EOC activation. 

2. Support the site: Provide support to the Incident Commander and the assisting support 
agencies to ensure that all actions are coordinated as per established priorities. 

3. Develop/approve action plans: In collaboration with the EOC Management Team, 
establish the EOC’s goals, strategies, objectives, and priorities, including timelines for 
updating the incident action plan on a regular basis (as required) and signing the final 
approval for the incident action plan. Monitor the progress being made on the EOC’s 
objectives. 

4. Manage the EOC: Coordinate all operations within the EOC, including scheduling regular 
business cycle meetings. 

5. Advise the Reeve and Township Council: On behalf of the EOC Management Team, 
advise on the need to declare or terminate an emergency (by providing any required 
information, including policies and procedures, as appropriate).  

6. Inform others: In consultation with the Emergency Information Officer, assist with 
emergency information actions by using the best methods of dissemination that are 
available. Approve press releases and other public information materials (such as social 
media messaging). Keep the Policy Group informed. 

7. Maintain a position log: Maintain a log of all personal decisions and actions taken during 
the response to the emergency. 

8. Ensure an after-action report is completed: In collaboration with the EOC personnel, 
ensure a final report that contains an operational evaluation of their area of responsibility, 
including recommendations for any changes to the ERP or supplementary plans, is 
prepared and submitted to the appropriate party. 
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Head of Council/Acting Head of Council 
The Head of Council/Acting Head of Council (or designate) is responsible for completing the 
following actions: 

1. Declare/terminate the emergency.  

2. Act as a liaison between the EOC Manager and the Township Council. Ensure that all 
members of Council are advised of the declaration/termination of the emergency and 
remain informed of the operational situation during the emergency. 

3. Ensure that OFMEM is notified of the declaration or termination of the emergency. 

4. Ensure that the local member of parliament and the local member of provincial parliament 
are notified of the declaration/termination of the emergency. 

5. Act as lead spokesperson for press conferences or media interviews as required. 

6. Inform the Reeve and the Mayors of neighbouring communities about the current 
situation. 

7. Bring recommendations for changing/amending bylaws or policies to Council as required. 

8. Maintain a log of all personal decisions and actions taken during the response to the 
emergency. 
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Liaison Officer 
The Liaison Officer is responsible for completing the following actions: 

1. Invite required or requested support agencies and stakeholders to the EOC (as identified 
by the EOC Manager and the EOC Management Team) and maintain contact with them 
as required. 

2. Obtain information from the assisting/supporting organizations, such as contact persons, 
email/phone numbers, radio frequencies, cooperative agreements, types of available 
resources, the number of available personnel, the condition of personnel and equipment, 
and any organizational constraints/limitations. 

3. Liaise with government and non-government agencies, such as neighbouring municipal 
CEMCs, the OFMEM, and other provincial and federal representatives, as required. 

4. Interview organizational representatives about available resources, especially their 
capabilities and any use restrictions; this responsibility includes providing information at 
planning meetings, as needed. 

5. Provide suggestions about the strategic direction of the emergency response and provide 
advice to the EOC Management Team regarding emergency management issues. 

6. Maintain a log of all personal decisions and actions taken during the response to the 
emergency. 

7. In conjunction with the EOC Director, conduct a debriefing session with the EOC 
personnel and the other agencies involved with the emergency response; this 
responsibility includes preparing an after-action report about the emergency. 
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Risk Management Officer (RMO) 
The RMO is responsible for completing the following actions: 

1. Ensure risk management practices are applied throughout the response and recovery and 
that every function within the EOC considers appropriate risk management. 

2. Advise the EOC Manager of any issues regarding safety. 

3. Liaise with and provide advice to the Emergency Site Safety Officer regarding health and 
safety issues for site personnel as required. 

4. Identify, correct, and terminate any potentially unsafe acts. 

5. Monitor, assess, and recommend modifications to safety conditions in the EOC, halting 
any unsafe operations as needed. 

6. Assist with reviewing the incident action plan to identify any safety concerns or issues. 

7. Liaise with the Ministry of Labour and the Joint Health and Safety Committee as required. 

8. Coordinate critical incident stress and other debriefing sessions as needed. 

9. Maintain a log of all personal decisions and actions taken during the response to the 
emergency. 
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Emergency Information Officer (EIO) 
The EIO is responsible for completing the following actions: 

1. Liaise with the Site Information Officer. 

2. Establish and maintain media contacts. 

3. Ensure that a media centre is set up and operational (if required). 

4. Prepare news/social media releases and coordinate interviews, news conferences, media 
briefings, press releases, and public information materials. (Note: The information that is 
prepared for release is subject to approval from the EOC Manager.) 

5. Ensure public inquiry lines are set up and staffed as required. 

6. Monitor news coverage about the incident and see that corrections to any erroneous 
messages are made. 

7. Maintain copies of all internal media releases and any external media articles about the 
incident. 

8. Ensure public safety information is provided in accessible formats (as required by 
provincial legislation). 

9. Maintain a log of all personal decisions and actions taken during the response to the 
emergency. 
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Scribes 
Scribes are responsible for completing the following actions: 

1. Support the EOC Manager with information flow. 

2. Record all key events, actions, and decisions made by the EOC Management Team 
during the emergency response. 

3. Maintain the EOC’s master event log. 

4. Maintain a log of all personal decisions and actions taken during the response to the 
emergency. 
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Operations Section 
The Operations Section Lead coordinates resource requests, resource allocations, and 
response operations in support of the Incident Commander at one or more sites. Additionally, 
the Operations Section Lead is responsible for completing the following actions: 

1. Participate in EOC Management Team meetings. This responsibility includes preparing 
and presenting section objectives at the meetings and obtaining/assisting the EOC 
Manager with determining objectives and strategies. 

2. Establish a communications link with the Site Commander via two-way radio or cellphone 
to determine the status of all current tactical assignments. 

3. Identify the current organization, location, and assignment of resources. 

4. Obtain the location of the current staging area and the resources assigned to that area. 
(Note: This information must be obtained directly from the incident site.) 

5. Ensure the Operations Section is equipped with the appropriate personnel, equipment, 
and supplies and that it is functioning efficiently, maintaining the safety of all its members, 
and maintaining an adequate level of control. 

6. Recommend the length of time for the next operation period to the EOC Manager. 

7. Coordinate and conduct operational briefings and assign Operations Section personnel as 
per the incident action plan. 

8. Determine from Site Command if additional/specialized resources or equipment are 
required (such as HUSR teams or CBRNE teams) and, if so, request these resources 
through the Provincial Emergency Operations Centre. 

9. Evaluate the situation and provide updates to the EOC Manager and Planning Section 
regarding the location, status, and assignment of resources, the effectiveness of tactics, 
any desired contingency plans, and the need for any additional resources. 

10. Ensure resource ordering and logistical support needs are communicated to the Logistics 
Section in a timely manner. 

11. Inform the Planning Section Lead regarding the Operations Section portion of the written 
incident action plan (if requested by the EOC Manager) and identify the specific tactical 
assignments and resources needed to accomplish any objectives. 

12. Maintain a log of all personal decisions and actions taken during the response to the 
emergency. 

Planning Section 
The Planning Section is responsible for completing the following actions: 
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1. Gather information about the emergency and analyze and display situational information. 

2. In conjunction with the EOC Manager, determine the time and location of the planning 
cycle meetings. 

3. Ensure the EOC facility is properly set up and ready for operations. 

4. Take minutes during the MECG’s meetings. 

5. Ensure that all members of the MECG have the necessary plans, resources, supplies, 
maps, and equipment. 

6. Record all proceedings and decisions made by the MECG on the EOC’s master event log. 

7. Conduct long-range and contingency planning by reviewing the current and projected 
incident and resource availability. Develop alternative strategies and identify the resources 
needed to implement contingency plans as needed. 

8. Develop plans for business resumption, demobilization, and recovery. 

9. Display incident status summary information. 

10. Prepare and distribute the written incident action plan as well as the minutes from the 
planning meetings. 

11. Ensure the Emergency Information Officer has immediate access to status reports and 
displays. 

12. Maintain a log of all personal decisions and actions taken during the response to the 
emergency. 
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Logistics Section 
The Logistics Section is responsible for completing the following actions: 

1. Ensure the Logistics Section has the appropriate equipment and supplies in place, 
including maps, status boards, vendor references, and other resource directories. 

2. Coordinate all resource requests – from their initiation to delivery – to support the 
Operations Section. This responsibility includes tracking resources that may comprise 
additional personnel, fleet services, and other required resources. 

3. Coordinate with the Operations Section to prioritize and validate resource requests. 

4. Obtain, maintain, and account for any essential personnel, equipment, and supplies 
beyond those immediately accessible to the Operations Section. 

5. Provide updates on resource availability, support needs, identified shortages, and the 
estimated arrival time for key resources. 

6. Identify future operational needs (both primary and contingent) to anticipate logistical 
requirements. 

7. Provide telecommunication and IT services in the EOC. 

8. Provide and maintain the EOC’s facilities, including all utilities, food, water, and office 
supplies. 

9. Maintain a log of all personal decisions and actions taken during the response to the 
emergency. 
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Finance & Administration Section 
The Finance & Administration Section is responsible for completing the following actions: 

1. Provide any financial or cost analysis support needed for the incident by developing 
specific cost centres as required. 

2. Maintain financial records for response and recovery throughout the event, keeping the 
EOC Manager, Management Team, and Policy Director aware of the current financial 
situation. 

3. Identify and track possible sources of cost recovery, including provincial or private 
funding.  

4. Issue payment for all emergency-related expenditures as required. 

5. Track the on-duty time of all EOC personnel. 

6. Maintain accurate and detailed records of all emergency-related expenditures. 

7. Analyze the impact of the emergency on the municipal budget. 

8. Prepare claims for provincial and federal funding as required. 

9. Ensure that any records regarding human resources and administrative details that may 
involve financial liability are completed. 

10. Meet with the assisting/supporting organizations to determine any potential cost-sharing 
agreements or financial obligations as required. 

11. Initiate, maintain, and ensure the completeness of any documentation needed to support 
claims for emergency funds; this includes auditing and documenting labour, equipment 
(rented or purchased), materials, services, and expendable supplies. 

12. Assist the Logistics Section with resource procurement, identifying vendors for the open 
purchase orders or contracts that must be established, and negotiating ad-hoc contracts. 

13. Maintain a log of all personal decisions and actions taken during the response to the 
emergency. 
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Municipality Emergency Control Group (MECG) Support Responsibilities 
There are several additional roles in the Township that support the MECG and the EOC’s 
operations. Each of those roles has its own responsibilities and actions to complete part of 
the ERP. The following subsections list the duties of the roles that support the MECG. 
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Councillors 
The Township’s Council/councillors are responsible for completing the following actions: 

1. Assist the Head of Council as requested. 

2. Act as Head of Council as required.  

3. Attend any emergency council meetings that are called by the Head of Council. 

4. Terminate the emergency (when appropriate). 

5. Relay information provided by the Reeve and the Municipality to the community. 

6. Advocate for the needs of the community during an emergency to Council. 

7. Maintain a log of all personal decisions and actions taken during the response to the 
emergency. 

8. Prepare and submit a final report that contains an operational evaluation of their area of 
responsibility, including recommendations for any changes to the ERP or its 
supplementary plans. 
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Ontario Provincial Police (OPP) 
The OPP/police representative is responsible for completing the following actions: 

1. Provide the MECG with information and advice about policing and security matters. 

2. Assume the role of ESM (depending on the nature of the emergency). 

3. Establish and maintain ongoing communications with the senior police representative at 
the emergency site. 

4. Ensure there is an established perimeter (both inner and outer), security, and crowd 
control at the emergency site. 

5. Provide traffic control to facilitate the movement of emergency vehicles. 

6. Alert persons who are endangered due to the emergency and coordinate evacuation 
procedures, including evacuation routes. 

7. In the event of an evacuation, contact residents in the affected areas of the Township and 
advise them of the need for evacuation, enforcing the evacuation of occupants, if 
appropriate.  

8. Protect life and property and the provision of law and order. 

9. Make provisions for police services in evacuation centres, morgues, and other facilities as 
required. 

10. Notify the coroner about any fatalities. 

11. Liaise with external police agencies as required. 

12. Maintain a log of all personal decisions and actions taken during the response to the 
emergency. 

13. Prepare and submit a final report that contains an operational evaluation of their area of 
responsibility, including recommendations for any changes to the ERP or its 
supplementary plans. 
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Paramedic Services 
Paramedic services representatives are responsible for completing the following actions: 

1. Ensure that emergency medical services are available at the emergency site, including 
triage, treatment, and transportation of patients to the appropriate receiving facilities. 

2. Assume the role of ESM (depending on the nature of the emergency). 

3. Establish and maintain ongoing communications with the senior paramedic official present 
at the emergency site. 

4. Obtain additional paramedic and medical support from other municipalities or senior levels 
of government. 

5. Advise the MECG if other means of transportation are required for large-scale responses. 

6. Liaise with the Ministry of Health and Long-term Care Central Ambulance 
Communications Centre to ensure balanced emergency coverage is always available 
throughout the community. 

7. Liaise with receiving hospitals and the local health integration network to coordinate 
support for affected hospitals and health services as required.  

8. Liaise with the Medical Officer of Health as required.  

9. Liaise with the Ministry of Health and Long-term Care Emergency Management Branch as 
required.  

10. Maintain a log of all personal decisions and actions taken during the response to the 
emergency. 

11. Prepare and submit a final report that contains an operational evaluation of their area of 
responsibility, including recommendations for any changes to the ERP or its 
supplementary plans. 
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Emergency Social Services (ESS) 
Lanark County ESS is responsible for completing the following actions: 

1. Provide the MECG with information and advice about emergency social services and their 
related functions, including managing evacuation centres within the scope of approved 
services at the county level. 

2. Contact and place emergency social services staff and voluntary support agencies, such 
as the Canadian Red Cross, Salvation Army, St. John Ambulance, and Victim Services at 
the county level, on standby, then activate these agencies upon receiving appropriate 
notification. 

3. Assist with ensuring the well-being of residents who have been displaced from their 
homes by arranging emergency lodging, clothing, food, registration and inquiries, and 
personal services as required. 

4. Supervise the opening and the operation of any temporary or long-term evacuation 
centres and ensure they are adequately staffed at the county level. 

5. Maintain a log of all personal decisions and actions taken during the response to the 
emergency. 

6. Prepare and submit a final report that contains an operational evaluation of their area of 
responsibility, including recommendations for any changes to the ERP or its 
supplementary plans. 
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Medical Officer of Health 
The Leads, Grenville, Lanark District Health Unit Medical Officer of Health is responsible for 
completing the following actions: 

1. Activate/terminate the Health Unit Emergency Response Plan and Emergency Notification 
System.  

2. Act as the chair of the MECG at the Health Unit’s EOC (or delegate the chair’s 
responsibilities to an appropriate person). 

3. Assign an acting medical officer of health or a covering medical officer of health to 
assume the role of medical officer of health at the Health Unit’s EOC in the event of the 
Medical Officer of Health’s absence. 

4. Coordinate public health services for the EOC, emergency and support services, and 
other responding agencies.  

5. Provide an on-site manager and attend the site Command Post as required. 

6. Liaise with the Ontario Ministry of Health Public Health Division and Chief Medical Officer 
of Health as required.  

7. Liaise with the appropriate public health agencies to augment and coordinate a public 
health response as required.  

8. Provide advice on matters that may adversely affect public health within Lanark County. 

9. Coordinate responses to communicable disease-related emergencies or anticipated 
epidemics as per the Ministry of Health’s procedures and other long-term care policies. 

10. Coordinate agency resources to prevent and control the spread of disease during an 
emergency within Lanark County.  

11. Coordinate vaccine storage, handling, and distribution across Lanark County.  

12. Initiate mass vaccination campaigns during disease outbreaks within affected 
municipalities in Lanark County. 

13. Liaise with the EOC’s Logistics Section Lead (or alternate) to ensure the provision of 
potable water, community sanitation, maintenance, and sanitary facilities. 

14. Provide for the inspection of evacuation centres, making recommendations and initiating 
remedial action in the areas of:  

a. Accommodation standards related to overcrowding, sewage and waste disposal, 
monitoring of water supply, air quality, sanitation, and facility layout and operation  

b. Food handling, storage, preparation, and service  
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c. General health and safety involving injury prevention  

15. Liaise with local social service agencies on areas of mutual concern regarding evacuation 
centres, including:  

a. Victim assessment, support, and referral  

b. Public health information and community networks  

16. In collaboration with municipal representatives from the affected communities, provide 
inspections and advice regarding the evacuation of any residential buildings that pose a 
threat to public health. 

17. Liaise with the coroner to coordinate morgue activities within the community, providing 
assistance where necessary. 

18. Provide instruction and health information through public service announcements and 
information networks. 

19. Provide resource support and consultation to emergency service workers. 

20. Hold debriefing sessions and liaise with the MECGs from each municipality to evaluate 
the post-emergency effectiveness and efficiency of the agency’s responsibilities.  

21. Maintain a log of all personal decisions and actions taken during the response to the 
emergency. 

22. Prepare and submit a final report that contains an operational evaluation of their area of 
responsibility, including recommendations for any changes to the ERP or its 
supplementary plans. 
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Emergency Site Manager (ESM) 
The ESM is responsible for completing the following actions: 

1. Set up a Unified Command Post and establish communications with the other on-site 
agencies and the Operations Section Lead. 

2. Organize a management team and arrange a management cycle. 

3. Determine the inner and outer perimeters of the emergency site and ensure they are 
established. 

4. Organize the layout of the emergency site. 

5. Confer with the heads of the other agencies present at the emergency site to ascertain 
what is happening and what response efforts are needed. 

6. Relay information to the EOC about what is happening at the emergency site, sending the 
EOC requests for resources as required. 

7. Relay directions and information from the EOC to those present at the emergency site. 

8. Direct the activities of the response agencies at the emergency site. 

9. Arrange a relief system for the workers at the emergency site. 

10. Facilitate media visits to the emergency site (as required by the Emergency Information 
Officer). 

11. Maintain a log of all personal decisions and actions taken during the response to the 
emergency. 

12. Prepare and submit a final report that contains an operational evaluation of their area of 
responsibility, including recommendations for any changes to the ERP or its 
supplementary plans. 
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Community Emergency Management Coordinator (CEMC) 
The CEMC is responsible for completing the following actions: 

1. Ensure that the Township is in compliance with the Emergency Management and Civil 
Protection Act.  

2. Complete all training required by the Ontario Fire Marshal and by emergency 
management practices.  

3. Coordinate the development and implementation of the Township’s emergency 
management program.  

4. Maintain the Township’s emergency management program at provincial standards.  

5. Arrange and document all meetings held with the Emergency Management Program 
Committee that discuss emergency management issues or plan reviews.  

6. Submit the documents needed to maintain the emergency management program’s 
standard certifications to the appropriate provincial agencies. (Note: This task is 
performed on an annual basis.) 
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
 
 

BY-LAW NO. 2022-028 
 

MAXIMUM RATE OF SPEED BY-LAW AMENDMENT 
(KENYON ROAD) 

 
 
WHEREAS, section 128(2) of the Highway Traffic Act, 2001, R.S.O. 1990, c. H.8, as 
amended, provides that the council of a municipality may, for motor vehicles driven on a 
highway or portion of a highway under its jurisdiction, by by-law prescribe a rate of speed 
different from the rate set out in subsection (1) that is not greater than 100 kilometres per 
hour and may prescribe different rates of speed for different times of day; 
  
AND WHEREAS, the Council of the Corporation of Tay Valley Township enacted and passed 
By-Law No. 2018-035, to reduce the standard rate of speed on certain municipal roads; 
  
AND WHEREAS, Council deems it expedient to amend By-Law No. 2018-035 to reduce the 
rate of speed on a portion of Kenyon Road; 
 
NOW THEREFORE BE IT RESOLVED THAT, the Council of the Corporation of Tay Valley 
Township enacts as follows: 
 
1. GENERAL REGULATIONS 
 

 

 

1.1 THAT, schedule “A” be amended to include: 

OUTSIDE HAMLET AREAS 
ROAD FROM TO SPEED 
Kenyon Road Beaver Dam Lane Lakewood Road 40 

2. ULTRA VIRES 
 
Should any sections of this by-law be declared by a court of competent jurisdiction to 
be ultra vires, the remaining sections shall nevertheless remain valid and binding. 

 

 

 

  

3. BY-LAW AMENDED 

3.1 By-Law No. 2018-035 is hereby amended. 

3.2 All by-laws or parts thereof and resolutions passed prior to this by-law which are 
in contravention of any terms of this by-law are hereby rescinded. 
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
BY-LAW NO. 2022-028 

 

  

4. EFFECTIVE DATE 
 
ENACTED AND PASSED this 27th day of September, 2022. 

 
 
 
 
 
____________________  ____________________ 
Brian Campbell, Reeve  Amanda Mabo, Clerk 
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
 
 

BY-LAW NO. 2022-029 
 

 

 

 

BEING A BY-LAW TO AMEND ROAD NAMING BY-LAW NO. 98-87 
(ABBY HAWK LANE) 

 
 
WHEREAS, Section 48 of the Municipal Act, 2001, S.O. 2001, c. 25, as amended, provides 
that a local municipality may name or change the name of a private road after giving public 
notice of its intention to pass the by-law; 
 
AND WHEREAS, Abby Hawk Lane is a Private Road within Tay Valley Township; 
 
AND WHEREAS, the private right-of-way has been registered on title for many decades and 
was never added to the Township’s Road Naming By-Law; 
 
AND WHEREAS, public notice was provided by email to each affected property owner and 
was given on September 13th, 2022 via the agenda for the Council Meeting on September 
27th, 2022; 
 
NOW THEREFORE BE IT RESOLVED THAT, the Council of the Corporation of Tay Valley 
Township enacts as follows: 
 
1. GENERAL REGULATIONS 

1.1 THAT, the private right-of-way shown as Parts 5, 6, 7, 8, 9 and 10 on Plan 27R-
3667 be named Abby Hawk Lane.  
 

1.2 THAT, Plan 27R-3667 is attached hereto as Schedule “A” and shall be for 
information purposes only, and not form part of this bylaw.  

1.3 THAT, Abby Hawk Lane, located in the geographic Township of North Burgess, 
as shown on Schedule “B” attached, be included within the designated roads as 
set out in the Road Naming By-Law No. 98-87, specifically Schedule “B”, 
Burgess Ward, Private Roads, Big Rideau Lake.  
 

1.4 THAT, the Clerk be authorized to register a certified copy of this by-law on title 
in the Land Registry Office. 

2. BY-LAWS TO BE AMENDED 
 
2.1 By-Law No. 98-87 is hereby amended. 

 
2.2 All by-laws or parts thereof and resolutions passed prior to this by-law which are 

in contravention of any terms of this by-law are hereby rescinded. 
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
BY-LAW NO. 2022-029 

 

 

3. ULTRA VIRES 
 
3.1 Should any sections of this by-law, including any section or part of any 

schedules attached hereto, be declared by a court of competent jurisdiction to 
be ultra vires, the remaining sections shall nevertheless remain valid and 
binding. 

4. EFFECTIVE DATE 
 
4.1 THAT, this by-law shall come into force and effect with the posting of the 

applicable Road Signage and when a certified copy of this by-law has been 
registered at the Land Registry Office. 

 
4.2 ENACTED AND PASSED this 27th day of September 2022. 

 
 
 
 
_____________________                                      _____________________ 
Brian Campbell, Reeve                     Amanda Mabo, Clerk 
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
BY-LAW NO. 2022-029 

 

  

SCHEDULE “A”
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
BY-LAW NO. 2022-029 

 
SCHEDULE “B” 
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THE CORPORATION OF TAY VALLEY TOWNSHIP 

 
BY-LAW NO. 2022-030 

 
A BY-LAW TO AMEND ZONING BY-LAW NO. 2002-121, AS AMENDED 

(FERRY and COLLINSON – 417 MNER’S POINT ROAD) 
(PART LOT 16, CONCESSION 3, GEOGRAPHIC TOWNSHIP OF NORTH BURGESS) 

 
WHEREAS, the Planning Act, R.S.O. 1990, Chapter P.13 Section 34 as amended, provides 
that the Councils of local municipalities may enact by-laws regulating the use of land and the 
erection, location and use of buildings and structures within the municipality; 

AND WHEREAS, By-Law No. 2002-121, as amended, regulates the use of land and the 
erection, location and use of buildings and structures within Tay Valley Township; 

AND WHEREAS, the Council of the Corporation of Tay Valley Township deems it advisable 
to amend By-Law No. 2002-121, as amended, as hereinafter set out; 

AND WHEREAS, this By-Law implements the polices and intentions of the Official Plan for 
Tay Valley Township;  

NOW THEREFORE BE IT RESOLVED THAT, the Council of the Corporation of Tay Valley 
Township enacts as follows: 

1. GENERAL REGULATIONS 

1.1 THAT, By-Law No. 2002-121, as amended, is further amended by amending 
the zoning from Rural (RU) to Residential Limited Services (RLS) on the lands 
legally described as Part Lot 16, Concession 3, Geographic Township of North 
Burgess, now in Tay Valley Township, County of Lanark (Roll 
#091191102010830), in accordance with Schedule “A” attached hereto and 
forming part of this By-Law. 

1.2 THAT, this By-Law shall come into force and effect with the passing thereof, in 
accordance with the Planning Act, as amended. 

2. ULTRA VIRES 

Should any sections of this by-law, including any section or part of any schedules 
attached hereto, be declared by a court of competent jurisdiction to be ultra vires, the 
remaining sections shall nevertheless remain valid and binding. 
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
BY-LAW NO. 2022-030 

  

3. EFFECTIVE DATE 

ENACTED AND PASSED this 27th day of September, 2022. 
 
 
 
 

_____________________  ____________________ 
Brian Campbell, Reeve  Amanda Mabo, Clerk 
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
BY-LAW NO. 2022-030 

 
SCHEDULE “A” 

Ferry and Collinson – 417 Miner’s Point Road   
Part Lot 16, Concession 3 
Geographic Township of North Burgess  
Tay Valley Township 
 

 
 
Area(s) Subject to the By-Law Certificate of Authentication 
 
To amend the Zoning from Rural (RU) to This is Schedule “A” to By-Law 2022-030 
Residential Limited Services (RLS) passed this 27th day of September. 2022. 
 
 
__________________________________ ___________________________ 
Reeve Clerk 
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
 

 
BY-LAW NO. 2022-031 

 
A BY-LAW TO AMEND ZONING BY-LAW NO. 2002-121 

(SCHACT (COPE) – 245 ISLAND VIEW) 
(PART LOT 16-18, CONCESSION 6, GEOGRAPHIC TOWNSHIP OF NORTH BURGESS) 

 
 

WHEREAS, the Planning Act, R.S.O. 1990, Chapter P.13 Section 34 as amended, provides 
that the Councils of local municipalities may enact by-laws regulating the use of land and the 
erection, location and use of buildings and structures within the municipality; 
 
AND WHEREAS, By-Law No. 2002-121 regulates the use of land and the erection, location 
and use of buildings and structures within Tay Valley Township; 
 
AND WHEREAS, the Council of the Corporation of Tay Valley Township deems it advisable 
to amend By-Law No. 2002-121, as hereinafter set out; 
 
AND WHEREAS, this By-Law implements the policies and intentions of the Official Plan for 
Tay Valley Township; 
 
NOW THEREFORE BE IT RESOLVED THAT, the Council of the Corporation of Tay Valley 
Township enacts as follows: 
 
1. GENERAL REGULATIONS 
 

1.1 THAT, By-Law No. 2002-121 is hereby amended by amending the zoning from 
Rural (RU) to Environmental Protection (EP) on the west part of the lands 
legally described as Part Lot 16-18, Concession 6, geographic Township of 
North Burgess, now in Tay Valley Township, County of Lanark (Roll 
#091191102043900), in accordance with Schedule “A” attached hereto and 
forming part of this By-Law. 
 

1.2 THAT, all other applicable standards and requirements of By-Law No. 2002-121 
shall continue to apply to the subject property. 

 
1.3 THAT, this By-Law shall come into force and effect with the passing thereof, in 

accordance with the Planning Act, as amended. 
 

  

2. ULTRA VIRES 
 
Should any sections of this by-law, including any section or part of any schedules 
attached hereto, be declared by a court of competent jurisdiction to be ultra vires, the 
remaining sections shall nevertheless remain valid and binding. 
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THE CORPORATION OF TAY VALLEY TOWNSHIP 
BY-LAW NO. 2022-031 

 
3. EFFECTIVE DATE 

 
ENACTED AND PASSED this 27th day of September, 2022. 

 
 
_____________________ ____________________ 
Brian Campbell, Reeve Amanda Mabo, Clerk 
 

 
  



 

Page 91 of 93 
 

THE CORPORATION OF TAY VALLEY TOWNSHIP 
BY-LAW NO. 2022-031 

 
SCHEDULE “A” 

 
Schact (Cope)– 245 Island View Dr 
Part Lot 16-18, Concession 6 
Geographic Township of North Burgess 
Tay Valley Township 
 

 
 
 
Area Subject to the By-Law Certificate of Authentication 
 
To amend the Zoning from  This is Schedule “A” to By-Law 2022-031 
Rural (RU) to Environmental Protection (EP)    passed this 27th day of September, 2022 
 
 
__________________________________   _________________________________ 
Reeve        Clerk 
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THE CORPORATION OF TAY VALLEY TOWNSHIP 

 
BY-LAW NO. 2022-032 

 
A BY-LAW TO CONFIRM THE PROCEEDINGS OF THE COUNCIL OF  

THE CORPORATION OF TAY VALLEY TOWNSHIP 
AT ITS MEETING HELD ON 

SEPTEMBER 27TH, 2022 

 
WHEREAS, Section 5 of the Municipal Act, 2001, S.O. 2001, c.25, as amended, provides 
that the powers of a municipality shall be exercised by its council; 
 
AND WHEREAS, Section 9 of the Municipal Act, 2001, S.O. 2001, c.25, as amended, 
provides that a municipality has the capacity, rights, powers and privileges of a natural 
person for the purpose of exercising its authority under the Municipal Act or any other Act; 
 
AND WHEREAS, Section 5(3), provides that a municipal power, including a municipality’s 
capacity, rights, powers and privileges under Section 9, shall be exercised by by-law unless 
the municipality is specifically authorized to do otherwise; 
 
AND WHEREAS, it is deemed expedient that the proceedings of the Council of the 
Corporation of Tay Valley Township at its meeting be confirmed and adopted by By-Law; 
 
NOW THEREFORE BE IT RESOLVED THAT, the Council of the Corporation of Tay Valley 
Township enacts as follows: 
 
1. GENERAL REGULATIONS 
 

1.1 THAT, the actions of the Council of the Corporation of Tay Valley Township at 
its meeting held on the 27th day of September, 2022 in respect of each motion 
and resolution passed and other action taken by the Council of the Corporation 
of Tay Valley Township at its meeting is hereby adopted and confirmed as if all 
such proceedings were expressly embodied in this By-Law. 

 

 

  

1.2 THAT, the Reeve and Proper Signing Official of the Corporation of Tay Valley 
Township are hereby authorized and directed to do all things necessary to give 
effect to the action of the Council of the Corporation of Tay Valley Township 
referred to in the preceding section hereof. 

1.3 THAT, the Reeve and/or Deputy Reeve and Clerk and/or Deputy Clerk are 
hereby authorized and directed to execute all documents necessary in that 
behalf and to affix thereto the Seal of the Corporation of Tay Valley Township. 
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THE CORPORATION OF TAY VALLEY TOWNSHIP  
BY-LAW NO. 2022-032 

 
2. ULTRA VIRES 

 
Should any sections of this by-law, including any section or part of any schedules 
attached hereto, be declared by a court of competent jurisdiction to be ultra vires, the 
remaining sections shall nevertheless remain valid and binding.  

 
3. EFFECTIVE DATE 

 
ENACTED AND PASSED this 27th day of September 2022. 

_____________________                                      _____________________ 
Brian Campbell, Reeve                     Amanda Mabo, Clerk 
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